Regular Meeting
MEETING OF THE BREVARD COUNTY BOARD OF COUNTY COMMISSIONERS
GOVERNING BOARD OF THE BREVARD MOSQUITO CONTROL DISTRICT
GOVERNING BOARD OF THE BAREFOOT BAY WATER AND SEWER DISTRICT
AGENDA
Commission Chambers
2725 Judge Fran Jamieson Way
Viera, FL
March 12, 2019
IF YOU WISH TO SPEAK TO ANY ITEM ON THE AGENDA, PLEASE FILL OUT A SPEAKER CARD.
PERSONS ADDRESSING THE BOARD SHALL HAVE FIVE MINUTES TO COMPLETE HIS/HER
COMMENTS ON EACH PUBLIC HEARING AGENDA ITEM FOR WHICH HE/SHE HAS FILLED OUT A
CARD.
THE BOARD OF COUNTY COMMISSIONERS REQUESTS THAT SPEAKERS APPEARING UNDER
THE PUBLIC COMMENT SECTION OF THE AGENDA LIMIT THEIR COMMENTS AND/OR
PRESENTATIONS TO MATTERS UNDER THE BOARD'S JURISDICTION. I T I S T H E
RESPONSIBILITY OF THE CHAIR TO DETERMINE THE TIME LIMIT ON COMMENTS UNDER
PUBLIC COMMENT AND OTHER AGENDA ITEMS THAT ARE NOT PUBLIC HEARINGS.

A.

CALL TO ORDER: 5:00 PM

B.

MOMENT OF SILENCE

C.

PLEDGE OF ALLEGIANCE, Bryan Lober, Commissioner District 2

D.

MINUTES FOR APPROVAL: http://brevardclerk.us/meetingminutes

E.

RESOLUTIONS, AWARDS AND PRESENTATIONS

F.

1.

Women's History Month 2019: “Visionary Women Champions of Peace
and NonViolence,” District 5

2.

Resolution RE: Florida Surveyors & Mappers Week, District 2

CONSENT AGENDA  (The entire Consent Agenda will be passed in
one motion to include everything under Section F.)

Development and Environmental Services Group
Merritt Island Redevelopment Agency
Mosquito Control
Natural Resources Management
North Brevard Economic Development Zone

Natural Resources Management
North Brevard Economic Development Zone
Planning and Development
Public Works Department
1.

Approval Re: Grant of Easement at Dredged Materials
Management Area BV2C from Florida Inland Navigation District
(F.I.N.D.) for two Scottsmoor Denitrification Bioreactor Projects –
District 1.

2.

Approval Re: Special Warranty Deed from D.R. Horton, Inc. for
Public Right of Way on the Plats of Brentwood Lakes P.U.D.
Phase I and II  District 5.

3.

Approval Re: Warranty Deed from Lake Geneva Group, LLC –
Dedication of additional Right of Way on Smith Road, Merritt
Island  District 2.

4.

Approval Re: NonAcceptance of Property Conveyed to Brevard
County from Saraland, LLC  District 5.

5.

Approval Re: Resolution and Florida Power & Light Company
(FP&L) Underground Easement (Business) for the Wickham Park
Pavilion Power Extension Project District 4.

Solid Waste Management
Utility Services Department
6.

Approval of Agreement with RedZone Robotics for sewer line
assessments

Valkaria Airport
Community Services Group
Housing and Human Services
7.

Approval, Re: Submission of a grant through the Bureau of Justice
Assistance to enhance Brevard County's Adult Treatment Court
($666,667)

8.

Approval, Re: Submission of a grant through Center for Mental
Health Services for the Expansion and Sustainability the
Comprehensive Community Mental Health Services for Children
with Serious Emotional Disturbances (maximum award amount
$6,000,000)

Library Services Department
Parks and Recreation Department
Tourism Development Department
Transit Services Department
University of Florida; Brevard County Extension
Public Safety Group

University of Florida; Brevard County Extension
Public Safety Group
Emergency Management
Fire Rescue
Public Safety Services
Support Services Group
Budget
9.

Budget Change Requests

Central Services
Communications / SCGTV
Economic Development
Human Resources
Information Technology
Administrative Services Group
County Attorney
County Manager
Miscellaneous
10. Subsequent Local Workforce Development Area (LWDB)
Designation, Re: Brevard Workforce Development Board, Inc.
11. Appointments / Reappointments
G.

PUBLIC COMMENTS

H.

PUBLIC HEARINGS
1.

I.

UNFINISHED BUSINESS
1.

J.

Public Hearing, Rd: Code Revisions to Increase the Number and
Length of Stay for RV's Permitted at Fish Camps

Legislative intent to authorize advertisement of an amendment to the
Brevard County Code of Ordinances to ban the retail sale of dogs and
cats at pet stores. District 2

NEW BUSINESS

Development and Environmental Services Group
Community Services Group
Public Safety Group
Support Services Group
County Attorney

Support Services Group
County Attorney
County Manager
Miscellaneous
1.

Resolution revoking delegation of authority to specified Community
Redevelopment Agencies to limit certain financial activities, District 2

Add Ons
K.

PUBLIC COMMENTS

L.

BOARD REPORTS
1.

Frank Abbate, County Manager

2.

Eden Bentley, County Attorney

3.

Rita Pritchett, Commissioner District 1

4.

Bryan Lober, Commissioner District 2, Vice Chair

5.

John Tobia, Commissioner District 3

6.

Curt Smith, Commissioner District 4

7.

Kristine Isnardi, Commissioner District 5, Chair

In accordance with the Americans with Disabilities Act and Section 286.26, Florida Statutes, persons
needing special accommodations or an interpreter to participate in the proceedings, please notify the
County Manager's Office no later than 48 hours prior to the meeting at (321) 6332010.
Assisted listening system receivers are available for the hearing impaired and can be obtained from
SCGTV staff at the meeting. We respectfully request that ALL ELECTRONIC ITEMS and CELL
PHONE REMAIN OFF while the County Commission is in session. Thank You.
This meeting will be broadcast live on Space Coast Government Television (SCGTV) on Spectrum
Cable Channel 499, Comcast (North Brevard) Cable Channel 51, and Comcast (South Brevard)
Cable Channel 13. SCGTV will also replay this meeting during the coming month on its 24hour video
server nights, weekends, and holidays. Check the SCGTV website for daily program updates at
http://www.brevardfl.gov. The Agenda may be viewed at: http://www.brevardfl.gov/onlineagendas
In accordance with Resolution 2014219 Section VIII (8.1) the agenda shall provide a section for
public comment limited to thirty (30) minutes following approval of the consent agenda during each
regular County Commission meeting. The purpose of public comment is to allow individuals to
comment on any topic relating to County business which is not on the meeting agenda. Individuals
delivering public comment shall be restricted to a threeminute time limit on their presentation. During
this thirty (30) minute segment of public comment, speakers will be heard in the order in which they
turned in a speaker card asking to be heard. Any speaker not heard during the first thirty (30) minute
segment will be heard during a second public comment segment held at the conclusion of business
specified on the regular Commission agenda. With the exception of emergency items, the Board will
take no action under the Public Comment section, but can refer the matter to another meeting
agenda.

RESOLUTIONS, AWARDS AND PRESENTATIONS
E. ITEM 1.

AGENDA REPORT
March 12, 2019

Women's History Month 2019: “Visionary Women Champions of Peace and
NonViolence,” District 5

SUBJECT:
WOMEN’S HISTORY MONTH 2019
DEPT/OFFICE:
Parks and Recreation
REQUESTED ACTION:
It is requested that the Board of County Commissioners approve and authorize the Chair to
sign a resolution recognizing March 2019 as Women’s History Month in Brevard County.
SUMMARY EXPLANATION and BACKGROUND:
Women’s History Month honors and celebrates the struggles and achievements of women
throughout the history of the United States. In 1980, the first presidential proclamation
declaring the week of March 8th as National Women’s History Week was issued. The U.S.
Congress followed suit the next year, passing a resolution establishing a national
celebration. In 1987, at the request of the National Women’s History Project, also known
as NWHP, Congress expanded the week to a month, and Congress has issued a
resolution every year since.
This year’s theme is: “Visionary Women: Champions of Peace” from the beginning of our
nation’s history, women have championed the use of inclusive, democratic and active
means to achieve peace, and promote the common good.
ATTACHMENTS:
Description
Women's History 2019 Resolution
WomensHistoryPoster2019

RESOLUTION
A RESOLUTUION OF THE BREVARD COUNTY BOARD OF COUNTY
COMMISSIONERS OF BREVARD COUNTY, FLORIDA IN RECOGNITION OF
WOMEN’S HISTORY MONTH 2019,
“VISIONARY WOMEN CHAMPIONS OF PEACE”
WHEREAS, the Brevard County Commission acknowledges the National Women’s History
Month theme for 2019, “Visionary Women: Champions of Peace.” We honor women who have pioneered
the use of nonviolence to change society; and
WHEREAS, the Brevard County Commission acknowledges that for generations, women have
resolved conflicts in their homes, schools, and communities. They have stressed the need to restore
respect, establish justice, and reduce the causes of conflict as the surest way to peace; and
WHEREAS, the Brevard County Commission acknowledges that from legal defense and public
education, to direct action women have expanded the American tradition of using inclusive, democratic
and active means to achieve peace, and promote the common good; and
WHEREAS, the Brevard County Commission acknowledges that these visionary women
consciously build supportive loving communities, as well as advocate change. They have given voice to
the unrepresented and hope to those who dream of a peaceful world; and

NOW, THEREFORE, BE IT RESOLVED THAT THE BOARD OF COUNTY
COMMISSIONERS OF BREVARD COUNTY, FLORIDA does hereby recognize the month of March
2019, as

“WOMEN’S HISTORY MONTH”

and urges the citizens of Brevard County to be mindful of the contributions of women and all of
its citizens throughout the year.
DONE, ORDERED AND ADOPTED in regular session this 12th day of March, 2019.

ATTEST:

BOARD OF COUNTY COMMISSIONERS OF
BREVARD COUNTY, FLORIDA

Scott Ellis, Clerk

Kristine Isnardi, Chair

RESOLUTIONS, AWARDS AND PRESENTATIONS
E. ITEM 2.

AGENDA REPORT
March 12, 2019

Resolution RE: Florida Surveyors & Mappers Week, District 2

SUBJECT:
Resolution Re: Florida Surveyors & Mappers Week in Brevard County
FISCAL IMPACT:
None
DEPT/OFFICE:
Public Works
REQUESTED ACTION:
The Brevard County Space Coast Chapter of the Florida Surveying and Mapping Society
(FSMS) requests that the Board of County Commissioners adopt a Resolution recognizing
March 17th  March 23rd, 2019 as “Florida Surveyors & Mappers Week” in Brevard
County.
SUMMARY EXPLANATION and BACKGROUND:
Mike Sweeney, past president of the FSMS Space Coast Chapter, will be accepting the
resolution.
Contact Person:
Mike Sweeney, PSM, Space Coast Chapter PastPresident, Florida Surveying and
Mapping Society
2725 Judge Fran Jamieson Way, Suite A220, Viera, Florida,
3216332080
Email: mike.sweeney@brevardfl.gov
ATTACHMENTS:
Description
Resolution

RESOLUTION
WHEREAS, surveying has been an essential element in the development of the
human environment since the beginning of recorded history and it is a requirement in the
planning and execution of nearly every form of construction with its most familiar modern
uses in the fields of transportation, building and construction, communications, mapping
and the definition of legal boundaries for land ownership; and
WHEREAS, George Washington, Thomas Jefferson, Abraham Lincoln and other
former Presidents of the United States, served their fellow colonists as surveyors; and
WHEREAS, the surveying and mapping profession requires special education,
training, the knowledge of mathematics, the related physical and applied sciences, and
requirements of law for evidence; and
WHEREAS, the continual advancements in instrumentation have required the
surveyor and mapper not only to be able to understand and implement the methods of
the past, but also to learn and employ modern technology in finding solutions to meet the
challenges of the future; and
WHEREAS, the citizens of Brevard County recognize the valuable contributions
of the surveying and mapping profession to history, development, and quality of life in
Florida and the United States of America and make important decisions based on the
knowledge and expertise of licensed surveyors and mappers.
NOW, THEREFORE, BE IT RESOLVED THAT THE BOARD OF COUNTY
COMMISSIONERS OF BREVARD COUNTY, FLORIDA, in conjunction with National
Surveyors Week, does hereby proclaim the week of March 17th through March 23rd,
2019, as

FLORIDA SURVEYORS & MAPPERS WEEK
and recognizes the many contributions and the ongoing dedication of our present day
surveyors and mappers to the citizens of Brevard County.

DONE, ORDERED AND ADOPTED, in regular session, this 12th day of
March, 2019.
BOARD OF COUNTY COMMISSIONERS
OF BREVARD COUNTY, FLORIDA
__________________________________________
ATTEST:

_______________
Scott Ellis, Clerk

Kristine Isnardi, Chairman

F. Consent Agenda  Public Works Department
ITEM 1.

AGENDA REPORT
March 12, 2019

Approval Re: Grant of Easement at Dredged Materials Management Area
BV2C from Florida Inland Navigation District (F.I.N.D.) for two Scottsmoor
Denitrification Bioreactor Projects – District 1.

SUBJECT:
Approval Re: Grant of Easement at Dredged Materials Management Area BV2C from
Florida Inland Navigation District (F.I.N.D.) for two Scottsmoor Denitrification Bioreactor
Projects – District 1.
FISCAL IMPACT:
Fiscal impact: FY 2018 – 2019: $1,000 to FIND
Stormwater Assessments: 1111/260010/5650000 I.O 68558101 & 9664103 (split 50:50
between the two Capital Project Funded Programs)
FY 2019 – 2020: No impact
DEPT/OFFICE:
Public Works
REQUESTED ACTION:
It is requested that the Board of County Commissioners 1) accept and authorize the Chair
to execute the attached Grant of Easement, and 2) approve payment to F.I.N.D. for the
easement fee.
SUMMARY EXPLANATION and BACKGROUND:
The subject parcel is located in Section 38, Township 20, Range 35.
The Natural Resources Management Department is undertaking two projects located
within the same Florida Inland Navigation District (F.I.N.D.) site known as the Dredged
Materials Management Area BV2C, Scottsmoor. The areas identified as suitable
construction sites for the projects are immediately adjacent to drainage ditches located on
Aurantia Road and Wheeler Road. Each project consists of constructing an iron enhanced
sand filter and a wood chip denitrification bioreactor. These outfall water quality
improvement projects are instrumental in reducing several forms of nitrogen and
phosphorus from groundwater and surface water flow prior to reaching the Indian River
Lagoon. In addition, a baffle box will be installed upstream of each media filter chamber to
reduce the volume of sediments entering the filtration chambers.
On February 16, 2019, the F.I.N.D. Board authorized execution of the Grant of Easement

reduce the volume of sediments entering the filtration chambers.
On February 16, 2019, the F.I.N.D. Board authorized execution of the Grant of Easement
for a 25 year term with Brevard County for the construction of the aforementioned projects
at DMMA BV2C. The terms of the easement require a onetime fee in the amount of One
Thousand Dollars ($1,000.00) on or before the term beginning date. F.I.N.D. requires the
requesting party to execute the Grant of Easement prior to execution by the F.I.N.D. Chair.

Land Acquisition Policies and Procedures require approval and acceptance by the Board
of County Commissioners for all easements.
CLERK TO THE BOARD INSTRUCTIONS:
Return the original executed Florida Inland Navigation District Grant of Easement at
Dredged Materials Management Area BV2C for Brevard County, Florida with attachments
and original Board approval memo to Public Works Land Acquisition Section with a copy
to the Natural Resources Management Department.
ATTACHMENTS:
Description
F.I.N.D. Grant of Easement and Attorney Review Form

F. Consent Agenda  Public Works Department
ITEM 2.

AGENDA REPORT
March 12, 2019

Approval Re: Special Warranty Deed from D.R. Horton, Inc. for Public Right
of Way on the Plats of Brentwood Lakes P.U.D. Phase I and II  District 5.

SUBJECT:
Approval Re: Special Warranty Deed from D.R. Horton, Inc. for Public Right of Way on
the Plats of Brentwood Lakes P.U.D. Phase I and II  District 5.
FISCAL IMPACT:
Fiscal Impact: FY 2018 – 2019: No impact
FY 2019 – 2020: No impact
DEPT/OFFICE:
Public Works
REQUESTED ACTION:
It is requested that the Board of County Commissioners approve and accept the Special
Warranty Deed from D.R. Horton, Inc.
SUMMARY EXPLANATION and BACKGROUND:
The subject parcel is located in Section 03, Township 29, Range 36.
The Plat of Brentwood Lakes P.U.D. Phase I and II was recorded in Plat Book 54, Page
53 (Phase I), and Plat Book 54, Page 54 (Phase II) in the Public Records of Brevard
County on January 13, 2006.
Per language on the Plat, the Developer reserved Tracts K and L (Phase I) and Tracts J
and K (Phase II) designated “to be dedicated to Brevard County for the purpose of Public
Right of Way”.
The Developer has executed the Special Warranty Deed conveying the areas designated
for the intended purpose of right of way.
Land Acquisition Policies and Procedures requires approval and acceptance by the Board
of County Commissioners for all conveyances to the County.
ATTACHMENTS:
Description
Brentwood Lakes Special Warranty Deed Public Right of Way

ATTACHMENTS:
Description
Brentwood Lakes Special Warranty Deed Public Right of Way

F. Consent Agenda  Public Works Department
ITEM 3.

AGENDA REPORT
March 12, 2019

Approval Re: Warranty Deed from Lake Geneva Group, LLC – Dedication of
additional Right of Way on Smith Road, Merritt Island  District 2.

SUBJECT:
Approval Re: Warranty Deed from Lake Geneva Group, LLC – Dedication of
additional Right of Way on Smith Road, Merritt Island  District 2.
FISCAL IMPACT:
Fiscal Impact: FY 20182019: No impact
FY 20192020: No impact
DEPT/OFFICE:
Public Works
REQUESTED ACTION:
It is requested that the Board of County Commissioners approve and accept a Warranty
Deed from Lake Geneva Group, LLC.
SUMMARY EXPLANATION and BACKGROUND:
The subject property is located in Section 11, Township 24 South, Range 36 East.
Lake Geneva Group, LLC, property owner, plans to develop the property on Smith Road
as an overnight/extended parking facility to serve the Canaveral Cruise Lines, Port
Canaveral.
In order to bring Smith Road into compliance and meet Brevard County Land
Development Codes minimum width standards for road right of way, Lake Geneva Group,
LLC has agreed to convey approximately 44 feet of property along their northern property
boundary.
Land Acquisition Policies and Procedures require approval and acceptance by the Board
of County Commissioners for all Right of Way.
ATTACHMENTS:
Description
Smith RoadLake Geneva Group Agenda Documents

F. Consent Agenda  Public Works Department
ITEM 4.

AGENDA REPORT
March 12, 2019

Approval Re: NonAcceptance of Property Conveyed to Brevard County
from Saraland, LLC  District 5.

SUBJECT:
Approval Re: NonAcceptance of Property Conveyed to Brevard County from Saraland,
LLC  District 5.
FISCAL IMPACT:
Fiscal Impact: FY 2018  2019: No Impact
FY 2019  2020: No Impact
DEPT/OFFICE:
Public Works
REQUESTED ACTION:
Approve and authorize the Chairman to execute a Quit Claim Deed and Notice of
Nonacceptance.
SUMMARY EXPLANATION and BACKGROUND:
The subject parcel is located in Section 32, Township 28, Range 37.
In 2018, staff discovered that a Quit Claim Deed purporting to convey property located
within the City of Palm Bay to the County had been recorded without the County’s
knowledge, approval, or acceptance; recorded in Brevard County Clerk of Courts Official
Records Book 8111, Page 2643.
The grantor was contacted and admitted they had not approached staff regarding the
conveyance or otherwise obtained County approval or acceptance.
There is more than $30,000 in tax certificates issued against the property and the 2018
tax bill is $2,263.33. The property is a vacant mobile home lot in Holiday Park.
Approval and acceptance is required to complete the offer of a property conveyance to the
County.
Since the deed has been recorded without the County’s knowledge, a Notice of
Nonacceptance must be recorded in the public record to disclaim ownership and rebut
any presumption of a valid conveyance. Also, a Quit Claim Deed should be recorded
returning the property and rights granted to the County back to Saraland, LLC, the original
owners.
CLERK TO THE BOARD INSTRUCTIONS:
Return original executed Quit Claim Deed, original executed Notice of Nonacceptance and

owners.
CLERK TO THE BOARD INSTRUCTIONS:
Return original executed Quit Claim Deed, original executed Notice of Nonacceptance and
Board approval memo to the Department.
ATTACHMENTS:
Description
Saraland, LLC Agenda Documents

BOARD OF COUNTY COMMISSIONERS

AGENDA:

NONACCEPTANCE OF QUIT-CLAIM DEED FOR PROPERTY DEED ED FROM
SARALAND, LLC IN FAVOR OF BREVARD COUNTY- DISTRICT 5

AGENCY:

PUBLIC WORKS DEPARTMENT/ LAND ACQUISITION SECTION

CONTACT:

BLAISE M . MANCINI, LAND ACQUISITION SPECIALIST

CONTACT
PHONE:

321-690-6847 (52886)
REVIEW
APPROVE

DISAPPROVE

DATE

LAND ACQUISITION
Daniel P. Jones, Supervisor
COUNTY ATIORNEY
Christine Valliere,
Assistant County Attorney

AGENDA DUE DATE: March 5, 2019 for the March 12, 2019 Board Meeting
IF ANY REVIEWING OFFICE HAS QUESTIONS OR CONCERNS REGARDING THIS PACKAGE, PLEASE
ADVISE AGENCY CONTACT IMMEDIATELY.
PLEASE CALL DEBBIE CRUZ AT 690-6847 (56847) WHEN READY TO BE PICKED UP.
THANK YOU.

Prepared by: Christine Valliere, Assistant County Attorney
Office of the County Attorney, 2725 Judge Fran Jamieson Way, C-308
Viera, Florida 32940 (321-690-3090)
Tax I.D. #28-37-32-KA-4-5
QUIT CLAIM DEED

THIS DEED, made this ______day of _________, 2019 by BREVARD COUNTY, a political subdivision
of the State of Florida, as the Grantor, whose address is 2725 Judge Fran Jamieson Way, Bldg. C.,
Viera, Florida, 32940, and SARALAND, LLC, a Florida limited liability company ("Grantee"), whose
post office address is 1663 Georgia Street N.E. Suite 200 Palm Bay, FL 32907;
WITNESSETH that the Grantor, for and in consideration of the sum of $10.00 to it in hand paid by
the party of the second part, receipt whereof is hereby acknowledged, has granted, bargained and
sold to the party of the second part, their heirs and assigns forever, a parcel of land having the
physical address of and being legally described as follows:
Lot 5, Block 4, Port Malabar Holiday Park Unit 1, a Subdivision according to the Plat thereof,
recorded in Plat Book 22, Page 125, Public Records of Brevard County, Florida.
Property Address: 1232 Willow Ct. N.E. Palm Bay, FL 32907
TOGETHER with all the tenements, hereditaments, and appurtenances thereto belonging or
in anywise appertaining.
IN WITNESS WHEREOF, the said party of the first part has caused these presents to be
executed in its name by its Board of County Commissioners acting by the Chair and said Board, the
day and year aforesaid.
State: Florida
County: Brevard

ATTEST:

BOARD OF COUNTY COMMISSIONERS
OF BREVARD COUNTY, FLORIDA

_________________________________
Scott Ellis, Clerk to the Board

By:______________________________
Kristine Isnardi, Chair

Board Meeting Date: ____________
Item #: _______________

Date: _________________________

NOTICE OF NONACCEPTANCE
Brevard County, Florida, a political subdivision of the State of Florida hereby provides
notice that the property described in the quit claim deed recorded at Official Records Book
8111 Page 2643, Public Records of Brevard County, Florida was not delivered to or accepted
by the Board of County Commissioners Brevard County, Florida at any time. The Board of
County Commissioners, Brevard County, Florida rejects any and all interests attempted to be
transferred by Official Records Book 8111 Page 2643, Public Records of Brevard County,
Florida.

ATTEST:

BOARD OF COUNTY COMMISSIONERS
OF BREVARD COUNTY, FLORIDA

_________________________
Scott Ellis, Clerk to the Board

By: _________________________
Kristine Isnardi, Chair
Date:________________________

As approved by the Board on ___________
Agenda Item # ______________

F. Consent Agenda  Public Works Department
ITEM 5.

AGENDA REPORT
March 12, 2019

Approval Re: Resolution and Florida Power & Light Company (FP&L)
Underground Easement (Business) for the Wickham Park Pavilion Power
Extension Project District 4.

SUBJECT:
Approval Re: Resolution and Florida Power & Light Company (FP&L) Underground
Easement (Business) for the Wickham Park Pavilion Power Extension Project District 4.
FISCAL IMPACT:
Fiscal impact: FY 2018 – 2019: No impact
FY 2019 – 2020: No impact
DEPT/OFFICE:
Public Works
REQUESTED ACTION:
It is requested that the Board of County Commissioners: 1) approve and authorize the
Chair to execute the Underground Easement (Business), and 2) adopt and authorize the
Chair to execute a Resolution.
SUMMARY EXPLANATION and BACKGROUND:
The subject parcel is located in Section 06, Township 27, Range 37.
The Parks & Recreation Department features a reoccurring monthly event called Movies
in the Park (MITP). This event offers free movies and other family friendly activities to the
public eleven months out of the year. Currently the MITP equipment, including the
inflatable screen, visual, audio, and popcorn machines are powered utilizing generators.
Granting this easement to FP&L will allow for an additional electrical power source for the
necessary equipment.
Land Acquisition Policies and Procedures require approval and acceptance by the Board
of County Commissioners for all easements and resolutions.
CLERK TO THE BOARD INSTRUCTIONS:
Return the original executed Resolution, original executed Underground Easement
(Business) with Exhibit, and Board approval memo to Land Acquisition Section with a copy
of the Board memo to the Parks & Recreation Department.

Return the original executed Resolution, original executed Underground Easement
(Business) with Exhibit, and Board approval memo to Land Acquisition Section with a copy
of the Board memo to the Parks & Recreation Department.
ATTACHMENTS:
Description
Wickham ParkFPL Easement Agenda Documents

F. Consent Agenda  Utility Services Department
ITEM 6.

AGENDA REPORT
March 12, 2019

Approval of Agreement with RedZone Robotics for sewer line assessments

SUBJECT:
Approval of Agreement with RedZone Robotics for sewer line assessments.
FISCAL IMPACT:
Funding for the proposed sewer line assessment will be available when two previously approved projects are cancelled.
The Port St. John Sludge Dewatering project (funded program #6540112) has a remaining amount of $527,541
currently budgeted which will be available to rebudget for the sewer line assessment in the South Beaches area 4150
3651405340000.
Cancellation of the Barefoot Bay Sludge Fan Press Project (funded program #6540310) will allow $148,000 to be re
budgeted for the sewer line assessment in the Barefoot Bay area 42503654105340000.
DEPT/OFFICE:
Utility Services
REQUESTED ACTION:
It is requested that the Board of County Commissioners approve an agreement with RedZone Robotics for sewer
assessments in South Beaches and Barefoot Bay by piggybacking the City of Palm Bay contract. Cancel currently
approved CIP projects for Port St. John Sludge Dewatering and Barefoot Bay Sludge Fan Press and reallocate
remaining funds to Barefoot Bay and South Beaches along with any associated budget changes and journal entries.
SUMMARY EXPLANATION and BACKGROUND:
As part of the Utility Services Department effort to reprioritize and continue to address leaking/damaged gravity sewers,
this transfer of funds will utilize RedZone Robotics to access 791,937 feet of gravity sewer in the South Beaches and
Barefoot Bay service areas.
Both these areas had the highest inflow & infiltration during the hurricane Irma event. This assessment will utilize a
NASSCO (National Association of Sewer Services Companies) coding to assess and grade the condition of each
segment of gravity sewer. This assessment will be the basis of establishing future programs addressing sewer lining or
repair needs.
As part of the Department’s ongoing evaluation and prioritization of projects we deemed that the Port St. John Sludge
Dewatering and Barefoot Bay Sludge Fan Press projects can be shifted 2 years out allowing those funds to be utilized
in the priority of assessing gravity sewers as the basis in developing a sewer lining/repair program.
Contact: Edward Fontanin, PE, Utility Services Assistant Director, 3216332091, edward.fontanin@brevardfl.gov
ATTACHMENTS:
Description
Contract and Backup
REVIEWERS:
Department
Utility Services
ACM Development
County Manager
Utility Services
ACM Development
County Manager

Reviewer
Fontanin, Edward
Denninghoff, John
Abbate, Frank
Lyons, Rose
Denninghoff, John
Abbate, Frank

Contract for System-Wide Sanitary Sewer Categorization and Development of a
Wastewater Asset Management Information System for South Beaches
Wastewater Treatment Plant and Barefoot Bay Wastewater Treatment Plant
This Contract, made and entered into as of this
day of _ _ _ __
2019, by and between the Board of County Commissioners of Brevard County, Florida,
a political subdivision of the State of Florida, hereinafter referred to as "County", and
RedZone Robotics, Inc., a foreign for profit corporation registered to do business in the
State of Florida, located at 91 43rd Street, Suite 250, Pittsburgh, Pennsylvania 15201,
hereinafter referred to as "Contractor".
Witnesseth:
Whereas, the County requires system-wide sanitary sewer categorization and
development of a wastewater asset management information system for South Beaches
Wastewater Treatment Plant and Barefoot Bay Wastewater Treatment Plant
(hereinafter "Project"); and
Whereas, Contractor has previously entered into a Contract with the City of Palm Bay
for the same services (hereinafter "City of Palm Bay Contract"), which is attached hereto
and incorporated herein as "Exhibit A"; and
Whereas, the County has authorized the Purchasing Department to utilize and have
access to Contracts of Florida City and County governments; and
Whereas, the County desires to access the City of Palm Bay Contract with Contractor
for the performance of such services in accordance with the terms of the "Exhibit A".
Now, therefore, in consideration of the mutual covenants and agreements herein
contained, the parties hereto agree as follows:
Section 1. Description of Services and Payment.
The Contract between the City of Palm Bay, Florida and Redzone Robotics, Inc.,
entered into on October 27, 2017 including any attachments, exhibits, amendments or
renewals to the same is attached hereto and incorporated by referenced as "Exhibit A."
County shall pay Contractor Six Hundred and Thirty-Three Thousand Five Hundred and
Forty-Eight Dollars for the services as more fully described in "Exhibit B", a copy of
which is attached hereto and incorporated by reference.

Section 2. Mutually Agreed Upon Amendments.
The County and Contractor mutually agree to adopt the definitions, terms and
conditions of "Exhibit A" and further amend the following definitions, terms, and
conditions of "Exhibit A" as follows:
A. All references to the "City of Palm Bay" found within "Exhibit A" or referenced
within "Exhibit A" shall for the purposes of this Contract be replaced with the
words "Brevard County." All references to the term "City" in "Exhibit A" shall be
replaced by the word "County", for the purposes of this Contract.
B. The term of this Contract shall be from the effective date until October 31, 2019,
unless terminated beforehand as provided for in this Contract.
C. This Contract shall be interpreted and construed in accordance with the laws of
the State of Florida with Venue for any action brought shall be in the Courts of
the 181h Judicial Circuit of the State of Florida, in Brevard County.
D. Contractor shall secure and the County shall pay for any Brevard County
building permit or other County permits and governmental fees and licenses, any
other entity/jurisdiction permits (i.e. : City of Titusville , City of Melbourne, etc.)
necessary for proper execution of the Contract and which are legally required.
County Impact and Solid Waste fees will also be paid by the County. Copies of
all permits shall be submitted to the County.

E. The Contractor shall comply with, and give notices required by any law,
ordinance, rule or regulation and lawful orders of public authorities bearing on
performance of the work required for the Project.
F. If the Contractor performs work knowing it to be contrary to laws, statutes,
ordinances, building codes, and rules and regulations without notice to the
County, the Contractor shall assume full responsibility for such work and shall
bear the attributable costs and liability.
G. It is not the County's responsibility to ascertain that the Contract Documents are
in accordance with applicable laws, statutes, ordinances, building codes, and
rules and regulations. However, if the Contractor observes that portions of the
Contract Documents are at variance therewith, and such variance was not
discoverable during the Contractor's review of these documents for the purpose
of determining the price set forth in the Services Agreement attached hereto as
"Exhibit B", the Contractor shall promptly notify the County, in writing, and
necessary changes shall be accomplished by appropriate modification.
H. All payments shall be made in accordance with the Local Government Prompt
Payment Act, Chapter 218, Florida Statutes.

Section 3. Employment Eligibility Verification (E-Verify).
A. The Contractor:
(1) shall utilize the United States Department of Homeland Security's E-Verify
system to verify the employment eligibility of all new employees hired by the
Contractor during the term of the contract; and
(2) shall expressly require any subcontractors performing work or providing
services pursuant to this Contract to likewise utilize the United States
Department of Homeland Security's E-Verify system to verify the employment
eligibility of all new employees hired by the subcontractor during the term of this
Contract; and
(3) agrees to maintain records of its participation and compliance with the
provisions of the E-Verify program, including participation by its subcontractors
as provided above, and to make such records available to the County consistent
with the terms of the Contractor's enrollment in the program. This includes
maintaining a copy of proof of the Contractor's and subcontractors' enrollment in
theE-Verify Program.
B. Compliance with the terms of this section is made an express condition of this
Contract and the County may treat a failure to comply as a material breach of
this Contract.
C. A contractor who registers with and participates in the E-Verify program may not
be barred or penalized under this section if, as a result of receiving inaccurate
verification information from the E-verify program, the contractor hires or
employs a person who is not eligible for employment.
D. Nothing in this section may be construed to allow intentional discrimination of
any class protected by law.
Section 4. Public Construction Performance Bond and Public Construction
Payment Bond.
For those projects where the cost will exceed one hundred thousand dollars, in
accordance with the provisions of Section 255.05, Florida Statutes, the Contractor shall
provide to the County, on forms furnished by the County (Exhibit "C"), certified copies of
the recorded one-hundred percent Public Construction Performance Bond and onehundred percent Public Construction Payment Bond each in an amount not less than
the total construction cost and inclusive of the construction fee. Payment and
Performance Bonds shall be recorded (by the Contractor) in the official record of the
County in which the Project is located. The Contractor must provide a copy of the
bond(s) to all subcontractors and notify them of deadlines to make claims under the
bonds. The Public Construction Performance Bond and the Public Construction

Payment Bond shall cover the work described in the project scope as contained in
Exhibit "8" of this Contract.
Section 5. Public Records.

In the performance of this Contract, the Contractor shall keep books, records and
accounts of all activities related to the Contract in compliance with generally accepted
accounting procedures and in compliance with the Public Records Laws of the State of
Florida (Including, but not limited to Chapter 119, Florida Statutes).
All records or documents created by Contractor or provided to Contractor by the County
in connection with the activities or services provided by Contractor under the terms
of this Contract, are public records and Contractor agrees to comply with any request
for such public records or documents made in accordance with Chapter 119, Florida
Statutes. Records, documents, books and accounts ordinarily and necessarily required
for the performance of this Contract shall be kept, maintained and open for inspection
by the County, County's representative, and members of the public during regular
business hours. The Contractor shall provide the public with access to public records
on the same terms and conditions that the public agency provides the records and at a
cost that does not exceed the cost provided for in Chapter 119, Florida Statutes, or as
otherwise provided by law (see also County Administrative Order, A0-47).
The Contractor shall also ensure that public records that are exempt or confidential and
exempt from public records disclosure requirements are not disclosed except as
authorized by law. No reports, data, programs or other materials produced, in whole or
in part for the benefit and use of the County, under this Contract shall be subject to
copyright by Contractor in the United States or any other country.
The Contractor shall meet all requirements for retaining public records and shall
transfer, at no cost, to the County all public records in possession of the Contractor
upon termination of the contract and destroy any duplicate public records that are
exempt or confidential and exempt from public records disclosure requirements.
All records stored electronically must be provided to the County in a format that is
compatible with the information technology systems of the County. Failure to comply
with the provisions of this Section, shall result in the County taking enforcement action
against the Contractor including the cost to the County for gaining the Contractor's
compliance which will include, but are not limited to, the gross hourly rate of the
County's employee(s) contacts to the Contractor to obtain compliance with this Section,
litigation filing fees and attorney's fees.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS RELATING
TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC
RECORDS AT (321) 633-2046 OR 2725 JUDGE FRAN JAMIESON WAY,
BUILDING B, SUITE 203, VIERA, FLORIDA 32940.

Section 6. Notices.
A. All notices required or permitted under this Contract shall be in writing and shall
be deemed sufficiently served if sent in a manner requiring a signed receipt of
delivery, such as Federal Express, courier delivery, or if mailed, Registered or
Certified mail, return receipt requested, in any case addressed as follows:
(1) To the County at the following address:
Jim Helmer, Director
Brevard County Utility Services Department
2725 Judge Fran Jamieson Way
Building A, Suite 213
Viera, Florida 32940
(2) To Contractor at the following address:
Redzone Robotics, Inc.
Attention: William Bergen
President
91 43rd Street, Suite 250
Pittsburgh, Pennsylvania 15201
B. Either party may at any time designate a different address by giving written
notice as provided above to the other party. Such notices shall be deemed
given upon receipt by the addressee.

Section 7. Negotiated Contract.
This Contract reflects the negotiation and agreement of the parties. Nothing contained
herein shall be interpreted, by implication or otherwise, as inuring to the benefit or the
disadvantage of one party in the absence of such mutual negotiation and agreement.

Section 8. Termination.
A. Termination. Either party may terminate this Contract by giving the other party
written notice at least thirty days prior to the effective date of termination. Upon
receipt of written notice of termination, the Contractor shall provide only those
services and incur only those expenses specifically approved or directed in
writing by the County. All other rights and duties of the parties shall continue
during such notice period, and the County shall be responsible to the
Contractor for payment of any contract obligation incurred with third parties
during this period only if approved in advance in writing by the County.
B. Termination for Breach. This Contract may be terminated with ten days written
notice by the County for cause upon failure of the Contractor to materially

perform pursuant to any of the provisions or requirements set forth herein.
Delivery of notice shall be made, in the event of such termination, to the
Contractor at the address indicated above.
C.

Termination Billings. Upon termination of this Contract the Contractor shall bill
the County for all amounts not previously billed and due the Contractor as of
the date of termination.
Section 9. Independent Contractor.

It is hereby mutually agreed that the Contractor is and shall remain an independent
contractor and is not an employee or agent of the County. The Contractor shall
procure, pay for, and maintain Workers' Compensation insurance in an amount as
required by law.
Section 10. Equal Opportunity Employment.

During the performance of this Contract, the Contractor agrees as follows:
A The Contractor shall not discriminate against any employee or applicant for
employment because of race, religion, color, national origin, sex, or age. The
Contractor shall take affirmative action to ensure that applicants are employed,
and that employees are treated during employment, without regard to their
race, religion, color, nation origin, sex, or age. Such action shall include, but not
be limited to employment, upgrading, demotion or transfer; recruitment or
recruitment; layoff or termination; rates of pay or other forms of compensation;
and selection for training, including apprenticeship. The Contractor agrees to
post in conspicuous places, available to employees and applicants for
employment, notices to be provided setting forth the provisions of this nondiscrimination clause.
B. The Contractor shall, in all solicitations or advertisements for employees placed
by or on behalf of Contractor, state that all qualified applicants shall receive
consideration for employment without regard to race , religion, color, national
origin, sex or age.
Section 11. Assignment.

The County and the Contractor each bind itself and its successors, legal
representatives, and assigns to the other party to this Contract, and to the partners,
successors, legal representatives, and assigns of such other party, and in respect to all
covenants of this Contract; and neither the County nor the Contractor shall assign nor
transfer their interest in this Contract without the prior written consent of the other party.

Section 12. Claims for Services.
No claim for services rendered by Contractor not specifically provided for in this
Contract will be honored by the County.

Section 13. Severability.
If any of the provisions contained in this Contract are held for any reason to be invalid,
illegal, or unenforceable in any respect, such invalidity, illegality, or unenforceability
shall not affect any other provision, and this Contract shall be construed as if such
invalid, illegal, or unenforceable provision had never been contained herein.

Section 14. Compliance with Laws.
The Contractor agrees to comply with all applicable federal, state and local laws, rules
and regulations during the course of this Contract.

Section 15. Public Entity Crimes.
The Contractor hereby warrants and represents that the execution of this Contract by
Contractor will not violate any provision in Section 287.131 through 287.133, Florida
Statutes, pertaining to public entity crimes.

Section 16. Contract Documents Contain All Terms.
This Contract and all documents incorporated by reference contain all the terms and
conditions agreed upon by the parties hereto, and no other agreement, oral or
otherwise, regarding the subject matter of this Contract shall be deemed to exist or to
bind any of the parties hereto, or to vary any of the terms contained herein.

CERTIFICATE AS TO CORPORATE PRINCIPAL

I,
Anthony Testa
certify that I am the Chief Financial Officer of the Corporation
named as Principal in the within bond; that __A:..::..:.nt:::..;h~o:...:.ny..__,_T.:::;es:::..:t::::.a_ _ _ _ _ __
said bond on behalf of the Principal, was then Chief Financial Officer
that I know the Principal, and the Principal's signature hereto is
was duly signed, sealed, and attested for and in behalf of s · C
governing body.

STATE OF PENNSYLVANIA)
ss
COUNTY OF ALLEGHENY)
Before me, a Notary Public, duly commissioned, qualified and acting, personally
appeared
Anthony Testa
to me well known, who being by me first d uly
sworn upon oath, says that this individual is the Officer-in-Fact, for the
RedZone Robotic. Inc.
and that said individual has been authorized by Chairman to
execute the foregoing bond on behalf of the Contractor named therein in favor of Boa rd of
County Commissioners of Brevard County, Florida.

Subscribed and sworn to before me

t~ day of

m f'H2LlJ'\

A.D.
(Attach Power of Attorney)

~UL~Dd:td
Notary Public
State of Pennsylvania

My Commission Expires:
My Commission Number is:

1\tJuZ/t zJ

Cf3 L/-57f./

Commonwealth of Pen nsylvania - Notary Sea! l

I

Rose Mary M1tsch, Notary Public
i
Allegheny County
M)• commission expires Nove mber 21 . 2021
[
CommiSSiOMturnber 1113922
MEMBER, PENNSYLVANIA ASSOC IATJON OF NOTARIH

J

Red Zone

•

·====~
ROBOTICS

Advanced 7p ine Assessment
February 12, 2019

To Whom It May Concern :

Authorized Executive Officers of RedZone Robotics
RedZone Robotics Inc., Board of Directors hereby certifies and authorizes the following appointments of
executive officers.

1.

The appointment of executive officers for RedZone Robotics Inc.:
(Effective as of February 12, 2019)

Title

Name

President, Secretary and CEO

William J. Bergen

Treasurer and Controller

Anthony Testa

Mr. Jim McGivern
Title : Chairman of the Board
Date: February 12, 2019

RedZone Robotics, Inc.
91 43«1Street, Suite 250

Phone 4 12.4 76.8980
Fax 4 12.476.898 1
www.redzone.com

Pittsburgh, PA 15201

Bond No. PB00584301 072

PUBLIC CONSTRUCTION BOND

(Payment and Performance)
BY THIS BOND, We
at

~_edZo~e Robotic~.c..!_nc . ____ ,

having its principal place of business

2~43r~~re~~ittsEurg~~!--___! 52Q_!_________________________ ,

(4:!1..._)_!!76-~980_,

herein called Principal, and Philadelphia Indemnity Insurance Company

(~8 CJ )~'!2_-_.79D~

corporation as Surety, are bound to Board of County Commissioners of Brevard

I

having its

County, Florida, 2725 Judge Fran Jamieson Way, Viera, Florida, 32940, (321) 633-2000, herein

payment of which we bind ourselves, our heirs, personal representatives, successors, and
assigns, jointly and severally.
THE CONDITIONS OF THIS BOND are that if Principal:
1.

Performs the contract number_____ dated _______ between Principal
System-Wide Sanitary Sewer Categorization and Developmen t

and Owner for construction of (project description)
for So uth Beaches Wastewate r Treatment Plan
and Barefoot Bay Wastewate r Treatment Plan

~:aterwate~ssetMan~gem~nform~tionSystem

, the contract being made a part of this bond

by reference, at the times and in the manner prescribed in the contract; and
2.

Promptly makes payments to all claimants, as defined in Section 255 .05(1),
Florida Statutes, supplying Principal with labor, materials, or supplies, used
directly or indirectly by Principal in the prosecution of the work provided for in
the contract; and

3.

Pays Owner all losses, damages, expenses, costs, and attorney's fees, including

appellate proceedings, that Owner sustains because of a default by Principal
under the contract; and
4.

Performs the guarantee of all work and materials furnished under the contract
for the t ime specified in the contract, then this bond is void; otherwise it remains
in full force.

Any action instituted by a claimant under this bond for payment must be in accordance
with the notice and time limitation provisions in Section 255.05(2) and (10), Florida Statutes.
Any changes in or under the contract documents and compliance or noncompliance
with any formalities connected with the contract or the changes does not affect Surety's
obligation under this bond .

Signed and sealed this

/~_day of

;J?/bz /{

12019.

RedZone Robotics, Inc.

Witness:

(Principal)

~ lts: ~~!iJ_

~

(Seal)

(Title)

Witness:
.Seal)

L~J ~A2J4ki=

Wendy A. Bright

Its

7101

PHILADELPHIA INDEMNITY INSURANCE COMPANY
One BaJa Plaza, Suite 100
BaJa Cynwyd, PA 19004-0950
Power of Attorney

KNOW ALL PERSONS BY THESE PRESENTS: That PHILADELPHIA INDEMNITY INSURANCE COMPANY (the Company), a corporation organized and
existing under the laws of the Commonwealth of Pennsylvania, does hereby constitute and appoint Brian F. JetTe, Jay Black, Brian W. Long, Brian G. Hartman,
Barbara A. Leeper, Josephine M. Streyle, Patti K. Lindsey, Wendv A. Bright and Alexandra C. Machnik of Seubert and Associates, Inc. its true and lawful
Attorney-in-fact with full authority to execute on its behalf bonds, undertakings, recognizances and other contracts of indemnity and writings obligatory in the nature
thereof, issued in the course of its business and to bind the Company thereby, in an amount not to exceed $100,000,000.00.

This Power of Attorney is granted and is signed and sealed by facsimile under and by the authority of the following Resolution adopted by the Board of Directors of
PHILADELPHIA INDEMN ITY INSURANCE COMPANY on the 14'" ofNovember, 20 16.
RESOLVED:

FURTHER
RESOLVED:

That the Board of Directors hereby authorizes the President or any Vice President of the
Company: (1) Appoint Attorney(s) in Fact and authorize the Attorney(s) in Fact to
execute on behalf of the Company bonds and undertakings, contracts of indemnity and
other writings obligatory in the nature thereof and to attach the seal of the Company
thereto; and (2) to remove, at any time, any such Attorney-in-Fact and revoke the
authority given. And, be it

That the signatures of such officers and the seal of the Company may be affixed to any
such Power of Attorney or certifi cate relating thereto by facs imile, and any such Power of
Attorney so executed and certified by facsimile signatures and facsimile seal shall be
valid and binding upon the Company in the future with respect to any bond or
undertaking to which it is attached.

IN TESTIMONY WHEREOF, PHILADELPHIA INDEMNITY INSURANCE COMPANY HAS CAUSED THIS INSTRUMENT TO BE SIGNED AND ITS
CORPQRK!t: SEALTO BE AFFIXED BY ITS AUTHORIZED OFFICE THIS 27TH DAY OF OCTOBER, 2017.

'

....

--

·-

• · (Seil)

._·~

Robert D. O'Leary Jr., President & CEO
Philadelphia Indemnity Insurance Company
On this 27'" day of October, 2017, be fore me came the indi vidual who executed the preceding instrument, to me personally known, and being by me duly sworn said
that he is the therein described and authorized officer of the PHILADELPHIA INDEMNITY INSURANCE COMPANY; that the seal affi xed to said instrument is
the Corporate seal of said Company; that the said Corporate Seal and his signature were duly affixed.

Notary Public:
residing at:

Bala Cvnwyd, PA

(Notary Seal)
My commission expires:

September 25. 202 1

I, Edward Sayago, Corporate Secretary of PHILADELPHIA INDEMN ITY INSURANCE COMPANY, do hereby certify that the foregoing resolution of the Board of
Directors and the Power of Attorney issued pursuant thereto on the 27'" day of October, 2017 are true and correct and are still in full force and effect. I do further certify
that Robe1i D. O' Leary Jr., who executed the Power of Attorney as President, was on the date of execution of the attached Power of Attorney the duly elected President
of PHILADELPHIA INDEMNITY INSURANCE COMPANY.
In Testimony Whereof ! have subscribed my name and affixed the facsimile seal of each Company this _LL day of

/ '?J/YC: ;(

Edward Sayago, Corporate Secretary
PHILADELPHIA INDEMNITY INSURANCE COMPANY

,2o..t.i__.

Unsolicited Proposal for

Professional Services Agreement for System-Wide Sanitary
Sewer Categorization & Development of a Wastewater Asset
Management Information System

Palm Bay, FL
9/1/17

Submitted by:
Contact Name

Doug Boccuti

Company Name

RedZone Robotics, Inc.

Address

91-43rd Street

City, State, Zip Code

Pittsburgh, PA 15201

Telephone

407-404-0882

E-mail

dboccuti@redzone.com

This documented is intended solely for the consideration and use of the addressee and is not to be
copied, reproduced or published into the public domain without prior agreement from RedZone.

9/1/17
Ed Fontanin
City of Palm Bay
1105 Troutman Blvd NE
Palm Bay, FL 32905

RE:

Palm Bay, FL SOLO Inspection RZ OPP- 105450

Dear Mr. Fontanin,
RedZone Robotics, Inc. (“RedZone”) greatly appreciates your interest in our company and we
are looking forward to the opportunity to work with the City of Palm Bay. (“Client”). We believe
that, working with your team, we can provide you the tools and solutions that will provide you
the information you need to achieve the longest useful life of your collection system assets at
the most reasonable costs.
As per our discussions, attached you will see pricing and a schedule of values for the scope of
work that you have requested.
We thank you for considering our technology and welcome the opportunity to continue to work
together. If you have any questions or require any additional information, please feel free to
contact our office.

Sincerely,

Doug Boccuti
Sales Manager

This documented is intended solely for the consideration and use of the addressee and is not to be
copied, reproduced or published into the public domain without prior agreement from RedZone.

Scope Description:
Inspection of 181,629’ of 8-12” pipe with SOLO robots to be PACP coded. ICOM software training
included. Pipe quantities include the following:
8” - 172,016’
10” – 7,720’
12” – 1893’

Additional Coding and import of data:
- The price for any additional PACP coding of legacy data shall be .18 cents per ft.

Schedule of Values:
ITEMS FOR PROPOSAL

ITEM

QTY

RZR-001

1

YES-100

181,629 /LF@
.80/LF

YES-300

1/ea

DESCRIPTION

NOTES

Mobilization and Demobilization

Mob and Demob of all required assets for field
condition assessment work

YES Professional Services: 8-12"
Asset Characterization – Solo

Field data gathering, PACP characterization and
digital upload of information

YES Professional Services: ICOM3
Software License & Support

One Year Initial Term Licensing, Hosting,
Maintenance and Support included

Ongoing ICOM3 software, hosting, maintenance and support
$5,000.00

License, Maintenance, Support, Upgrades and Hosting Fee (annual after Initial Term)

Estimated Time to Complete Field Work
4

Month

LUMP SUM PRICING

$145,303.20

ICOM3 Software:
This proposal includes ICOM3 hosted licensing, maintenance and support & upgrades for the “Initial
Term” of the first (12) months.
At the end of the Initial Term, an annual License Subscription, Hosting, Maintenance and Support
contract is required if Client seeks to maintain use of then-current hosted License Subscription, Hosting,
Maintenance and Support services. Paying these fees is not required.
In the event this term expires and Client has paid all amounts due RedZone Client shall have one
perpetual, fully-paid, non-exclusive, non-transferable, non-assignable, non-sub-licensable local usage
license of the viewing software required to view the data from this specific scope of work, to be used in
compliance with the other, non-conflicting license terms, solely for Client’s internal purposes.

This documented is intended solely for the consideration and use of the addressee and is not to be
copied, reproduced or published into the public domain without prior agreement from RedZone.

The optional fees for annual License Subscription, Hosting, Maintenance and Support, which would
commence at the end of the Initial Term are [ Five Thousand Dollars $5,000]
In the event Client chooses to pay these fees, then these fees will cover the hosting of the application,
upgrades, bug fixes and both telephone and e-support. Increases to these annual fees will not exceed
10% for any renewal period. If at any point subsequent to the expiration of this initial full, completed Term,
Client fails to pay such annual fees, Client Software used under this license shall not have any
connectivity with the hosted Software Services and RedZone shall have no obligation to otherwise
provide Support or Technical Support to Client or its Authorized Users using the Client Software under
this post-termination license.

ICOM3 Software in Exchange for Services:
In the event that Client awards RedZone mutually agreed upon work on or before the end of the Initial
Term in the amount of at least fifty thousand dollars ($50,000 USD) RedZone will waive the ICOM3
Licensing/Hosting/Maintenance/Support/Upgrade fees for an additional one (1) consecutive year.
Unless otherwise notified otherwise by RedZone, for each year following a year whereby Client awarded
RedZone the minimum work required to waive the ICOM3 fees, in the event that Client continues to
award RedZone work in the amount of at least fifty thousand dollars ($50,000 USD) RedZone will waive
the Licensing/Hosting/Maintenance/Support/Upgrade fee for one (1) additional, consecutive term year.
Failure to award RedZone the minimum amount of work required to waive the ICOM3 will result in the
invoicing of the fees for annual License Subscription, Hosting, Maintenance and Support as quoted above
in the ICOM3 Software Section of This Agreement.

ICOM3 Professional Services Summary:
This Proposal includes Ten (10) hours of professional services.
These professional services have been allocated to this project to perform a variety of services inclusive
of, but not limited to, training, initial configuration and engineering support. Details will be finalized in a
jointly determined work order.

Data:
The Client shall receive information and reports in accordance with the scope of services described in this
proposal. Except as set forth below, the data and information (the "Data") about the Client’s pipes,
properties and facilities collected or obtained by RedZone during the course of performing the Work
belongs to and is the confidential and proprietary information of the Client. Notwithstanding the
foregoing, (i) RedZone shall be entitled to retain and use the Data to provide future services to Client and
(ii), without disclosing the Data to any third party in an un-compiled fashion or as belonging or relating to
Client, RedZone may retain, store, use and compile the Data with comparable data from other parties in
an aggregate fashion to create a database that RedZone may use, process and analyze to provide
predictive, diagnostic and other services to other parties.

This documented is intended solely for the consideration and use of the addressee and is not to be
copied, reproduced or published into the public domain without prior agreement from RedZone.

Proposal Notes & Exclusions:
1. This is a limited time introductory offering. Stated terms, conditions and concessions will expire upon
expiration date of this Proposal
2. The Initial Term is effective as of the date of signature of acceptance and Notice to Proceed below by
an authorized representative of Client.
3. Increases to the annual Licensing/Hosting/Maintenance/Support/Upgrade fee will not exceed 10% for
any renewal period.
4. Actual timelines and execution schedules will be formalized in a scope of work document that will be
approved by both the Client and RedZone
5. This Proposal must be executed by an authorized agent of Client prior to the commencement of any
work related to This Proposal.
6. This Proposal is intended for review and consideration of the addressee, is the property of RedZone
and is not to be published into the public domain with the written consent of RedZone. Nothing in
This Agreement is intended to prevent Client from complying with state/local requirements pertaining
to ‘Right to Know’ types of laws or legally required public disclosures.
7. All invoices issued by RedZone to Client are due Net 30
8. RedZone excludes prevailing rate wages
9. RedZone excludes bonding
10. RedZone excludes traffic control permitting and any traffic control beyond basic cones and signs.
This Proposal is required to be signed by an authorized individual of Client, prior to the commencement of
any work by RedZone.
Thank you again for this opportunity. For more information about RedZone, please visit
www.RedZone.com .
Kind regards,

Doug Boccuti
RedZone Robotics, Inc.
Business Development Manager

Clients Signatures will be Regarded as Acceptance and Notice to Proceed

Signature: ________________________________________________________________________

Name: ____________________________________________________________________________

Title: _____________________________________________________________________________

Date: _____________________________________________________________________________

This documented is intended solely for the consideration and use of the addressee and is not to be
copied, reproduced or published into the public domain without prior agreement from RedZone.

FIELD RELATED PROFESSIONAL SERVICE TERMS AND CONDITIONS
Professional Services outlined in the proposal pertaining to inspection of collection system assets and gathering
of field data, collectively referred to as “Inspections”, will be conducted in accordance with the following terms and
conditions. These terms and conditions will apply in their entirety, unless portions of these terms and conditions
are specified otherwise in the Special Terms and Conditions section of the agreement.
a.

Commercially reasonable efforts to gather data - It is understood and agreed to that RedZone's data
gathering efforts may not necessarily result in a complete manhole-to-manhole traversal. The equipment used
to perform the data gathering may not be able to traverse the entire length of pipeline due to conditions such
as grease, deposits, debris, protruding taps, root buildups, offset joints, or other circumstances. Unless
otherwise specified, RedZone’s data collection and inspection activities will consist of a first inspection and a
reversal inspection (from an alternative access point) if necessary. Additional services by RedZone to perform
additional inspections may be available pursuant to separate written change order or agreement after the
customer has cleared problematic conditions.

b.

Flow conditions - The quality and value of the information collected during the Inspections may depend upon
flow conditions encountered during the inspection. RedZone will coordinate with the customer’s project
manager to provide its inspection schedule. The customer may at times be asked to perform actions such as
line-plugging or modifying pump station or treatment plant operations to affect the pipeline flow levels in
conjunction with RedZone’s Inspection activities, at the customer’s discretion and cost, to mitigate some
effects that high flow rates may have on the Inspections. RedZone shall not be responsible for issues
concerning quality or value of data, or performance of inspections attributable to flow conditions.

c.

Pipe and manhole location - RedZone will use commercially reasonable efforts to locate manholes and
access points that are required to complete the Inspections. RedZone will use maps provided by the customer
and make reasonable efforts to search for manholes and access points in the expected vicinity of each
required manhole or access point. Certain manholes may not be possible to locate, for reasons including but
not limited to: inaccurate mapping provided by the customer or the manhole being situated in an unreachable
location (paved over, buried, under water, restricted area, etc.). RedZone will use the ICOM3 software to
highlight manholes or access points that RedZone was not able to locate. RedZone will use commercially
reasonable efforts to utilize alternative manholes or access points that were successfully located to complete
pipeline inspections given the limitations of RedZone’s equipment. RedZone will coordinate with the
customer’s project manager to provide its inspection schedule. The customer may perform actions such as
flagging manholes or uncovering buried manholes in conjunction with RedZone’s Inspection activities, at the
customer’s discretion and cost, to increase the number of manholes that RedZone is able to successfully
locate. RedZone assumes no liability for any errors or omissions in any maps or other location information
provided by the customer, including any errors or omissions made by RedZone in interpreting such customerprovided information.

d.

Pipe and manhole access - RedZone will use commercially reasonable efforts to access manholes and
access points that are required to complete the Inspections. Certain manholes may not be possible to access,
for reasons including but not limited to inability to locate the manhole, the manhole being in an unreachable
location (paved over, buried, under water, forbidden area, etc), or due to the manhole cover being locked,
damaged such that it is inoperable, or otherwise impossible to remove without specialized tools and
equipment. RedZone will use the ICOM3 software to highlight manholes or access points that RedZone was
not able to access. RedZone will use commercially reasonable efforts to utilize alternative manholes or access
points that were accessible to complete pipeline inspections given the limitations of RedZone’s equipment.
RedZone will coordinate with the customer’s project
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manager to provide its inspection schedule. The customer may perform actions such as uncovering buried
manholes, coordinating for access to private property or forbidden areas, or removing locked or damaged
manhole lids, at the customer’s discretion and cost, to increase the proportion of manholes that RedZone is
able to successfully access.
e.

Scope of inspection work - RedZone agrees to use commercially reasonable efforts to complete the data
gathering as described in the proposal. Customer must identify specific pipelines and manholes to constitute
the scope for inspection, up to the specified footage quantities or asset count. For each asset included in the
scope, the allocated footage for such line segment will be deducted from the customer's purchased total
whether the inspection is fully completed or attempted by RedZone as follows. For completed inspections,
the actual footage of the inspection as measured by the inspection device will be deducted from the customer’s
purchased total for the relevant category of inspection footage. Pipe inspections that cannot be completed
due to inability to locate or access manholes as described above will be counted as attempted inspections.
The length of the pipe as shown on the associated map for which the attempted inspection occurred will then
be deducted from the customer’s purchased total for the relevant category of inspection footage. Inspections
that do not complete the full length of the pipe asset, when summing the total of the first pass and second
pass reversal attempt as described above, will similarly be counted as an attempted inspection and the full
length of the pipe segment will be deducted from the customer’s purchased total for the relevant category of
inspection footage. When a second pass reversal inspection is conducted and results in overlapping footage
between the first pass inspection and the second pass reversal, the overlapping portion of the inspection will
not be deducted from the customer’s footage total. If the customer desires to have additional inspections
performed, the customer can request to add to the inspection scope using the Service Order process
described in the contract.

f.

Work Hours - In order to complete the work as efficiently as possible, RedZone wishes to retain maximum
flexibility with respect to work hours that inspection activities may be completed. RedZone may perform
inspection work through 24 hours each day, 7 days per week. RedZone will coordinate with the customer’s
project manager to provide our inspection schedule in advance and to determine conditions or events that
may prevent us from performing inspection work in specific areas at specific times.

Reporting Terms & Conditions
Professional Services outlined in the proposal pertaining to the processing, analysis, or presentation of inspection
or field data, collectively referred to as “Reporting”, will be conducted in accordance with the following terms and
conditions. These terms and conditions will apply in their entirety, unless portions of these terms and conditions
are specified otherwise in the Special Terms and Conditions section of the agreement.
a.

Report delivery – The delivery of completed reports may be completed in tranches. The schedule for report
delivery will be communicated in the Project Plan.

b.

Efforts to complete reporting - Due to certain pipe conditions, some Inspection data may not be suitable for
Reporting. It is understood that Reporting will be completed where possible subject to limitations on the quality
and value of data. With respect to multi-sensor data gathered from multi-sensor inspections, certain Reporting
metrics and presentations may not be available for every inspection depending on conditions that may have
limited the collection of data from one or more sensors.

c.

Electronic report delivery - All reports and related video and media will be delivered to Client in electronic
format only. The customer, at customer’s cost and discretion, will have the ability to print hard copies of any
or all electronic reports.

Report approval - The customer shall have up to sixty (60) days after a given report has been delivered or made
available to the customer to notify RedZone in writing of any material errors or omissions on said reports. Reports
will be deemed to be approved and accepted by the customer if written notification to the contrary is not provided to
RedZone within this sixty (60) day period. Any changes after this date must be agreed upon between both parties
and may result in additional charges to the customer.

Field related professional Services outlined in the proposal pertaining to ICOM3 software will be conducted in
accordance with the following terms and conditions. These terms and conditions will apply in their entirety, unless
portions of these terms and conditions are specified otherwise in the Special Terms and Conditions section of the
agreement.
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a.

Paper maps – Under circumstances where the customer does not have GIS data available for the partial or
entire scope of inspection, the customer will at minimum provide paper maps which indicate the locations of
the pipe and manhole assets. The maps need to be accurate enough to locate the assets with commercially
reasonable efforts.

b.

Configuration of work orders and forms in ICOM3 software – On dates as communicated in the project
plan, customer input will be sought in the configuration of work-orders, forms, and system-wide reports.
RedZone provides standard work orders and forms and no professional services will be required if the
Customer wishes to use these standards. If configuration or changes are requested, Customer can provide
redline changes to the standard forms, and modifications will then be configured into ICOM3 using professional
services hours.

c.

ICOM3 Training – On dates as communicated in the project plan, a set number of on-site and remote training
sessions will be scheduled. If additional training is requested, this will be scheduled subject to availability of
RedZone trainers and these additional training hours will be considered as professional services.

d.

Asset Identification and Map Data - The customer will retain ownership and custodianship of all mapping
and GIS data, and RedZone will not directly modify the customer’s maps. RedZone will make reasonable
efforts to associate each report and all inspection results to an asset on the customer’s map within the ICOM3
software. In cases where RedZone is unable to associate results to an asset on the customer’s map, including
cases where the customer’s map is inaccurate and is missing the appropriate asset, RedZone will identify
these discrepancies in a report.

SOFTWARE SERVICES TERMS AND CONDITIONS
1. Grant of Access to Software Services. RedZone hereby grants to Client and its Authorized Users access to the
Software Services as described herein, through User Identities (defined below) for Client’s internal purposes and Client
accepts such access on a non-exclusive basis, subject to the terms and conditions set forth in this Agreement. Client's
rights hereunder, and access to the Services, are non-assignable, non-transferable, and non-sublicenseable.
2.

Obligations of Client.

(a) Client has appointed an individual (or individuals) ("Administrative User") to serve as liaison between
Client, Authorized Users and RedZone. Administrative Users are Client's duly authorized agents to act on behalf of
Client on all matters related to the Software Service.
(b) Client shall have sole responsibility for deciding which of its employees, contractors, agents and subcontractors ("Authorized Users") will be granted access rights to the Software Services to act on behalf of the Client
to enter and access data in and through the Software Services. The Administrative User shall identify Client personnel
to be provided access to the Software Services as Authorized Users by submitting requests through the Software
Services ("New User Registration Requests"). RedZone shall be entitled to rely on New User Registration Requests,
and the information submitted in connection therewith, submitted under the Administrative User's User Identity as the
sole basis for determining Client's authorization in granting access to Authorized Users identified on such New User
Registration Requests.

(c) The identity of Authorized Users will be verified by the use of user names together with a password, as
created by the Administrative User or the Authorized User using the Software Services ("User Identities"). Client
agrees that it is solely responsible for securing its User Identities and not sharing such User Identities with others.
RedZone will assume that any person using the Services under a given User Identity is the individual associated with
such User Identity in RedZone’s records and will grant access to information and any other capabilities accordingly.
Using, or permitting the use of, the Services under User Identities not actually assigned to a particular individual is
prohibited.
(d) Client will be solely responsible for maintaining and updating its roster of Authorized Users, including
without limitation, updating its roster of Authorized Users in response to changes in employment relationship with
specific Authorized Users ("Access Control Administration"). Client will be responsible for ensuring that each
Authorized User understands and agrees to the standards of
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conduct and use for the Services set forth herein before Administrative User's submission of a New User Registration
Request on behalf of such individual.
(e) Client agrees that the Service will be used solely for the purposes and functions contemplated by this
Agreement and shall refrain from using the Service for any other purpose ("Prohibited Conduct"). "Prohibited
Conduct" shall include, but is not limited to, accessing, tampering with or using areas of the Services or RedZone's
computer systems that exceed the scope of Client’s authorization; tampering with or attempting to access other user
accounts or information of other users; attempting to gather and use information available from the Services to transmit
any unsolicited advertising; and the knowing transmission of any viruses, trojan horses, trap doors, back doors, worms,
time bombs, cancelbots or other malicious code or computer programming routines that may be introduced to the
Services or other computer network systems of RedZone as a result of access thereto by Client and its Authorized
Users. Client shall be strictly liable to RedZone for, and shall hold RedZone harmless from and against, any losses,
claims or other damages it may incur as a result of prohibited conduct by Client or its Authorized Users.
(f) Client agrees not to use the Service in a manner that results in excessive bandwidth or storage capacity
usage. RedZone reserves the right, in its sole discretion, to determine whether and what action to take in response to
any excess bandwidth or storage capacity usage, including without limitation temporary suspension or restriction of
Services for Client and/or termination (after consultation with Client).
(g) Client represents, warrants and covenants to RedZone that all data and other information provided to
RedZone uploaded or input by or on behalf of Client or its Authorized Users to the Service:
(i)

shall not infringe on the Intellectual Property Rights of any third party or any rights of publicity or

privacy; and
(ii) shall not violate any law, statute, ordinance, or regulation (including without limitation the laws
and regulations governing export control, unfair competition, antidiscrimination, or false advertising).
"Intellectual Property Rights" means any and all present or future tangible and intangible (i) rights associated with
works of authorship, including but not limited to copyrights, moral rights, and mask-works, (ii) trademark and trade
name rights and similar rights, (iii) trade secret rights, (iv) patents, designs, algorithms, and other industrial property
rights, (v) all other intellectual and industrial property rights (of every kind and nature throughout the universe and
however designated) (including logos, "rental" rights and rights to remuneration), whether arising by operation of law,
contract, license, or otherwise, and (vi) all registrations, initial applications, renewals, extensions, continuations,
divisions, or reissues hereof now or hereafter in force (including any rights in any of the foregoing).
(i) Hardware, software and other equipment used by Client to access the Software Services must meet the
minimum computing requirements and other specifications as defined in RedZone’s product literature, as RedZone
may adjust from time to time.
(j)
Services.

Client is responsible for all Internet, communication and other costs associated with the use of the

3. Data Security Reviews. RedZone hereby represents and warrants that all data centers used in the provision of
Software Services hereunder have been the subject to an annual SAS70 Type II audit with no material deficiencies in
controls reported and will continue to be subject to an annual data security audit, whether under the SAS70 Type II
standard or a reasonably similar successor to the SAS70 standard
4. Data. Client shall hold all right, title and interest in and to (a) all data and information provided by Client to RedZone
during the Term of this Agreement; and (b) all video data resulting from condition assessment and the formatted data
table of the inspection results pertaining to Client and/or its wastewater system or other assets (“Client Data”); provided
however Client hereby grants to RedZone a limited, fully-paid, royalty free, worldwide, non-exclusive, irrevocable, right
and license to use, reproduce, modify, adapt, enhance, improve, create derivative works of, publish, edit, translate,
distribute, publicly perform, display and otherwise exploit the Client Data and any other data pertaining to Client for the
purpose of performing RedZone services for Client under this Agreement and for any other RedZone purpose.
5. Technical Support. RedZone shall provide the following support services during the Term hereof (“Support
Service”). Support Service includes program updates, fixes, security alerts, critical patch updates, general maintenance
releases, selected functionality releases, and documentation updates. Technical support regarding the use of the
Software Service will be available between the hours of 9:00 a.m. and 7:00 p.m., Eastern Time (“Normal Business
Hours”), Monday through Friday, excluding United States federal holidays. Support will be available by telephone or
e-mail via contact information that will be provided on request.
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RedZone shall use commercially reasonable efforts to respond to calls and requests for Technical Support received
outside of Normal Business Hours on the next business day. Client acknowledges that technical support to be provided
by RedZone is limited to the use of the Services and does not include "help desk" assistance or similar user or technical
support to Client or its Authorized Users with regard to interactions between the Service and Client hardware and/or
software. Client shall be solely responsible for all such support for the benefit of its Authorized Users. Although
RedZone personnel may attempt to offer assistance with such interactions between the Service and Client hardware
and/or software, such issues are beyond the scope of RedZone's obligations hereunder and any advice as to such
interactions shall be offered at Client’s sole risk and Client and its Authorized Users agree to defend and hold RedZone
harmless from and against, any losses, claims or other damages it may incur as a result of any advice given by RedZone
personnel regarding interactions between the Services and Client hardware and/or software.
6. Planned Maintenance. From time to time, RedZone and/or a third party-hosting provider (the “RedZone Host”)
will update the processing server(s) on which the Services reside. Client will be notified in advance of all outages due
to planned maintenance.

CLIENT SOFTWARE LICENSE TERMS AND CONDITIONS
7. Client Software License. As part of the Software Services, RedZone will provide to Client and its Authorized
Users, software downloadable through the Software Services for local installation (the “Client Software”). Such Client
Software is owned by RedZone and/or its licensors and is licensed, not sold, to Client and its Authorized Users as
follows. RedZone hereby grants to Client and its Authorized Users a time-limited, revocable, non-exclusive, nontransferable, non-sublicenseable right and license to download, install and use the Client Software on equipment owned
by Client and/or its Authorized Users, solely for the purpose of downloading, storing, viewing, interacting with Client
Data and the hosted Software Services for Client’s benefit. Except as expressly set forth herein, neither Client nor any
of its Authorized Users acquire any licenses or other rights to any intellectual property of RedZone. Client and its
Authorized Users are entitled only to those rights with respect to the Client Software as are expressly granted by this
Agreement. Any rights that are not expressly granted by this Agreement shall not be implied. Under no circumstance,
and at no time, may Client or its Authorized Users: (a) copy, reproduce, or distribute the Client Software; (b) assign,
sublicense, rent or lease or use in a service bureau capacity the Client Software; (c) reverse engineer, decompile,
disassemble, modify, translate, make any attempt to discover the source code of the Client Software, or create
derivative works from the Client Software; (d) reverse engineer, decompile, disassemble, modify, translate, or distribute
the database(s) distributed and associated with the Client Software; (e) evaluate or use the Client Software for the
purpose of competing with RedZone in any manner; or (f) facilitate the evaluation or use of the Client Software for the
purpose of competing with RedZone in any manner.
8. Updates. RedZone will deliver updates, upgrades and modifications to the Client Software (“Updates”) and
associated local instance of Client Data database when an Authorized User logs into the hosted Software Services
using the Client Software. Client shall be responsible for ensuring that each copy of Client Software hereunder is kept
current through this connection mechanism and RedZone shall not be responsible for supporting any copy of the Client
Software that has not been updated within the six (6) months immediately preceding a request for support.
9.

Client Software License Term and Termination.

(a) In the event RedZone terminates this Agreement for Client’s material, uncured breach, the license in the
Client Software shall terminate upon the termination or expiration of this Agreement.
(b) In the event Client terminates this Agreement for RedZone’s material, uncured breach, Client shall have
an additional thirty (30) day post-termination period to continue to use the Client Software in compliance with the license
terms set forth in Section 7 above solely for the purpose of exporting or otherwise transitioning Client Data out of the
Client Software prior to deletion. The Client Software shall not have any connectivity with the hosted Software Services
and RedZone shall have no obligation to otherwise provide Support or Technical Support to Client during this thirty (30)
day post-termination period. At the end of this thirty (30) day post-termination period, the license in the Client Software
shall terminate without any further action or notice.
(c) In the event this Agreement expires at the end of the full, completed Term, provided Client has paid all
amounts due RedZone under this Agreement without hold back or set-off, Client shall have one perpetual, fully-paid,
non-exclusive, non-transferable, non-assignable, non-sub-licensable local usage license of the ICOM3 software to be
used in compliance with the other, non-conflicting license terms set forth in Section 7 above solely for Client’s internal
purposes. At that time an annual Subscription, Hosting, Upgrades, Maintenance and Support contract is optional. If
selected, the annual Subscription, Hosting, Upgrades, Maintenance and Support fees will be due in accordance with
The Proposal attached hereto. These fees will cover the hosting of
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the application, upgrades, bug fixes and both telephone and e-support. Increases to these annual fees will not exceed
10% for any renewal period. If at any point subsequent to the expiration of this initial full, completed Term, Client fails
to pay such annual fees, Client Software used under this license shall not have any connectivity with the hosted
Software Services and RedZone shall have no obligation to otherwise provide Support or Technical Support to Client
or its Authorized Users using the Client Software under this post-termination license.
(d) Upon termination of the license in the Client Software pursuant to Sections 9(a) or 9(b) above, Client shall
immediately remove all copies of the Client Software from equipment owned by Client or its Authorized Users using
the uninstall functionality included with the Client Software.
(e) Upon request by RedZone, Client shall provide a written, signed certificate from an authorized individual
certifying Client’s compliance with this Section 9.

PROFESSIONAL SERVICES TERMS AND CONDITIONS
10. Professional Services. RedZone will provide project management services, perform wastewater system
inspections, collect and process inspection data, integrate or otherwise convert/process pre-existing, Client-provided
inspection data for use with the Software Services, all as described on Exhibit A and subject to the terms and conditions
set forth in this Agreement.
11. Client’s Responsibilities. Client shall provide all reasonable cooperation and assistance to RedZone in its
performance of Services hereunder, including without limitation implementing the mutually agreed upon Project Plan
prepared and agreed upon by the parties after execution of this Agreement.
To the extent specific work is scheduled to occur at a specified location pursuant to the Project Plan, Client shall not
cancel or delay such schedule without at least five (5) business days’ prior written notice. If Client does not meet this
notice requirement and cancels or delays scheduled services, then RedZone reserves the right to charge Client for
downtime and associated costs and expenses on a time and materials basis, including without limitation modification
of travel or lodging plans.
12. Client Provided Labor. Where the Client provides labor for RedZone, the Client will hold RedZone harmless for
liability, loss or expense for work-related injuries to those laborers not provided by RedZone. Client agrees to waive all
rights of subrogation against RedZone arising out of the work in this Agreement, except where RedZone, its employees
or agents have negligently participated in an activity or participated in an activity which is intentionally injurious to Client,
its employees or agents. Client agrees to comply with all local, state and federal regulations, including regulations
governing issues pertaining to the environment, employee safety and health, public safety, and vehicular safety, such
as those regulations enforced by the United States Occupational Safety and Health Administration, Environmental
Protection Agency, Mine Safety and Health Administration and Department of Transportation. This includes all training
of customer’s employees and provision of suitable and safe equipment, as required by the applicable governmental
regulations.
13. Pre-existing Conditions. RedZone will not be responsible for liability, loss or expense (including damage caused
by the backup of basement sewers) where the primary cause of the claim or damage is pre-existing conditions including
faulty, inadequate or defective design, construction, maintenance or repair of property or contamination of the
subsurface where the condition existed prior to the start of RedZone’s work at the location in question. Client is
responsible for loss of service equipment caused by the pre-existing conditions at the jobsite.
14. Environmental Conditions. All debris encountered by RedZone during performance of onsite Services hereunder
is represented by Client to RedZone to be non-hazardous, requiring no manifesting or special permitting. Client shall
be responsible for any additional costs or claims associated with the treatment, storage, disposal of the removed debris,
or breach of the above representation, at any time during or after the completion of this project.
15. Undisclosed and Paper Structures; Interpretation of Drawings. RedZone assumes no liability for any errors
or omissions in any drawings, maps, data or other information provided or required by Client, including any errors or
omissions made by RedZone in interpreting such data and information. Client acknowledges that the presence of
undisclosed or paper structures (failing to disclose the presence of a manhole that exists, or asserting a manhole exists
when it does not) may compromise RedZone’s ability to accurately present analysis of pipe conditions. Without limiting
any other provision of this Agreement, Client further represents and warrants that it has provided to RedZone
documentation describing the existing network and structures to the best of Client’s ability. If undisclosed or paper
structures are encountered or discovered during the course of work then RedZone will notify client during fieldwork or
inspection and, except for the provisions set forth herein with respect
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to additional allowances for unknown manholes, RedZone shall apply the negotiated rates for Additional Services as
set forth herein to Services provided in relation to such undisclosed or paper structures. This will apply to the upstream
and downstream inspection, processing, and reporting and will also result in an extension of 10 days for the delivery of
required report for the affected sewers.
16. Limit of duty to address errors and omission. Client shall have up to thirty (30) days after a particular report
has been delivered or made available to Client to notify RedZone in writing of any errors or omissions on such an
inspection report. Any changes after this date must be agreed upon between both parties and may result in additional
charges to the Client.

GENERAL TERMS AND CONDITIONS OF SERVICE
17. Excusable Delay or Failure to Perform. RedZone will use commercially reasonable efforts to keep the Software
Service available for Client's use and the use of its Authorized Users. Likewise, RedZone shall use commercially
reasonable efforts to meet any mutually agreed upon time to complete Data Gathering/Inspection Services or Reporting
Services as set forth herein or to otherwise perform Services. Notwithstanding anything to the contrary however,
RedZone does not and will not be responsible for any loss or unavailability of the Software Service, delay, inability or
other failure to provide Professional Services that results from a cause over which RedZone does not have reasonable
and direct control, including, but not limited to, failure of electronic or mechanical equipment or communication lines,
telephone or other interconnect problems, computer viruses, unauthorized access, theft, operator errors, severe
weather, earthquakes, or natural disasters, strikes or other labor problems, wars, or governmental restrictions, Client’s
failure to make agreed upon resources available, arrange for work sites or access to sections of the wastewater system
on an agreed upon schedule, delays in issuance of required permits or work authorizations not caused by RedZone’s
negligence or willful misconduct, failure to provide information required by RedZone to provide the Services, or provision
of materially inaccurate or misleading information. Neither party will be deemed in default of this Agreement as a result
of a delay in performance or failure to perform its obligations caused by acts of God or governmental authority, strikes
or labor disputes, fire, acts of war, failure of third party suppliers, or for any other cause beyond the control of that party.
Notwithstanding the foregoing, Client shall not be excused from making any payments hereunder based upon the
foregoing.

18. Term and Termination; Effect of Termination.
(a) This Agreement shall become effective upon the Effective Date and continue for the Term as defined in
Exhibit A.
(b) Either party may terminate this Agreement for a material breach of obligations hereunder by the other
party; provided the terminating party provides the other party with at least thirty (30) days’ prior written notice of its
intent to terminate (which notice shall include a reasonably detailed description of the nature of the alleged breach) and
the other party fails to cure such breach.
(c) With respect to any Authorized User, RedZone reserves the right, without notice, (i) to revoke any User
Identity; (ii) to require Authorized User(s) to change User Identities; (iii) suspend or restrict connectivity between Client
Software and the hosted Software Services and/or (iv) to deny, limit or terminate access to the Service or any portion
thereof, whether for Service security purposes, or for violation of the terms and conditions of use referenced herein.
(d) In addition to the effects of termination as set forth in Section 9 above, upon termination or expiration of
this Agreement for any reason, (i) Client shall pay to RedZone all fees, costs and expenses due and payable for
Services provided prior the effective date of such termination or expiration; (ii) RedZone shall have no further obligation
to provide Services to Client, except as expressly set forth in Section 12; and (iii) Client shall have no further right to
access or receive Services hereunder, except as expressly set forth in Section 12.
19.

Title.

(a) Ownership of Client Data. Ownership of all Client Data shall remain with Client, provided that Client
grants to RedZone the limited rights and licenses as set forth in Section 4 above. RedZone recommends that Client
regularly backup Client Data via export using functionality available through the Service. Client acknowledges and
agrees that RedZone shall have the right, but not the obligation, to delete some or all of the Client Data from RedZone
equipment upon termination or expiration of this Agreement and Client acknowledges that, upon termination or
expiration of this Agreement, RedZone shall have no further obligation to Client to preserve or store Client Data.
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(b) RedZone Ownership. Except for those rights and licenses expressly granted by RedZone to Client
hereunder, RedZone does not grant any other express or implied right(s) to Client and/or any of its Authorized Users
under any patent(s), copyright(s), trademark(s), or trade secret information through the Service. Accordingly,
unauthorized use of any material contained on this Service may violate copyright laws, trademark laws, trade secret
laws, the laws of privacy and publicity, and other regulations and statutes. The contents of and all materials distributed
in conjunction with the Service are copyright RedZone Robotics, Inc. and/or its affiliates or licensors, all rights reserved.
RedZone also owns copyrights in the Service and the Client Software, each as a whole as well as in each component
as collective works and/or compilations, and in the selection, coordination, arrangement, and enhancement of the
Service's content. RedZone and all other names, logos, and icons identifying RedZone's products and services are
proprietary marks of RedZone and its affiliates, and any use of such marks without the express written permission of
RedZone is strictly prohibited. Other product and company names mentioned on this Service may be the marks of their
respective owners.

20.

Disclaimer of Warranties

(a)
EXCEPT FOR THE EXPRESS WARRANTIES SET FORTH HEREIN, ALL INFORMATION, DATA,
SOFTWARE, AND SERVICES PROVIDED THROUGH THE SERVICE ARE PROVIDED "AS IS" WITHOUT
WARRANTY OF ANY KIND. REDZONE DISCLAIMS AND CLIENT HEREBY WAIVES ALL WARRANTIES,
EXPRESSED OR IMPLIED, INCLUDING BUT NOT LIMITED TO, TITLE, NONINFRINGEMENT, ANY WARRANTY
OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE OR INTENDED USE, ANY WARRANTY OF
COMPATIBILITY BETWEEN THE SERVICE AND CLIENT OWNED EQUIPMENT OR SOFTWARE, OR ANY
LIABILITY IN NEGLIGENCE, TORT, STRICT LIABILITY OR OTHERWISE, WITH RESPECT TO THE SERVICE,
EQUIPMENT, SOFTWARE, INFORMATION OR DATA. CLIENT AGREES THAT REDZONE SHALL NOT BE LIABLE
FOR ANY INDIRECT, INCIDENTAL, SPECIAL, CONSEQUENTIAL OR PUNITIVE DAMAGES UNDER ANY
CIRCUMSTANCES, INCLUDING, BUT NOT LIMITED TO, LOSS OF REVENUES, EVEN IF REDZONE HAS BEEN
ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.
(b)
Notwithstanding anything to the contrary herein, the conditions of Client’s use and application to
Client’s maintenance, budgeting or other decisions of output of the Services and other recommendations, advice and
information (whether verbal or written) provided by RedZone hereunder, including criticality rating, (together, the
“Recommendations”) are beyond RedZone’s control. Therefore, it is imperative that Client evaluate for itself all data,
information and Recommendations provided by RedZone hereunder to determine to Client’s own satisfaction whether
such data, information, or Recommendations are suitable, are accurate, current, and appropriate for the specific
circumstances and timing of Client’s use of the Service and subsequent decision making. This analysis at least must
include Client’s own evaluation of the data, information and Recommendations in light of Client’s own knowledge of its
assets. RedZone may not be aware of all of the specific facts and circumstances of Client and its inventoried assets
which could affect the validity, timeliness, accuracy, appropriateness and/or regulatory compliance of Client’s use or
application of the data, information and Recommendations presented via the Service. RedZone is also not responsible
for providing, or failing to provide, architectural, engineering or surveying professional services. It is expressly
understood and agreed that Client assumes and hereby expressly releases RedZone from all liability, in tort, contract
or otherwise, to the extent related to Client’s application and use of the data, information and Recommendations
presented via the Service. CLIENT IS SOLELY RESPONSIBLE FOR THE ACCURACY, RELIABILITY,
CURRENTNESS AND CONTENT OF ALL DATA PROVIDED BY CLIENT TO REDZONE FOR USE WITH THE
SERVICES. REDZONE DOES NOT WARRANT THE AVAILABILITY, ACCURACY, RELIABILITY, CURRENTNESS
AND CONTENT OF ANY DATA OR INFORMATION DOWNLOADED OR OTHERWISE VIEWED, OBTAINED OR
ACQUIRED THROUGH THE USE OF THE SERVICES. CLIENT ACKNOWLEDGES THAT ANY DATA OR
INFORMATION DOWNLOADED OR OTHERWISE VIEWED, OBTAINED OR ACQUIRED THROUGH THE USE OF
THE SERVICES ARE AT CLIENT'S SOLE RISK AND DISCRETION AND REDZONE WILL NOT BE LIABLE OR
RESPONSIBLE FOR ANY DAMAGE TO CLIENT OR ITS PROPERTY. REDZONE SHALL NOT BE LIABLE TO
CLIENT, CLIENT'S CUSTOMERS OR ANY OTHER THIRD PARTIES NOR DEEMED TO BE IN DEFAULT OF THIS
AGREEMENT, ON ACCOUNT OF ANY DELAYS, ERRORS, MALFUNCTIONS, COMPATIBILITY PROBLEMS OR
BREAKDOWNS WITH RESPECT TO THE SERVICE, REDZONE EQUIPMENT, DATA OR SERVICES PROVIDED
HEREUNDER, UNLESS SUCH DELAY, ERROR, MALFUNCTION OR BREAKDOWN RESULTS SOLELY FROM THE
GROSS NEGLIGENCE OR WILLFUL MISCONDUCT OF REDZONE.
(c) Notwithstanding anything to contrary set forth in this Agreement, in no event shall RedZone's liability or
obligation for any claim, damage or other liability arising from any cause of action hereunder, regardless of the form of
the action, exceed the amount actually paid to RedZone by Client for twelve months of Services hereunder. THE
PARTIES ACKNOWLEDGE THAT THE LIMITATIONS OF LIABILITY CONTAINED IN THIS SECTION ARE A
FUNDAMENTAL AND INTEGRAL PART OF THE BASIS OF EACH PARTY’S BARGAIN HEREUNDER, AND

This documented is intended solely for the consideration and use of the addressee and is not to be
copied, reproduced or published into the public domain without prior agreement from RedZone.

REDZONE WOULD NOT ENTER INTO THIS AGREEMENT ABSENT SUCH LIMITATIONS.

21.

Confidentiality.

(a)
Confidential Information. As used in this Agreement, "Confidential Information" shall mean all
information concerning or related to this Agreement (in the case of both the Client and RedZone), the Client Data (in
the case of Client), (and in the case of RedZone) the Service, the Client Software, the RedZone tools, methodology
and any other component or aspect of the Service, and the related technology, operations, or prospects of each party,
regardless of the form in which such information appears and whether or not such information has been reduced to a
tangible form, and shall specifically include (a) all information regarding customers, suppliers, distributors, sales
representatives, business partners, and licensees of each party, whether present or prospective, except for such
information regarding such entities which may be disclosed by the owner of such information to the general public in
the ordinary course of business, (b) all inventions, discoveries, trade secrets, processes, techniques, methods,
formulae, ideas, and know-how relating to the Service, and (c) all financial or business information regarding each party
and its Affiliates; provided, that the Confidential Information shall not include (x) information which is or becomes
generally known to the public through no act or omission by a party or its Affiliates and (y) information which has been
or hereafter is lawfully obtained by a party from a source other than the other party or its Affiliates or their respective
officers, directors, employees, equity holders, or agents, so long as, in the case of information obtained from a third
party, such third party was or is not, directly or indirectly, subject to an obligation of confidentiality owed to the other
party or any of its Affiliates or their respective officers, directors, employees, equity holders, or agents at the time such
Confidential Information was or is disclosed to the other party. As used herein, an "Affiliate" of a party shall mean an
entity which controls, is controlled by or is under common control with such party, and the term "control" shall mean,
with respect to any entity, the possession, direct or indirect, of the power to direct or cause the direction of the
management and policies of such entity, whether through ownership of voting securities, by contract or otherwise.
(b)
Nondisclosure of Confidential Information. Except as otherwise permitted by subsection (c) and the
right and license granted to RedZone under Section 4 hereof, each party agrees that it will not, without the prior written
consent of the other party, disclose or use for its own benefit any Confidential Information of the other party.
(c)
Permitted Disclosures. Each of the parties shall be permitted to: (i) disclose Confidential Information
of the other party to its officers, directors, employees, and agents, but only to the extent reasonably necessary in order
for each party to perform its obligations hereunder, and each party shall take all such action as shall be necessary or
desirable in order to ensure that each of such persons maintains the confidentiality of any Confidential Information that
is so disclosed; (ii) disclose Confidential Information of the other party to the extent, but only to the extent, required by
law; provided, that prior to making any disclosure pursuant to this subsection, the party required to make such disclosure
(the "Disclosing Party") shall notify the other party (the "Affected Party") of the same, and the Affected Party shall
have the right to participate with the Disclosing Party in determining the amount and type of Confidential Information of
the Affected Party, if any, which must be disclosed in order to comply with applicable law; and (iii) use Confidential
Information for purposes of a party performing its obligations and exercising its rights hereunder. Client shall pay all
costs and expenses, including reasonable attorneys’ fees, incurred by RedZone or its Affiliates in connection with any
subpoena directed to RedZone or its Affiliates with respect to the Confidential Information of Client.
(d)
Equitable Relief. Each party acknowledges and agrees that the other party would be irreparably
damaged in the event that the provisions of this Agreement relating to Confidential Information are not performed by
each party in accordance with their specific terms or are otherwise breached. Accordingly, each party agrees that the
other party shall be entitled to an injunction or injunctions to prevent breaches of this Agreement and shall have the
right to specifically enforce this Agreement and the terms and provisions hereof in addition to any other remedy
available at law or in equity.

22.

General Provisions.

(a)
Nothing in this Agreement is intended or shall be construed to create or establish an agency,
partnership, or joint venture relationship between the parties.
(b)
All Fees are exclusive of any sales, value-added, foreign withholding or other government taxes,
duties, fees, excises, or tariffs imposed on the production, storage, licensing, sale, transportation, import, export or use
of the Service or performance of any Support Service (collectively, "Taxes"). Customer is responsible for, and if
applicable, will reimburse RedZone within thirty (30) days of request for all such Taxes and any related penalties, except
for taxes imposed on RedZone's income.
This documented is intended solely for the consideration and use of the addressee and is not to be
copied, reproduced or published into the public domain without prior agreement from RedZone.

(c)
No waiver by either party of any provision or any breach of this Agreement constitutes a waiver of
any other provision or breach of this Agreement and no waiver shall be effective unless made in writing. The right of
either party to require strict performance and observance of any obligations hereunder shall not be affected in any way
by any previous waiver, forbearance or course of dealing.
(d)
Client shall not sell, assign, license, sub-license, or otherwise convey in whole or in part to any third
party this Agreement or the services provided hereunder without the prior written consent of RedZone, except that
Client may freely assign all rights, title, interest and obligations under this Agreement to any taker of all, or substantially
all of Client's assets. Notwithstanding anything to the contrary set forth in this Agreement, Client shall have the right to
sub-license access to the Services to sub-contractors to the extent necessary to enable or permit such sub-contractors
to utilize the Service on Client's behalf to perform data processing services for Client's benefit.
(e)
other person.

This is a non-exclusive agreement. Similar agreements may be entered into by either party with any

(f)
This Agreement shall be considered a contract governed by Ohio law and any disputes regarding
this Agreement shall be heard by the state and federal courts of Allegheny County, and each party consents to the
exclusive jurisdiction of such courts. The Service is controlled and operated by RedZone from its offices within the
United States. RedZone makes no representation that materials in the Service are appropriate or available for use in
other locations, and access to them from territories where any of the contents of this Service are illegal is prohibited.
Those who choose to access this Service from other locations do so on their own volition and RedZone is not
responsible for their compliance with applicable local laws.

(g)
If any part of this Agreement is determined to be invalid or unenforceable pursuant to applicable law
including, but not limited to, the warranty disclaimers and liability limitations set forth above, then the invalid or
unenforceable provision will be deemed superseded by a valid, enforceable provision that most closely matches the
intent of the original provision and the remainder of this Agreement shall continue in effect.
(h)
This Agreement, together with Exhibit and mutually executed Service Orders, constitutes the final
and complete understanding and agreement between the parties concerning the subject matter hereof. Any prior
agreements, understandings, negotiations or communications written or otherwise are deemed superseded by this
Agreement. This Agreement may be modified only by a further written agreement executed by an authorized
representative of the parties hereto.
(i)
Upon execution of this Agreement, RedZone shall be entitled to (i) represent that Client is a customer
of RedZone’s products, including without limitation including Client's name and/or logo on RedZone's website; and (ii)
issue a press release announcing this Subscription Agreement.
(j)
Client hereby consents to the inclusion of Customer's name and marks in RedZone's marketing and
publicity materials listing Client as a customer of RedZone and, upon RedZone's reasonable request, to serve as a
reference for RedZone.
(k)
To the extent that either party commences an action against the other party, the prevailing party shall
be entitled to recover its reasonable attorneys’ fees incurred in connection with said action or litigation.
(l)
To the extent that the language set forth in this Agreement conflicts with the language of any other
agreement entered into between the parties with respect to the Services, the language set forth herein shall prevail.

This documented is intended solely for the consideration and use of the addressee and is not to be
copied, reproduced or published into the public domain without prior agreement from RedZone.

Altair Environmental Group
Enviro Waste Services Group
National Water Main
710
S.
Milwee
Street
18001
Old
Cutler
Rd,
Ste
554
1806
Newark Turnpike
Quote No. 63-0-2017/ET Wastewater Collection
Longwood,
FL
32750
Palmetto
Bay,
FL
33157
Kearny,
NJ 07032
System Condition Assessment
407-339-7134/407-339-6618 877-637-9665/877-637-9659 973-483-3200/973-483-5065
admin@altairenvironmental.comcurt.maring@envirowastesg.com
bidreg@nwmcc.com
Item
Description
UOM QTY
Unit Price
Total
Unit Price
Total
Unit Price
Total
Condition Assessment
1
LF
75000
$1.85
$138,750.00
$1.50
$112,500.00
$0.90
$67,500.00
Per Specifications

2

3

Data Analysis Software
Program, Licensing,
Maintenance Support,
Upgrades, Training, Data
Storage and Hosting for
Year 1
Convert Existing Video of
NASSCO Coding

5
6
7

Annual Software
Maintenance Fee for
Years 2-5
Annual Data Storage Fee
for Years 2-5
Video/Inspection of
Manholes
GPS Location of
Manholes

$0.80

$60,000

LS

1

$1,500.00

$1,500.00

$50,000.00

$50,000.00

$8,500.00

$8,500.00

$0.00

$0.00

LF

50000

$0.05

$2,500.00

$0.35

$17,500.00

$0.30

$15,000.00

$0.18

$9,000.00

TOTAL PROPOSAL PRICE
4

RedZone Robotics
91 43rd Street
Pittsburgh, PA 15201
412-476-8980/412-476-8981
syingst@redzone.com
Unit Price
Total

$142,750.00

$180,000.00

$91,000.00

$69,000.00

YR

4

$0.00

$0.00

$7,600.00

$30,400.00

$400.00

$1,600.00

$6,000.00

$24,000.00

YR

4

$350.00

$1,400.00

$3,500.00

$14,000.00

$1,000.00

$4,000.00

$0.00

$0.00

EA

4,500

$39.00

$175,500.00

$125.00

$562,500.00

$125.00

$562,500.00

$130.00

$585,000.00

EA

4,500

$19.00

$85,500.00

$30.00

$135,000.00

$25.00

$112,500.00

$35.00

$157,500.00

Quote No. 63-0-2017/ET Wastewater Collection
System Condition Assessment
Item
1

2

3

Description
Condition Assessment
Per Specifications

Vacvision Environmental
10200 US Hwy 92 East
Tampa, FL 33610
864-236-7478/813-626-0777
wkingery@vac-vision.com
Unit Price
Total

UOM

QTY

LF

75000

$1.25

$93,750.00

LS

1

$45,000.00

$45,000.00

LF

50000

$1.25

$62,500.00

Data Analysis Software
Program, Licensing,
Maintenance Support,
Upgrades, Training, Data
Storage and Hosting for
Year 1
Convert Existing Video of
NASSCO Coding
TOTAL PROPOSAL PRICE

4
5
6
7

Annual Software
Maintenance Fee for
Years 2-5
Annual Data Storage Fee
for Years 2-5
Video/Inspection of
Manholes
GPS Location of
Manholes

$201,250.00
YR

4

$15,000.00

$60,000.00

YR

4

$15,000.00

$60,000.00

EA

4,500

$100.00

$450,000.00

EA

4,500

$100.00

$450,000.00
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1 114516.00FT

INSPECTION OF PIPE WITH
SOLO ROBOTS TO BE PACP
CODED ICOM SOFTWARE
TRAINING INCLUDED
PER 63-0-2017/ET
PIPE SIZE 8"

.8000
I

91612.80

2

7720.00FT

PIPE SIZE 10"

.8000

6176.00

3

1893.00FT

PIPE SIZE 12"

.8000

1514.40

SUB-TOTAL

99303.20
99303.20
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INSPECTION OF 8" PIPE
WITH SOLO ROBOTS TO BE
I PACP
CODED ICOM SOFTWARE
TRAINING INCLUDED
PER 63-0-2017/ET

46000 . 00

SUB-TOTAL

46000.00

TOTAL

46000.00

I

I
REMARKS:
PLEASE DISREGARD THE QUANTITY AND UWIT COSTS ON
THE ABOVE PURCHASE ORDER, THEY ARE REVERSED DUE
TO OUR SOFTWARE. THIS WILL ALLOW YOU TO BE PAID
IN PARTIAL PAYMENTS.
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F. Consent Agenda  Housing and Human Services
ITEM 7.

AGENDA REPORT
March 12, 2019

Approval, Re: Submission of a grant through the Bureau of Justice
Assistance to enhance Brevard County's Adult Treatment Court ($666,667)

SUBJECT:
Approval, Re: Submission of a grant through the United States Department of Justice,
Office of Justice Programs, Bureau of Justice Assistance to enhance the current Adult
Treatment Court in Brevard County.
FISCAL IMPACT:
FY 1819: There will be no impact to the General Fund. The total grant program costs are
$666,667 ($500,000 federal funds and a 25% match $166,667) over 36 months. The
match will be met through the use of inkind from the treatment provider and the Adult
Drug Court Manager (Court Administration). If awarded, these inkind funds will be
tracked and monitored for compliance.

FY 1920: There will be no impact to the General Fund. The total grant program costs are
$666,667 ($500,000 federal funds and a 25% match $166,667) over 36 months. The
match will be met through the use of inkind from the treatment provider and the Adult
Drug Court Manager (Court Administration). If awarded, these inkind funds will be
tracked and monitored for compliance.
DEPT/OFFICE:
Housing and Human Services
REQUESTED ACTION:
It is requested that the Board of County Commissioners authorize: (1) the Director of the
Housing and Human Services Department (Director) as the Authorized Grantee Official;
(2) the Director to submit the grant application (including all forms); (3) the Director to sign
all related agreements, modifications, and contracts as required upon approval of Risk
Management and the County Attorney's Office upon grant award; (4) all related grant
funded travel; and, (5) the County Manager to execute all necessary Budget Change
Requests.
SUMMARY EXPLANATION and BACKGROUND:
The United States Department of Justice, Office of Justice Programs, Bureau of Justice
Assistance has published a Adult Drug Court Discretionary Grant Program FY 2019

SUMMARY EXPLANATION and BACKGROUND:
The United States Department of Justice, Office of Justice Programs, Bureau of Justice
Assistance has published a Adult Drug Court Discretionary Grant Program FY 2019
Competitive Grant Announcement and is seeking applications to enhance drug court
services to include the coordination, management of participants, and recovery support
services. The Bureau of Justice Assistance requires that enhancement applications utilize
evidence based principles and practices, but exclude violent offenders from support
through these Federal funds.
Brevard County has an established Adult Drug Court, which is managed by a multidisciplinary team that
responds to the offenses and treatment needs of participants who are diagnosed with substance abuse. Drug
courts have been shown to reduce recidivism and substance abuse through: referrals based upon validated
risk and need assessment, early, continuous, and intense treatment, close judicial supervision and
involvement, mandatory and random drug testing, community supervision, equitable, consistent, and
appropriate incentives and sanctions, and community reintegration and recovery support services/continuing
care.
Specifically, the Adult Drug Court enhancement grant funds will be utilized to increase the capacity of the
program, which includes an increase in the number served, training, and evaluation. A focus of this grant will
be treatment and services to address opioid abuse reduction, but it will allow for services to those suffering
from addiction to other drugs and alcohol. Treatment will include both individual and group therapy utilizing an
evidence based methodology. Specific objectives of the grant include: (1) utilize evidence based practices and
principles, which are incorporated into the National Association of Drug Court Professionals drug court
standards, (2) build and maximize the capacity of jurisdictions to ensure that all potential participants are
identified and assessed for risk and need, (3) ensure all participants receive targeted, evidencebased
services, (4) enhance the provision of recovery support services, including transitional clean and sober
housing assistance to reduce recidivism, (5) reduce obstacles to successful recovery, including the provision
of specified civil legal assistance, and (6) support strategies that ensure drug court practitioners have the tools
to effectively manage these interventions, including data collection and analysis to inform system improvement
and implementation fidelity, training and technical assistance, and tracking and improving drug court
performance.
The grant requires a 25% match of the federal share of the program ($500,000), which equates to a match of
approximately $167,000 for 36 months. This is calculated by dividing the federal award amount by the federal
share percentage ($500,000 divided by .75 = $666,666.66) and then multiplying by the match requirement
($666,666.66 x .25 = $166,666.66). This source of the match will be from inkind generated from the salaries
and benefits of the treatment provider's Clinical Supervisor and the Adult Drug Court Program Manager.

CLERK TO THE BOARD INSTRUCTIONS:
None
ATTACHMENTS:
Description
Grant Announcement

OMB No. 1121-0329
Approval Expires 11/30/2020
U.S. Department of Justice
Office of Justice Programs
Bureau of Justice Assistance

The U.S. Department of Justice (DOJ), Office of Justice Programs (OJP), Bureau of Justice
Assistance (BJA) is seeking applications to establish or enhance drug court services, to include
coordination, management of drug court participants, and recovery support services. This
program furthers the Department’s mission by providing resources to state, local, and tribal
governments to enhance drug court programs and systems for nonviolent offenders with
addictions, including opioid abuse and overdose.

Adult Drug Court Discretionary Grant Program
FY 2019 Competitive Grant Announcement
Applications Due: April 16, 2019
Eligibility
Eligible applicants:
For Category 1: Implementation and Category 2: Enhancement, eligible applicants are
states, territories, state and local courts, counties, units of local government, and federally
recognized Indian tribal governments (as determined by the Secretary of the Interior) on behalf
of a single jurisdiction drug court.
For Category 3: Statewide, eligible applicants are state agencies such as the State
Administering Agency (SAA), the Administrative Office of the Courts, and the State Substance
Abuse Agency. State agencies can also include state criminal justice agencies and other state
agencies involved with the provision of substance abuse and/or mental illness services, or
related services, to criminal substance abusers.
An applicant is eligible for the BJA Adult Drug Court Discretionary Grant Program (ADC
Discretionary Grant Program) if it is currently receiving federal funding for a part of its drug court
program; however, the applicant will be disqualified if it requests federal funds for the same
focus area and/or court type as its active BJA adult drug court grant.
BJA may elect to fund applications submitted under this fiscal year (FY) 2019 solicitation in
future fiscal years, dependent on, among other considerations, the merit of the applications and
the availability of appropriations.
All recipients and subrecipients (including any for-profit organization) must forgo any profit or
management fee.

Deadline
Applicants must register with Grants.gov at https://www.grants.gov/web/grants/register.html
prior to submitting an application. All applications are due by 11:59 p.m. eastern time on April
16, 2019.
To be considered timely, an application must be submitted by the application deadline using
Grants.gov, and the applicant must have received a validation message from Grants.gov that
indicates successful and timely submission. OJP urges applicants to submit applications at least
72 hours prior to the application due date, to allow time for the applicant to receive validation
messages or rejection notifications from Grants.gov, and to correct in a timely fashion any
problems that may have caused a rejection notification.
OJP encourages all applicants to read this Important Notice: Applying for Grants in Grants.gov.
For more information related to submitting an application through Grants.gov, applicants can
access Grants.gov frequently asked questions (FAQs) by clicking on:
https://www.grants.gov/web/grants/applicants/applicant-faqs.html.

For additional information, see How To Apply in Section D. Application and Submission
Information.

Contact Information
For technical assistance with submitting an application, contact the Grants.gov Customer
Support Hotline at 800–518–4726, 606–545–5035, at
https://www.grants.gov/web/grants/support.html, or at support@grants.gov. The Grants.gov
Support Hotline operates 24 hours a day, 7 days a week, except on federal holidays.
An applicant that experiences unforeseen Grants.gov technical issues beyond its control that
prevent it from submitting its application by the deadline must email the contact identified below
within 24 hours after the application deadline to request approval to submit its application
after the deadline. Additional information on reporting technical issues appears under
“Experiencing Unforeseen Grants.gov Technical Issues” in the How To Apply section.
For assistance with any unforeseen Grants.gov technical issues beyond an applicant’s control
that prevent it from submitting its application by the deadline, or any other requirement of this
solicitation, contact the National Criminal Justice Reference Service (NCJRS) Response Center:
toll-free at 800–851–3420; via TTY at 301–240–6310 (hearing impaired only); email
grants@ncjrs.gov; fax to 301–240–5830; or web chat at
https://webcontact.ncjrs.gov/ncjchat/chat.jsp. The NCJRS Response Center hours of operation
are 10:00 a.m. to 6:00 p.m. eastern time, Monday through Friday, and 10:00 a.m. to 8:00 p.m.
eastern time on the solicitation close date.

Grants.gov number assigned to this solicitation: BJA-2019-15084
Release date: February 14, 2019
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Adult Drug Court Discretionary Grant Program
(CFDA #16.585)
A. Program Description
Overview
The ADC Discretionary Grant Program provides financial and technical assistance to states,
state courts, local courts, units of local government, and federally recognized Indian tribal
governments to develop and implement drug courts and veterans treatment courts. BJA is
accepting applications for FY 2019 grants to either establish new drug courts or enhance
existing drug court programs using evidence-based principles and practices. BJA also supports
courts that integrate the National Association of Drug Court Professionals (NADCP) Adult Drug
Court Best Practice Standards (drug court standards) into existing drug court services.
Information about the NADCP drug court standards can be found on page 9.
Statutory Authority: 34 U.S.C. § 10611, et seq. Additional authority for awards made under
this solicitation may be provided by a full-year appropriations act for FY 2019. As of the writing
of this solicitation, the Department of Justice is operating under a short-term continuing
resolution; no full-year appropriation for the Department has been enacted for FY 2019.
Program-specific Information
In 2017, more than 72,000 Americans lost their lives to drug overdoses, an increase from the
64,000 overdose deaths in 2016. 1 The majority of these deaths can be attributed to opioids,
including illicit fentanyl and its analogues. For more information on illicit fentanyl and its
analogues, visit https://www.cdc.gov/drugoverdose/data/fentanyl.html and
https://www.cdc.gov/drugoverdose/data/fentanyl.html.
The ADC Discretionary Grant Program includes the ADC and Veterans Treatment Court (VTC)
Programs. These courts effectively integrate evidence-based substance abuse treatment,
mandatory drug testing, sanctions and incentives, and transitional services in judicially
supervised court settings with jurisdiction over offenders to reduce recidivism and substance
abuse and prevent overdoses.
For the purposes of this solicitation, an “adult drug court” is a court program managed by a
multidisciplinary team that responds to the offenses and treatment needs of participants who are
diagnosed with substance abuse. This explicitly excludes drug offenders who have committed
acts of violence.
A “veterans treatment court” is a veterans only docket designed to provide support and
resources for veterans in the criminal justice system. These courts are modeled after mental
health and drug courts that were established to emphasize treatment rather than incarceration.
VTCs are managed by a multidisciplinary team of criminal justice professionals familiar with the
unique experiences and issues of veterans that responds to the offenses and treatment needs
of these offenders.
As one type of problem-solving court, drug courts have been demonstrated (where implemented
in an evidence-based manner) to reduce recidivism and substance abuse among high risk
1

https://www.drugabuse.gov/related-topics/trends-statistics/overdose-death-rates
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participants diagnosed with substance abuse and to increase their likelihood of successful
rehabilitation through, 1) referrals based on validated risk and need assessment, 2) early,
continuous, and intense treatment, 3) close judicial supervision and involvement (including
judicial interaction with participants and frequent status hearings), 4) mandatory and random
drug testing, 5) community supervision, 6) equitable, consistent, and appropriate incentives and
sanctions, and 7) community reintegration and recovery support services/continuing care.
BJA provides drug court applicants with the flexibility to identify the most appropriate court
model (e.g., service/docket) on which to base their drug courts in order to accommodate the
needs and available resources of their jurisdictions, so long as the model conforms to
NADCP’s 10 key components for drug courts, which are the basic elements that define drug
courts. NADCP’s drug court standards provide specific evidence-based practices, policies, and
programs that, when implemented, ensure conformity with the 10 key components. All adult
drug courts must be operated based on BJA’s and NADCP’s publication: Defining Drug Courts:
The Key Components at https://www.ncjrs.gov/pdffiles1/bja/205621.pdf.
Eligible drug court types are: Adult Drug Courts; Driving While Intoxicated (DWI)/Driving Under
the Influence (DUI) Courts; Co-Occurring Courts where participants possess both a substance
abuse and mental illness diagnosis; Veterans Treatment Courts (Types A and B); and Tribal
Healing to Wellness Courts. Court programs that combine or propose to combine drug court
types with other court programs or dockets are also eligible for funding, although the funding
under this program must be used to address only those clients eligible for drug court services.
Applicants should refer to their relevant local statutes to define the legal age of an “adult.”
Please note that drug courts funded through ADC Discretionary Grant Program funding may
only serve nonviolent offenders. 2 However, the applicant can serve veterans charged with
violent or nonviolent offenses using the VTC model that is funded under Type B. Applications for
VTCs, including Type B, that include violent offenders, should be clearly identified in the
application abstract.
Veterans Treatment Courts, Type A, may serve only veterans who are not violent
offenders, pursuant to the definition included in the Drug Court Program authorizing
legislation (34 U.S.C. § 10613), at footnote 2.
Veterans Treatment Courts, Type B, may serve veterans who are charged with violent or
nonviolent offenses.
The National Drug Court Resource Center, available at http://ndcrc.org/, is a BJA-funded
resource for the drug court field that serves as a clearinghouse for drug court training, technical
assistance, publications, funding resources, and other practitioner-specific resources.
Applicants are encouraged to visit this site for useful information regarding this solicitation’s
2 Except for Veterans Treatment Courts, Type B, programs funded through this solicitation may not, with ADC
Discretionary Grant Program funding or matched funding, serve violent offenders. As defined in 34 U.S.C. § 10613, a
“violent offender” means a person who (1) is charged with or convicted of an offense that is punishable by a term of
imprisonment exceeding 1 year, during the course of which offense or conduct (a) the person carried, possessed, or
used a firearm or dangerous weapon; (b) there occurred the death of or serious bodily injury to any person; or (c)
there occurred the use of force against the person of another, without regard to whether any of the circumstances
described in subparagraph (a) or (b) is an element of the offense or conduct of which or for which the person is
charged or convicted; or (2) has one or more prior convictions for a felony crime of violence involving the use or
attempted use of force against a person with the intent to cause death or serious bodily harm.
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priorities and responses to a collection of frequently asked questions before submitting their
applications. In addition, grant solicitation resources can be found at http://ndcrc.org/grantsolicitation-resources/.
FY 2019 solicitation offers three drug court grant categories: Category 1: Implementation,
Category 2: Enhancement, and Category 3: Statewide
CATEGORY 1: IMPLEMENTATION. Grant maximum: $500,000. Period of performance: 48
months. Start Date: Between October 1, 2019 and January 1, 2020. Competition ID: BJA2019-15130.
Implementation grants are available to eligible jurisdictions that have completed a substantial
amount of planning and are ready to implement an evidence-based adult drug court as
described above (i.e., meeting the key components as well as the evidence-based program
principles embodied in the NADCP drug court standards).
An applicant may propose to use funding for court operations and services; participant
supervision, management, and services; provision and coordination of recovery support
services, including education, civil legal assistance, job training and placement, housing
placement assistance, primary and behavioral health care, and child care and other supportive
services (see Appendix A: Examples and Definitions of Recovery Support Services).
CATEGORY 2: ENHANCEMENT. Grant maximum: $500,000. Period of performance: 36
months. Start Date: Between October 1, 2019 and January 1, 2020. Competition ID: BJA2019-15131.
Enhancement grants are available to eligible jurisdictions with a fully operational adult drug
court (to be eligible, the court must have been operating for at least 1 year as of September 30,
2019).
An applicant may propose to use funding to scale up the drug court program’s capacity;
enhance court operations; expand or enhance court services; improve the quality and/or
intensity of services based on needs assessments.
Note that an entity (i.e., units of local government or county) applying to either Category 1:
Implementation or Category 2: Enhancement on behalf of a drug court must attach a Fiscal
Agent - Memorandum of Understanding (MOU) that describes the applicant’s effort to
coordinate directly with the drug court for which funding is being sought. The MOU must
address the objectives of the drug court program and support efforts to adhere to the evidencebased program principles included in the NADCP drug court standards and the 10 key
components.
CATEGORY 3: STATEWIDE. Grant maximum per applicant for Subcategories A and B:
$2,000,000 for state-based coordination of services. Of the $2,000,000, a maximum of
$500,000 is available per applicant under subcategory A, and a maximum of $1,500,000 is
available per applicant under subcategory B. Period of performance: Subcategory A is 36
months, Subcategory B is 48 months, Subcategory A and B combined is 48 months. Start
Date: Between October 1, 2019 and January 1, 2020. Competition ID: BJA-2019-15132.
Applicants can apply for Subcategory A and B separately; however, it is suggested that
applicants maximize funds available from both categories to assist with state-based
coordination, services, evaluation, and training.
Statewide drug court grants are available for two purposes:
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3A. Applicants may request up to $500,000 to improve, enhance, or expand drug court services
statewide by encouraging adherence to the evidence-based program principles included in
the NADCP drug court standards. Funds under Subcategory 3A may also be used to
develop or expand a state-based TTA program that support the TTA needs of drug courts
statewide. Allowable use of funds may include scaling up the state’s capacity to support the
personnel required to coordinate a state-based TTA program (e.g., statewide and/or regional
drug court TTA coordinator). Funds are intended for a one-time project to enhance capacity
that can be sustained.
3B. Applicants may request up to $1,500,000 to financially support drug courts in local or
regional jurisdictions that do not currently operate with ADC Discretionary Grant Program
funding. (A list of active BJA drug court grantees is available at:
https://www.bja.gov/funding.aspx). States are encouraged to propose funding for local or
regional courts in a manner that is consistent with implementing one or more of the
evidence-based principles included in the NADCP drug court standards or similar state
standards.
Statewide applicants must identify which drug courts and the type of court they propose to fund,
at what amounts, for which periods of time; how the statewide applicants will assist the funded
courts in achieving their objectives; and how the applicants will track and monitor progress using
an automated management information system. Applicants must clearly describe their rationale
for drug court selection and connect this back to their statewide, data-driven objectives of
reducing recidivism among high risk/high need offenders.
All federal funds under Subcategory 3B must be passed through to drug courts within
the state; no funds may be retained for direct costs for administrative purposes.
All applicants must demonstrate in the program narrative that the drug court understands and
agrees that, to the extent that substance abuse treatment and related services are funded by
this award, the program will include treatment and services to address opioid abuse reduction.
Federal funds may not be used to replace (supplant) non-federal dollars that are appropriated
for the same purpose.
Note: The applicant must demonstrate that eligible drug court participants promptly enter the
drug court program following a determination of their eligibility. BJA will not make awards to an
applicant whose drug courts require an initial period of incarceration unless the period of
incarceration is mandated by statute for the offense in question. In such instances, the applicant
must demonstrate that the person receives treatment services, if available, while incarcerated
and begins drug court treatment services immediately upon release.
The applicant must also demonstrate that the drug court will include treatment and services to
address opioid abuse reduction, to the extent that substance abuse treatment and related
services are funded by this award. (Note: Although opioid abuse reduction is a focus of this
program applicants may serve offenders with addiction to other drugs and alcohol in
addition to addressing opioid abuse reduction).
BJA may, in certain cases, provide additional funding in future years to awards made under this
solicitation, through continuation awards. In making decisions regarding continuation awards,
OJP will consider, among other factors, the availability of appropriations, when the program or
7
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project was last competed, OJP’s strategic priorities, and OJP’s assessment of both the
management of the award (for example, timeliness and quality of progress reports), and the
progress of the work funded under the award.
All awards are subject to the availability of appropriated funds and to any modifications or
additional requirements that may be imposed by law.
Objectives
•

•
•
•
•

Utilize evidence-based practices and principles, which are incorporated into the NADCP
drug court standards.
Build and maximize the capacity of jurisdictions to ensure that all potential participants
are identified and assessed for risk and need.
Ensure all participants receive targeted, evidence-based services.
Enhance the provision of recovery support services, including transitional clean and
sober housing assistance to reduce recidivism.
Reduce obstacles to successful recovery, including the provision of specified civil legal
assistance.

For enhancement grants, the objectives also include:

• Support strategies that ensure drug court practitioners have the tools to effectively
manage these interventions, including data collection and analysis to inform system
improvement and implementation fidelity, training and technical assistance, and tracking
and improving drug court performance.
The Objectives and Deliverables are directly related to the performance measures set out in the
performance measures questionnaires, links to which can be found in the performance
measures section on page 17.
Evidence-based Programs or Practices
OJP strongly emphasizes the use of data and evidence in policy making and program
development in criminal justice, juvenile justice, and crime victim services. OJP is committed to:

•
•
•

Improving the quantity and quality of evidence OJP generates.
Integrating evidence into program, practice, and policy decisions within OJP and the
field.
Improving the translation of evidence into practice.

OJP considers programs and practices to be evidence-based when their effectiveness has been
demonstrated by causal evidence, generally obtained through one or more outcome
evaluations. Causal evidence documents a relationship between an activity or intervention
(including technology) and its intended outcome, including measuring the direction and size of a
change, and the extent to which a change may be attributed to the activity or intervention.
Causal evidence depends on the use of scientific methods to rule out, to the extent possible,
alternative explanations for the documented change. The strength of causal evidence, based on
the factors described above, will influence the degree to which OJP considers a program or
practice to be evidence-based.
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The OJP CrimeSolutions.gov website at https://www.crimesolutions.gov is one resource that
applicants may use to find information about evidence-based programs in criminal justice,
juvenile justice, and crime victim services.
Applicants can also find information on evidence-based treatment practices in the Substance
Abuse and Mental Health Services Administration’s (SAMHSA) Guide to Evidence-Based
Practices available at www.samhsa.gov/ebpwebguide. The Guide provides a short description
and a link to dozens of websites with relevant evidence-based practices information—either
specific interventions or comprehensive reviews of research findings.
Drug Court Standards
Over the past several years, NADCP identified 10 best practice standards for adult drug courts.
BJA strongly encourages applicants, and particularly those proposing to enhance existing drug
courts, to design their proposed programs with the intention of moving toward the full
incorporation of NADCP’s adopted standards, which represent the most current evidence-based
principles and practices. For more information on the NADCP-identified 10 best practice
standards, volumes I and II, visit: https://www.nadcp.org/wp-content/uploads/2018/12/AdultDrug-Court-Best-Practice-Standards-Volume-I-Text-Revision-December-2018-1.pdf and
https://ndcrc.org/wpontent/uploads/2017/05/adult_drug_court_best_practice_standards_volume_ii-2.pdf.
These standards represent the cumulative body of the most current evidence-based practices
available to drug courts to effectively operationalize the drug court 10 key components. For
more information on the drug court 10 key components visit
https://www.ncjrs.gov/pdffiles1/bja/205621.pdf
For Tribal Healing to Wellness Courts (https://www.ncjrs.gov/pdffiles1/bja/188154.pdf), Veterans
Treatment Courts (https://justiceforvets.org/resource/ten-key-components-of-veteranstreatment-courts/), and DWI Courts ( https://www.dwicourts.org/wpcontent/uploads/Guiding_Principles_of_DWI_Court_0.pdf), program designs must function in
accordance with the corresponding court type’s key component links referenced in parentheses.
Medication-Assisted Treatment
Medication-Assisted Treatment (MAT) is an evidence-based substance abuse treatment
protocol, and BJA supports the availability for individuals to have access to appropriate MAT
under the care and prescription of a physician. BJA recognizes that not all communities may
have access to MAT due to a lack of physicians who are able to prescribe and oversee clients
using anti-alcohol and anti-opioid medications. This will not preclude the applicant from
applying, but where and when available, BJA supports the client’s right to access MAT. BJA
award funds may not be used to support MAT injection sites. For more information regarding
BJA’s provisions on MAT visit:
https://jpo.wrlc.org/bitstream/handle/11204/3959/FAQ_Information%20Inquiry%20Regarding%2
0use%20of%20Medication%20Assisted%20Treatment%20%28MAT%29%20by%20Drug%20C
ourts.pdf?sequence=3.
Information Regarding Potential Evaluation of Programs and Activities
The Department of Justice has prioritized the use of evidence-based programming and deems it
critical to continue to build and expand the evidence informing criminal and juvenile justice
programs to reach the highest level of rigor possible. Therefore, applicants should note that the
Office of Justice Programs may conduct or support an evaluation of the programs and activities
funded under this solicitation. Recipients and subrecipients will be expected to cooperate with
9
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program-related assessments or evaluation efforts, including through the collection and
provision of information or data requested by OJP (or its designee) for the assessment or
evaluation of any activities and/or outcomes of those activities funded under this solicitation.
The information or data requested may be in addition to any other financial or performance data
already required under this program.

B. Federal Award Information
BJA expects to make up to 85 awards for varying amounts depending on the category under
which the application is awarded (see below). For all categories, the proposed projects should
have a start date between October 1, 2019 and January 1, 2020.
Category 1: Implementation. Grant maximum: $500,000. Period of performance: 48 months.
Category 2: Enhancement. Grant maximum: $500,000. Period of performance: 36 months.
Category 3: Statewide. Grant maximum per applicant for Subcategories A and B: $2,000,000
for state-based coordination of services. Of the $2,000,000, a maximum of $500,000 is available
per applicant under subcategory A, and a maximum of $1,500,000 is available per applicant
under subcategory B. Period of performance: Subcategory A is 36 months, Subcategory B is 48
months, Subcategory A and B combined is 48 months.
Priority Considerations
Category 1: BJA will give priority consideration to all Category 1 Implementation applicants that
have completed the BJA Adult Drug Court Planning Initiative (DCPI) training or the National
Highway Traffic Safety Administration (NHTSA) DWI Court Foundational Training. For more
information or to register for the DCPI training, visit
https://www.ndci.org/resources/training/treatment-court-design/adult-drug-court-planninginitiative/. To register for the NHTSA Foundational Training, visit
https://www.dwicourts.org/resources/training/foundational-training/.
Categories 1–3: BJA will give priority consideration to applicants that, in the Program Design
section of the application, propose designs and strategies that are in adherence with the 10 key
components and identify which state-specific NADCP drug court standards
(https://www.nadcp.org/Standards/) they are seeking to implement and how this implementation
will occur. In addition, BJA will give priority consideration to applications that seek to provide
resources to rural and tribal jurisdictions.
Unallowable Uses of Award Funds
In addition to the items identified in the Financial Guide
(https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.3b.htm), award funds may
not be used to support MAT injection sites, prizes, rewards, entertainment, trinkets (or any type
of monetary incentive), client stipends, gift cards, vehicles, food and beverage, and/or any costs
that do not support approved program activities. Bus passes may be allowable if the applicant
can certify that they are non-redeemable, non-transferrable, and that their use by participants is
auditable. The applicant must have written policies for determining eligibility, tracking
distribution, and ensuring that passes are only used for transportation related to drug treatment
programming.
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All awards are subject to the availability of appropriated funds and to any modifications or
additional requirements that may be imposed by law.
Type of Award
BJA expects that any award under this solicitation will be made in the form of a grant. See
Administrative, National Policy, and Other Legal Requirements, under Section F. Federal Award
Administration Information, for a brief discussion of important statutes, regulations, and award
conditions that apply to many (or in some cases, all) OJP grants.
Financial Management and System of Internal Controls
Award recipients and subrecipients (including recipients or subrecipients that are pass-through
entities 3) must, as described in the Part 200 Uniform Requirements 4 as set out at 2 C.F.R.
200.303:
(a) Establish and maintain effective internal control over the Federal award that
provides reasonable assurance that [the recipient (and any subrecipient)] is
managing the Federal award in compliance with Federal statutes, regulations,
and the terms and conditions of the Federal award. These internal controls
should be in compliance with guidance in “Standards for Internal Control in the
Federal Government” issued by the Comptroller General of the United States and
the “Internal Control Integrated Framework”, issued by the Committee of
Sponsoring Organizations of the Treadway Commission (COSO).
(b) Comply with Federal statutes, regulations, and the terms and conditions of
the Federal awards.
(c) Evaluate and monitor [the recipient’s (and any subrecipient’s)] compliance
with statutes, regulations, and the terms and conditions of Federal awards.
(d) Take prompt action when instances of noncompliance are identified including
noncompliance identified in audit findings.
(e) Take reasonable measures to safeguard protected personally identifiable
information and other information the Federal awarding agency or pass-through
entity designates as sensitive or [the recipient (or any subrecipient)] considers
sensitive consistent with applicable Federal, state, local, and tribal laws regarding
privacy and obligations of confidentiality.
To help ensure that applicants understand applicable administrative requirements and cost
principles, OJP encourages prospective applicants to enroll, at no charge, in the DOJ Grants
Financial Management Online Training, available at https://ojpfgm.webfirst.com/.
Also, applicants should be aware that OJP collects information from applicants on their financial
management and systems of internal controls (among other information) which is used to make
award decisions. Under Section D. Application and Submission Information, applicants may
access and review a questionnaire—the OJP Financial Management and System of Internal
3

For purposes of this solicitation, the phrase “pass-through entity” includes any recipient or subrecipient that provides
a subaward ("subgrant”) to a subrecipient (“subgrantee”) to carry out part of the funded award or program.
4 The "Part 200 Uniform Requirements” means the DOJ regulation at 2 C.F.R Part 2800, which adopts (with certain
modifications) the provisions of 2 C.F.R. Part 200.
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Controls Questionnaire—that OJP requires all applicants to download, complete, and submit as
part of the application.
Budget Information
The budget must explicitly describe how the proposed budget items directly apply to the
program design and will assist the applicant in meeting the program objectives.
Cost Sharing or Match Requirement (cash or in-kind)
Federal funds awarded under this program may not cover more than 75 percent of the total
costs of the program being funded. The applicant must identify the source of the 25 percent
non-federal portion 5 of the total program costs and how it will use match funds. If a successful
applicant’s proposed match exceeds the required match amount, and OJP approves the
budget, the total match amount incorporated into the approved budget becomes
mandatory and subject to audit. (“Match” funds may be used only for purposes that would be
allowable for the federal funds.) Recipients may satisfy this match requirement with either cash
or in-kind services. See the DOJ Grants Financial Guide at
https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.3b.htm for examples of “inkind” services. The formula for calculating the match is:
Federal Award Amount =
Federal Share Percentage

Adjusted (Total) Program Costs

Required Recipient’s Share Percentage x Adjusted Program Cost = Required Match
Example: 75%/25% match requirement: for a federal award amount of $400,000, calculate
match as follows:
$400,000 = $533,333
75%

25% x $533,333 = $133,333 match

The Budget Detail Worksheet should distinguish cash from in-kind matched funds using an
asterisk to show what percentage of the budget is cash.
For additional information on cost sharing and match, see the DOJ Grants Financial Guide at
https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.3b.htm.
Pre-agreement Costs (also known as Pre-award Costs)
Pre-agreement costs are costs incurred by the applicant prior to the start date of the period of
performance of the grant award.
OJP does not typically approve pre-agreement costs; an applicant must request and obtain the
prior written approval of OJP for all such costs. All such costs incurred prior to award and prior
to approval of the costs are incurred at the sole risk of the applicant. (Generally, no applicant
should incur program costs before submitting an application requesting federal funding for those
costs.) Should there be extenuating circumstances that make it appropriate for OJP to consider
approving pre-agreement costs, the applicant may contact the point of contact listed on the title
page of this solicitation for the requirements concerning written requests for approval. If
5

Indian tribes and tribal organizations that otherwise are eligible for an award may be able to apply certain types of
funds received from the federal government (for example, certain funds received under an Indian "self-determination
contract") to satisfy all or part of a required "non-federal" match.
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approved in advance by OJP, award funds may be used for pre-agreement costs, consistent
with the recipient’s approved budget and applicable cost principles. See the section on Costs
Requiring Prior Approval in the DOJ Grants Financial Guide at
https://ojp.gov/financialguide/DOJ/index.htm for more information.
Limitation on Use of Award Funds for Employee Compensation; Waiver
With respect to any award of more than $250,000 made under this solicitation, a recipient may
not use federal funds to pay total cash compensation (salary plus cash bonuses) to any
employee of the recipient at a rate that exceeds 110 percent of the maximum annual salary
payable to a member of the federal government’s Senior Executive Service (SES) at an agency
with a Certified SES Performance Appraisal System for that year. 6 The 2019 salary table for
SES employees is available on the Office of Personnel Management website at
https://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/salarytables/19Tables/exec/html/ES.aspx. Note: A recipient may compensate an employee at a
greater rate, provided the amount in excess of this compensation limitation is paid with nonfederal funds. (Non-federal funds used for any such additional compensation will not be
considered matching funds, where match requirements apply.) If only a portion of an
employee's time is charged to an OJP award, the maximum allowable compensation is equal to
the percentage of time worked times the maximum salary limitation.
The Assistant Attorney General for OJP may exercise discretion to waive, on an individual
basis, the limitation on compensation rates allowable under an award. An applicant that
requests a waiver should include a detailed justification in the Budget Narrative of the
application. An applicant that does not submit a waiver request and justification with its
application should anticipate that OJP will request the applicant to adjust and resubmit the
budget.
The justification should address, in the context of the work the individual would do under the
award, the particular qualifications and expertise of the individual, the uniqueness of a service
the individual will provide, the individual’s specific knowledge of the proposed program or
project, and a statement that explains whether and how the individual’s salary under the award
would be commensurate with the regular and customary rate for an individual with his/her
qualifications and expertise, and for the work he/she would do under the award.
Prior Approval, Planning, and Reporting of Conference/Meeting/Training Costs
OJP strongly encourages every applicant that proposes to use award funds for any conference-,
meeting-, or training-related activity (or similar event) to review carefully—before submitting an
application—the OJP and DOJ policy and guidance on approval, planning, and reporting of such
events, available at
https://www.ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10a.htm. OJP policy
and guidance (1) encourage minimization of conference, meeting, and training costs; (2) require
prior written approval (which may affect project timelines) of most conference, meeting, and
training costs for cooperative agreement recipients, as well as some conference, meeting, and
training costs for grant recipients; and (3) set cost limits, which include a general prohibition of
all food and beverage costs.

6

OJP does not apply this limitation on the use of award funds to the nonprofit organizations listed in Appendix VIII to
2 C.F.R. Part 200.
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Costs Associated with Language Assistance (if applicable)
If an applicant proposes a program or activity that would deliver services or benefits to
individuals, the costs of taking reasonable steps to provide meaningful access to those services
or benefits for individuals with limited English proficiency may be allowable. Reasonable steps
to provide meaningful access to services or benefits may include interpretation or translation
services where appropriate.
Cost Associated with Recovery Support Services (if applicable)
Applicants are encouraged to provide recovery support services to clients in their drug court
programs. No more than 25 percent of the budget should be used for one particular recovery
support service over the life of the grant. Grantees requesting to increase the limit beyond the
25 percent must request prior approval and provide justification.
For additional information, see the "Civil Rights Compliance" section under “Overview of Legal
Requirements Generally Applicable to OJP Grants and Cooperative Agreements - FY 2018
Awards” in the OJP Funding Resource Center at https://ojp.gov/funding/index.htm.

C. Eligibility Information
For eligibility information, see title page.
For information on cost sharing or match requirements, see Section B. Federal Award
Information.

D. Application and Submission Information
What an Application Should Include
This section describes in detail what an application should include. An applicant should
anticipate that if it fails to submit an application that contains all of the specified elements, it may
negatively affect the review of its application; and, should a decision be made to make an
award, it may result in the inclusion of award conditions that preclude the recipient from
accessing or using award funds until the recipient satisfies the conditions and OJP makes the
funds available.
Moreover, an applicant should anticipate that an application that OJP determines is
nonresponsive to the scope of the solicitation, or that OJP determines does not include the
application elements that BJA has designated to be critical, will neither proceed to peer review,
nor receive further consideration. Under this solicitation, BJA has designated the following
application elements as critical: Program Abstract, Program Narrative, Budget Detail Worksheet
and Budget Narrative, Time Task Plan, and Fiscal Agent-memorandum of understanding
(MOU), if applicable.
NOTE: OJP has combined the Budget Detail Worksheet and Budget Narrative in a single
document collectively referred to as the Budget Detail Worksheet. See “Budget Information and
Associated Documentation” below for more information about the Budget Detail Worksheet and
where it can be accessed.
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OJP strongly recommends that applicants use appropriately descriptive file names (e.g.,
“Program Narrative,” “Budget Detail Worksheet,” “Timelines,” “Memoranda of Understanding,”
“Résumés”) for all attachments. Also, OJP recommends that applicants include résumés in a
single file.
Please review the “Note on File Names and File Types” under How To Apply to be sure
applications are submitted in permitted formats.
1. Information to Complete the Application for Federal Assistance (SF-424)
The SF-424 is a required standard form used as a cover sheet for submission of preapplications, applications, and related information. Grants.gov and the OJP Grants
Management System (GMS) take information from the applicant’s profile to populate the
fields on this form. When selecting "type of applicant," if the applicant is a for-profit entity,
select "For-Profit Organization" or "Small Business" (as applicable).
To avoid processing delays, an applicant must include an accurate legal name on its SF424. On the SF-424, current OJP award recipients, when completing the field for “Legal
Name” (box 8a), should use the same legal name that appears on the prior year award
document (which is also the legal name stored in OJP’s financial system.) Also, these
recipients should enter the Employer Identification Number (EIN) in box 8b exactly as it
appears on the prior year award document. An applicant with a current, active award(s)
must ensure that its GMS profile is current. If the profile is not current, the applicant should
submit a Grant Adjustment Notice updating the information on its GMS profile prior to
applying under this solicitation.
A new applicant entity should enter its official legal name in box 8a, its address in box 8d, its
EIN in box 8b, and its Data Universal Numbering System (DUNS) number in box 8c of the
SF-424. A new applicant entity should attach official legal documents to its application (e.g.,
articles of incorporation, 501(c)(3) status documentation, organizational letterhead) to
confirm the legal name, address, and EIN entered into the SF-424. OJP will use the System
for Award Management (SAM) to confirm the legal name and DUNS number entered in the
SF-424; therefore, an applicant should ensure that the information entered in the SF-424
matches its current registration in SAM. See the How To Apply section for more information
on SAM and DUNS numbers.
Intergovernmental Review: This solicitation ("funding opportunity") is not subject to
Executive Order 12372. (In completing the SF-424, an applicant is to answer question 19 by
selecting the response that the “Program is not covered by E.O. 12372.”)
2. Program Abstract
Applications should include a high quality program abstract that summarizes the proposed
program in 800 words or fewer. Program abstracts should be:
•

Written for a general public audience.

•

Submitted as a separate attachment with “Program Abstract” as part of its file name.

•

Single-spaced, using a standard 12-point font (such as Times New Roman) with 1-inch
margins.

In each program abstract:
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•

For the court, describe:


Category of funding requested: Category 1: Implementation; Category 2:
Enhancement; or Category 3: Statewide (Subcategories A and B) and the jurisdiction
size (state, regional, local, tribe).



Geography as defined by the U.S. Census Bureau (urban, suburban, rural).



Whether the court is pre- or post-adjudication.



The type of drug court(s) for which funds are being requested, e.g.,:
o

Adult Drug Court (ADC)

o

Driving While Intoxicated (DWI)/Driving Under the Influence (DUI) Court

o

Co-occurring Substance Abuse and Mental Health Court

o

Veterans Treatment Court (VTC) Type A or Type B (see page 5 for
requirements associated with each Type)

o

Tribal Healing to Wellness Court (THWC)

o

Hybrid Court (combination of any of the five courts indicated above). Please
provide the percentage of funding designated for each court, if the
combination includes a VTC (e.g., ADC 50 percent and VTC 50 percent).

•

State the name, location, and address for the court where the proposed drug court
program is or will be operating, and the names and contact information (i.e., email and
telephone number) for the designated drug court judge and coordinator.

•

State the date that the drug court began operations if it is presently operating.

•

State the total federal amount requested for the life of the grant. This total amount
should be the same amount listed on the SF-424 form and in the required budget
attachment. Note: The total amount of federal funds being requested should not
exceed the grant maximum of the category for which the applicant is applying.

•

State the total number of participants proposed to receive services with these grant
funds (if awarded) over the life of the grant program period. Applicants can calculate this
number by dividing the length of the grant program period (in months) by the average
length of the drug court program (in months) and then multiplying that number by the
number of additional people that can be served in the drug court program because of the
grant funds. Identify the minimum, maximum, and average length of program
participation. Applicants should also describe the drug court admission protocol to
ensure the maximum number of clients available are admitted to the program.

•

Briefly describe the target population (e.g., high risk/high need, high risk/low need, etc.)
and how this population will mirror the arrestee population, including the risk and need
levels of participants, how criminogenic risk and treatment need are screened and
assessed, and the jurisdiction’s access to MAT.

•

Briefly describe the plan to provide treatment and services to address the opioid abuse
reduction.
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•

Indicate which of the NADCP Adult Drug Court Best Practice Standards will be
addressed and the page numbers where each item is discussed in the application.

•

Briefly describe the data collection mechanism that the applicant will use to collect and
report in-program progress as well as post-program recidivism information. The data
collected should be for all program graduates 12 and 24 months post-program
completion. Recidivism is defined as any criminal offense that results in a formal charge
in any local, state, federal, or tribal court.

•

Indicate whether the jurisdiction is leveraging any other federal funding sources (e.g.,
Second Chance Act, Justice Reinvestment, or Justice Assistance Grant Program) to
support the drug court.

•

Indicate whether the applicant jurisdiction has ever received a Drug Court grant from
OJP (include grant number) or ever participated in the Drug Court Planning Initiative or
the DWI Foundational Training. If the jurisdiction received planning assistance, include
the dates of the training.

•

State the name of the program administrator and contact information (e.g., email and
phone number) for staff at the program operations level.

As a separate attachment, the program abstract will not count against the page limit for the
program narrative.
3. Program Narrative
The program narrative must respond to the solicitation and the selection criteria (1–4) listed
below in the order given. The program narrative should be double-spaced, using a standard
12-point font (Times New Roman is preferred) with 1-inch margins, and should not exceed
20 pages. Number pages “1 of 20,” “2 of 20,” etc.
If the program narrative fails to comply with these length-related restrictions, BJA may
consider such noncompliance in peer review and in final award decisions.
The following sections should be included as part of the program narrative 7:
a. Statement of the Problem
b. Program Design and Implementation
c. Capabilities and Competencies
d. Plan for Collecting the Data Required for this Solicitation’s Performance Measures
OJP will require each successful applicant to submit regular performance data that
demonstrate the results of the work carried out under the award (see “General
Information about Post-Federal Award Reporting Requirements” in Section F. Federal
Award Administration Information). The performance data directly relate to the objectives

7

For information on subawards (including the details on proposed subawards that should be included in the
application), see "Budget and Associated Documentation" under Section D. Application and Submission Information.
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and deliverables identified under "Objectives and Deliverables" in Section A. Program
Description.
Applicants should visit OJP’s performance measurement page at
www.ojp.gov/performance for an overview of performance measurement activities at
OJP.
The application should demonstrate the applicant’s understanding of the performance
data reporting requirements for this grant program and detail how the applicant will
gather the required data should it receive funding.
Please note that applicants are not required to submit performance data with the
application. Performance measures information is included as an alert that successful
applicants will be required to submit performance data as part of the reporting
requirements under an award.
Award recipients will be required to provide the relevant data by submitting quarterly
performance metrics through BJA’s online Performance Measurement Tool (PMT)
located at: https://bjapmt.ojp.gov. Applicants should review the complete list of ADC
Discretionary Grant Program performance measures found here:
•
•
•

Category 1: Implementation
Category 2: Enhancement
Category 3: Statewide

More information on performance measurement at OJP is provided at
www.ojp.gov/performance. Note: Any quantitative and statistical data provided in the
program narrative must be verifiable and recorded in an official record (i.e., crime, arrest,
and recidivism rates). BJA will utilize data reported in the program narrative to determine
the applicant’s level of need, program capacity, and capability to manage the grant.
Note on Program Evaluations
An applicant that proposes to use award funds through this solicitation to conduct a
program evaluation should be aware that certain evaluations (such as systematic
investigations designed to develop or contribute to generalizable knowledge) may
constitute “research” for purposes of applicable DOJ human subject’s protection
regulations. However, evaluations that are intended only to generate internal
improvements to a program or service, or are conducted only to meet OJP’s
performance measure data reporting requirements, likely do not constitute “research.”
Each applicant should provide sufficient information for OJP to determine whether the
evaluation it proposes would either intentionally or unintentionally collect and/or use
information in such a way that it meets the DOJ definition of research that appears at 28
C.F.R. Part 46 (“Protection of Human Subjects”).
Research, for purposes of human subject’s protection for OJP-funded programs, is
defined as “a systematic investigation, including research development, testing, and
evaluation, designed to develop or contribute to generalizable knowledge.” 28 C.F.R.
46.102(d).
For additional information on determining whether a proposed activity would constitute
research for purposes of human subjects protection, applicants should consult the
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BJA-2019-15084

decision tree in the “Research and the protection of human subjects” section of the
“Requirements related to Research” webpage of the " Overview of Legal Requirements
Generally Applicable to OJP Grants and Cooperative Agreements - FY 2018 Awards,"
available through the OJP Funding Resource Center at
https://ojp.gov/funding/index.htm. Every prospective applicant whose application may
propose a research or statistical component also should review the “Data Privacy and
Confidentiality Requirements” section on that webpage.
4. Budget and Associated Documentation
The Budget Detail Worksheet and the Budget Narrative are now combined in a single
document collectively referred to as the Budget Detail Worksheet. The Budget Detail
Worksheet is a user-friendly, fillable, Microsoft Excel-based document designed to calculate
totals. Additionally, the Excel workbook contains worksheets for multiple budget years that
can be completed as necessary. All applicants should use the Excel version when
completing the proposed budget in an application, except in cases where the
applicant does not have access to Microsoft Excel or experiences technical
difficulties. If an applicant does not have access to Microsoft Excel or experiences
technical difficulties with the Excel version, then the applicant should use the 508-compliant
accessible Adobe Portable Document Format (PDF) version.
Both versions of the Budget Detail Worksheet can be accessed at
https://ojp.gov/funding/Apply/Forms/BudgetDetailWorksheet.htm.
a. Budget Detail Worksheet
The Budget Detail Worksheet should provide the detailed computation for each budget
line item, listing the total cost of each and showing how it was calculated by the
applicant. For example, costs for personnel should show the annual salary rate and the
percentage of time devoted to the program for each employee paid with grant funds. The
Budget Detail Worksheet should present a complete itemization of all proposed costs.
For questions pertaining to budget and examples of allowable and unallowable costs,
see page 12 and the DOJ Grants Financial Guide at
https://ojp.gov/financialguide/DOJ/index.htm.
b. Budget Narrative
The budget narrative should thoroughly and clearly describe every category of expense
listed in the Budget Detail Worksheet. OJP expects proposed budgets to be complete,
cost effective, and allowable (e.g., reasonable, allocable, and necessary for program
activities).
An applicant should demonstrate in its budget narrative how it will maximize cost
effectiveness of award expenditures. Budget narratives should generally describe cost
effectiveness in relation to potential alternatives and the objectives of the program. For
example, a budget narrative should detail why planned in-person meetings are
necessary, or how technology and collaboration with outside organizations could be
used to reduce costs, without compromising quality.
The budget narrative should be mathematically sound and correspond clearly with the
information and figures provided in the Budget Detail Worksheet. The narrative should
explain how the applicant estimated and calculated all costs, and how those costs are
necessary to the completion of the proposed program. The narrative may include tables
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for clarification purposes, but need not be in a spreadsheet format. As with the Budget
Detail Worksheet, the budget narrative should describe costs by year.
The budget should include costs for travel of three people for a BJA-approved training.
c. Information on Proposed Subawards (if any), as well as on Proposed Procurement
Contracts (if any)
Applicants for OJP awards typically may propose to make subawards. Applicants also
may propose to enter into procurement contracts under the award.
Whether an action—for federal grants administrative purposes—is a subaward or
procurement contract is a critical distinction as significantly different rules apply to
subawards and procurement contracts. If a recipient enters into an agreement that is a
subaward of an OJP award, specific rules apply—many of which are set by federal
statutes and DOJ regulations; others by award conditions. These rules place particular
responsibilities on an OJP recipient for any subawards the OJP recipient may make. The
rules determine much of what the written subaward agreement itself must require or
provide. The rules also determine much of what an OJP recipient must do both before
and after it makes a subaward. If a recipient enters into an agreement that is a
procurement contract under an OJP award, a substantially different set of federal rules
applies.
OJP has developed the following guidance documents to help clarify the differences
between subawards and procurement contracts under an OJP award and outline the
compliance and reporting requirements for each. This information can be accessed
online at https://ojp.gov/training/training.htm.
•
•
•

Subawards under OJP Awards and Procurement Contracts under Awards: A
Toolkit for OJP Recipients.
Checklist to Determine Subrecipient or Contractor Classification.
Sole Source Justification Fact Sheet and Sole Source Review Checklist.

In general, the central question is the relationship between what the third-party will do
under its agreement with the recipient and what the recipient has committed (to OJP) to
do under its award to further a public purpose (e.g., services the recipient will provide,
products it will develop or modify, research or evaluation it will conduct). If a third party
will provide some of the services the recipient has committed (to OJP) to provide, will
develop or modify all or part of a product the recipient has committed (to OJP) to
develop or modify, or will conduct part of the research or evaluation the recipient has
committed (to OJP) to conduct, OJP will consider the agreement with the third party a
subaward for purposes of federal grants administrative requirements.
This will be true even if the recipient, for internal or other non-federal purposes, labels or
treats its agreement as a procurement, a contract, or a procurement contract. Neither
the title nor the structure of an agreement determines whether the agreement—for
purposes of federal grants administrative requirements—is a subaward or is instead a
procurement contract under an award. The substance of the relationship should be given
greater consideration than the form of agreement between the recipient and the outside
entity.
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1. Information on proposed subawards
A recipient of an OJP award may not make subawards ("subgrants") unless the recipient
has specific federal authorization to do so. Unless an applicable statute or DOJ
regulation specifically authorizes (or requires) subawards, a recipient must have
authorization from OJP before it may make a subaward.
A particular subaward may be authorized by OJP because the recipient included a
sufficiently detailed description and justification of the proposed subaward in the
Program Narrative, Budget Detail Worksheet, and Budget Narrative as approved by
OJP. If, however, a particular subaward is not authorized by federal statute or regulation,
and is not approved by OJP, the recipient will be required, post-award, to request and
obtain written authorization from OJP before it may make the subaward.
If an applicant proposes to make one or more subawards to carry out the federal award
and program, the applicant should: (1) identify (if known) the proposed subrecipient(s),
(2) describe in detail what each subrecipient will do to carry out the federal award and
federal program, and (3) provide a justification for the subaward(s), with details on
pertinent matters such as special qualifications and areas of expertise. Pertinent
information on subawards should appear not only in the Program Narrative, but also in
the Budget Detail Worksheet and Budget Narrative.
2. Information on proposed procurement contracts (with specific justification for
proposed noncompetitive contracts over $250,000 8)
Unlike a recipient contemplating a subaward, a recipient of an OJP award generally
does not need specific prior federal authorization to enter into an agreement that—for
purposes of federal grants administrative requirements—is considered a procurement
contract, provided that (1) the recipient uses its own documented procurement
procedures and (2) those procedures conform to applicable federal law, including the
Procurement Standards of the (DOJ) Part 200 Uniform Requirements (as set out at 2
C.F.R. 200.317 - 200.326). The Budget Detail Worksheet and Budget Narrative should
identify proposed procurement contracts. (As discussed above, subawards must be
identified and described separately from procurement contracts.)
The Procurement Standards in the Part 200 Uniform Requirements, however, reflect a
general expectation that agreements that (for purposes of federal grants administrative
requirements) constitute procurement “contracts” under awards will be entered into on
the basis of full and open competition. All noncompetitive (sole source) procurement
contracts must meet the OJP requirements outlined at
https://ojp.gov/training/subawards-procurement.htm. If a proposed procurement contract
would exceed the simplified acquisition threshold—currently, $250,000—a recipient of
an OJP award may not proceed without competition unless and until the recipient
receives specific advance authorization from OJP to use a non-competitive approach for
the procurement. An applicant that (at the time of its application) intends—without
competition—to enter into a procurement contract that would exceed $250,000 should

8

Consistent with the provisions of Office of Management and Budget memorandum, OMB M-18-18, dated June 20,
2018, and entitled, "Implementing Statutory Changes to the Micro-Purchase and the Simplified Acquisition
Thresholds for Financial Assistance," DOJ will allow recipients (and any subrecipients) of awards made under the
solicitation to use a simplified acquisition threshold of $250,000 and a micro-purchase threshold of $10,000, for
federal grants administrative purposes.
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include a detailed justification that explains to OJP why, in the particular circumstances,
it is appropriate to proceed without competition.
If the applicant receives an award, sole source procurements that do not exceed the
Simplified Acquisition Threshold (currently $250,000) must have written justification for
the noncompetitive procurement action maintained in the procurement file. If a
procurement file does not have the documentation that meets the criteria outlined in 2
C.F.R. 200, the procurement expenditures may not be allowable. Sole source
procurement over the $250,000 Simplified Acquisition Threshold must have prior
approval from OJP using a Sole Source Grant Adjustment Notice (GAN). Written
documentation justifying the noncompetitive procurement must be submitted with the
GAN and maintained in the procurement file.
d. Pre-Agreement Costs
For information on pre-agreement costs, see Section B. Federal Award Information.
5. Indirect Cost Rate Agreement (if applicable)
Indirect costs may be charged to an award only if:
(a) The recipient has a current (unexpired), federally approved indirect cost rate; or
(b) The recipient is eligible to use, and elects to use, the “de minimis” indirect cost rate
described in the Part 200 Uniform Requirements, as set out at 2 C.F.R. 200.414(f).
An applicant with a current (unexpired) federally approved indirect cost rate is to attach a
copy of the indirect cost rate agreement to the application. An applicant that does not have a
current federally approved rate may request one through its cognizant federal agency, which
will review all documentation and approve a rate for the applicant entity, or, if the applicant’s
accounting system permits, applicants may propose to allocate costs in the direct cost
categories.
For assistance with identifying the appropriate cognizant federal agency for indirect costs,
please contact the Office of the Chief Financial Officer (OCFO) Customer Service Center at
1–800–458–0786 or at ask.ocfo@usdoj.gov. If DOJ is the cognizant federal agency,
applicants may obtain information needed to submit an indirect cost rate proposal at
https://www.ojp.gov/funding/Apply/Resources/IndirectCosts.pdf.
Certain OJP recipients have the option of electing to use the “de minimis” indirect cost rate.
An applicant that is eligible to use the “de minimis” rate that wishes to use the "de minimis"
rate should attach written documentation to the application that advises OJP of both—(1)
the applicant’s eligibility to use the “de minimis” rate, and (2) its election to do so. If an
eligible applicant elects the “de minimis” rate, costs must be consistently charged as either
indirect or direct costs, but may not be double charged or inconsistently charged as both.
The "de minimis" rate may no longer be used once an approved federally negotiated indirect
cost rate is in place. (No entity that ever has had a federally approved negotiated indirect
cost rate is eligible to use the "de minimis" rate.) For the “de minimis” rate requirements
(including on eligibility to elect to use the rate), see the Part 200 Uniform Requirements, at 2
C.F.R. 200.414(f).
6. Tribal Authorizing Resolution (if applicable)
A tribe, tribal organization, or third party that proposes to provide direct services or
assistance to residents on tribal lands should include in its application a resolution, letter,
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affidavit, or other documentation, as appropriate, that demonstrates (as a legal matter) that
the applicant has the requisite authorization from the tribe(s) to implement the proposed
program on tribal lands. In those instances when an organization or consortium of tribes
applies for an award on behalf of a tribe or multiple specific tribes, the application should
include appropriate legal documentation, as described above, from all tribes that would
receive services or assistance under the award. A consortium of tribes for which existing
consortium bylaws allow action without support from all tribes in the consortium (i.e., without
an authorizing resolution or comparable legal documentation from each tribal governing
body) may submit, instead, a copy of its consortium bylaws with the application.
7. Financial Management and System of Internal Controls Questionnaire (including
applicant disclosure of high risk status)
Every OJP applicant is required to download, complete, and submit the OJP Financial
Management and System of Internal Controls Questionnaire (Questionnaire) at
https://ojp.gov/funding/Apply/Resources/FinancialCapability.pdf as part of its application.
The Questionnaire helps OJP assess the financial management and internal control
systems, and the associated potential risks of an applicant as part of the pre-award risk
assessment process.
The Questionnaire should only be completed by financial staff most familiar with the
applicant's systems, policies, and procedures in order to ensure that the correct responses
are recorded and submitted to OJP. The responses on the Questionnaire directly impact the
pre-award risk assessment and should accurately reflect the applicant’s financial
management and internal control system at the time of the application. The pre-award risk
assessment is only one of multiple factors and criteria used in determining funding.
However, a pre-award risk assessment that indicates that an applicant poses a higher risk to
OJP may affect the funding decision and/or result in additional reporting requirements,
monitoring, special conditions, withholding of award funds, or other additional award
requirements.
Among other things, the form requires each applicant to disclose whether it currently is
designated “high risk” by a federal grant-making agency outside of DOJ. For purposes of
this disclosure, high risk includes any status under which a federal awarding agency
provides additional oversight due to the applicant’s past performance, or other programmatic
or financial concerns with the applicant. If an applicant is designated high risk by another
federal awarding agency, the applicant must provide the following information:
•

The federal awarding agency that currently designates the applicant high risk

•

The date the applicant was designated high risk

•

The high risk point of contact at that federal awarding agency (name, phone number,
and email address)

•

The reasons for the high risk status, as set out by the federal awarding agency

OJP seeks this information to help ensure appropriate federal oversight of OJP awards. An
applicant that is considered “high risk” by another federal awarding agency is not
automatically disqualified from receiving an OJP award. OJP may, however, consider the
information in award decisions, and may impose additional OJP oversight of any award
under this solicitation (including through the conditions that accompany the award
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document).
8. Disclosure of Lobbying Activities
Each applicant must complete and submit this information. An applicant that expends any
funds for lobbying activities is to provide all of the information requested on the form
Disclosure of Lobbying Activities (SF-LLL) posted at
https://ojp.gov/funding/Apply/Resources/Disclosure.pdf. An applicant that does not expend
any funds for lobbying activities is to enter “N/A” in the text boxes for item 10 (“a. Name and
Address of Lobbying Registrant” and “b. Individuals Performing Services”).
9. Additional Attachments
a. Time Task Plan (required)
A Time Task Plan is required and should outline when the objectives will be met over the
program period. The Time Task Plan will summarize the major activities, responsible
agencies, and expected completion dates for the principal tasks required to implement
and manage the drug court program. Applicants must indicate the number of
program participants to be served quarterly under the grant-funded program to
demonstrate how the total number of anticipated participants will be served
before the end of the grant period.
b. Memorandum of Understanding Signed by Key Drug Court Team Members or by a
Designated Agency Representative (recommended)
Attach an MOU signed by either each key drug court team member or by a designated
agency representative, with the general responsibilities and expectation of coordination
agreed upon by each member. Key drug court team members include a judge,
prosecutor, defense attorney, treatment provider, researcher/evaluator/management
information specialist, community supervision representative, and drug court coordinator.
c. Fiscal Agent – Memorandum of Understanding Signed by Applicant and Drug
Court Administrator (required, if applicable)
An entity (i.e., unit of local government or county) applying for funding on behalf of a
drug court must attach a Fiscal Agent – MOU that describes how the applicant will
coordinate directly with the drug court for which funding is being sought and reflects an
agreement that the applicant will serve as the fiscal agent. The MOU must address the
overall objectives of the drug court program as well as show support for efforts to adhere
to the evidence-based program principles included in the NADCP drug court standards
and the 10 key components. Note: the drug court administrator is a member of the court
program that has authority to make decisions on behalf of the court (e.g., judge, court
coordinator, etc).
d. State Substance Abuse Agency Director or Designee Letter (recommended)
Non-tribal applicants are encouraged to include a letter from the State Substance Abuse
(SSA) director or designated representative in support of the application and include
confirmation that the proposal conforms to the framework of the State Strategy of
Substance Abuse Treatment. A listing of SSAs can be found on SAMHSA’s website at
www.samhsa.gov/sites/default/files/ssadirectory.pdf.
e. Chief Justice, State Court Administrator, or Designee Letter (recommended)
Non-tribal applicants are encouraged to include a letter from the chief justice of the
state’s highest court, the state court administrator, or a designee (e.g., the state drug or
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problem-solving court coordinator) describing how the proposed application would
enhance statewide efforts related to problem-solving courts and/or is part of the state’s
problem-solving court strategy. The letter should be addressed to the BJA Director. A
listing of the state drug and problem-solving court coordinators can be found at the
National Drug Court Resource Center at http://ndcrc.org/.
f.

Policies and Procedures Manual (if applicable)
Policies and procedures manuals from all enhancement (Category 2) applicants must be
reviewed and approved. Applicants should attach their manuals outlining their court
operations as a separate attachment. If the policies and procedures manual is not
attached to the current application, it must be submitted and approved by the program
manager within the first year of the grant award.

g. Applicant Disclosure of Proposed Subrecipients
Attach a list of proposed subrecipients of grant funding, if applicable, that includes the
name, organizational affiliation, and location of the proposed subrecipient entity.
h. Applicant Disclosure of Pending Applications
Each applicant is to disclose whether it has (or is proposed as a subrecipient under) any
pending applications for federally funded grants or cooperative agreements that (1)
include requests for funding to support the same program being proposed in the
application under this solicitation, and (2) would cover any identical cost items outlined
in the budget submitted to OJP as part of the application under this solicitation. The
applicant is to disclose applications made directly to federal awarding agencies, and also
applications for subawards of federal funds (e.g., applications to state agencies that will
subaward (“subgrant”) federal funds).
OJP seeks this information to help avoid any inappropriate duplication of funding.
Leveraging multiple funding sources in a complementary manner to implement
comprehensive programs or projects is encouraged and is not seen as inappropriate
duplication.
Each applicant that has one or more pending applications as described above is to
provide the following information about pending applications submitted within the last 12
months:
•
•
•

The federal or state funding agency
The solicitation name/program name
The point of contact information at the applicable federal or state funding agency

Federal or State
Funding Agency

Solicitation
Name/Program Name

Name/Phone/Email for Point of Contact at Funding
Agency

DOJ/Office of
Community Oriented
Policing Services
(COPS Office)
Health & Human
Services/ Substance
Abuse and Mental
Health Services
Administration

COPS Hiring Program

Jane Doe, 202/000-0000; jane.doe@usdoj.gov

SAMPLE

Drug-Free Communities
Mentoring Program/
North County Youth
Mentoring Program

John Doe, 202/000-0000; john.doe@hhs.gov
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Each applicant should include the table as a separate attachment to its application. The
file should be named “Disclosure of Pending Applications.” The applicant’s legal name
on the application must match the entity named on the disclosure of pending
applications statement.
Any applicant that does not have any pending applications as described above is to
submit, as a separate attachment, a statement to this effect: “[Applicant Name on SF424] does not have (and is not proposed as a subrecipient under) any pending
applications submitted within the last 12 months for federally funded grants or
cooperative agreements (or for subawards under federal grants or cooperative
agreements) that request funding to support the same program being proposed in this
application to OJP and that would cover any identical cost items outlined in the budget
submitted as part of in this application.”
i.

Applicant Disclosure and Justification – DOJ High Risk Grantees9
An applicant that is designated as a DOJ High Risk Grantee is to submit in GMS, as a
separate attachment to its application, information that OJP will use, among other
pertinent information, to determine whether it will consider or select the application for an
award under this solicitation. The file should be named "DOJ High Risk Grantee
Applicant Disclosure and Justification." (See, also, Application Review Information, for a
brief discussion of how such information may considered in the application review
process.)
OJP constantly seeks to optimize its investments in criminal- and juvenile justicefocused programs and activities, increase program effectiveness, and maximize the
return – and program impact – from limited programmatic resources. Therefore, OJP
may remove from consideration or not select for award a "DOJ High Risk Grantee"
applicant that is determined to pose a substantial risk of program implementation failure.
In making such determinations, OJP will consider one or more of the following factors:
the applicant's lack of sufficient progress in addressing required corrective actions
necessary for removal of the DOJ High Risk Grantee designation; the nature and
severity of the issues leading to or accompanying the applicant's DOJ High Risk Grantee
designation; or the applicant's expected ability to manage grant funds and achieve grant
goals and objectives.
In this attachment, the applicant is to provide any additional information or justification –
especially with regard to corrective actions yet to be implemented (as of the application
date) – that may help demonstrate how the applicant has addressed or otherwise
mitigated such uncorrected matters, such that any negative impact on the proposed
program and its implementation would be immaterial or would be significantly reduced or
eliminated. (To the extent that the applicant believes that any of the information provided
pursuant to this disclosure may be confidential in nature, the applicant should specifically
identify it.)

j.

Research and Evaluation Independence and Integrity
If an application proposes research (including research and development) and/or

9

A "DOJ High Risk Grantee" is a recipient that has received a DOJ High-Risk designation based on a documented
history of unsatisfactory performance, financial instability, management system or other internal control deficiencies,
or noncompliance with award terms and conditions on prior awards, or that is otherwise not responsible.
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evaluation, the applicant must demonstrate research/evaluation independence and
integrity, including appropriate safeguards, before it may receive award funds. The
applicant must demonstrate independence and integrity regarding both this proposed
research and/or evaluation, and any current or prior related projects.
Each application should include an attachment that addresses both i. and ii. below.
i.

For purposes of this solicitation, each applicant is to document research and
evaluation independence and integrity by including one of the following two items:
a. A specific assurance that the applicant has reviewed its application to identify
any actual or potential apparent conflicts of interest (including through review
of pertinent information on the principal investigator, any co-principal
investigators, and any subrecipients), and that the applicant has identified no
such conflicts of interest—whether personal or financial or organizational
(including on the part of the applicant entity or on the part of staff,
investigators, or subrecipients) —that could affect the independence or
integrity of the research, including the design, conduct, and reporting of the
research.
OR
b. A specific description of actual or potential apparent conflicts of interest that
the applicant has identified—including through review of pertinent information
on the principal investigator, any co-principal investigators, and any
subrecipients—that could affect the independence or integrity of the research,
including the design, conduct, or reporting of the research. These conflicts
may be personal (e.g., on the part of investigators or other staff), financial, or
organizational (related to the applicant or any subrecipient entity). Some
examples of potential investigator (or other personal) conflict situations are
those in which an investigator would be in a position to evaluate a spouse’s
work product (actual conflict), or an investigator would be in a position to
evaluate the work of a former or current colleague (potential apparent
conflict). With regard to potential organizational conflicts of interest, as one
example, generally an organization would not be given an award to evaluate
a project, if that organization had itself provided substantial prior technical
assistance to that specific project or a location implementing the project
(whether funded by OJP or other sources), because the organization in such
an instance might appear to be evaluating the effectiveness of its own prior
work. The key is whether a reasonable person understanding all of the facts
would be able to have confidence that the results of any research or
evaluation project are objective and reliable. Any outside personal or financial
interest that casts doubt on that objectivity and reliability of an evaluation or
research product is a problem and must be disclosed.

ii. In addition, for purposes of this solicitation, each applicant is to address possible
mitigation of research integrity concerns by including, at a minimum, one of the
following two items:
a. If an applicant reasonably believes that no actual or potential apparent
conflicts of interest (personal, financial, or organizational) exist, then the
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applicant should provide a brief narrative explanation of how and why it
reached that conclusion. The applicant also is to include an explanation of the
specific processes and procedures that the applicant has in place, or will put
in place, to identify and prevent (or, at the very least, mitigate) any such
conflicts of interest pertinent to the funded project during the period of
performance. Documentation that may be helpful in this regard may include
organizational codes of ethics/conduct and policies regarding organizational,
personal, and financial conflicts of interest. There is no guarantee that the
plan, if any, will be accepted as proposed.
OR
b. If the applicant has identified actual or potential apparent conflicts of interest
(personal, financial, or organizational) that could affect the independence and
integrity of the research, including the design, conduct, or reporting of the
research, the applicant must is to provide a specific and robust mitigation
plan to address each of those conflicts. At a minimum, the applicant is
expected to explain the specific processes and procedures that the applicant
has in place, or will put in place, to identify and eliminate (or, at the very least,
mitigate) any such conflicts of interest pertinent to the funded project during
the period of performance. Documentation that may be helpful in this regard
may include organizational codes of ethics/conduct and policies regarding
organizational, personal, and financial conflicts of interest. There is no
guarantee that the plan, if any, will be accepted as proposed.
OJP will assess research and evaluation independence and integrity based on
considerations such as the adequacy of the applicant’s efforts to identify factors that
could affect the objectivity or integrity of the proposed staff and/or the applicant entity
(and any subrecipients) in carrying out the research, development, or evaluation activity;
and the adequacy of the applicant’s existing or proposed remedies to control any such
factors.
How To Apply
Applicants must register in, and submit applications through Grants.gov, a primary source to
find federal funding opportunities and apply for funding. Find complete instructions on how to
register and submit an application at https://www.grants.gov/web/grants/support.html.
Applicants that experience technical difficulties during this process should call the Grants.gov
Customer Support Hotline at 800–518–4726 or 606–545–5035, which operates 24 hours a day,
7 days a week, except on federal holidays.
Registering with Grants.gov is a one-time process; however, processing delays may occur,
and it can take several weeks for first-time registrants to receive confirmation of registration
and a user password. OJP encourages applicants to register several weeks before the
application submission deadline. In addition, OJP urges applicants to submit applications at
least 72 hours prior to the application due date, in order to allow time for the applicant to receive
validation messages or rejection notifications from Grants.gov, and to correct in a timely fashion
any problems that may have caused a rejection notification.
OJP strongly encourages all prospective applicants to sign up for Grants.gov email notifications
regarding this solicitation at https://www.grants.gov/web/grants/manage-subscriptions.html. If
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this solicitation is cancelled or modified, individuals who sign up with Grants.gov for updates will
be automatically notified.
Browser Information: Grants.gov was built to be compatible with Internet Explorer. For
technical assistance with Google Chrome, or another browser, contact Grants.gov Customer
Support.
Note on Attachments: Grants.gov has two categories of files for attachments: “mandatory” and
“optional.” OJP receives all files attached in both categories. Attachments are also labeled to
describe the file being attached (e.g., Program Narrative, Budget Narrative, Other, etc.) Please
ensure that all required documents are attached in the correct Grants.gov category and are
labeled correctly. Do not embed “mandatory” attachments within another file.
An applicant must use the Add Attachment button to attach a file to its application. Do not click
the paperclip icon to attach files. This action will not attach the files to the application. After
adding an attachment, select the View Attachment button to confirm you attached the correct
file. To remove the file, select the Delete Attachment button.
An application can be checked for errors via the Check Application button on the Forms tab of
the Manage Workspace page. The button is active if the set of forms in the workspace matches
those required in the application package. If you receive a Cross-Form Errors message after
clicking the Check Application button, refer to the Cross-Form Errors help article for more
detailed information about this validation error.
Note on File Names and File Types: Grants.gov only permits the use of certain specific
characters in the file names of attachments. Valid file names may include only the characters
shown in the table below. Grants.gov rejects any application that includes an attachment(s) with
a file name that contains any characters not shown in the table below. Grants.gov forwards
successfully-submitted applications to the OJP Grants Management System (GMS).
Characters
Upper case (A – Z)
Lower case (a – z)
Underscore (__)
Hyphen ( - )
Space
Period (.)

Parenthesis ( )
Ampersand (&)*
Comma ( , )
At sign (@)
Percent sign (%)

Special Characters
Curly braces { }
Tilde (~)
Semicolon ( ; )
Number sign (#)
Plus sign (+)

Square brackets [ ]
Exclamation point (!)
Apostrophe ( ‘ )
Dollar sign ($)
Equal sign (=)

*When using the ampersand (&) in XML, applicants must use the “&amp;” format.
GMS does not accept executable file types as application attachments. These disallowed
file types include, but are not limited to, the following extensions: “.com,” “.bat,” “.exe,” “.vbs,”
“.cfg,” “.dat,” “.db,” “.dbf,” “.dll,” “.ini,” “.log,” “.ora,” “.sys,” and “.zip.” GMS may reject applications
with files that use these extensions. It is important to allow time to change the type of file(s) if
the application is rejected.
All applicants are required to complete the following steps:

29
BJA-2019-15084

Unique Entity Identifier (DUNS Number) and SAM
Every applicant entity must comply with all applicable SAM and unique entity identifier
(currently, a DUNS number) requirements. SAM is the repository for certain standard
information about federal financial assistance applicants, recipients, and subrecipients. A DUNS
number is a unique nine-digit identification number provided by the commercial company Dun
and Bradstreet. More detailed information about SAM and the DUNS number is in the numbered
sections below.
If an applicant entity has not fully complied with applicable SAM and unique identifier
requirements by the time OJP makes award decisions, OJP may determine that the applicant is
not qualified to receive an award and may use that determination as a basis for making the
award to a different applicant.
Enter the FON at https://apply07.grants.gov/apply/IndCPRegister to complete the registration
form and create a username and password for Grants.gov. (An applicant applying as an
individual should complete all steps below except 1, 2 and 4.)
Registration and Submission Steps
1. Acquire a unique entity identifier (currently, a DUNS number). The Office of
Management and Budget requires every applicant for a federal award to include a "unique
entity identifier" in each application, including an application for a supplemental award.
Currently, a DUNS number is the required unique entity identifier.
This unique entity identifier is used for tracking purposes, and to validate address and point
of contact information for applicants, recipients, and subrecipients. It will be used throughout
the life cycle of an OJP award. Obtaining a DUNS number is a free, one-time activity. Call
Dun and Bradstreet at 866–705–5711 to obtain a DUNS number or apply online at
https://www.dnb.com/. A DUNS number is usually received within 2 business days.
2. Acquire or maintain registration with SAM. Any applicant for an OJP award creating a
new entity registration (or updating or renewing a registration) in SAM.gov must submit an
original, signed notarized letter appointing the authorized Entity Administrator within thirty
(30) days of the registration activation. Notarized letters must be submitted via U.S.
Postal Service Mail. Read the Alert at sam.gov/SAM/ to learn more about what is required
in the notarized letter, and read the Frequently Asked Questions (FAQs) at
www.gsa.gov/samupdate to learn more about this process change. All applicants for OJP
awards (other than individuals) must maintain current registrations in the SAM database.
Applicants will need the authorizing official of the organization and an Employer
Identification Number (EIN). Information about SAM registration procedures can be
accessed at sam.gov/SAM/.
An application cannot be successfully submitted in Grants.gov until Grants.gov receives the
SAM registration information. Once the SAM registration/renewal is complete, the
information transfer from SAM to Grants.gov can take as long as 48 hours. OJP
recommends that the applicant register or renew registration with SAM as early as possible.
3. Acquire an Authorized Organization Representative (AOR) and a Grants.gov
username and password. Complete the AOR profile on Grants.gov and create a username
and password. An applicant entity’s "unique entity identifier" (DUNS number) must be used
to complete this step. For more information about the registration process for organizations
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and other entities, go to https://www.grants.gov/web/grants/applicants/organizationregistration.html. Individuals registering with Grants.gov should go to
https://www.grants.gov/web/grants/applicants/registration.html.
4. Acquire confirmation for the AOR from the E-Business Point of Contact (E-Biz POC).
The E-Biz POC at the applicant organization must log into Grants.gov to confirm the
applicant organization’s AOR. The E-Biz POC will need the Marketing Partner Identification
Number (MPIN) password obtained when registering with SAM to complete this step. Note
that an organization can have more than one AOR.
5. Search for the funding opportunity on Grants.gov. Use the following identifying
information when searching for the funding opportunity on Grants.gov. The Catalog of
Federal Domestic Assistance number for this solicitation is CFDA #16.585 titled “Drug Court
Discretionary Grant Program,” and the funding opportunity number is BJA-2019-15084.
6. Select the correct Competition ID. Some OJP solicitations posted to Grants.gov contain
multiple purpose areas, denoted by the individual Competition ID. If applying to a solicitation
with multiple Competition IDs, select the appropriate Competition ID for the intended
purpose area of the application.
Category 1: Competition ID: BJA-2019-15130
Category 2: Competition ID: BJA-2019-15131
Category 3: Competition ID: BJA-2019-15132
7. Access Funding Opportunity and Application Package from Grants.gov. Select “Apply
for Grants” under the “Applicants” column. Enter your email address to be notified of any
changes to the opportunity package before the closing date. Click the Workspace icon to
use Grants.gov Workspace.
8. Submit a valid application consistent with this solicitation by following the directions
in Grants.gov. To preview the application prior to (or after) submitting, go to the View
Application tab in Workspace. For additional information, review the View Application Tab
help article and Attachments Tab help article. Within 24–48 hours after submitting the
electronic application, the applicant should receive two notifications from Grants.gov. The
first will confirm the receipt of the application. The second will state whether the application
has been validated and successfully submitted, or whether it has been rejected due to
errors, with an explanation. It is possible to first receive a message indicating that the
application is received, and then receive a rejection notice a few minutes or hours later.
Submitting an application well ahead of the deadline provides time to correct the problem(s)
that caused the rejection. Important: OJP urges each applicant to submit its application at
least 72 hours prior to the application due date, to allow time to receive validation
messages or rejection notifications from Grants.gov, and to correct in a timely fashion any
problems that may have caused a rejection notification. Applications must be successfully
submitted through Grants.gov by 11:59 p.m. eastern time on April 16, 2019.
Go to https://www.grants.gov/web/grants/applicants/organization-registration.html for further
details on DUNS numbers, SAM, and Grants.gov registration steps and timeframes.
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Note: Application Versions
If an applicant submits multiple versions of the same application, OJP will review only the most
recent system-validated version submitted.
Experiencing Unforeseen Grants.gov Technical Issues
An applicant that experiences unforeseen Grants.gov technical issues beyond its control that
prevent it from submitting its application by the deadline must contact the Grants.gov Customer
Support Hotline at https://www.grants.gov/web/grants/support.html or the SAM Help Desk
(Federal Service Desk) at https://www.fsd.gov/fsd-gov/home.do to report the technical issue and
receive a tracking number. The applicant must email the contact identified in the Contact
Information section on the title page within 24 hours after the application deadline to request
approval to submit its application after the deadline. The applicant's email must describe the
technical difficulties, and must include a timeline of the applicant’s submission efforts, the
complete grant application, the applicant’s DUNS number, and any Grants.gov Help Desk or
SAM tracking number(s).
Note: OJP does not automatically approve requests to submit a late application. After
OJP reviews the applicant's request, and contacts the Grants.gov or SAM Help Desks to verify
the reported technical issues, OJP will inform the applicant whether the request to submit a late
application has been approved or denied. If OJP determines that the untimely application
submission was due to the applicant's failure to follow all required procedures, OJP will deny the
applicant’s request to submit its application.
The following conditions generally are insufficient to justify late submissions:
•

Failure to register in SAM or Grants.gov in sufficient time. (SAM registration and
renewal can take as long as 10 business days to complete. The information transfer
from SAM to Grants.gov can take up to 48 hours.)

•

Failure to follow Grants.gov instructions on how to register and apply as posted on its
website

•

Failure to follow each instruction in the OJP solicitation

•

Technical issues with the applicant’s computer or information technology
environment, such as issues with firewalls or browser incompatibility

Notifications regarding known technical problems with Grants.gov, if any, are posted at
the top of the OJP Funding Resource Center at https://ojp.gov/funding/index.htm.

E. Application Review Information
Review Criteria
Applications that meet basic minimum requirements will be evaluated by peer reviewers using
the following review criteria.
1. Statement of the Problem
Within this section, the applicant should explain its inability to fund the program adequately
without federal assistance.
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For each category, the applicant must provide verified sources for the data that support the
statement of the problem (i.e., census data, federal, state, and local databases).
Category 1: Implementation Applicants (20 percent)
• Describe the nature and scope of the substance abuse problem in the jurisdiction.
Include data on race, ethnicity, age, gender, arrest volume (i.e., specifics of the general
arrestee population, including the percentage screened for drug court and what percent
of those are admitted into drug court), and crime patterns for adult defendants.
• Explain the problems with the current court response to cases involving substance
abuse; identify how and to what extent the proposed program will address the current
arrest volume; and describe how the current number of treatment slots meets the needs
of anticipated referrals.
• Describe the proposed target population, including criminogenic risk level (high, medium,
low), substance abuse treatment need, and the average jail or prison sentence that
potential participants face, if any.
• Provide the target number of people to whom services will be provided under this
program during the grant award period (48 months).
Category 2: Enhancement Applicants (20 percent)
•

Describe the immediate issues that the enhancement grant seeks to address. The
applicant is encouraged to incorporate the evidence-based program principles included
in the NADCP Adult Drug Court Best Practice Standards, and to specify which
standard(s) will be addressed and how the standard(s) will be implemented. The
applicant should also refer to the allowable uses of funds on page 6. In addition, the
proposed enhancements should include criminal justice-related needs and can also
include enhancements related to enhancing treatment and relapse prevention support
services.

•

Describe the current operation of the adult drug court, addressing:
o

Referral, screening, and assessment process

o

Eligibility requirements

o Target population
o

Current capacity

o

Length and phases of the program

o

Case management process

o

Community supervision

o

Recovery support services delivery plan to include vocational and/or educational and
transitional housing services

o

Judicial supervision

o

Process for randomized drug testing

o

Incentives and sanctions
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o

Graduation requirements and expulsion criteria (include the drug court members
present when it is decided and communicated that a participant is terminated from
the program)

o

Restitution costs and all fees required for program participation

•

Provide the drug court policies and procedures manual outlining court operations as a
separate attachment. If the policies and procedures manual is not attached to the current
application, it must be submitted and approved by the program manager within the first
year of the grant award.

•

Describe a mechanism that prioritizes court resources and services for individuals with
high criminogenic risk and treatment need, including persons with repeat criminal justice
involvement and substance abuse.

•

Identify the treatment service(s) and/or practice(s) available for drug court participants,
including access to MAT, and how those services are currently monitored for quality and
effectiveness.

•

Discuss the evidence that shows that the drug and other treatment service(s) and/or
practice(s) are evidence-based and effective with the target population. If the evidence is
limited or non-existent for the target population, provide other information to support the
intervention selection. Provide local data and any evaluation findings that demonstrate
the program’s impact with regard to participant recidivism and functional outcomes.

Category 3: Statewide Applicants (20 percent)
•

List the subcategory and total funding amount the applicant is applying for: A, B, or both.
Describe the enhancement and/or number and type of drug court(s) and other problemsolving courts operating statewide with jurisdiction over substance abusers.

•

Describe the extent that the state and these courts meet the needs of the eligible
population as defined in the solicitation, are operating at capacity, and the nonbudgetary reasons if they are not operating at capacity.

•

Provide information about the extent to which the enhancement and/or drug courts within
the state are incorporating evidence-based treatment practices and/or services.

•

Describe the issue or need that the implementation or enhancement grant seeks to
address. Provide state data and any evaluation findings that demonstrate the state drug
court program’s impact with regard to offender and community outcomes.

•

Describe the distinct training and technical assistance (TTA) needs of drug courts
statewide. Needs may be different based on the geographical location of the drug court
program (i.e., urban, suburban, or rural).

•

Under Subcategory A, provide the target number of drug courts for which TTA services
will be provided. This number will serve as the target number, and BJA will measure the
grantee against this target number, if the applicant is selected to receive an award.
Include the data source used to determine the target number.

•

Under Subcategory B, provide the target number of people to whom services will be
provided during the grant award period. This number will serve as the target number,
and BJA will measure the grantee against this target number, if the applicant is selected
to receive an award. Include the data source used to determine the target number.
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2. Program Design and Implementation
Within this section, the applicant should address the following items and then address the
specific category requirements below.
•

Demonstrate that eligible drug court participants promptly enter the drug court program
following a determination of their eligibility. The applicant must demonstrate that persons
initially incarcerated receive treatment services while incarcerated, if available, and
begin drug court treatment services immediately upon release.
The ADC Discretionary Grant Program authorizing statute requires participant payments
for treatment and restitution; however, it does not allow imposing a fee on a client that
would interfere with the client’s rehabilitation. In the application, indicate how the
participant will be notified of the fee and include provisions for determining how these
costs would not interfere with a client’s rehabilitation or graduation.

•

Demonstrate that the drug court for which funds are being sought will not deny any
eligible client access to the program because of their use of FDA-approved medications
for the treatment of substance abuse. Please refer to page 9 for additional information.

•

Discuss the applicant’s commitment to admit and provide evidence-based interventions
to participants with opioid and/or other substance abuse, including strategies for early
assessment and entry into treatment to prevent overdose.

Category 1: Implementation Applicants (40 percent):
•

Describe the drug court program, to include the following:
o

Screening and referral process

o

Eligibility requirements

o

Structure of the drug court (pre-, post-, plea, etc.)

o

Length and phases of the program

o

Case management process

o

Community supervision

o

Availability of evidence-based treatment services

o

Recovery support services delivery plan

o

Judicial supervision

o

Process for randomized drug testing

o

Incentives and sanctions. Demonstrate an understanding that relapse is a part of the
substance abuse recovery process and is taken into consideration in the
development of incentives and sanctions.

o

Graduation requirements and expulsion criteria

o

Restitution costs and all fees required for program participation, identifying how the
fees will be absorbed back into the program. Include whether the program fees
present a barrier to participation and the measures available to reduce or waive fees
for indigent participants.
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•

Describe which, if any, evidence-based principles and practices included in the NADCP
drug court standards will be implemented (see page 9).

•

Describe how the treatment provider(s) will be selected and address the frequency with
which key drug court team members will monitor the providers. Monitoring should ensure
that the treatment is effective. Describe the evidence base for the drug and other
treatment intervention(s) to be used and how it is responsive to the needs of the target
population.

•

Describe the range of treatment to be provided to address the substance abuse, mental
illness, and cognitive behavioral needs of participants.

•

Describe how the court will identify, assess, and prioritize participation and services for
high risk/high need persons. Identify the validated assessment tool which will be utilized;
provide information on why the specific assessment tool was selected; and identify who
will administer the tool.

•

If a post-adjudication drug court model is proposed, discuss how the concept of “early
intervention” will be implemented.

•

Discuss how the community has been engaged in the planning process and describe the
community partnerships available to support the drug court program.

•

Demonstrate how the proposal conforms to the framework of the state drug court
strategy, if one exists.

•

Describe how participant treatment will be funded.

•

For VTCs serving violent offenders, describe the availability of anger management and
domestic violence treatment.

Category 2: Enhancement Applicants (40 percent):
•

Describe the proposed enhancement and its specific objectives, including how they tie to
the criminal justice purpose of the program.

•

Describe which, if any, evidence-based principles and practices included in the NADCP
Adult Drug Court Best Practice Standards described on page 9 will be implemented with
the funds requested in the proposal.

•

Describe how the court will identify, assess, and prioritize participation and services for
high risk/high need persons. Identify the validated assessment tool used and provide
information on why the specific assessment tool was selected.

•

Provide the target number of people to whom services will be provided under this
program during the grant award period. Explain how the target number of people the
applicant plans to serve with grant funds was derived. This number will serve as the
target number, and BJA will measure the grantee’s success using this target number, if
the applicant is selected to receive an award. Describe the structure of the drug court
(pre-, post-, plea, etc.)

•

Identify the enhancement options discussed on page 6 for which funds are being
requested and explain how each will be accomplished. In the explanation address the
following:
o

Describe the detailed and randomized drug testing process and how it will occur
throughout all components or phases of the program. Describe the mechanism which
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the court will use to ensure coverage and coordination of drug testing among all
available agencies associated with clients.
o

Describe the proposed frequency of judicial status hearings and related criteria in the
program. Describe how the program will ensure consistent procedures in the status
hearings.

o

Describe the process the court will use to ensure a perception of procedural fairness
throughout all court and program operations.

o

Describe the evidence base for the treatment intervention(s) to be used and how it is
responsive to the needs of the target population described above. Describe the
range of treatment to be provided to address the substance abuse, mental illness,
and cognitive behavioral needs of participants.

o

If delivering recovery support services, describe the agency and personnel that will
administer the services and how those services are coordinated.

o

Demonstrate how the proposal conforms to the framework of the state drug court
strategy, if one exists.

o

For VTCs serving violent offenders, describe the availability of anger management
and domestic violence treatment.

Category 3: Statewide Applicants (40 percent):
•

Describe the specific design and objectives for the proposed statewide enhancement
program.

•

Describe which, if any, evidence-based principles and practices included in the NADCP
drug court standards will be implemented (see page 9) and how the proposed use of
funds will assist in their implementation. If the state is proposing to increase or improve
implementation of its own state standards, describe those standards and how they will
be implemented.

•

Provide a program strategy identifying how one or more of the following statewide
initiatives will be accomplished: implementation of a new drug court; best practice
standards implementation; training or technical assistance program and/or strategy for
operational drug court teams; tracking or compiling state drug court information and
resources; disseminating statewide drug court information to enhance or strengthen drug
court programs; increasing communication, coordination, and information sharing among
drug court programs; conducting a statewide drug court evaluation; or establishing an
automated drug court data collection system.

•

Describe the statewide, data-driven drug court strategy, including the plan to expand the
capacity of problem-solving courts to divert non-violent substance-abusing defendants
from incarceration, which may include implementing new drug courts and/or scaling up
existing drug courts to better meet the existing and eligible defendant population that is
high risk/high need. Demonstrate how this proposal will assist in implementing that state
strategy.

•

Under Subcategory A, describe the personnel required to coordinate the state-based
TTA program. Describe the system and process for coordinating TTA to drug courts
statewide. Detail how the state will assess, implement, and monitor the TTA needs of
drug courts. Plans may include support from BJA’s training and technical assistance
providers (e.g., National Association of Drug Court Professionals, Center for Court
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Innovations, and Tribal Law and Policy Institute).
•

If applicable under Subcategory B, identify which drug court program(s) is proposed to
receive funding, the type of program(s), for what amounts, for which periods of time, how
the applicant will assist the funded courts in achieving their objectives, and how the
applicant will monitor progress. Identify whether and how the selected drug court
programs will implement the principles and practices included in the NADCP Adult Drug
Court Best Practice Standards.

•

Describe the detailed and randomized drug testing process and how it will occur
throughout all components or phases of the program. Describe the mechanism which
the court will use to ensure coverage and coordination of drug testing among all
available agencies associated with clients.

•

Describe the proposed frequency of judicial status hearings and related criteria in the
program. Describe how the program will ensure consistent procedures in the status
hearings.

•

Describe the process the court will use to ensure a perception of procedural fairness
throughout all court and program operations.

•

Describe the plan for sustaining drug court programming after federal funding has
ended.

•

For VTCs serving violent offenders, describe the availability of anger management and
domestic violence treatment.

3. Capabilities and Competencies
Category 1: Implementation Applicants (20 percent)

•
•

•
•
•
•

Indicate whether the current drug court team members have received training through
the BJA Drug Court Planning Initiative or through another opportunity. If not, describe
any training received or planning completed.
Identify each member of the drug court team and briefly describe their roles and
responsibilities. Key drug court team members must include a judge, prosecutor,
defense attorney, treatment provider, researcher/evaluator/management information
specialist, and drug court coordinator.
Attach an MOU signed by each key drug court team member with the responsibilities
outlined for each.
Describe how effective communication and coordination among the team will be
implemented throughout the program period.
Indicate whether the drug court team includes members from local law enforcement and
probation departments. If applicable, describe the roles of these members as related to
staffing attendance, home visits, and court appearances.
Describe the drug court program’s proposed treatment partners; describe the history of
this partnership and how the court will ensure these substance abuse treatment
providers will use evidence-based treatment services, including MAT.
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Category 2: Enhancement Applicants (20 percent):
•

Identify each drug court team member who will have a significant role in implementing
the enhancement and describe their roles, responsibilities, and qualifications to ensure
success of the proposed enhancement program. Key drug court team members must
include a judge, prosecutor, defense attorney, treatment provider, researcher/evaluator/
management information specialist, community supervision representative, and drug
court coordinator.

•

Identify personnel other than the team members who are critical to the enhancement
program’s successful implementation and discuss their roles, responsibilities, and
qualifications. Discuss the organizational capabilities or competencies that will directly
impact the ability to successfully implement the proposed enhancement.

•

Describe the drug court program’s proposed treatment partners; describe the history of
the partnerships and how the court will ensure that these substance abuse treatment
providers use evidence-based treatment services and monitor the quality and
effectiveness of service delivery.

•

Attach an MOU signed by each key drug court team member, with the responsibilities
outlined for each.

Category 3: Statewide (20 percent):

•

Subcategory A: Identify personnel who are critical to the enhancement program’s
successful implementation and discuss their roles, responsibilities, and qualifications.
Discuss the organizational capabilities or competencies that will directly impact the
ability to successfully implement the proposed enhancement and/or coordination of a
state-based TTA program.

•

Subcategory B: Detail the system and process that will be used to monitor the drug
court(s) to which funds are passed through for performance, compliance, and technical
assistance needs, as well as how the drug court(s) will contribute to a reduction in
substance abuse-related recidivism. Describe current state-funded drug court services
such as practitioner training and professional development opportunities, accessible
statewide treatment contracts, and technical assistance available to support the
implementation and/or enhancement operations of the drug courts proposed to receive
funding. Describe the drug court program’s proposed treatment partners; describe the
history of these partnerships and how these substance abuse and addiction treatment
providers will use evidence-based treatment services.

4. Evaluation, Continued Care and Health Care Integration, Sustainment, and Plan for
Collecting the Data Required for this Solicitation’s Performance Measures
The applicant should describe its current ability to collect and analyze client-level
demographic, performance, and outcome data and to conduct regular assessments of
program service delivery and performance as described in the evidence-based program
principles described in this solicitation on pages 8-9. All applicants must indicate their
willingness and ability to report aggregated client-level performance and outcome data
through BJA’s PMT as well as the person responsible for collecting the data. Statewide
applicants are expected to report on behalf of subawardees.
Category 1: Implementation Applicants (15 percent):
•

Describe the steps the drug court will take to develop a performance management and
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evaluation plan. The plan should include strategies to collect data, review data, and use
data to improve program performance, and it should discuss how the drug court will work
with an evaluator when appropriate. Describe the program’s screening tool and referral
process, which ensure that participants screened and referred to drug court mirror the
jurisdiction’s substance abuse arrestee percentages.
•

Describe who will be responsible for, and the process of, the quarterly review of the
actual number of participants served with grant funds as compared to the projected
number of participants to be served. The Time Task Plan should reflect when and how
the jurisdiction plans to reach that capacity and should be measured on a quarterly
basis.

•

Provide a client community reintegration or continued care strategy detailing the step
down provisions for reintegration services to assist program graduates as they
reintegrate into the community. An emphasis will be placed on the client’s access to
drug-free or transitional housing. If applicable, the applicant is also encouraged to
consider and describe how its state’s planned Medicaid expansion, as allowed under the
Patient Protection and Affordable Care Act, will increase future program capacity or
sustainability.

•

Provide a sustainability plan detailing how drug court operations will be maintained after
federal assistance ends. The sustainability plan should describe how current
collaborations and evaluations will be used to leverage ongoing resources. BJA
encourages the applicant to ensure sustainability by coordinating with local, state, and
other federal resources. Allowable uses of funds under the BJA Justice Assistance Grant
(JAG) Program are court services and substance abuse treatment.

Category 2: Enhancement Applicants (15 percent):
•

Provide a plan detailing how the performance of court operations will be evaluated and
managed. Describe the program’s screening tool and referral process, which ensure that
participants screened and referred to drug court mirror the jurisdiction’s substance abuse
arrestee percentages.

•

Describe who will be responsible for, and the process of, the quarterly review of the
actual number of participants served with grant funds as compared to the projected
number of participants to be served. The Time Task Plan should reflect when and how
the jurisdiction plans to reach that capacity and should be measured on a quarterly
basis.

•

Describe how operation and enhancement efforts will be maintained after federal
assistance ends and how current collaborations and evaluations will be used to leverage
ongoing resources.

•

Provide a client community reintegration or continued care strategy detailing the step
down provisions for reintegration services to assist program graduates as they
reintegrate into the community. An emphasis will be placed on the client’s access to
drug-free or transitional housing. If applicable, the applicant is also encouraged to
consider and describe how its state’s planned Medicaid expansion, as allowed under the
Patient Protection and Affordable Care Act, will increase future program capacity or
sustainability.

•

BJA encourages the applicant to ensure sustainability by coordinating with local, state,
and other federal resources. Such resources, like JAG, have purpose areas to support
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court services and substance abuse treatment.
Category 3: Statewide Applicants (15 percent):
•

Provide a plan detailing how enhancement activities and performance of funded drug
court operations will be managed and evaluated.

•

Detail a screening and referral process using valid screening and assessment tools to
ensure the most appropriate participants are referred to drug court.

•

Describe who will be responsible for, and the process of, the quarterly review of the
actual number of participants served with grant funds as compared to the projected
number of participants to be served. The Time Task Plan should reflect when and how
the jurisdiction plans to reach that capacity and should be measured on a quarterly
basis.

•

Describe who will be responsible for the quarterly reporting of the number and type(s) of
state-based TTA provided on a quarterly basis.

•

Describe how operation and enhancement efforts will be maintained after federal
assistance ends and how current collaborations and evaluations will be used to leverage
ongoing resources.

•

Provide a client community reintegration or continued care strategy detailing the step
down provisions for reintegration services to assist program graduates as they
reintegrate into the community. An emphasis will be placed on the client’s access to
drug-free or transitional housing. If applicable, the applicant is also encouraged to
consider and describe any recent or proposed changes to its state’s Medicaid program,
and how that may affect future program capacity or sustainability.

5. Budget (5 percent)
All applicants must provide a proposed budget for the entire program period that is
complete, cost effective, and allowable (e.g., reasonable, allocable, and necessary for
program activities) and reflects the 25 percent match requirement (noting which budget line
items are match amounts). Budget narratives should demonstrate generally how applicants
will maximize cost effectiveness of grant expenditures. Budget expenses that are not
specifically tied to the courts and criminal justice processes should be reasonable and their
use tied specifically back to the objectives of the drug court. Budget narratives should
demonstrate cost effectiveness in relation to potential alternatives and the objectives of the
program. 10 The total amount being requested must be identified on the SF-424 and program
abstract. Applicants must submit the Budget Detail Worksheet and Budget Narrative in one
file.
Applicants should budget to have up to three team members attend up to two conferences
or trainings per year to support ongoing capacity and success in implementation.
Review Process
OJP is committed to ensuring a fair and open process for awarding grants. BJA reviews the
application to make sure that the information presented is reasonable, understandable,
measurable, and achievable, as well as consistent with the solicitation.
10 Generally speaking, a reasonable cost is a cost that, in its nature or amount, does not exceed that which would be
incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the
costs.
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Peer reviewers will review the applications submitted under this solicitation that meet basic
minimum requirements. For purposes of assessing whether an application meets basic
minimum requirements and should proceed to further consideration, OJP screens applications
for compliance with those requirements. Although specific requirements may vary, the following
are common requirements applicable to all solicitations for funding under OJP programs:
•

The application must be submitted by an eligible type of applicant.

•

The application must request funding within programmatic funding constraints (if
applicable).

•

The application must be responsive to the scope of the solicitation.

•

The application must include all items designated as “critical elements.”

For a list of the critical elements for this solicitation, see “What an Application Should Include”
under Section D. Application and Submission Information.
Peer review panels will evaluate, score, and rate applications that meet basic minimum
requirements. BJA may use internal peer reviewers, external peer reviewers, or a combination,
to assess applications on technical merit using the solicitation’s review criteria. An internal
reviewer is a current DOJ employee who is well-versed or has expertise in the subject of this
solicitation. An external peer reviewer is an expert in the subject of a given solicitation who is
not a current DOJ employee. Peer reviewers’ ratings and any resulting recommendations are
advisory only, although reviewer views are considered carefully. Other important considerations
for BJA include geographic diversity, strategic priorities, and available funding, as well as the
extent to which the budget detail worksheet and budget narrative accurately explain program
costs that are reasonable, necessary, and otherwise allowable under federal law and applicable
federal cost principles.
Pursuant to the Part 200 Uniform Requirements, before award decisions are made, OJP also
reviews information related to the degree of risk posed by applicants. Among other things to
help assess whether an applicant that has one or more prior federal awards has a satisfactory
record with respect to performance, integrity, and business ethics, OJP checks whether the
applicant is listed in SAM as excluded from receiving a federal award.
In addition, if OJP anticipates that an award will exceed $250,000 in federal funds, OJP also
must review and consider any information about the applicant that appears in the non-public
segment of the integrity and performance system accessible through SAM (currently, the
Federal Awardee Performance and Integrity Information System, [FAPIIS]).
Important note on FAPIIS: An applicant, at its option, may review and comment on any
information about itself that currently appears in FAPIIS and was entered by a federal awarding
agency. OJP will consider any such comments by the applicant, in addition to the other
information in FAPIIS, in its assessment of the risk posed by the applicant.
The evaluation of risks goes beyond information in SAM, however. OJP itself has in place a
framework for evaluating risks posed by applicants for competitive awards. OJP takes into
account information pertinent to matters such as:
1. Applicant financial stability and fiscal integrity
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2. Quality of the management systems of the applicant, and the applicant’s ability to meet
prescribed management standards, including those outlined in the DOJ Grants Financial
Guide
3. Applicant's history of performance under OJP and other DOJ awards (including
compliance with reporting requirements and award conditions), as well as awards from
other federal agencies
4. Reports and findings from audits of the applicant, including audits under the Part 200
Uniform Requirements
5. Applicant's ability to comply with statutory and regulatory requirements, and to effectively
implement other award requirements.
Risks associated with all DOJ High Risk grantees 11 are taken into account during the pre-award
risk scoring, and each applicant with a DOJ High-Risk designation will be considered for funding
on a case-by-case basis, depending on the nature and severity of the issues that led to the DOJ
High Risk designation, status of progress in addressing corrective actions, and demonstrated
ability to manage grant funds and achieve grant goals and objectives.
Absent explicit statutory authorization or written delegation of authority to the contrary, all final
award decisions will be made by the Assistant Attorney General, who may take into account not
only peer review ratings and BJA recommendations, but also other factors as indicated in this
section.

F. Federal Award Administration Information
Federal Award Notices
Award notifications will be made by September 30, 2019. OJP sends award notifications by
email through GMS to the individuals listed in the application as the point of contact and the
authorizing official (E-Biz POC and AOR). The email notification includes detailed instructions
on how to access and view the award documents, and steps to take in GMS to start the award
acceptance process. GMS automatically issues the notifications at 9:00 p.m. eastern time on
the award date.
For each successful applicant, an individual with the necessary authority to bind the applicant
will be required to log in; execute a set of legal certifications and a set of legal assurances;
designate a financial point of contact; thoroughly review the award, including all award
conditions; and sign and accept the award. The award acceptance process requires a physical
signature on the award document by the authorized representative. The fully executed award
document must then be scanned and submitted to OJP.
Administrative, National Policy, and Other Legal Requirements
If selected for funding, in addition to implementing the funded program consistent with the OJPapproved application, the recipient must comply with all award conditions, as well as all
applicable requirements of federal statutes and regulations (including applicable requirements
referred to in the assurances and certifications executed in connection with award acceptance).
OJP strongly encourages prospective applicants to review information on post-award legal
requirements and common OJP award conditions prior to submitting an application.
11 A "DOJ High Risk grantee" is a recipient that has received a DOJ High-Risk designation based on a documented
history of unsatisfactory performance, financial instability, management system or other internal control deficiencies,
or noncompliance with award terms and conditions on prior awards, or that is otherwise not responsible.
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Applicants should consult the “Overview of Legal Requirements Generally Applicable to OJP
Grants and Cooperative Agreements - FY 2018 Awards,” available in the OJP Funding
Resource Center at https://ojp.gov/funding/index.htm. In addition, applicants should examine the
following two legal documents, as each successful applicant must execute both documents
before it may receive any award funds. (An applicant is not required to submit these documents
as part of an application.)
•

Certifications Regarding Lobbying; Debarment, Suspension and Other Responsibility
Matters; and Drug-Free Workplace Requirements

•

Certified Standard Assurances

The webpages accessible through the “Overview of Legal Requirements Generally Applicable to
OJP Grants and Cooperative Agreements - FY 2018 Awards” are intended to give applicants for
OJP awards a general overview of important statutes, regulations, and award conditions that
apply to many (or in some cases, all) OJP grants and cooperative agreements awarded in FY
2019. Individual OJP awards typically also will include additional award conditions. Those
additional conditions may relate to the particular statute, program, or solicitation under which the
award is made; to the substance of the funded application; to the recipient's performance under
other federal awards; to the recipient's legal status (e.g., as a for-profit entity); or to other
pertinent considerations.
Awards under this solicitation will include a condition (the specific terms of which will govern the
award) related to verification of employment eligibility. The condition will, generally speaking,
require the recipient (and any subrecipient) that accepts the award to verify the employment
eligibility of any individual hired under the award, consonant with 8 U.S.C. § 1324a(1).
Awards under this solicitation will include a condition (the specific terms of which will govern the
award) related to competition requirements set forth at 2 C.F.R. § 200.319. The condition will,
generally speaking, prohibit recipients (and any subrecipients) from procuring goods and
services with award funds by means of any competition that disadvantages or excludes vendors
on the basis of their having (or their having had) a prior or existing contractual relationship with
the federal government.
General Information about Post-federal Award Reporting Requirements
In addition to the deliverables described in Section A. Program Description, any recipient of an
award under this solicitation will be required to submit the following reports and data.
Required reports. Recipients typically must submit quarterly financial reports, semi-annual
progress reports, final financial and progress reports, and, if applicable, an annual audit report in
accordance with the Part 200 Uniform Requirements or specific award conditions. Future
awards and fund drawdowns may be withheld if reports are delinquent. (In appropriate cases,
OJP may require additional reports.)
Awards that exceed $500,000 will include an additional condition that, under specific
circumstances, will require the recipient to report (to FAPIIS) information on civil, criminal, and
administrative proceedings connected with (or connected to the performance of) either the OJP
award or any other grant, cooperative agreement, or procurement contract from the federal
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government. Additional information on this reporting requirement appears in the text of the
award condition posted on the OJP web site at http://ojp.gov/funding/FAPIIS.htm.
Data on performance measures. In addition to required reports, each award recipient also must
provide data that measure the results of the work done under the award. To demonstrate
program progress and success, as well as to assist DOJ in fulfilling its responsibilities under the
Government Performance and Results Act of 1993 (GPRA), Public Law 103–62, and the GPRA
Modernization Act of 2010, Public Law 111–352, OJP will require any award recipient, post
award, to provide performance data as part of regular progress reporting. Successful applicants
will be required to access OJP’s performance measurement page at www.ojp.gov/performance
for an overview of performance measurement activities at OJP.

G. Federal Awarding Agency Contact(s)
For OJP contact(s), see the title page.
For contact information for Grants.gov, see the title page.

H. Other Information
Freedom of Information Act and Privacy Act (5 U.S.C. 552 and 5 U.S.C. 552a)
All applications submitted to OJP (including all attachments to applications) are subject to the
federal Freedom of Information Act (FOIA) and to the Privacy Act. By law, DOJ may withhold
information that is responsive to a request pursuant to FOIA if DOJ determines that the
responsive information either is protected under the Privacy Act or falls within the scope of one
of nine statutory exemptions under FOIA. DOJ cannot agree in advance of a request pursuant
to FOIA not to release some or all portions of an application.
In its review of records that are responsive to a FOIA request, OJP will withhold information in
those records that plainly falls within the scope of the Privacy Act or one of the statutory
exemptions under FOIA. (Some examples include certain types of information in budgets, and
names and contact information for program staff other than certain key personnel.) In
appropriate circumstances, OJP will request the views of the applicant/recipient that submitted a
responsive document.
For example, if OJP receives a request pursuant to FOIA for an application submitted by a
nonprofit or for-profit organization or an institution of higher education, or for an application that
involves research, OJP typically will contact the applicant/recipient that submitted the
application and ask it to identify—quite precisely—any particular information in the application
that the applicant/recipient believes falls under a FOIA exemption, the specific exemption it
believes applies, and why. After considering the submission by the applicant/recipient, OJP
makes an independent assessment regarding withholding information. OJP generally follows a
similar process for requests pursuant to FOIA for applications that may contain law-enforcement
sensitive information.
Provide Feedback to OJP
To assist OJP in improving its application and award processes, OJP encourages applicants to
provide feedback on this solicitation, the application submission process, and/or the application
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review process. Provide feedback to OJPSolicitationFeedback@usdoj.gov.
IMPORTANT: This email is for feedback and suggestions only. OJP does not reply from this
mailbox to messages it receives in this mailbox. Any prospective applicant that has specific
questions on any program or technical aspect of the solicitation must use the appropriate
telephone number or email listed on the front of this document to obtain information. These
contacts are provided to help ensure that prospective applicants can directly reach an individual
who can address specific questions in a timely manner.
If you are interested in being a reviewer for other OJP grant applications, please email your
résumé to ojpprsupport@usdoj.gov. (Do not send your résumé to the OJP Solicitation Feedback
email account.) Note: Neither you nor anyone else from your organization or entity can be a
peer reviewer in a competition in which you or your organization/entity has submitted an
application.
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Appendix A: Examples and Definitions of Recovery Support Services
Recovery support services are non-clinical services that assist individuals and families to
recover and stabilize from alcohol or drug problems. They include social support, linkage to and
coordination among allied service providers, and a full range of human services that facilitate
recovery and wellness contributing to an improved quality of life. These services can be flexibly
staged and may be provided as an enhancement of the drug court program. Recovery support
services may be delivered by peers, professionals, faith-based and community-based groups,
and others. Recovery support services are a key component of recovery-oriented systems of
care. These services are typically provided by paid staff or volunteers familiar with how their
communities can support people seeking to live free of alcohol and drugs, and are often peers
of those seeking recovery. Some of these services may require reimbursement while others
may be available in the community free of charge. Note that BJA will only support a
reasonable portion of funding to support these expenses, and they must be tied to the
objectives of the drug court.
Education: Supported education services are defined as educational counseling and may
include academic counseling, assistance with academic and financial applications, and aptitude
and achievement testing to assist in planning services and support. Vocational training and
education also provide support for clients pursuing adult basic education, i.e., general education
development (GED) and college education.
Child Care: These services include care and supervision provided to a client’s child(ren),
younger than 14 years of age and for fewer than 24 hours per day, while the client is
participating in the drug court program, treatment, and/or recovery support activities. These
services must be provided in a manner that complies with state laws regarding child care
facilities.
Housing Placement Assistance: This includes referral to local sober houses, access to
housing databases, and assistance in locating housing.
Drug-free and Transitional Housing Assistance: These services provide short-term 12 clean
and sober housing assistance, including rental or utilities payments assistance and assistance
with related expenses such as payment of security deposits and other expenses incidental to
relocation to transitional housing, for persons actively participating in the drug court program.
Primary and Behavioral Health Care: These services provide drug court participants with
access to quality mental illness and substance abuse services as well as other essential health
care services as identified by physicians and treatment providers working in collaboration with
the courts.
Access to Health Care Coverage: These services assist eligible uninsured drug court
participants with the health insurance enrollment process.
Civil Legal Assistance: Civil legal aid is free legal assistance to low- and middle-income
people who have civil legal problems that are non-criminal. Civil legal aid helps people access
basic necessities such as health care, housing, government benefits, employment, and
educational services.

12

Generally not more than 6–12 months in length.
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Appendix B: Application Checklist

FY 2019 Adult Drug Court Discretionary Grant Program
This application checklist has been created to assist in developing an application.
What an Applicant Should Do:
Prior to Registering in Grants.gov:
_____ Acquire a DUNS Number
(see page 30)
_____ Acquire or renew registration with SAM
(see page 30)
To Register with Grants.gov:
_____ Acquire AOR and Grants.gov username/password
(see page 30)
_____ Acquire AOR confirmation from the E-Biz POC
(see page 31)
To Find Funding Opportunity:
_____ Search for the Funding Opportunity on Grants.gov
(see page 31)
_____ Select the correct Competition ID
(see page 31)
_____ Access Funding Opportunity and Application Package
(see page 31)
_____ Sign up for Grants.gov email notifications (optional)
(see page 28)
_____ Read Important Notice: Applying for Grants in Grants.gov
_____ Read OJP policy and guidance on conference approval, planning, and reporting
available at ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10a.htm
(see page 13)
After application submission, receive Grants.gov email notifications that:
_____ (1) application has been received,
_____ (2) application has either been successfully validated or rejected with errors
(see page 31)
If no Grants.gov receipt, and validation or error notifications are received:
_____ contact the NCJRS Response Center regarding experiencing technical difficulties
(see page 2)
General Requirements:
_____ Review the Solicitation Requirements in the OJP Funding Resource Center.
Overview of Post-award Legal Requirements:
_____ Review the "Overview of Legal Requirements Generally Applicable to OJP Grants and
Cooperative Agreements - FY 2018 Awards" in the OJP Funding Resource Center at
https://ojp.gov/funding/index.htm.
Scope Requirement:
_____ The federal amount requested is within the allowable limits and not to exceed:
_____ $500,000 for Category 1: Implementation
_____ $500,000 for Category 2: Enhancement
_____ $500,000 for Category 3: Statewide Subcategory A
_____ $1,500,000 for Category 3: Statewide Subcategory B
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Note, the total federal amount requested for all years should be the same amount as listed on
the SF-424.
Eligibility Requirement:
_____ States, state and local courts, counties, units of local government, federally recognized
Indian tribal governments (as determined by the Secretary of the Interior) on behalf of a single
jurisdiction drug court.
What an Application Should Include:
_____ Application for Federal Assistance (SF-424)
(see page 15)
_____ Program Abstract (including affirmation of evidence-based program features and total
budget amount)
(see page 15)
_____ *Program Narrative (required)
(see page 17)
_____ *Budget Detail Worksheet and *Budget Narrative (required)
(see page 19)
_____ Indirect Cost Rate Agreement (if applicable)
(see page 22)
_____ Tribal Authorizing Resolution (if applicable)
(see page 22)
_____ Financial Management and System of Internal Controls Questionnaire (see page 23)
_____ Disclosure of Lobbying Activities (SF-LLL)
(see page 24)
_____ Additional Attachments
(see page 24)
_____ *Time Task Plan (required)
_____ MOU signed by all team members or a designated agency representative
(recommended)
_____ Fiscal Agent – MOU signed by applicant and drug court administrator (required, if
applicable)
_____ State Substance Abuse Agency Director, or Designee, Letter (recommended)
_____ Chief Justice, State Court Administrator, or Designee, Letter (recommended)
_____ Policies and Procedures Manual (if applicable)
_____ Applicant Disclosure of Proposed Subrecipients
_____ Applicant Disclosure of Pending Applications
_____ Applicant Disclosure and Justification – DOJ High Risk Grantees (if applicable)
_____ Research and Evaluation Independence and Integrity
_____ Request and Justification for Employee Compensation Waiver (if applicable) (see page
13)

*These elements are the basic minimum requirements for applications. Applications that do not
include these elements shall neither proceed to peer review nor receive further consideration by
BJA.
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F. Consent Agenda  Housing and Human Services
ITEM 8.

AGENDA REPORT
March 12, 2019

Approval, Re: Submission of a grant through Center for Mental Health
Services for the Expansion and Sustainability the Comprehensive
Community Mental Health Services for Children with Serious Emotional
Disturbances (maximum award amount $6,000,000)

SUBJECT:
Approval, Re: Submission of a grant through the Substance Abuse and Mental Health
Services Administration, Center for Mental Health Services for the Expansion and
Sustainability the Comprehensive Community Mental Health Services for Children with
Serious Emotional Disturbances
FISCAL IMPACT:
FY 1819: There will be no impact to the General Fund. The required match ($333,333)
will be met through the use of inkind (salaries, services, office space, pro bono mental
health services, etc.) from Brevard Family Partnership and their partner agencies. If
awarded, these inkind funds will be tracked and monitored for compliance.
FY 1920: There will be no impact to the General Fund. The required match ($333,333)
will be met through the use of inkind (salaries, services, office space, pro bono mental
health services, etc.) from Brevard Family Partnership and their partner agencies. If
awarded, these inkind funds will be tracked and monitored for compliance.
DEPT/OFFICE:
Housing and Human Services
REQUESTED ACTION:
It is requested that the Board of County Commissioners authorize: (1) the Director of the
Housing and Human Services Department (Director) as the Authorized Grantee Official;
(2) the Director to submit the grant application (including all forms); (3) the Director to sign
all related agreements, modifications, and contracts as required upon approval of Risk
Management and the County Attorney's Office upon grant award; (4) all related grant
funded travel; and, (5) the County Manager to execute necessary Budget Change
Requests.
SUMMARY EXPLANATION and BACKGROUND:
The Substance Abuse and Mental Health Services Administration, Center for Mental
Health Services, is accepting applications for fiscal year 2019 Grants for Expansion and

SUMMARY EXPLANATION and BACKGROUND:
The Substance Abuse and Mental Health Services Administration, Center for Mental
Health Services, is accepting applications for fiscal year 2019 Grants for Expansion and
Sustainability of the Comprehensive Community Mental Health Services for Children with
Serious Emotional Disturbances. The purpose of this program is to improve the mental
health outcomes for children and youth, birth through age 21, with serious emotional
disturbance, and their families. This program will support the implementation, expansion,
and integration of the System of Care approach by creating sustainable infrastructure and
services.
The grant will seek to improve mental health outcomes for the target population (children
and youth age 5 to 18) with Serious Emotional Disturbances and their families, support
the wide scale operation, expansion and integration of the System of Care approach by
creating sustainable infrastructure and services that are required as part of the
Comprehensive Community Mental Health Services for Children and their Families
Program (also known as the Children’s Mental Health Initiative), support the provision of
mental health and related recovery support services to children and youth with serious
emotional disturbances – and those with early signs and symptoms of serious mental
illness, including first episode psychosis – and their families, and implement systemic
changes in policy, financing, evidence based and evidence informed services and
supports, training and workforce development, and cross system collaboration.
Brevard Family Partnership will be proposing as part of the grant submission to: (1)
develop infrastructure based on the System of Care model framework and core principles
using knowledge gained from Brevard C.A.R.E.S. development, neighboring System of
Care sites, and a Statewide Expansion grant, (2) high fidelity Wraparound services to be
used for any population with priority to child welfare and/or crossover youth who are
involved in Juvenile Justice and child welfare systems, (3) develop a stronger peer and
family support network, (4) to keep adolescents/youth at home and/or reducing the time in
out of home care (psychiatric, foster care, juvenile justice commitment), (5) evidence
based/emerging practices in addition to Wraparound Care Coordination, (6) expanding
Mobile Crisis Response, (7) early identification of children with mental health concerns
and support to caregivers by connecting to services, (8) address servicedelivery gaps in
the Brevard County community, (9) providing mental health support to caregivers;
especially supports for those who have experienced trauma, (10) expanding Family
Advocacy and Parent education, and (11) increasing education and infrastructure
development on traumainformed care.
Brevard Family Partnership has identified a broad stakeholder group which includes
Baker Act facilities, Hospitals, pediatricians, schools, colleges/universities, and churches
to be involved with this grant. The stakeholders will present partnership and match
opportunities from the child welfare service delivery system.
The grant requires a 3:1 match ($3 of federal funds for every $1 of matching funds) for the
first three years of the grant, which equates to a maximum match of approximately
$333,333 per year. The fourth and final year of the grant requires a 1:1 match. The
source of the match can be inkind, including facilities, equipment, or services and must
be derived from nonfederal sources and it is expected that nonfederal match dollars will
include contributions from various childserving systems (e.g., education, child welfare,
and juvenile justice). Brevard Family Partnership has committed to identifying the names
of the expected sources, the types of sources (e.g., education, child welfare, and juvenile
justice), and the amount of matching funds from each. The final budget request will be
dependent upon Brevard Family Partnership’s ability to generate match. Anything less than the maximum
match ($333,333 to draw down $1,000,000 in federal funds) will result in a submission for less than the

justice), and the amount of matching funds from each. The final budget request will be
dependent upon Brevard Family Partnership’s ability to generate match. Anything less than the maximum
match ($333,333 to draw down $1,000,000 in federal funds) will result in a submission for less than the
maximum amount of federal funding.
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EXECUTIVE SUMMARY
The Substance Abuse and Mental Health Services Administration, Center for Mental
Health Services (CMHS), is accepting applications for fiscal year (FY) 2019 Grants for
Expansion and Sustainability of the Comprehensive Community Mental Health Services
for Children with Serious Emotional Disturbances (Short title: System of Care (SOC)
Expansion and Sustainability Grants). The purpose of this program is to improve the
mental health outcomes for children and youth, birth through age 21, with serious
emotional disturbance (SED), and their families. This program will support the
implementation, expansion, and integration of the SOC approach by creating
sustainable infrastructure and services that are required as part of the Comprehensive
Community Mental Health Services for Children and their Families Program (also known
as the Children’s Mental Health Initiative or CMHI).
Funding Opportunity Title:

Grants for Expansion and Sustainability of
the Comprehensive Community Mental
Health Services for Children with Serious
Emotional Disturbances

Funding Opportunity Number:

SM-19-009

Due Date for Applications:

April 19, 2019

Anticipated Total Available Funding:

$24,565,000

Estimated Number of Awards:

6 – 24 awards
At least 5 awards will be made to
tribes/tribal organizations pending
sufficient application volume from these
groups.

Estimated Award Amount:

Up to $3 million per year for state
applicants
Up $1 million per year for political
subdivisions of states, territories, and
American Indian/Alaska Native (AI/AN)
applicants.
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Cost Sharing/Match Required:

Yes. Recipients are required to provide the
statutory match requirements ($3 federal
to $1 non-federal in years 1-3; $1 federal
to $1 non-federal in year 4).
[See Section III-2 of this FOA for cost
sharing/match requirements.]

Anticipated Project Start Date:

August 31, 2019

Length of Project Period:

Up to four years

Eligible Applicants:

Eligibility for this program is statutorily
limited to public entities.
[See Section III-1 for complete eligibility
information.]
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Be sure to check the SAMHSA website periodically for any updates on this
program.
WARNING: Your application will NOT be accepted if:



Your organization is not registered in NIH’s eRA Commons, or
Your project director does not have an active eRA Commons account
with the PI role that is affiliated with your organization in eRA Commons
by the deadline.

No exceptions will be made.
SAMHSA’s application procedures have changed. All applicants must register
with NIH’s eRA Commons in order to submit an application. This process takes
up to six weeks. If you believe you are interested in applying for this
opportunity, you MUST start the registration process immediately. Do not wait
to start this process.
Applicants also must register with the System for Award Management (SAM) and
Grants.gov (see Appendix A for all registration requirements).

I.

PROGRAM DESCRIPTION

1.

PURPOSE

The Substance Abuse and Mental Health Services Administration, Center for Mental
Health Services (CMHS), is accepting applications for fiscal year (FY) 2019 Grants for
Expansion and Sustainability of the Comprehensive Community Mental Health Services
for Children with Serious Emotional Disturbances (Short title: System of Care (SOC)
Expansion and Sustainability Grants). The purpose of this program is to improve the
mental health outcomes for children and youth, birth through age 21, with serious
emotional disturbance (SED), and their families. This program will support the
implementation, expansion, and integration of the SOC approach by creating
sustainable infrastructure and services that are required as part of the Comprehensive
Community Mental Health Services for Children and their Families Program (also known
as the Children’s Mental Health Initiative or CMHI).
This grant will support the provision of mental health and related recovery support
services to children and youth with SED and those with early signs and symptoms of
serious mental illness (SMI), including first episode psychosis (FEP). The intent is to
build upon progress made in developing comprehensive SOC by focusing on
sustainable financing, cross-agency collaboration, the creation of policy and
infrastructure, and the development and implementation of evidence-based and
evidence-informed services and supports.

6

The SOC Expansion and Sustainability Grants are authorized under Sections 561-565
of the Public Health Service Act, as amended, and Section 10001 of the 21st Century
Cures Act. This announcement addresses Healthy People 2020 Mental Health and
Mental Disorders Topic Area HP 2020-MHMD. This program aligns with SAMHSA’s
Strategic Plan Priority #2 “Addressing Serious Mental Illness and Serious Emotional
Disturbance”.
2.

EXPECTATIONS

The SOC Expansion and Sustainability grant program is one of SAMHSA’s hybrid grant
programs. SAMHSA intends that its hybrid grants result in the development of
infrastructure and the delivery of services as soon as possible after award. Service
delivery should begin no later than four months after the project award.
Key Personnel:
Key personnel are staff members who must be a part of the project regardless of
whether or not they receive salary or compensation from the project. Key personnel
make a substantial contribution to the execution of the project.
The key personnel for this program will be the state/tribe/territory Project Director with at
least a 0.75 FTE level of effort and the Lead Family Coordinator with at least a 0.75 FTE
level of effort. These positions require prior approval from SAMHSA after a review of
staff credentials and job descriptions (See Appendix M).
Required Activities
Recipients will be expected to achieve goals and implement actions identified in their
comprehensive strategic plans to expand and sustain SOCs. These funds must be
used to create infrastructure, facilitate access to required services and supports
(including mental health, related recovery supports, case management, and outreach
services), and to provide required mental health and related recovery support services
that are identified under Sections 561-565 of the Public Health Service Act, as
amended. See Appendix L for Required Mental Health and Recovery Support
Services.
SOC Expansion and Sustainability grant funds shall be used to support infrastructure
development and services not covered by Medicaid, private, or other types of insurance.
Up to 30 percent of the grant funds may be used for infrastructure development.
These are the activities that every grant project must implement. Required activities
must be reflected in the Project Narrative in Section V.


State applicants only: Must focus on statewide implementation of the SOC
approach and identify jurisdictions within the state in which SOC Expansion and
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Sustainability services and strategies will be implemented. The local jurisdictions
must not have received SOC expansion/sustainability funding in prior fiscal
years. Letters of Commitment from each of the local jurisdictions demonstrating
their commitment to working in partnership with the state must be included in
Attachment 1 of the application.


Political subdivisions of states, territories, AI/AN tribes, or tribal
organizations only: Must focus on implementation of SOC expansion and
sustainability within their jurisdiction and demonstrate that they are working with
their respective state (i.e., state agency for mental/behavioral health, state
Medicaid agency) to achieve broader systems change needed to expand and
sustain the SOC approach. Letters of Commitment from political subdivision,
territory, or AI/AN tribes or tribal organization leadership demonstrating
commitment to working in partnership with the state must be included in
Attachment 1 of the application.



Provide culturally competent, evidence-based mental health services to children
with a SED that includes the following:
o Diagnostic and evaluation services;
o Outpatient services provided in a clinic, office, school, or other appropriate
location, including individual, group, and family counseling, professional
consultation, and review and management of medications;
o 24-hour emergency services, 7 days a week;
o Intensive home-based services for children and their families when the
child is at imminent risk of out-of-home placement;
o Intensive day treatment services;
o Respite care;
o Therapeutic foster care services, and services in therapeutic foster family
homes or individual therapeutic residential homes, and group homes
caring for not more than 10 children;
o Assisting the child in making the transition from services received as a
child to the services to be received as an adult; and
o Other recovery support services (e.g. supported employment) and focused
efforts to provide early treatment for those youth with early onset of
(SED/SMI).
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Implement reporting and monitoring processes to ensure that resources are
invested both at the state/tribal/territorial system and community levels.



Implement services, supports, and mechanisms to promote and sustain youth
and family participation that engage and involve families and youth in the
development, implementation, and evaluation of the SOC at the state and local
levels. Examples include, but are not limited to, peer support activities,
development of youth leadership, mentoring programs, youth-guided activities,
parent support providers, and youth peer specialists.



Develop or enhance an existing Governance Structure/Board that is responsible
for decision-making at the policy level with the ability to provide authority and
accountability for the SOC. Governance bodies for SOCs can exist at the
state/territory/tribe and/or local-community levels.



Develop a strategic financing plan by the end of Year 2 and implement the plan
no later than the beginning of Year 3. The plan should demonstrate how the SOC
will financially link and/or coordinate with other child serving systems, how
Medicaid dollars will be used, and how the SOC will be connected and integrated
with Mental Health/Substance Abuse Block Grant activities.

Allowable Activities
SAMHSA’s SOC Expansion and Sustainability Grants may support the following types
of activities:


Collaborate with existing federal grant programs (e.g., Statewide Family Network,
Mental Health Block Grant, Healthy Transitions, Clinical High Risk for Psychosis)
and/or interagency teams serving the same population of focus such as state
children’s cabinet youth council, shared youth vision team, and state and local
youth and family organizations.



Develop collaborative partnerships across child-serving agencies (e.g.,
substance use, child welfare, juvenile justice, primary care, education, early
childhood) and among critical providers and programs to build bridges among
partners, including relationships between community and residential treatment
settings.



Review and revise policies and regulations to improve service delivery.



Adopt and/or enhance your computer system, management information system
(MIS), electronic health records (EHRs), etc., to document and manage client
needs, care process, integration with related support services, and outcomes.
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Other Expectations:
If your application is funded, you will be expected to develop a behavioral health
disparities impact statement no later than 60 days after your award. (See Appendix G,
Addressing Behavioral Health Disparities).
SAMHSA, working with tribes, the Indian Health Service, and National Indian Health
Board developed the first collaborative National Tribal Behavioral Health Agenda
(TBHA). Tribal applicants are encouraged to briefly cite the applicable TBHA
foundational element(s), priority(ies), and strategies that are addressed by their grant
application. The TBHA can be accessed at
http://nihb.org/docs/12052016/FINAL%20TBHA%2012-4-16.pdf.
Although people with behavioral health conditions represent about 25 percent of the
U.S. adult population, these individuals account for nearly 40 percent 1 of all cigarettes
smoked and can experience serious health consequences2. A growing body of research
shows that quitting smoking can improve mental health and addiction recovery
outcomes. Research shows that many smokers with behavioral health conditions want
to quit, can quit, and benefit from proven smoking cessation treatments. SAMHSA
strongly encourages all recipients to adopt a tobacco-free facility/grounds policy and to
promote abstinence from all tobacco products (except in regard to accepted tribal
traditions and practices).
Recipients must utilize third party and other revenue realized from provision of services
to the extent possible and use SAMHSA grant funds only for services to individuals who
are not covered by public or commercial health insurance programs, individuals for
whom coverage has been formally determined to be unaffordable, or for services that
are not sufficiently covered by an individual’s health insurance plan. Recipients are also
expected to facilitate the health insurance application and enrollment process for eligible
uninsured clients. Recipients should also consider other systems from which a potential
service recipient may be eligible for services (for example, the Veterans Health

1

Substance Abuse and Mental Health Services Administration, Center for Behavioral Health Statistics
and Quality. (March 20, 2013). The NSDUH Report: Adults with Mental Illness or Substance Use Disorder
Account for 40 Percent of All Cigarettes Smoked. Rockville, MD.
https://www.samhsa.gov/data/sites/default/files/spot104-cigarettes-mental-illness-substance-usedisorder/spot104-cigarettes-mental-illness-substance-use-disorder.pdf
2

U.S. Department of Health and Human Services. The Health Consequences of Smoking: 50 Years of
Progress. A Report of the Surgeon General. Atlanta, GA: U.S. Department of Health and Human
Services, Centers for Disease Control and Prevention, National Center for Chronic Disease Prevention
and Health Promotion, Office on Smoking and Health, 2014.
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Administration or senior services), if appropriate for and desired by that individual to
meet his/her needs. In addition, recipients are required to implement policies and
procedures that ensure other sources of funding are utilized first when available for that
individual.
SAMHSA encourages all recipients to address the behavioral health needs of returning
veterans and their families in designing and developing their programs and to consider
prioritizing this population for services, where appropriate. SAMHSA will encourage its
recipients to utilize and provide technical assistance for service members, veterans and
their families. This includes efforts to engage their staff in cultural competency training
courses and to collaborate with key organizations in their local communities that are
focused on serving this population.
2.2

Data Collection and Performance Measurement

All SAMHSA recipients are required to collect and report certain data so that SAMHSA
can meet its obligations under the Government Performance and Results (GPRA)
Modernization Act of 2010. You must document your plan for data collection and
reporting in Section D: Data Collection and Performance Measurement.


Recipients are required to report performance on measures such as the
following: The number of policy changes completed as a result of the grant.



The number of youth/family members who receive mental health-related services
as a result of the grant.



The number of individuals contacted through program outreach efforts.



The number of individuals referred to mental health or related services.



The number of individuals receiving mental health or related services after
referral.

For services, recipients will be expected to report on the following performance
measures:


Diagnosis;



Mental illness symptomatology;



Employment/education;



Crime and criminal justice;



Stability in housing; access, i.e., number of persons served by age, gender, race
and ethnicity;
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Rate of readmission to psychiatric hospitals;



Social support/social connectedness; and



Client perception of care.

This information will be reported using SAMHSA’s Performance Accountability and
Reporting System (SPARS). Additional information about SPARS can be found at
https://spars.samhsa.gov/. It is expected that data will be collected and reported
quarterly. Technical Assistance related to data collection and reporting, data entry, fiscal
and annual report generation is available.
The collection of these data enables SAMHSA to report on key outcome measures
relating to the grant program. In addition to these outcomes, data collected by recipients
will be used to demonstrate how SAMHSA’s grant programs are reducing disparities in
access, service use, and outcomes nationwide.
Performance data will be reported to the public as part of SAMHSA’s Congressional
Justification.
2.3

Project Performance Assessment

Recipients must periodically review the performance data they report to SAMHSA (as
required above), assess their progress, and use this information to improve the
management of their grant project. Recipients are also required to report on their
progress addressing the goals and objectives identified in B.1. The assessment should
be designed to help you determine whether you are achieving the goals, objectives, and
outcomes you intend to achieve and whether adjustments need to be made to your
project. Performance assessments should also be used to determine whether your
project is having/will have the intended impact on behavioral health disparities. You will
be required to submit an annual report on the progress you have achieved, barriers
encountered, and efforts to overcome these barriers. Refer to Section VI.1 for any
program specific information on the frequency of reporting and any additional
requirements.
No more than 20 percent of the total grant award may be used for data collection,
performance measurement, and performance assessment, e.g., activities required
in Sections I-2.2 and 2.3 above.
Note: See Appendix D and Appendix E for more information on responding to Sections
I-2.2 and 2.3.
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2.4

Grantee Meetings

Grantee meetings for this program will be held virtually. Full participation in the virtual
meeting is required. If SAMHSA elects to hold an in-person meeting during the
performance period of the grant, budget revisions will be permitted.

II.

FEDERAL AWARD INFORMATION

Funding Mechanism:
Grant
Anticipated Total Available Funding: $24,565,000
Estimated Number of Awards:
6-24 awards (At least 5 awards will be made
to tribes/tribal organizations pending sufficient
application volume from these groups)
Estimated Award Amount:
Up to $3,000,000 per year for state applicants.
Up to $1,000,000 per year for political
subdivisions of states, territories, and AI/AN
applicants
Length of Project Period:
Up to four years
Proposed budgets cannot exceed $1,000,000 or $3,000,000 in total costs (direct
and indirect) in any year of the proposed project. Annual continuation awards will
depend on the availability of funds, recipient progress in meeting project goals and
objectives, timely submission of required data and reports, and compliance with all
terms and conditions of award.

III.

ELIGIBILITY INFORMATION

1.

ELIGIBLE APPLICANTS

Eligibility is limited to public entities which refers to the following:


State governments, territories (the District of Columbia; the Commonwealth of
Puerto Rico; the Northern Mariana Islands; the Virgin Islands; Guam; American
Samoa; the Republic of Palau; the Federated States of Micronesia; and the
Republic of the Marshall Islands); and governmental units within political
subdivisions of a state (e.g., county, city, town);



Federally recognized American Indian/Alaska Native (AI/AN tribal organizations,
as defined in Section 5304(b) and Section 5304(c) of the Indian SelfDetermination and Education Assistance Act.

Recipients that are currently funded under SM-16-009 or SM-17-001 are not eligible to
apply for funding under this FOA.
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Note: Eligible state applicants for this grant may not choose local jurisdictions that
received have received a prior grant award in FY 2014 through FY 2017. If a state
applicant submits an application with a local jurisdiction that was previously
funded, the application will be screened out and not reviewed.
If a state applicant identifies a local jurisdiction that has submitted a separate
application, SAMHSA will review and score both applications. If both applications are in
the fundable range, the application with the higher priority score will be funded.
2.

COST SHARING and MATCH REQUIREMENTS

Cost sharing/match is required by statutory mandate to provide matching funds from
other non-federal sources, either directly or through donations from public or private
entities:



For the first, second, and third fiscal years of the grant, you must provide at least
$1 for each $3 of Federal funds; and
For the fourth fiscal year of the grant, you must provide at least $1 for each $1 of
Federal funds.

Matching resources may be in cash or in-kind, including facilities, equipment, or
services and must be derived from non-federal sources (e.g., state or sub-state nonfederal revenues, foundation grants).
There is concern that the federal funds for this program might be used to replace
existing non-federal funds. Therefore, applicants may only include as non-federal
match, contributions in excess of the average amount of non-federal funds available to
the applicant public entity over the two fiscal years preceding the fiscal year when the
Federal award is made. Non-federal public contributions, whether from state, county or
city governments, must be dedicated to the community(ies) served by the grant.
Federal grant funds must be used for new expenses of the program carried out by the
recipient. That is, Federal grant funds must be used to supplement and not supplant any
funds available for carrying out existing services and activities, (e.g., college suicide
prevention activities).
A letter from the director of the agency applying for the grant should certify that
matching funds for the proposed initiative are available and are non-federal funds. It is
expected that non-federal match dollars will include contributions from various childserving systems (e.g., education, child welfare, and juvenile justice). You must specify
the names of the expected sources, the types of sources (e.g., education, child welfare,
and juvenile justice) and the amount of matching funds, to show evidence of your
potential to sustain the system of care as you bring it to scale in your state/territory/tribe.
The letter must be included in Attachment 5 of the application, Non-Federal Match
Certification letter. This letter should also indicate that proposed changes in funding
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streams required for the match or other funding innovations necessary for
implementation of the proposed initiative will be allowed.
Tribes receiving funds under the Indian Self-Determination and Education Assistance
Act, PL 93-638, as amended, are exempt from the restriction that prohibits the use of
those Federal funds as a match.
3.

OTHER

Applicants must show that identified needs are consistent with priorities of the tribe,
tribal organization, state, territory or county that has primary responsibility for the
service delivery system. In Attachment 6, the applicant must include a copy of the
state or county strategic plan, a state or county needs assessment, or a letter from the
state or county indicating that the proposed project addresses a state- or countyidentified priority. Tribal applicants must provide similar documentation relating to tribal
priorities.

IV.

APPLICATION AND SUBMISSION INFORMATION

1. REQUIRED APPLICATION COMPONENTS:


Budget Information SF-424 – Fill out all Sections of the SF-424. In Line #4
(i.e., Applicant Identified), input the Commons Username of the PD/PI. In
Line #17 input the following information: (Proposed Project Date: a. Start
Date: 8/31/2019; b. End Date: 8/30/2023).
Budget Information Form – Use SF-424A. Fill out all Sections of the SF424A.
o Section A – Budget Summary: Use the first row only (Line 1) to report
the total federal funds (e) requested for the first year of your project
only. Use the second row only (Line 2) to report the total non-federal
funds (f) planned for the first year of your project only.
o Section B – Budget Categories: Use the first column only (Column 1)
to report the budget category breakouts (Lines 6a through 6h) and
indirect charges (Line 6j) for the total federal funding requested for the
first year of your project only. Use the second column only (Column 2)
to report the budget category breakouts (Lines 6a through 6h) and
indirect charges (Line 6j) for the total non-federal funding planned for
the first year of your project only.
o Section C – Leave blank if non-federal funds are not reported in
Section A and B. Complete if cost sharing/match is required and nonfederal funds are reported in Section A and B.
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o Section D – Forecasted Cash Needs: Input the total funds requested,
broken down by quarter, only for Year 1 of the project period. Use the
first row for federal funds and the second row for non-federal funds.
o Section E – Budget Estimates of Federal Funds Needed for Balance
of the Project: Input the total funds requested for the out years (e.g.,
Year 2, Year 3, and Year 4). For example, if you are requesting funds
for four years in total, you would input information in columns b, c, and
d (i.e., 3 out years).
A sample budget form and justification is included in Appendix K of this
document. It is highly recommended that you use this sample budget
format. This will expedite review of your application.


Project Narrative and Supporting Documentation – The Project Narrative
describes your project. It consists of Sections A through D. Sections A-D
together may not be longer than 10 pages. (Remember that if your Project
Narrative starts on page 5 and ends on page 15, it is 11 pages long, not 10
pages.) More detailed instructions for completing each section of the Project
Narrative are provided in Section V – Application Review Information.
The Supporting Documentation section provides additional information
necessary for the review of your application. This supporting
documentation must be attached to your application using the Other
Attachments Form from the Grants.gov application package. Additional
instructions for completing these sections and page limitations for
Biographical Sketches/Position Descriptions are included in Appendix A: 3.1
Required Application Components, and Appendix F, Biographical Sketches
and Position Descriptions. Supporting documentation should be submitted in
black and white (no color).



Budget Justification and Narrative – The budget justification and narrative
must be submitted as a file entitled BNF when you submit your application
into Grants.gov. (See Appendix A: 3.1 Required Application Components.)



You are required to complete the Assurance of Compliance with SAMHSA
Charitable Choice Statutes and Regulations Form SMA 170. This form is
posted on SAMHSA’s website at
http://www.samhsa.gov/grants/applying/forms-resources.



Attachments 1 through 7 – Use only the attachments listed below. If your
application includes any attachments not required in this document, they will
be disregarded. Do not use more than a total of 30 pages for Attachments 1,
3, 4, and 5 combined. There are no page limitations for Attachments 2, 6, and
7. Do not use attachments to extend or replace any of the sections of the
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Project Narrative. Reviewers will not consider them if you do. Please label the
attachments as: Attachment 1, Attachment 2, etc. Use the Other Attachments
Form from Grants.gov to upload the attachments.
o Attachment 1: Letters of Commitment from any organization(s) participating in
the proposed project. In addition, State applicants must include letters from
localities regarding their commitment to expand and sustain system of care in
their jurisdictions. Local applicants must include letters from the state, tribal or
territory leadership demonstrating their commitment to broader system level
changes to support the local level adoption of the SOC. (Do not include letters
of support.)
o Attachment 2: Data Collection Instruments/Interview Protocols – If you are using
standardized data collection instruments/interview protocols, you do not need to
include these in your application. Instead, provide a web link to the appropriate
instrument/protocol. If the data collection instrument(s) or interview protocol(s)
is/are not standardized, you must include a copy in Attachment 2.
o Attachment 3: Sample Consent Forms
o Attachment 4: Letter to the SSA (if applicable; see: Appendix I,
Intergovernmental Review (E.O. 12372) Requirements).
o Attachment 5: Non-Federal Funds Match Certification Letter
o Attachment 6: Strategic Plan, Needs Assessment, or Priority Letter
o Attachment 7: Response to Appendix C - Confidentiality and SAMHSA
Participant Protection/Human Subjects Guidelines
2.

APPLICATION SUBMISSION REQUIREMENTS

Applications are due by 11:59 PM (Eastern Time) on April 19, 2019.
WARNING: Your application will NOT be accepted if:



Your organization is not registered in NIH’s eRA Commons, or
Your project director does not have an active eRA Commons account
with the PI role that is affiliated with your organization in eRA Commons
by the deadline.

No exceptions will be made.
SAMHSA’s application procedures have changed. All applicants must register with
NIH’s eRA Commons in order to submit an application. This process takes up
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to six weeks. If you believe you are interested in applying for this opportunity,
you MUST start the registration process immediately. Do not wait to start this
process.
Applicants also must register with the System for Award Management (SAM) and
Grants.gov (see Appendix A for all registration requirements).

3.

FUNDING LIMITATIONS/RESTRICTIONS

Applicants responding to this announcement may request funding for a project period of
up to four years, at no more than $1,000,000 or $3,000,000 per year. Awards to support
projects beyond the first budget year will be contingent upon Congressional
appropriation, satisfactory progress in meeting the project’s objectives, and a
determination that continued funding would be in the best interest of the Federal
Government.
The funding restrictions for this project are as follows:


No more than 20 percent of the total grant award may be used for data collection,
performance measurement, and performance assessment expenses.



No more than 30 percent of funds may be used for infrastructure development.

Be sure to identify these expenses in your proposed budget.
SAMHSA recipients must also comply with SAMHSA’s standard funding
restrictions, which are included in Appendix H, Standard Funding Restrictions.
4.

INTERGOVERNMENTAL REVIEW (E.O. 12372) REQUIREMENTS

All SAMHSA grant programs are covered under Executive Order (EO) 12372, as
implemented through Department of Health and Human Services (DHHS) regulation at
45 CFR Part 100. Under this Order, states may design their own processes for
reviewing and commenting on proposed federal assistance under covered programs.
See Appendix I for additional information on these requirements as well as
requirements for the Public Health System Impact Statement (PHSIS).
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V.

APPLICATION REVIEW INFORMATION

1.

EVALUATION CRITERIA

The Project Narrative describes what you intend to do with your project and includes the
Evaluation Criteria in Sections A-D below. Your application will be reviewed and scored
according to the quality of your response to the requirements in Sections A-D.
In developing the Project Narrative section of your application, use these instructions,
which have been tailored to this program.


The Project Narrative (Sections A-D) together may be no longer than 10 pages.



You must use the four sections/headings listed below in developing your Project
Narrative. You must indicate the Section letter and number in your
response, i.e., type “A-1”, “A-2”, etc., before your response to each
question. You may not combine two or more questions or refer to another
section of the Project Narrative in your response, such as indicating that the
response for B.2 is in C.1. Only information included in the appropriate
numbered question will be considered by reviewers. Your application will be
scored according to how well you address the requirements for each section of
the Project Narrative.



The number of points after each heading is the maximum number of points a
review committee may assign to that section of your Project Narrative. Although
scoring weights are not assigned to individual questions, each question is
assessed in deriving the overall Section score.

Section A: Population of Focus and Statement of Need (15 points –
approximately 1 page)
1. Identify the proposed geographic catchment (s) where the project will be
implemented and the population(s) that will be impacted by the infrastructure
development in the targeted systems or agencies. State applicants must identify
at least two local jurisdictions where the system of care approach will be
implemented.
2. Document the need for an enhanced infrastructure to increase the capacity to
implement, sustain, and improve effective mental health services in the proposed
catchment area that is consistent with the purpose of the FOA. Include
information on the service gaps and other problems related to the need for
infrastructure development. Identify the source of the data.
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Section B: Proposed Implementation Approach (35 points – approximately 5
pages)
1. Describe the goals and measurable objectives (see Appendix D) of the proposed
project and align them with the Statement of Need described in A.2. State the
unduplicated number of individuals you propose to serve (annually and over the
entire project period) with grant funds.
2. Describe how you will implement the Required Activities as stated in Section I.2.
3. Provide a chart or graph depicting a realistic timeline for the entire four years of
the project period showing dates, key activities, and responsible staff. These key
activities must include the requirements outlined in Section I-2: Expectations.
[NOTE: Be sure to show that the project can be implemented and service
delivery can begin as soon as possible and no later than six months after grant
award. The timeline must be part of the Project Narrative. It must not be placed in
an attachment.]
Section C:
pages)

Staff and Organizational Experience (20 points – approximately 2

1. Describe the experience of your organization with similar projects and/or
providing services to the population(s) of focus for this FOA. Identify other
organization(s) that you will partner with in the proposed project. Describe their
experience providing services to the population(s) of focus, and their specific
roles and responsibilities for this project. Letters of Commitment from each
partner must be included Attachment 1 of your application.
2. Provide a complete list of staff positions for the project, including the Key
Personnel (Project Director and Lead Family Coordinator) and other significant
personnel. Describe the role of each, their level of effort, and qualifications, to
include their experience providing services to the population(s) of focus and
familiarity with their culture(s) and language(s).
Section D: Data Collection and Performance Measurement (30 points –
approximately 2 pages)
1. Provide specific information about how you will collect the required data for this
program and how such data will be utilized to manage, monitor and enhance the
program.
Budget Justification, Existing Resources, Other Support (other federal and nonfederal sources)
You must provide a narrative justification of the items included in your proposed budget,
as well as a description of existing resources and other support you expect to receive
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for the proposed project. Other support is defined as funds or resources, whether
federal, non-federal or institutional, in direct support of activities through fellowships,
gifts, prizes, in-kind contributions, or non-federal means. (This should correspond to
Item #18 on your SF-424, Estimated Funding.) Other sources of funds may be used for
unallowable costs, e.g., meals, sporting events, entertainment.
An illustration of a budget and narrative justification is included in Appendix K: Sample
Budget and Justification. It is highly recommended that you use this sample budget
format. Your budget must reflect the funding limitations/restrictions specified in Section
IV-3. Specifically identify the items associated with these costs in your budget.
The budget justification and narrative must be submitted as a file entitled BNF
when you submit your application into Grants.gov.
1. REQUIRED SUPPORTING DOCUMENTATION
Biographical Sketches and Position Descriptions
See Appendix F for information on completing biographical sketches and job
descriptions.
2.

REVIEW AND SELECTION PROCESS

SAMHSA applications are peer-reviewed according to the evaluation criteria listed
above.
Decisions to fund a grant are based on:


The strengths and weaknesses of the application as identified by peer reviewers.
The results of the peer review are advisory in nature. The program office and
approving official make the final determination for funding;



At least 5 awards will be made to tribes/tribal organizations pending sufficient
application volume from these groups;



When the individual award is over $250,000, approval by the CMHS National
Advisory Council;



Availability of funds;



Equitable distribution of awards in terms of geography (including urban, rural and
remote settings) and balance among populations of focus and program size;



Submission of any required documentation that must be submitted prior to
making an award; and
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In accordance with 45 CFR 75.212, SAMHSA reserves the right not to make an
award to an entity if that entity does not meet the minimum qualification
standards as described in section 75.205(a)(2). If SAMHSA chooses not to
award a fundable application, SAMHSA must report that determination to the
designated integrity and performance system accessible through the System for
Award Management (SAM) [currently the Federal Awardee Performance and
Integrity Information System (FAPIIS)].

VI.

FEDERAL AWARD ADMINISTRATION INFORMATION

1.

REPORTING REQUIREMENTS

Program Specific:
Recipients must comply with the data reporting requirements listed in Section I-2.2 and
Section I-2.3.
Data Collection − Recipients will be required to report data quarterly into SAMHSA’s
Performance Accountability and Reporting System (SPARS) after entry of annual goals
and budget information. Refer to Section I-2.2 for the performance measures. Access
to SPARS and technical assistance on data collection and reporting will be provided
upon award.
Progress Reports – recipients will be expected to submit an annual report.
Grants Management:
Successful applicants must also comply with the following standard grants management
reporting and schedules at https://www.samhsa.gov/grants/grantsmanagement/reporting-requirements, unless otherwise noted in the FOA or Notice of
Award.
2.

FEDERAL AWARD NOTICES

You will receive an email from SAMHSA, via NIH’s eRA Commons, that will describe
the process for how you can view the general results of the review of your application,
including the score that your application received.
If the application is approved for funding, a Notice of Award (NoA) will be emailed to the
following: 1) the Business Official’s (BO) email address identified on the HHS Checklist
form submitted with the application; and 2) the email associated with the Commons
account for the Project Director. Hard copies of the NoA will no longer be mailed via
postal service. The NoA is the sole obligating document that allows you to receive
federal funding for work on the grant project. Information about what is included in the
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NoA can be found at: https://www.samhsa.gov/grants/grants-management/noticeaward-noa.
If you are not funded, you will receive a notification from SAMHSA, via NIH’s eRA
Commons.

VII. AGENCY CONTACTS
For questions about program issues contact:
Diane Sondheimer
Deputy Chief
Child, Adolescent and Family Branch
Center for Mental Health Services
Substance Abuse and Mental Health Services Administration
5600 Fishers Lane, 14N06C
Rockville, MD 20857
(240) 276-1922
diane.sondheimer@samhsa.hhs.gov (link sends e-mail)
Tanvi Ajmera
Public Health Advisor/Government Project Officer
Child, Adolescent, and Family Branch
Center for Mental Health Services
Substance Abuse and Mental Health Services Administration
5600 Fisher Lane, 14N06B
Rockville, MD 20857
(240) 276-0307
tanvi.ajmera@samhsa.hhs.gov
For questions on grants management and budget issues contact:
Eileen Bermudez
Office of Financial Resources, Division of Grants Management
Substance Abuse and Mental Health Services Administration
(240) 276-1412
FOACMHS@samhsa.hhs.gov
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Appendix A – Application and Submission Requirements
WARNING: If your organization is not registered and you do not have an active
eRA Commons PD/PI account by the deadline, the application will NOT be
accepted. No exceptions will be made.
All applicants must register with NIH’s eRA Commons in order to submit an
application. This process takes up to six weeks. If you believe you are interested
in applying for this opportunity, you MUST start the registration process
immediately. Do not wait to start this process.
Applicants also must register with the System for Award Management (SAM) and
Grants.gov (see below for all registration requirements).
1.

GET REGISTERED
You are required to complete four (4) registration processes:
1. Dun & Bradstreet Data Universal Numbering System (to obtain a DUNS
number);
2. System for Award Management (SAM);
3. Grants.gov; and
4. eRA Commons.

If this is your first time submitting an application, you must complete all four registration
processes. If you have already completed registrations for DUNS, SAM, and
Grants.gov, you need to ensure that your accounts are still active, and then register in
eRA Commons. If you have not registered in Grants.gov, the registration for
Grants.gov and eRA Commons can be done concurrently. You must register in eRA
Commons and receive a Commons Username in order to have access to electronic
submission, receive notifications on the status of your application, and retrieve grant
information. If your organization is not registered and does not have an active eRA
Commons PI account by the deadline, the application will not be accepted.
The organization must maintain an active and up-to-date SAM and DUNS registrations
in order for SAMHSA to make an award. If your organization is not compliant when
SAMHSA is ready to make an award, SAMHSA may determine that your organization is
not qualified to receive an award and use that determination as the basis for making an
award to another applicant.
1.1

Dun & Bradstreet Data Universal Numbering System (DUNS) Registration

SAMHSA applicants are required to obtain a valid DUNS Number, also known as the
Unique Entity Identifier, and provide that number in the application. Obtaining a DUNS
number is easy and there is no charge.
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To obtain a DUNS number, access the Dun and Bradstreet website at:
http://www.dnb.com or call 1-866-705-5711. To expedite the process, let Dun and
Bradstreet know that you are a public/private nonprofit organization getting ready to
submit a federal grant application. The DUNS number you use on your application
must be registered and active in the System for Award Management (SAM).
1.2

System for Award Management (SAM) Registration

You must also register with the System for Award Management (SAM) and continue to
maintain active SAM registration with current information during the period of time your
organization has an active federal award or an application under consideration by an
agency (unless you are an individual or federal agency that is exempted from those
requirements under 2 CFR § 25.110(b) or (c), has an exception approved by the agency
under 2 CFR § 25.110(d)). To create a SAM user account, Register/Update your
account, and/or Search Records, go to https://www.sam.gov.
It is also highly recommended that you renew your account prior to the expiration date.
SAM information must be active and up-to-date, and should be updated at least
every 12 months to remain active (for both recipients and sub-recipients). Once
you update your record in SAM, it will take 48 to 72 hours to complete the validation
processes. Grants.gov rejects electronic submissions from applicants with expired
registrations.
If your SAM account expires, the renewal process requires the same validation with IRS
and DoD (Cage Code) as a new account requires. The renewal process can take up to
one month.
1.3

Grants.gov Registration

Grants.gov is an online portal for submitting federal grant applications. It requires a onetime registration in order to submit applications. While Grants.gov registration is a onetime only registration process, it consists of multiple sub-registration processes (i.e.,
DUNS number and SAM registrations) before you can submit your application. [Note:
eRA Commons registration is separate].
You can register to obtain a Grants.gov username and password at
http://www.grants.gov/web/grants/register.html.
If you have already completed Grants.gov registration and ensured your Grants.gov
and SAM accounts are up-to-date and/or renewed, please skip this section and
focus on the eRA Commons registration steps noted below. If this is your first time
submitting an application through Grants.gov, registration information can be found at
the Grants.gov “Applicants” tab.

25

The person submitting your application must be properly registered with Grants.gov as
the Authorized Organization Representative (AOR) for the specific DUNS number cited
on the SF-424 (first page). See the Organization Registration User Guide for details at
the following Grants.gov link: http://www.grants.gov/web/grants/applicants/organizationregistration.html.
1.4

eRA Commons Registration

eRA Commons is an online interface managed by NIH that allows applicants, recipients,
and federal staff to securely share, manage, and process grant-related information.
Organizations applying for SAMHSA funding must register in eRA Commons. This is a
one-time registration, separate from Grants.gov registration. In addition to the
organization registration, Business Officials and Program Directors listed as key
personnel on SAMHSA applications must have an account in eRA Commons and
receive a Commons ID in order to have access to electronic submission and retrieval of
application/grant information. It is strongly recommended that you start the eRA
Commons registration process at least six (6) weeks prior to the application due date.
If your organization is not registered and does not have an active eRA Commons
PI account by the deadline, the application will not be accepted.
For organizations registering with eRA Commons for the first time, either the Authorized
Organization Representative (AOR) from the SF-424 or the Business Official (BO) from
the HHS Checklist must complete the online Institution Registration Form. Instructions
on how to complete the online Institution Registration Form is provided on the eRA
Commons Online Registration Page.
[Note: You must have a valid and verifiable DUNS number to complete the eRA
Commons registration.]
After the organization’s representative (AOR or BO) completes the online Institution
Registration Form and clicks Submit, the eRA Commons will send an e-mail notification
from era-notify@mail.nih.gov with the link to confirm the email address. Once the e-mail
address is verified, the registration request will be reviewed and confirmed via email. If
your request is denied, the representative will receive an email detailing the reason for
the denial. If the request is approved, the representative will receive an email with a
Commons User ID for the Signing Official account (‘SO’ role). The representative will
receive a separate email pertaining to this SO account containing its temporary
password used for first-time log in. The representative will need to log into Commons
with the temporary password, at which time the system will provide prompts to change
the temporary password to one of their choosing. Once the designated contact Signing
Official (SO) signs the registration request, the organization will be active in Commons.
The Signing Official can then create additional accounts for the organization as needed.
Organizations can have multiple user accounts with the SO role, and any user with the
SO role will be able to create and maintain additional accounts for the organization’s
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staff, including accounts for those designated as Program Directors (PI role) and other
Business Officials (SO role).
Important: The eRA Commons requires organizations to identify at least one SO, who
can be either the AOR from the SF-424 or the BO from the HHS Checklist, and at least
one Program Director/Principal Investigator (PD/PI) account in order to submit an
application. The primary SO must create the account for the PD/PI listed as the PD/PI
role on the HHS Checklist assigning that person the ‘PI’ role in Commons. Note that you
must enter the PD/PI’s Commons Username into the ‘Applicant Identifier’ field of the
SF-424 document.
You can find additional information about the eRA Commons registration process at
https://era.nih.gov/reg_accounts/register_commons.cfm.
2.

APPLICATION COMPONENTS

You must complete your application using eRA ASSIST, Grants.gov Workspace or
another system to system (S2S) provider. You will also need to go to the SAMHSA
website to download the required documents you will need to apply for a SAMHSA
grant or cooperative agreement.
2.1

Additional Documents for Submission (SAMHSA Website)

You will find additional materials you will need to complete your application on the
SAMHSA website at http://www.samhsa.gov/grants/applying/forms-resources.
For a full list of required application components, refer to Section II-3.1, Required
Application Components.

3.

WRITE AND COMPLETE APPLICATION

After downloading and retrieving the required application components and completing
the registration processes, it is time to write and complete your application. All files
uploaded with the Grants.gov application MUST be in Adobe PDF file format.
Directions for creating PDF files can be found on the Grants.gov website. Please see
Appendix B for all application formatting and validation requirements. Applications
that do not comply with these requirements will be screened out and will not be
reviewed.
SAMHSA strongly encourages you to sign up for Grants.gov email notifications
regarding this FOA. If the FOA is cancelled or modified, individuals who sign up
with Grants.gov for updates will be automatically notified.
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3.1

Required Application Components

Standard Application Components
Applications must include the following required application components listed in the
table below. This table consists of a full list of standard application components, a
description of each required component, and its source for application submission.
#

Standard Application
Components

Description

1

SF-424 (Application for
Federal Assistance)
Form

This form must be completed by applicants for all
SAMHSA grants and cooperative agreements.

2

SF-424 A (Budget
Information – NonConstruction Programs)
Form

Use SF-424A. Fill out Sections A, B, D and E of the
SF-424A. Section C should only be completed if
applicable. It is highly recommended that you use
the sample budget format in the FOA.

3

HHS Checklist Form

The HHS Checklist ensures that you have obtained
the proper signatures, assurances, and
certifications. You are not required to complete the
entire form, but please include the top portion of the
form (“Type of Application”) indicating if this is a
new, noncompeting continuation, competing
continuation, or supplemental application; the
Business Official and Program Director/Project
Director/Principal Investigator contact information
(Part C); and your organization’s nonprofit status
(Part D, if applicable). All SAMHSA Notices of
Award (NoAs) will be emailed by SAMHSA via NIH’s
eRA Commons to the Project Director/Principal
Investigator (PD/PI), and Signing Official/Business
Official (SO/BO).

ASSIST,
Workspace,
or other S2S
provider

4

Project/Performance
Site Location(s) Form

The purpose of this form is to collect location
information on the site(s) where work funded under this
grant announcement will be performed.

ASSIST,
Workspace,
or other S2S
provider

5

Project Abstract
Summary

Your total abstract must not be longer than 35 lines. It
should include the project name, population(s) to be
served (demographics and clinical characteristics),
strategies/interventions, project goals and measurable
objectives, including the number of people to be served
annually and throughout the lifetime of the project, etc.
In the first five lines or less of your abstract, write a
summary of your project that can be used, if your

ASSIST,
Workspace,
or other S2S
provider
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Source

ASSIST,
Workspace,
or other S2S
provider
ASSIST,
Workspace,
or other S2S
provider

#

Standard Application
Components

Description

Source

project is funded, in publications, reports to Congress,
or press releases.

6

Project Narrative
Attachment

7

Budget Justification and
Narrative Attachment

8

SF-424 B (Assurances
for Non-Construction)
Form

9

Disclosure of Lobbying
Activities (SF-LLL) Form

10

Other Attachments Form

The Project Narrative describes your project. The
application must address how your organization will
implement and meet the goals and objectives of the
program. You must attach the Project Narrative file
(Adobe PDF format only) inside the Project Narrative
Attachment Form.
You must include a detailed Budget Narrative in
addition to the Budget Form SF-424A. In preparing the
budget, adhere to any existing federal grantor agency
guidelines which prescribe how and whether budgeted
amounts should be separately shown for different
functions or activities within the program. The budget
justification and narrative must be submitted as file
BNF when you submit your application into Grants.gov
You must read the list of assurances provided on the
SAMHSA website and check the box marked ‘I Agree’
before signing the first page (SF-424) of the
application.
Federal law prohibits the use of appropriated funds for
publicity or propaganda purposes or for the
preparation, distribution, or use of the information
designed to support or defeat legislation pending
before Congress or state legislatures. You must sign
and submit this form, if applicable.

ASSIST,
Workspace,
or other S2S
provider

Refer to the Supporting Documents below. Use the
Other Attachments Form to attach all required
additional/supporting documents listed in the table
below.

ASSIST,
Workspace,
or other S2S
provider

ASSIST,
Workspace,
or other S2S
provider

SAMHSA
Website

ASSIST,
Workspace,
or other S2S
provider

Supporting Documents
In addition to the Standard Application Components listed above, the following
supporting documents are necessary for the review of your application. Supporting
documents must be attached to your application. For each of the following
application components, attach each document (Adobe PDF format only) using
the Other Attachments Form in ASSIST, Workspace, or other S2S provider.
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#

4.

Supporting
Documents

Description

Source

1

HHS 690 Form

Every grant applicant must have a completed HHS 690
form (PDF | 291 KB) on file with the Department of
Health and Human Services.

SAMHSA
Website

2

Charitable Choice Form
SMA 170

See Section IV-1 of the FOA to determine if you are
required to submit Charitable Choice Form SMA 170.
If you are, you can upload this form to Grants.gov when
you submit your application.

SAMHSA
Website

3

Biographical Sketches
and Job Descriptions

See Appendix F of this document for additional
instructions for completing these sections.

Appendix F of
this document.

4

Confidentiality and
SAMHSA Participant
Protection/Human
Subjects

See the FOA or requirements related to confidentiality,
participant protection, and the protection of human
subject’s regulations.

FOA: See
Appendix C

5

Additional Documents
in the FOA

The FOA will indicate the attachments you need to
include in your application.

FOA: Section
IV-1.

SUBMIT APPLICATION

4.1
Electronic Submission (eRA ASSIST, Grants.gov Workspace, or other S2S
provider)
After completing all required registration and application requirements, SAMHSA
requires applicants to electronically submit using eRA ASSIST, Grants.gov
Workspace or another system to system (S2S) provider. Information on each of these
options is below:
1) ASSIST – The Application Submission System and Interface for Submission
Tracking (ASSIST) is an NIH sponsored online interface used to prepare
applications using the SF424 form set, submit electronically through Grants.gov
to SAMHSA and other participating agencies, and track grant applications.
[Note: ASSIST requires an eRA Commons ID to access the system]
2) Grants.gov Workspace – You can use the shared, online environment of the
Grants.gov Workspace to collaboratively work on different forms within the
application.
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The specific actions you need to take to submit your application will vary by submission
method as listed above. The steps to submit your application are as follows:
To submit to Grants.gov using ASSIST: eRA Modules, User Guides, and
Documentation | Electronic Research Administration (eRA)
To submit to Grants.gov using the Grants.gov Workspace:
http://www.grants.gov/web/grants/applicants/workspace-overview.html
Regardless of the option you use, your application will be subject to the same
registration requirements, completed with the same data items, routed through
Grants.gov, validated against the same agency business rules, assembled in a
consistent format for review consideration, and tracked in eRA Commons. All
applications that are successfully submitted must be validated by Grants.gov before
proceeding to the NIH eRA Commons system and validations.
On-time submission requires that electronic applications be error-free and made
available to SAMHSA for processing from the NIH eRA system on or before the
application due date and time. Applications must be submitted to and validated
successfully by Grants.gov and eRA Commons no later than 11:59 PM Eastern Time on
the application due date.
You are strongly encouraged to allocate additional time prior to the submission deadline
to submit your application and to correct errors identified in the validation process. You
are also encouraged to check the status of your application submission to determine if
the application is complete and error-free.
If you encounter problems when submitting your application in Grants.gov, you must
attempt to resolve them by contacting the Grants.gov Service Desk at the following:



By e-mail: support@grants.gov
By phone: (toll-free) 1-800-518-4726 (1-800-518-GRANTS). \The Grants.gov
Contact Center is available 24 hours a day, 7 days a week, excluding federal
holidays.

Make sure you receive a case/ticket/reference number that documents the
issues/problems with Grants.gov.
Additional support is also available from the NIH eRA Service desk at:


By e-mail: http://grants.nih.gov/support/index.html
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By phone: 301-402-7469 or (toll-free) 1-866-504-9552. The NIH eRA Service
desk is available Monday – Friday, 7 a.m. to 8 p.m. Eastern Time, excluding
federal holidays.

If you experience problems accessing or using ASSIST (see below), you can:



Access the ASSIST Online Help Site at: https://era.nih.gov/erahelp/assist/
Or contact the NIH eRA Service Desk

SAMHSA highly recommends that you submit your application 24-72 hours before the
submission deadline. Many submission issues can be fixed within that time and you can
attempt to re-submit.
4.2

Waiver of Electronic Submission

SAMHSA will not accept paper applications except under very special circumstances. If
you need special consideration, SAMHSA must approve the waiver of this requirement
in advance.
If you do not have the technology to apply online, or your physical location has no
Internet connection, you may request a waiver of electronic submission. You must send
a written request to the Division of Grant Review at least 15 calendar days before the
application's due date.
Direct any questions regarding the submission waiver process to the Division of Grant
Review at 240-276-1199.
5.

AFTER SUBMISSION

5.1

System Validations and Tracking

After you complete and comply with all registration and application requirements and
submit your application, the application will be validated by Grants.gov. You will receive
a notification that your application is being processed. You will receive two additional emails from Grants.gov within the next 24-48 hours (one notification email will confirm
receipt of the application in Grants.gov, and the other notification email will indicate that
the application was either successfully validated by the Grants.gov system or rejected
due to errors). It is important that you retain this Grants.gov tracking number. Receipt
of the Grants.gov tracking number is the only indication that Grants.gov has
successfully received and validated your application. If you do not receive a
Grants.gov tracking number, you may want to contact the Grants.gov help desk for
assistance (see resources for assistance in 4.1).
If Grants.gov identifies any errors and rejects your application with a “Rejected with
Errors” status, you must address all errors and submit again. If no problem is found,
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Grants.gov will allow the eRA system to retrieve the application and check it against its
own agency business rules (eRA Commons Validations). If you use ASSIST to
complete your application, you are able to validate your application and fix errors before
submission.
After you successfully submit your application through Grants.gov, your application will
go through eRA Commons validations. You must check your application status in eRA
Commons. You must have an eRA Commons ID in order to have access to electronic
submission and retrieval of application/grant information.
If no errors are found, the application will be assembled in the eRA Commons. At this
point, you can view your application in eRA commons. It will then be forwarded to
SAMHSA as the receiving institution for further review. If errors are found, you will
receive a System Error and/or Warning notification regarding the problems found in the
application. You must take action to make the required corrections, and re-submit the
application through Grants.gov before the application due date and time.
You are responsible for viewing and tracking your applications in the eRA
Commons after submission through Grants.gov to ensure accurate and
successful submission. Once you are able to access your application in the eRA
Commons, be sure to review it carefully as this is what reviewers will see.
5.2

eRA Commons: Warning vs. Error Notifications

You may receive a System Warning and/or Error notification after submitting an
application. Take note that there is a distinction between System Errors and System
Warnings.
Warnings – If you receive a Warning notification after the application is submitted, you
are not required to resubmit the application. The reason for the Warning will be
identified in the notification. It is at your discretion to choose to resubmit, but if the
application was successfully received, it does not require any additional action.
Errors – If you receive an Error notification after the applications is submitted, you must
correct and resubmit the application. The word Error is used to characterize any
condition which causes the application to be deemed unacceptable for further
consideration.
5.3

System or Technical Issues

If you encounter a system error that prevents you from completing the application
submission process on time, the BO from your organization will receive an email
notification from eRA Commons. SAMHSA highly recommends contacting the eRA
Service Desk and submitting a web ticket to document your good faith attempt to submit
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your application, and determining next steps. See 4.1 for more information on
contacting the eRA Service Desk.
5.4

Resubmitting a Changed/Corrected Application

If SAMHSA does not receive your application by the application due date as a result of
a failure in the SAM, Grants.gov, or NIH’s eRA Commons systems, you must contact
the Division of Grant Review within one business day after the official due date at:
dgr.applications@samhsa.hhs.gov and provide the following:


A case number or email from SAM, Grants.gov, and/or NIH’s eRA system that
allows SAMHSA to obtain documentation from the respective entity for the cause
of the error.

SAMHSA will consider the documentation to determine if you followed Grants.gov and
NIH’s eRA requirements and instructions, met the deadlines for processing paperwork
within the recommended time limits, met FOA requirements for submission of electronic
applications, and made no errors that caused submission through Grants.gov or NIH’s
eRA to fail. No exceptions for submission are allowed when user error is involved.
Please note that system errors are extremely rare.
[Note: When resubmitting an application, please ensure that the Project Title is
identical to the Project Title in the originally submitted application (i.e., no extra
spacing) as the Project Title is a free-text form field.]
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Appendix B - Formatting Requirements and System
Validation
1.

SAMHSA FORMATTING REQUIREMENTS

SAMHSA’s goal is to review all applications submitted for grant funding. However, this
goal must be balanced against SAMHSA’s obligation to ensure equitable treatment of
applications. For this reason, SAMHSA has established certain formatting requirements
for its applications. See below for a list of formatting requirements required by
SAMHSA:


Text must be legible. Pages must be typed in black, single-spaced, using a
font of Times New Roman 12, with all margins (left, right, top, bottom) at least
one inch each. You may use Times New Roman 10 only for charts or tables.



You must submit your application and all attached documents in Adobe PDF
format or your application will not be forwarded to eRA Commons and will not
be reviewed.



To ensure equity among applications, page limits for the Project Narrative
cannot be exceeded.



Black print should be used throughout your application, including charts and
graphs (no color).



The page limits for Attachments stated in the FOA: Section IV-1 should not
be exceeded.

If you are submitting more than one application under the same announcement number,
you must ensure that the Project Title in Field 15 of the SF-424 is unique for each
submission.
2.

GRANTS.GOV FORMATTING AND VALIDATION REQUIREMENTS


Grants.gov allows the following list of UTF-8 characters when naming your
attachments: A-Z, a-z, 0-9, underscore, hyphen, space, and period. Other
UTF-8 characters should not be used as they will not be accepted by NIH’s
eRA Commons, as indicated in item #10 in the table below.



Scanned images must be scanned at 150-200 dpi/ppi resolution and saved as
a PDF file. Using a higher resolution setting or different file type will result in a
larger file size, which could result in rejection of your application.
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3.

Any files uploaded or attached to the Grants.gov application must be PDF file
format and must contain a valid file format extension in the filename. In
addition, the use of compressed file formats such as ZIP, RAR or Adobe
Portfolio will not be accepted.

eRA COMMONS FORMATTING AND VALIDATION REQUIREMENTS

The following table is a list of formatting requirements and system validations required
by eRA Commons and will result in errors if not met. The application must be ‘error free’
to be processed through the eRA Commons. There may be additional validations which
will result in Warnings but these will not prevent the application from processing through
the submission process.
If you do not adhere to these requirements, you will receive an email notification from
era-notify@mail.nih.gov to take action and adhere to the requirements so that your
application can be processed successfully. It is highly recommended that you submit
your application 24-72 hours before the submission deadline to allow for sufficient time
to correct errors and resubmit the application. If you experience any system validation
or technical issues after hours on the application due date, contact the eRA Service
Desk and submit a Web ticket to document your good-faith attempt to submit your
application.

#
1

eRA Validations
Applicant Identifier: The Commons
Username provided in the PD/PI
Credential field for the PD/PI must
be valid and affiliated with the
organization (matching on the Org
Primary DUNS).

Action if the Validation is not met
If the PD/PI Credentials are not provided, the applicant will
receive the following error message from eRA Commons:
"The Commons Username must be provided in the Applicant
Identifier field for the PD/PI."
If the Username provided is not a valid Commons account, the
applicant will receive the following error message from eRA
Commons:
"The Commons Username provided in the Applicant Identifier is
not a recognized Commons account."
If the Username is not affiliated with the organization submitting
the application and have the PI role, the applicant will receive the
following error message from eRA Commons:
"The Commons account provided in the Applicant Identifier field
for the PD/PI is either not affiliated with the applicant organization
or does not hold the PI role. Check with your Commons Account
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#

eRA Validations

Action if the Validation is not met
Administrator to make sure your account affiliation and roles are
set-up correctly."

2

DUNS1numbers: The DUNS
number provided on any forms
must have valid characters (9 or 13
numbers with or without dashes).

If the DUNS number provided has invalid characters (other than 9
or 13 numbers) after stripping of dashes, the applicant will
receive the following error message from eRA Commons:
“The DUNs number for <insert form name > is not in the valid
format of DUNS or DUNS+4 number (DUNS should be 9 or 13
digits; no letters or special characters).”

Submit2 required documentation for
the FOA. 2

If you do not submit the documentation (forms) required for the
FOA, the applicant will receive the following error message from
eRA Commons:

3
“The format of the application does not match the format of the
FOA. Please contact the eRA Service Desk for assistance.”

4

Check3the “Changed/Corrected
Application” box in the SF424 form
after making changes/corrections
to resubmit an application.

If you change or correct an error in your application, but do not
select “Changed/Corrected”, any subsequent submissions for the
same FOA will result in an error, and the applicant will receive the
following error message from eRA Commons:

Refer to Section II-5.4 for more
information on resubmission
criteria.

“This application has been identified as a duplicate of a previous
submission. The ‘Type of Submission’ should be set to
Changed/Corrected if you are addressing errors/warnings.”

Applications
4
cannot be larger than
1.2GB

If the application exceeds 1.2GB, the applicant will receive the
following error message from eRA Commons:

5
“The application did not follow the agency-specific size limit of
1.2 GB. Please resize the application to be no larger than 1.2GB
before submitting.”

6

The Funding
5
Opportunity
Announcement (FOA) number
must exist.

If you enter an FOA number that does not exist, the applicant will
receive the following error message from eRA Commons:
“The Funding Opportunity Announcement number does not
exist.”

All documents
and attachments
6
must be in PDF format.
7

If you submit attachments which are not in PDF format, the
applicant will receive the following error message from eRA
Commons:
“The <attachment> attachment is not in PDF format. All
attachments must be provided to the agency in PDF format with a

37

eRA Validations

#

Action if the Validation is not met
.pdf extension. Help with PDF attachments can be found at
http://grants.nih.gov/grants/ElectronicReceipt/pdf_guidelines.htm.
”

8

All attachments
7
should comply with
the following formatting
requirement:
o

9

PDF attachments cannot be
empty (0 bytes).

All attachments
8
should comply with
the following formatting
requirement:
o

PDF attachments cannot
have Meta data missing,
cannot be encrypted,
password protected or
secured documents.

All attachments
9
should comply with
the following formatting
requirement:
10

o

Size of PDF attachments
cannot be larger than 8.5 x
11 inches (horizontally or
vertically).

If you submit attachments which do not comply with the stated
formatting requirement, the applicant will receive the following
error message from eRA Commons:
“The {attachment} attachment was empty. PDF attachments
cannot be empty, password protected or encrypted. Please
submit a changed/corrected application with the correct PDF
attachment. Help with PDF attachments can be found at
http://grants.nih.gov/grants/ElectronicReceipt/pdf_guidelines.htm.
”
If you submit attachments which do not comply with the stated
formatting requirement, the applicant will receive the following
error message from eRA Commons:
“The <attachment> attachment contained formatting or features
not currently supported by NIH: <condition returned>. Help with
PDF attachments can be found at
http://grants.nih.gov/grants/ElectronicReceipt/pdf_guidelines.htm.
”
If you submit attachments that do not comply with the stated
formatting requirement, the applicant will receive the following
error message from eRA Commons:
“Filename <file> cannot be larger than U.S. standard letter paper
size of 8.5 x 11 inches. See the PDF guidelines at
http://grants.nih.gov/grants/ElectronicReceipt/pdf_guidelines.htm
for additional information.”

[Note: It is recommended that you
limit the size of attachments to 35
MB.]
All attachments
1
should comply with
the following
0 formatting
requirement:

If you submit attachments which do not comply with the stated
formatting requirement, the applicant will receive the following
error message from eRA Commons:

11
o

PDF attachments should
have a valid file name.
Valid file names must
include the following UTF-8
characters: A-Z, a-z, 0-9,

“The <attachment> attachment filename is invalid. Valid
filenames may only include the following characters: A-Z, a-z, 09, underscore ( _ ), hyphen (-), space, or period. No special
characters (including brackets) can be part of the filename.”
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#

eRA Validations

Action if the Validation is not met

underscore (_), hyphen (-),
space, period.

The contact
1
person’s email in the
SF-424 Section
1
F, must contain a
‘@’, with at least 1 and at most 64
chars preceding and following the
‘@’. Control characters (ASCII 0
through 31 and 127), spaces and
special chars < > ( ) [ ] \ , ; : are not
valid.

If the contact person’s email address does not comply with the
stated formatting requirement, the applicant will receive the
following error message from eRA Commons:

Congressional
1
district code of
applicant (after
2
truncating) must be
valid.

If the Congressional district code of the applicant is not valid, the
applicant will receive the following error message from eRA
Commons:

[Note: Applies to form SF-424,
items 16a and 16b]

“Congressional district <Congressional District> is invalid. To
locate your district, visit http://www.house.gov/”

Authorized
1
Representative email
must contain
3 a ‘@’, with at least 1
and at most 60chars preceding
and following the ‘@’. Control
characters (ASCII 0 through 31
and 127), spaces and special
chars < > ( ) [ ] \ , ; : are not valid.

If the Authorized Representative email address does not comply
with the stated formatting requirement, the applicant will receive
the following error message from eRA Commons:

15

Budget Validations

If the budget form fields below do not comply with the form
guidelines, the applicant will receive the following error message
from eRA Commons:

16

SF424-A: Section A – Budget
Summary

Ensure that the sum of Grant Program Function or Activity (a)
elements entered equals the total amounts in the Total field

12

“The submitted e-mail address for the person to be contacted
{email address}, is invalid. Must contain a ‘@’, with at least 1 and
at most 64 chars preceding and following the ‘@’. Control
characters (ASCII 0 through 31 and 127), spaces and special
chars < > ( ) [ ] \ , ; : are not valid.”

13

14

“Must contain a ‘@’, with at least 1 and at most 64 chars
preceding and following the ‘@’. Control characters (ASCII 0
through 31 and 127), spaces and special chars < > ( ) [ ] \ , ; : are
not valid. The Person to be contacted email address also
provided on the SF 424 will be used instead.”

There are total fields at the end of
rows or at the bottom of columns
that must equal the sum of the
elements for that row or column

39

#

eRA Validations

17

SF424-A: Section B – Budget
Categories

Action if the Validation is not met
Ensure that the TOTALS Total (row k, column 5) equals the
Budget Summary Totals in section A, row 5 column g.

The TOTALS Total in Column 5 Row k does not equal to SECTION
A – Budget Summary: 5.Totals
Total (g).
18

19

SF424-A: Section D – Forecasted
Cash Needs
The Federal amount for the 1st
Year sun does not equal to Section
A Total for 1st Year Federal Totals

Ensure that the Federal Total for 1st year, in Section DForecasted Needs equals the Section A, New or Revised Budget
Federal Totals (e-5) amount.

The Non-Federal Total for 1st Year
sum does not equal to Estimated
Unobligated Funds Non-Federal
Totals (d-5) + New or Revised
Budget Non-Federal Totals (f-5)

Ensure that the Non-Federal Total for 1st year equals the sum of
Estimated Unobligated Funds Non-Federal Totals (d-5) and New
or Revised Budget Non-Federal Totals (f-5) on Section A.

The Total for 1st Year TOTAL in
Section D does not equal to the
Totals Total (Column 5, Row G) in
Section A

Ensure that the Forecasted Cash Needs: 15. TOTAL equals to
SECTION A – Budget Summary: 5.Totals Total (g).

SF424-A: Section E – Budget
Estimates Of Federal Funds
Needed For Balance of The project

Ensure that the project period years on the SF 424 block 17
matches the provided budget periods in the SF 424 A. Enter data
for the first budget period in Section D and enter future budget
periods in Section E. Please refer to agency guidance if
applicable.

The number of budget
years/periods does not match the
span of the project
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Appendix C – Confidentiality and SAMHSA Participant
Protection/Human Subjects Guidelines

Confidentiality and Participant Protection:
It is important to have safeguards protecting individuals from risks associated with their
participation in SAMHSA projects. All applicants (including those who plan to obtain
Institutional Review Board (IRB) approval) must address the elements below. If
some elements are not applicable to the proposed project, explain why the element(s) is
not applicable. In addition to addressing these elements, you will need to determine if
the section below titled “Protection of Human Subjects Regulations” applies to your
project. If so, you must submit the required documentation as described below. There
are no page limits for this section.
1. Protect Clients and Staff from Potential Risks


Identify and describe the foreseeable physical, medical, psychological, social
and legal risks or potential adverse effects participants may be exposed to as
a result of the project.



Identify and describe the foreseeable physical, medical, psychological, social
and legal risks or potential adverse effects staff may be exposed to as a result,
of the project.



Describe the procedures you will follow to minimize or protect participants and
staff against potential risks, including risks to confidentiality.



Identify your plan to provide guidance and assistance in the event there are
adverse effects to participants and staff.

2. Fair Selection of Participants


Explain how you will recruit and select participants.



Identify any individuals in the geographic catchment area where services will be
delivered who will be excluded from participating in the project and explain the
reasons for this exclusion.

3. Absence of Coercion
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If you plan to compensate participants, state how participants will be awarded
incentives (e.g., gift cards, bus passes, gifts, etc.) If you have included funding
for incentives in your budget, you must address this item. (A recipient or
treatment or prevention provider may provide up to $30 non-cash incentive to
individuals to participate in required data collection follow up. This amount may
be paid for participation in each required follow up interview.)



Provide justification that the use of incentives is appropriate, judicious and
conservative and that incentives do not provide an “undue inducement” that
removes the voluntary nature of participation.



Describe how you will inform participants that they may receive services even if
they chose to not participate in or complete the data collection component of
the project.

4. Data Collection


Identify from whom you will collect data (e.g., from participants themselves,
family members, teachers, others).



Describe the data collection procedures and specify the sources for obtaining
data (e.g., school records, interviews, psychological assessments,
questionnaires, observation or other sources). Identify what type of specimens
(e.g., urine, blood) will be used, if any. State if the specimens will be used for
purposes other than evaluation.



In Attachment 2, “Data Collection Instruments/Interview Protocols,” you must
provide copies of all available data collection instruments and interview
protocols that you plan to use (unless you are providing the web link to the
instrument(s)/protocol(s)).

5. Privacy and Confidentiality


Explain how you will ensure privacy and confidentiality. Describe:
o Where data will be stored.
o Who will have access to the data collected.
o How the identity of participants will be kept private, for example, through the
use of a coding system on data records, limiting access to records, or
storing identifiers separately from data.

NOTE: Recipients must maintain the confidentiality of alcohol and drug abuse client
records according to the provisions of Title 42 of the Code of Federal Regulations,
Part II.
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6. Adequate Consent Procedures


Include, as appropriate, sample consent forms that provide for: (1) informed
consent for participation in service intervention; (2) informed consent for
participation in the data collection component of the project; and (3) informed
consent for the exchange (releasing or requesting) of confidential information.
The sample forms must be included in Attachment 3, “Sample Consent
Forms”, of your application. If needed, give English translations.



Explain how you will obtain consent for youth, the elderly, people with limited
reading skills, and people who do not use English as their first language.
Describe how the consent will be documented. For example: Will you read the
consent forms? Will you ask prospective participants questions to be sure they
understand the forms? Will you give them copies of what they sign?

NOTE: Never imply that the participant waives or appears to waive any legal rights,
may not end involvement with the project, or releases your project or its agents from
liability for negligence.
7. Risk/Benefit Discussion


Discuss why the risks you have identified in element 1. (Protect Clients and
Staff from Potential Risks) are reasonable compared to the anticipated
benefits to participants involved in the project.

Protection of Human Subjects Regulations
SAMHSA expects that most recipients funded under this announcement will not have to
comply with the Protection of Human Subjects Regulations (45 CFR 46), which requires
Institutional Review Board (IRB) approval. However, in some instances, the applicant’s
proposed project may meet the regulation’s criteria for research involving human
subjects. Although IRB approval is not required at the time of award, you are required
to provide the documentation below prior to enrolling participants into your project.
In addition to the elements above, applicants whose projects must comply with the
Human Subjects Regulations must:



Describe the process for obtaining IRB approval for your project.
Provide documentation that an Assurance of Compliance is on file with the
Office for Human Research Protections (OHRP).
 Provide documentation that IRB approval has been obtained for your project
prior to enrolling participants.
General information about Human Subjects Regulations can be obtained through OHRP
at http://www.hhs.gov/ohrp or (240) 453-6900. SAMHSA–specific questions should be
directed to the program contact listed in Section VII of this announcement.
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Appendix D – Developing Goals and Measurable Objectives
To be able to effectively evaluate your project, it is critical that you develop realistic
goals and measurable objectives. This appendix provides information on developing
goals and objectives. It also provides examples of well-written goals and measurable
objectives.
GOALS
Definition − a goal is a broad statement about the long-term expectation of what should
happen as a result of your program (the desired result). It serves as the foundation for
developing your program objectives. Goals should align with the statement of need that
is described. Goals should only be one sentence.
The characteristics of effective goals include:






Goals address outcomes, not how outcomes will be achieved;
Goals describe the behavior or condition in the community expected to change;
Goals describe who will be affected by the project;
Goals lead clearly to one or more measurable results; and
Goals are concise.

Examples
Unclear Goal

Critique

Improved Goal

Increase the substance abuse and
HIV/AIDS prevention capacity of the local
school district

This goal could be
improved by specifying
an expected program
effect in reducing a
health problem

Increase the capacity of the local
school district to reduce high-risk
behaviors of students that may
contribute to substance abuse and/or
HIV/AIDS

Decrease the prevalence of marijuana,
alcohol, and prescription drug use among
youth in the community by increasing the
number of schools that implement
effective policies, environmental change,
intensive training of teachers, and
educational approaches to address highrisk behaviors, peer pressure, and
tobacco use.

This goal is not concise

Decrease youth substance use in the
community by implementing evidencebased programs within the school
district that address behaviors that may
lead to the initiation of use.

OBJECTIVES
Definition – Objectives describe the results to be achieved and the manner in which
they will be achieved. Multiple objectives are generally needed to address a single goal.
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Well-written objectives help set program priorities and targets for progress and
accountability. It is recommended that you avoid verbs that may have vague meanings
to describe the intended outcomes, like “understand” or “know” because it may prove
difficult to measure them. Instead, use verbs that document action, such as: “By the
end of 2019, 75% of program participants will be placed in permanent housing.”
In order to be effective, objectives should be clear and leave no room for interpretation.
SMART is a helpful acronym for developing objectives that are specific, measurable,
achievable, realistic, and time-bound:
Specific – Includes the “who” and “what” of program activities. Use only one action verb
to avoid issues with measuring success. For example, “Outreach workers will administer
the HIV risk assessment tool to at least 100 injection drug users in the population of
focus” is a more specific objective than “Outreach workers will use their skills to reach
out to drug users on the street.”
Measurable – How much change is expected. It must be possible to count or otherwise
quantify an activity or its results. It also means that the source of and mechanism for
collecting measurement data can be identified and that collection of the data is feasible
for your program. A baseline measurement is required to document change (e.g., to
measure the percentage of increase or decrease). If you plan to use a specific
measurement instrument, it is recommended that you incorporate its use into the
objective. Example: By 9/18 increase by 10% the number of 8th, 9th, and 10th grade
students who disapprove of marijuana use as measured by the annual school youth
survey.
Achievable – Objectives should be attainable within a given time frame and with
available program resources. For example, “The new part-time nutritionist will meet with
seven teenage mothers each week to design a complete dietary plan” is a more
achievable objective than “Teenage mothers will learn about proper nutrition.”
Realistic – Objectives should be within the scope of the project and propose
reasonable programmatic steps that can be implemented within a specific time frame.
For example, “Two ex-gang members will make one school presentation each week for
two months to raise community awareness about the presence of gangs” is a more
realistic objective than “Gang-related violence in the community will be eliminated.”
Time-bound – Provide a time frame indicating when the objective will be measured or a
time by when the objective will be met. For example, “Five new peer educators will be
recruited by the second quarter of the first funding year” is a better objective than “New
peer educators will be hired.”
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Examples:
Non-SMART Objective

Critique

SMART Objective

Teachers will be trained on
the selected evidence-based
substance abuse prevention
curriculum.

The objective is not SMART
because it is not specific,
measurable, or time-bound. It can
be made SMART by specifically
indicating who is responsible for
training the teachers, how many
will be trained, who they are, and
by when the trainings will be
conducted.

By June 1, 2019, LEA supervisory
staff will have trained 75% of health
education teachers in the local
school district on the selected,
evidence-based substance abuse
prevention curriculum.

90% of youth will participate
in classes on assertive
communication skills.

This objective is not SMART
because it is not specific or timebound. It can be made SMART by
indicating who will conduct the
activity, by when, and who will
participate in the lessons on
assertive communication skills.

By the end of the 2019 school year,
district health educators will have
conducted classes on assertive
communication skills for 90% of youth
in the middle school receiving the
substance abuse and HIV
prevention curriculum.

Train individuals in the
community on the prevention
of prescription drug/opioid
overdose-related deaths.

This objective is not SMART as it
is not specific, measurable or timebound. It can be made SMART by
specifically indicating who is
responsible for the training, how
many people will be trained, who
they are, and by when the training
will be conducted.

By the end of year two of the
project, the Health Department will
have trained 75% of EMS staff in the
County Government on the selected
curriculum addressing the prevention
of prescription drug/opioid overdoserelated deaths.
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Appendix E – Developing the Plan for Data Collection,
Performance Assessment, and Quality Improvement
Information in this Appendix should be taken into consideration when developing a
response for criteria in Section D.
Data Collection:
In describing your plan for data collection, consider addressing the following points:

 The electronic data collection software that will be used;
 How often data will be collected;
 The organizational processes that will be implemented to ensure the accurate







and timely collection and input of data;
The staff that will be responsible for collecting and recording the data;
The data source/data collection instruments that will be used to collect the data;
How well the data collection methods will take into consideration the language,
norms and values of the population(s) of focus;
How will the data be kept secure;
If applicable, how will the data collection procedures ensure that confidentiality is
protected and that informed consent is obtained; and
If applicable, how data will be collected from partners, sub-awardees.

It is not necessary to provide information related to data collection and performance
measurement in a table but the following samples may give you some ideas about how
to display the information.
Table 1 provides an example of how information for the required performance measures
could be displayed.
Table 1
Performance
Measures

Data
Source

Data
Collection
Frequency
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Responsible
Staff for Data
Collection

Method of Data
Analysis

Performance
Measures

Data
Source

Data
Collection
Frequency

Responsible
Staff for Data
Collection

Method of Data
Analysis

Table 2 provides an example of how information could be displayed for the data that will
be collected to measure the objectives that are included in B.1
Table 2
Objective

Data Source Data Collection
Frequency

Responsible
Staff for Data
Collection

Method of
Data Analysis

Objective 1.a
Objective 1.b

Data Management, Tracking, Analysis, and Reporting:
Points to consider:
Data management:



How data will be protected, including information about who will have access to
data;
How will data be stored.

Data tracking:


The staff member who will be responsible for tracking the performance measures
and measurable objectives.

Data analysis:



Who will be responsible for conducting the data analysis, including the role of the
Evaluator;
What data analysis methods will be used.
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Data reporting:



Who will be responsible for completing the reports;
How will the data be reported to staff, stakeholders, SAMHSA, Advisory Board,
and other relevant project partners.

Performance Assessment:
Points to consider:




Information on how frequently performance data will be reviewed;
How you will use this data to monitor and evaluate activities and processes and
to assess the progress that has been made achieving the goals and objectives;
and
Who will be responsible for conducting the performance assessment.

Quality Improvement:
Points to consider:








If applicable, the QI model that will be used;
How will the QI process be used to track progress;
The staff members who will be responsible for overseeing these processes;
How you will implement any needed changes in project implementation and/or
project management;
o What decision-making processes will be used;
o When and by whom will decisions be made concerning project
improvement;
o What are the thresholds for determining that changes need to be made;
Will the Advisory Board have a role in the QI process; and
How will the changes be communicated to staff and/or partners/sub-awardees.
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Appendix F – Biographical Sketches and Position
Descriptions
Include position descriptions for the Project Director and all key personnel. Position
descriptions should be no longer than one page each.
For staff members, who have been identified, include a biographical sketch for the
Project Director and other key positions. Each sketch should be two pages or less.
Biographical Sketch
Existing curricula vitae of project staff members may be used if they are updated and
contain all items of information requested below. You may add any information items
listed below to complete existing documents. For development of new curricula vitae
include items below in the most suitable format:
1. Name of staff member
2. Educational background: school(s), location, dates attended, degrees earned
(specify year), major field of study
3. Professional experience
4. Honors received and dates
5. Recent relevant publications
Position Description
1.
2.
3.
4.
5.
6.
7.
8.

Title of position
Description of duties and responsibilities
Qualifications for position
Supervisory relationships
Skills and knowledge required
Amount of travel and any other special conditions or requirements
Salary range
Hours per day or week
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Appendix G – Addressing Behavioral Health Disparities
SAMHSA expects recipients to utilize their data to: (1) identify the number of individuals
to be served during the grant period and identify subpopulations (i.e., racial, ethnic,
sexual, and gender minority groups) vulnerable to behavioral health disparities; (2)
implement a quality improvement plan for the use of program data on access, use, and
outcomes to support efforts to decrease the differences in access to, use, and
outcomes of service activities; and (3) identify methods for the development of policies
and procedures to ensure adherence to the National Standards for Culturally and
Linguistically Appropriate Services (CLAS) in Health and Health Care.
Definition of Health Disparities:
Healthy People 2020 defines a health disparity as a “particular type of health difference
that is closely linked with social, economic, and/or environmental disadvantage. Health
disparities adversely affect groups of people who have systematically experienced
greater obstacles to health based on their racial or ethnic group; religion; socioeconomic
status; gender; age; mental health; cognitive, sensory, or physical disability; sexual
orientation or gender identity; geographic location; or other characteristics historically
linked to discrimination or exclusion.”
Subpopulations
SAMHSA grant applicants are routinely asked to define the population they intend to
serve given the focus of a particular grant program (e.g., adults with serious mental
illness [SMI] at risk for chronic health conditions; young adults engaged in underage
drinking; populations at risk for contracting HIV/AIDS, etc.). Within these populations of
focus are subpopulations that may have disparate access to, use of, or outcomes from
provided services. These disparities may be the result of differences in language,
beliefs, norms, values, and/or socioeconomic factors specific to that subpopulation. For
instance, Latino adults with SMI may be at heightened risk for metabolic disorder due to
lack of appropriate in-language primary care services; Native American youth may have
an increased incidence of underage drinking due to coping patterns related to historical
trauma within the Native American community; and African American women may be at
greater risk for contracting HIV/AIDS due to lack of access to education on risky sexual
behaviors in urban low-income communities. While these factors might not be pervasive
among the general population served by a recipient, they may be predominant among
subpopulations or groups vulnerable to disparities. It is imperative that recipients
understand who is being served within their community in order to provide care that will
yield positive outcomes, per the focus of that grant. In order for organizations to attend
to the potentially disparate impact of their grant efforts, recipients are asked to address
access, use and outcomes for subpopulations, which can be defined by the following
factors:
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By race
By ethnicity
By gender (including transgender populations)
By sexual orientation (including lesbian, gay and bisexual populations)

The ability to address the quality of care provided to subpopulations served within
SAMHSA’s grant programs is enhanced by programmatic alignment with the federal
CLAS standards.
National Standards for Culturally and Linguistically Appropriate Services (CLAS)
in Health and Health Care
The National CLAS standards were initially published in the Federal Register on
December 22, 2000. Culturally and linguistically appropriate health care and services,
broadly defined as care and services that are respectful of and responsive to the
cultural and linguistic needs of all individuals, is increasingly seen as essential to
reducing disparities and improving health care quality. The National CLAS Standards
have served as catalyst and conduit for the evolution of the field of cultural and linguistic
competency over the course of the last 12 years. In recognition of these changes in the
field, the HHS Office of Minority Health undertook the National CLAS Standards
Enhancement Initiative from 2010 to 2012.
The enhanced National CLAS Standards seek to set a new bar in improving the quality
of health to our nation’s ever diversifying communities. Enhancements to the National
CLAS Standards include the broadening of the definitions of health and culture, as well
as an increased focus on institutional governance and leadership. The enhanced
National Standards for Culturally and Linguistically Appropriate Services in Health and
Health Care are comprised of 15 Standards that provide a blueprint for health and
health care organizations to implement culturally and linguistically appropriate services
that will advance health equity, improve quality, and help eliminate health care
disparities.
You can learn more about the CLAS mandates, guidelines, and recommendations at:
http://www.ThinkCulturalHealth.hhs.gov.
Examples of a Behavioral Health Disparity Impact Statement are available on the
SAMHSA website at http://www.samhsa.gov/grants/grants-management/disparityimpact-statement.
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Appendix H – Standard Funding Restrictions
HHS codified the Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for HHS Awards, 45 CFR Part 75. In Subpart E, cost principles are
described and allowable and unallowable expenditures for HHS recipients are
delineated. 45 CFR Part 75 is available at http://www.samhsa.gov/grants/grantsmanagement/policies-regulations/requirements-principles. Unless superseded by
program statute or regulation, follow the cost principles in 45 CFR Part 75 and the
standard funding restrictions below.
You may also reference the SAMHSA site for grantee guidelines on financial
management requirements at https://www.samhsa.gov/grants/grantsmanagement/policies-regulations/financial-management-requirements.
SAMHSA grant funds may not be used to:


Pay for the purchase or construction of any building or structure to house any
part of the program. (Applicants may request up to $75,000 for renovations and
alterations of existing facilities, if necessary and appropriate to the project.)



Provide residential or outpatient treatment services when the facility has not yet
been acquired, sited, approved, and met all requirements for human habitation
and services provision. (Expansion or enhancement of existing residential
services is permissible.)



Provide inpatient treatment or hospital-based detoxification services. Residential
services are not considered to be inpatient or hospital-based services.



Make direct payments to individuals to enter treatment or continue to participate
in prevention or treatment services.
Note: A recipient or treatment or prevention provider may provide up to $30 noncash incentive to individuals to participate in required data collection follow up.
This amount may be paid for participation in each required follow up interview.



Meals are generally unallowable unless they are an integral part of a conference
grant or specifically stated as an allowable expense in the FOA. Grant funds
may be used for light snacks, not to exceed $3.00 per person.



Consolidated Appropriations Action, 2017 (Public Law 115-31) Division H,
Section 520, notwithstanding any other provision of this Act, no funds
appropriated in this Act shall be used to purchase sterile needles or syringes for
the hypodermic injection of any illegal drug. Provided, That such limitation does
not apply to the use of funds for elements of a program other than making such
53

purchases if the relevant State or local health department, in consultation with
the Centers for Disease Control and Prevention, determines that the State or
local jurisdiction, as applicable, is experiencing, or is at risk for, a significant
increase in hepatitis infections or an HIV outbreak due to injection drug use, and
such program is operating in accordance with state and local law.


Pay for pharmaceuticals for HIV antiretroviral therapy, sexually transmitted
diseases (STD)/sexually transmitted illnesses (STI), tuberculosis (TB), and
hepatitis B and C, or for psychotropic drugs.
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Appendix I – Intergovernmental Review (E.O. 12372)
Requirements
States with SPOCs
All SAMHSA grant programs are covered under Executive Order (EO) 12372, as
implemented through Department of Health and Human Services (DHHS) regulation at
45 CFR Part 100. Under this Order, states may design their own processes for
reviewing and commenting on proposed federal assistance under covered programs.
Certain jurisdictions have elected to participate in the EO process and have established
State Single Points of Contact (SPOCs).
You do not need to do this if you are an American Indian/Alaska Native tribe or tribal
organization. If your state participates, contact your SPOC as early as possible to alert
him/her to the prospective application(s) and to receive any necessary instructions on
the state’s review process. For proposed projects serving more than one state, you are
advised to contact the SPOC of each affiliated state.
The SPOC should send any state review process recommendations to the following
address within 60 days of the application deadline: Director, Division of Grants
Management, Office of Financial Resources, Substance Abuse and Mental Health
Services Administration, Room 17E18, 5600 Fishers Lane, Rockville, MD 20857.
ATTN: SPOC – Funding Announcement No. SM-19-009.
States without SPOCs
If your state does not have a SPOC and you are a community-based, non-governmental
service provider, you must submit a Public Health System Impact Statement (PHSIS)3
to the head(s) of appropriate state and local health agencies in the area(s) to be
affected no later than the application deadline. The PHSIS is intended to keep state and
local health officials informed of proposed health services grant applications submitted
by community-based, non-governmental organizations within their jurisdictions. If you
are a state or local government or American Indian/Alaska Native tribe or tribal
organization, you are not subject to these requirements.
The PHSIS consists of the following information:

3 Approved by OMB under control no. 0920-0428; Public reporting burden for the Public Health System Reporting

Requirement is estimated to average 10 minutes per response, including the time for copying the first page of SF-424
and the abstract and preparing the letter for mailing. An agency may not conduct or sponsor, and a person is not
required to respond to, a collection of information unless it displays a currently valid OMB control number. The OMB
control number for this project is 0920-0428. Send comments regarding this burden to CDC Clearance Officer, 1600
Clifton Road, MS D-24, Atlanta, GA 30333, ATTN: PRA (0920-0428).
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A copy of the first page of the application (SF-424); and



A summary of the project, no longer than one page in length that provides: 1)
a description of the population to be served; 2) a summary of the services to
be provided; and 3) a description of the coordination planned with appropriate
state or local health agencies.

For SAMHSA grants, the appropriate state agencies are the Single State Agencies
(SSAs) for substance abuse and mental health. A listing of the SSAs for substance
abuse and the SSAs for mental health can be found on SAMHSA’s website at
http://www.samhsa.gov/grants/applying/forms-resources. If the proposed project falls
within the jurisdiction of more than one state, you should notify all representative SSAs.
Review the FOA: Section IV-1, carefully to determine if you must include an attachment
with a copy of a letter transmitting the PHSIS to the SSA. The letter must notify the state
that, if it wishes to comment on the proposal, its comments should be sent no later than
60 days after the application deadline to the following address: Christopher Craft,
Director of Grant Review, Office of Financial Resources, Substance Abuse and Mental
Health Services Administration, Room 17E06, 5600 Fishers Lane, Rockville, MD 20857.
ATTN: SSA – Funding Announcement No. SM-19-009.
In addition, applicants may request that the SSA send them a copy of any state
comments. The applicant must notify the SSA within 30 days of receipt of an award.
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Appendix J – Administrative and National Policy
Requirements
If your application is funded, you must comply with all terms and conditions of the NoA.
SAMHSA’s standard terms and conditions are available on the SAMHSA website.
HHS Grants Policy Statement (GPS)
If your application is funded, you are subject to the requirements of the HHS Grants
Policy Statement (GPS) that are applicable based on recipient type and purpose of
award. This includes any requirements in Parts I and II of the HHS GPS that apply to
the award. The HHS GPS is available at http://www.samhsa.gov/grants/grantsmanagement/policies-regulations/hhs-grants-policy-statement. The general terms and
conditions in the HHS GPS will apply as indicated unless there are statutory, regulatory,
or award-specific requirements to the contrary (as specified in the NoA).
HHS Grant Regulations
If your application is funded, you must also comply with the administrative requirements
outlined in 45 CFR Part 75. For more information see the SAMHSA website at
http://www.samhsa.gov/grants/grants-management/policies-regulations/requirementsprinciples.
Additional Terms and Conditions
Depending on the nature of the specific funding opportunity and/or your proposed
project as identified during review, SAMHSA may negotiate additional terms and
conditions with you prior to grant award. These may include, for example:
o actions required to be in compliance with confidentiality and participant
protection/human subjects requirements;
o requirements relating to additional data collection and reporting;
o requirements relating to participation in a cross-site evaluation;
o requirements to address problems identified in review of the application; or
revised budget and narrative justification.
Performance Goals and Objectives
If your application is funded, you will be held accountable for the information provided in
the application relating to performance targets. SAMHSA program officials will consider
your progress in meeting goals and objectives, as well as your failures and strategies
for overcoming them, when making an annual recommendation to continue the grant
and the amount of any continuation award. Failure to meet stated goals and objectives
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may result in suspension or termination of the grant award, or in reduction or
withholding of continuation awards.
Accessibility Provisions for All Grant Application Packages and Funding
Opportunity Announcements
Recipients of federal financial assistance (FFA) from HHS must administer their
programs in compliance with federal civil rights law. This means that recipients of HHS
funds must ensure equal access to their programs without regard to a person’s race,
color, national origin, disability, age and, in some circumstances, sex and religion. This
includes ensuring your programs are accessible to persons with limited English
proficiency. HHS provides guidance to recipients of FFA on meeting their legal
obligation to take reasonable steps to provide meaningful access to their programs by
persons with limited English proficiency. See http://www.hhs.gov/civil-rights/forindividuals/special-topics/limited-english-proficiency/index.html. The HHS Office for Civil
Rights also provides guidance on complying with civil rights laws enforced by HHS.
See http://www.hhs.gov/ocr/civilrights/understanding/section1557/index.html; and
http://www.hhs.gov/civil-rights/for-providers/index.html. Recipients of FFA also have
specific legal obligations for serving qualified individuals with disabilities. See
http://www.hhs.gov/ocr/civilrights/understanding/disability/index.html. Contact the HHS
Office for Civil Rights for more information about obligations and prohibitions under
federal civil rights laws at https://www.hhs.gov/ocr/about-us/contact-us/index.html or call
1-800-368-1019 or TDD 1-800-537-7697. Also note it is an HHS Departmental goal to
ensure access to quality, culturally competent care, including long-term services and
supports, for vulnerable populations. For further guidance on providing culturally and
linguistically appropriate services, recipients should review the National Standards for
Culturally and Linguistically Appropriate Services (CLAS) in Health and Health Care at
https://minorityhealth.hhs.gov/omh/browse.aspx?lvl=2&lvlid=53.
Cultural and Linguistic Competence
Recipients of federal financial assistance (FFA) from HHS serve culturally and
linguistically diverse communities that are not just defined by race or ethnicity, but also
socio-economic status, sexual orientation, gender identity, physical and mental ability,
age, and other factors. Organizational behaviors, practices, attitudes, and policies
across all SAMHSA-supported entities respect and respond to the cultural diversity of
communities, clients and students served.
If your application is funded, you must ensure access to quality health care for all.
Quality care means access to services, information, and materials delivered by trained
providers in a manner that factor in the language needs, health literacy, culture, and
diversity of the populations served. Quality also means that data collection instruments
used should adhere to culturally and linguistically appropriate norms. For additional
information and guidance, refer to the National Standards for Culturally and
Linguistically Appropriate Services (CLAS) published by the U.S. Department of Health
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and Human Services at https://www.thinkculturalhealth.hhs.gov/. Additional
cultural/linguistic competency and health literacy tools, and resources are available
online at http://www.samhsa.gov/capt/applying-strategic-prevention/cultural-competence
Acknowledgement of Federal Funding
As required by HHS appropriations acts, all HHS recipients must acknowledge Federal
funding when issuing statements, press releases, requests for proposals, bid invitations,
and other documents describing projects or programs funded in whole or in part with
Federal funds. Recipients are required to state (1) the percentage and dollar amounts of
the total program or project costs financed with Federal funds and (2) the percentage
and dollar amount of the total costs financed by nongovernmental sources
DOMA: Implementation of United States v. Windsor and Federal Recognition of
Same-Sex Spouses/Marriages
A special term of award may be included in the final NoA that states: “On June 26,
2013, in United States v. Windsor, the Supreme Court held that section 3 of the
Defense of Marriage Act (DOMA), which prohibited federal recognition of same-sex
marriages, was unconstitutional. As a result of that decision and consistent with HHS
policy, SAMHSA recognizes same-sex marriages and same-sex spouses on equal
terms with opposite sex-marriages and opposite-sex spouses, regardless of where the
couple resides. On June 26, 2015, in Obergefell v. Hodges, the Court held that the
Fourteenth Amendment requires a State to license a marriage between two people of
the same sex and to recognize a marriage between two people of the same sex when
their marriage was lawfully licensed and performed out-of-state. Consistent with both of
these decisions, you must treat as valid the marriages of same- sex couples. This policy
does not apply to registered domestic partnerships, civil unions or similar formal
relationships recognized under state law as something other than a marriage.”
Supplement Not Supplant
Grant funds may be used to supplement existing activities. Grant funds may not be
used to supplant current funding of existing activities. “Supplant” is defined as replacing
funding of a recipient’s existing program with funds from a federal grant.
Mandatory Disclosures
A term may be added to the NoA which states: Consistent with 45 CFR 75.113,
applicants and recipients must disclose in a timely manner, in writing to the HHS
awarding agency, with a copy to the HHS Office of Inspector General (OIG), all
information related to violations of federal criminal law involving fraud, bribery, or
gratuity violations potentially affecting the federal award. Sub-recipients must disclose,
in a timely manner, in writing to the prime recipient (pass through entity) and the HHS
OIG, all information related to violations of federal criminal law involving fraud, bribery,
59

or gratuity violations potentially affecting the federal award. Disclosures must be sent in
writing to the awarding agency and to the HHS OIG at the following addresses:
SAMHSA
Attention: Office of Financial Advisory Services
5600 Fishers Lane
Rockville, MD 20857
AND
U.S. Department of Health and Human
Services Office of Inspector General
ATTN: Mandatory Grant Disclosures, Intake
Coordinator
330 Independence Avenue, SW, Cohen Building
Room 5527
Washington, DC 20201
Fax: (202) 205-0604 (Include “Mandatory Grant Disclosures” in subject line) or email:
MandatoryGranteeDisclosures@oig.hhs.gov
Failure to make required disclosures can result in any of the remedies described in 45
CFR 75.371 Remedies for noncompliance; including suspension or debarment (See 2
CFR parts 180 & 376 and 31 U.S.C. 3321).”
System for Award Management (SAM) Reporting
A term may be added to the NoA that states: “In accordance with the regulatory
requirements provided at 45 CFR 75.113 and Appendix XII to 45 CFR Part 75,
recipients that have currently active federal grants, cooperative agreements, and
procurement contracts with cumulative total value greater than $10,000,000, must
report and maintain information in the System for Award Management (SAM) about civil,
criminal, and administrative proceedings in connection with the award or performance of
a federal award that reached final disposition within the most recent five-year
period. The recipient also must make semiannual disclosures regarding such
proceedings. Proceedings information will be made publicly available in the designated
integrity and performance system (currently the Federal Awardee Performance and
Integrity Information System (FAPIIS)). Full reporting requirements and procedures are
found in Appendix XII to 45 CFR Part 75.”
Drug-Free Workplace
A term may be added to the NoA that states: “You as the recipient must comply with
drug-free workplace requirements in Subpart B (or Subpart C, if the recipient is an
individual) of part 382, which adopts the Government-wide implementation (2 CFR part
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182) of section 5152-5158 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690,
Title V, Subtitle D; 41 U.S.C. 701-707).”
Smoke-Free Workplace
The Public Health Service strongly encourages all award recipients to provide a smokefree workplace and to promote the non-use of all tobacco products. Further, Public Law
(P.L.) 103-227, the Pro-Children Act of 1994, prohibits smoking in certain facilities (or in
some cases, any portion of a facility) in which regular or routine education, library, day
care, health care or early childhood development services are provided to children.
Standards for Financial Management
Recipients are required to meet the standards and requirements for financial
management systems set forth in 45 CFR part 75. The financial systems must enable
the recipient to maintain records that adequately identify the sources of funds for
federally assisted activities and the purposes for which the award was used, including
authorizations, obligations, unobligated balances, assets, liabilities, outlays or
expenditures, and any program income. The system must also enable the recipient to
compare actual expenditures or outlays with the approved budget for the award.
SAMHSA funds must retain their award-specific identity − they may not be commingled
with state funds or other federal funds. [“Commingling funds” typically means depositing
or recording funds in a general account without the ability to identify each specific
source of funds for any expenditure.]
Trafficking in Persons
Awards issued by SAMHSA are subject to the requirements of Section 106(g) of the
Trafficking Victims Protection Act of 2000, as amended (22 U.S.C. 7104). For the full
text of the award term, go to http://www.samhsa.gov/grants/grants-management/noticeaward-noa/standard-terms-conditions.
NOTE: The signature of the AOR on the application serves as the required certification
of compliance for your organization regarding the administrative and national policy
requirements.
Publications
Recipients are required to notify the Government Project Officer (GPO) and SAMHSA’s
Publications Clearance Officer (240-276-2130) of any materials based on the SAMHSAfunded grant project that are accepted for publication. In addition, SAMHSA requests
that recipients:
 Provide the GPO and SAMHSA Publications Clearance Officer with advance
copies of publications
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Include acknowledgment of the SAMHSA grant program as the source of
funding for the project.
 Include a disclaimer stating that the views and opinions contained in the
publication do not necessarily reflect those of SAMHSA or the U.S.
Department of Health and Human Services, and should not be construed as
such.
SAMHSA reserves the right to issue a press release about any publication deemed by
SAMHSA to contain information of program or policy significance to the substance
abuse treatment/substance abuse prevention/mental health services community.
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Appendix K – Sample Budget and Justification (match
required)
All applications must have a detailed budget justification and narrative that explains the
federal and the non-federal expenditures broken out by the object class categories
listed on SF-424A - Section B (Budget Category) for non-construction awards.




The budget narrative must match the costs identified on the SF-424A form and
the total costs on the SF-424.
The budget narrative and justification must be consistent with and support the
program narrative.
The budget narrative and justification must be concrete and specific.
It must provide a justification on the basis of each proposed cost in the budget
and how it is calculated. The same level of detail must be provided for matching
funds. The basis of your estimates can be ongoing activities, market rates,
quotations received from vendors, historical records, etc. but the proposed costs
must be reasonable, allowable, allocable, and necessary to the supported
activity.

Refer to the program specific Funding Restrictions/Limitations and the Standard
Funding Restrictions in the FOA, as well as to 45 CFR Part 75 (https://www.ecfr.gov/cgibin/text-idx?node=pt45.1.75#se45.1.75_12, for applicable administrative requirements
and cost principles.
A SAMPLE BUDGET AND NARRATIVE JUSTIFICATION ARE PROVIDED AS WELL
AS INSTRUCTIONS FOR COMPLETING THE SF-424A. YOU ARE STRONGLY
ENCOURAGED TO USE THE SAMPLE BUDGET NARRATIVE STRUCTURE AS
APPLCIABLE. A SAMPLE OF A COMPLETED SF-424A IS PROVIDED AT THE
END OF THIS APPENDIX.

A. Personnel
Provide the following information for the narrative and justification:
Provide the following information for the budget narrative and justification:
(1) Position – Provide the title of the position and an explanation of the roles and
responsibilities of the position as it relates to the objectives of the award supported
project.
a. The position must be relevant and allowable under the project.
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b. The salaries of facilities and administrative (F&A) administrative and clerical
staff are normally treated as indirect costs (45 CFR §75.413c). Direct charging
of these costs may be appropriate only if all of the following conditions are
met:
(1) administrative/clerical services are directly integral to a project or activity;
(2) individuals involved can be specifically identified with the project or activity;
and
(3) the costs are not also claimed as indirect costs.
(2) Name – The name of the individual to serve in the position. If the position is vacant,
identify the anticipated hire date.
a. If the position is being performed by someone other than a full-time, part-time,
or temporary employee of the applicant organization (e.g., consultant or
contractor), the grant-supported position should be listed under the contracts
category.
(3) Key Personnel – Identify if the position is key personnel required by the FOA:
a. Key staff positions require prior approval by SAMHSA after review of
credentials and job descriptions.
(4) Salary/Rate – The estimated annual salary or rate. If providing a rate, specify the
time basis (e.g., hourly, weekly).
a. Salaries should be comparable to those within your organization.
b. If the position is not being charged to the Federal award, but the individual is
working on the project identify the salary/rate as an “in-kind” cost.
(5) Level of Effort (LOE) − The level of effort (percentage of time) that the position
contributes to the project.
a. Personnel cannot exceed 100% of their time on all active projects (including
other Federal awards).
b. You should ensure the cost of living increase is built into the budget and
justified.
(6) Total Salary – The total salary/amount each position is paid based on their
contribution to the project.
a. If the position is not being charged to the Federal award, identify the cost as
$0.
The key staff positions identified in Section I-2 Expectations must be included in the
Personnel section and/or the Contractual Section (F). In addition, the Project
Director must be the same as on the SAMHSA 5161 Checklist.
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FEDERAL REQUEST – Sample Personnel Narrative

Position
(1)
(1) Project Director

(2) Program
Coordinator

Name
(2)

Annual
Salary/Rate
Key Staff
(4)
(3)

Level of
Effort
(5)

Total Salary
Charged to
Award
(6)

Alice Doe

Yes

$64,890

10%

$6,489

Vacant, to
be hired
within 60
days of
anticipated
award date

No

$46,276

100%

$46,276

FEDERAL REQUEST (enter in Section B column 1, line 6a of SF-424A)

$52,765

FEDERAL REQUEST – Sample Justification for Personnel
(1) The Project Director will provide daily oversight of the grant and will be key staff
As required by FOA. This position is responsible for overseeing the
implementation of the project activities, internal and external coordination,
developing materials, and conducting meetings.
(2) The Grant Coordinator will coordinate project services and project activities,
including training, communication and information dissemination.
NON-FEDERAL MATCH – Sample Personnel Narrative

Position
(1)
(1) Project Director
(2) Prevention
Specialist

Name
(2)
Alice Doe
Sarah
Smith

Key Staff
(3)

Annual
Salary/Rate
(4)

Level of
Effort
(5)

Total Salary
Charge to
Award
(6)

Yes

$64,890

7%

$4,542

No

$26,000

25%

$6,500
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Annual
Salary/Rate
(4)

Name
(2)

Key Staff
(3)

(3) Peer Recovery
Support Staff

Ron Jones

No

$23,000

(4) Clerical Support

Susan
Johnson

No

$13.38/hour.

Position
(1)

Level of
Effort
(5)

Total Salary
Charge to
Award
(6)

40%

$9,200

100 hours

$1,338

NON-FEDERAL MATCH (enter in Section B column 2, line 6a of SF-424A)

$21,580

NON-FEDERAL MATCH: Sample Justification for Personnel
(1) The Project Director will provide daily oversight of grant and will be considered
key staff.
(2) The Prevention Specialist will provide educational/training programs.
(3) The Peer Recovery Support Staff will be responsible for peer recruitment,
coordination, and support.
(4) The clerical support will process paperwork, payroll, and expense reports which
is not included in the indirect cost pool.

B. Fringe Benefits
Fringe benefits are allowances and services provided by employers to their employees
as compensation in addition to regular salaries and wages. Fringe benefits charged to
an award must comply with HHS regulations at 45 CFR §75.431
(https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75#se45.1.75_1431).
Provide the following information for the narrative and justification:
(1) Position – The title of the position being charged to the award to which the fringe
rate is being applied.
(2) Name – The name of the individual associated with the position (note if the position
is vacant.)
(3) Rate – The total fringe benefit rate used and a clear description of how the
computation of fringe benefits was done.
a. The justification must detail the elements that comprise the fringe benefits,
e.g., FICA, worker’s compensation. If a fringe benefit rate is not used, you should
explain how the fringe benefits were computed for each position.
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(4) Total Salary Charged to Award – Use the amount provided under section A.
Personnel (6).
(5) Total Fringe Charged to Award − Provide total fringe amount based on the rate
applied to the total salary charted to the award.
a. Fringe benefits charged to the award can only reflect the percentage of time
devoted to the project.
b. Do not combine the fringe benefit costs with direct salaries and wages in the
personnel category.

FEDERAL REQUEST - Sample Fringe Benefits Narrative

Position
(1)

Name
(2)

Rate
(3)

Total Salary
Charged to
Award
(4)

Project
Director

Alice Doe

29.65%

$6,489

$1,924

Program
Coordinator

Vacant, to be
hired within 60
days of
anticipated
award date.

29.65%

$46,276

$13,720

FEDERAL REQUEST (enter in Section B column 1, line 6b of SF-424A)

FEDERAL REQUEST – Sample Justification for Fringe Benefits
XYZ organization’s fringe benefits are comprised of:
Fringe
Category
Retirement
FICA
Insurance
Social Security
Total

Rate
10%
7.65%
6%
6%
29.65%
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Total Fringe
Charged to
Award
(5)

$15,644

The fringe benefit rate for full-time employees for years one and two is calculated at
29.65%. For years three, four, and five is anticipated to increase to 31%.
NON-FEDERAL MATCH – Sample Fringe Benefits Narrative

Position
(1)
Project
Director
Prevention
Specialist

Rate
(3)

Total Salary
Charged to
Award
(4)

Total Fringe
Charged to
Award
(5)

Alice Doe

29.65%

$4,542

$1,347

Sarah Smith

29.65%

$6,500

$1,927

29.65%

$9,200

$2,728

29.65%

$1,338

$397

Name
(2)

Peer Recovery
Ron Jones
Support Staff
Clerical
Support

Susan Johnson

NON-FEDERAL MATCH (enter in Section B column 2, line 6b of SF424A)

$6,399

C. Travel
Travel costs charged to an award must comply with HHS regulations at 45 CFR
§75.474. If your organization does not have documented travel policies, the federal
GSA rates must be used (https://www.gsa.gov/portal/category/26429). If specific travel
details are unknown, the basis for proposed costs should be explained (i.e. historical
information.).
Funds requested in the travel category should be only for project staff. Travel for
consultants and contractors should be shown in the “Contract” cost category along with
consultant/contractor fees. Because these costs are associated with contract-related
work, they must be billed under the “Contract” cost category. Travel for training
participants, advisory committees, and review panels should be itemized the same way
as in this section but listed in the “Other” cost category.
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Provide the following information for the narrative and justification:
(1) Purpose – Briefly note the purpose of the travel, e.g., regional conference, training,
site visit.
a. The justification must identify the need for the travel if the travel is not specifically
required by the FOA.
b. The narrative description should include the purpose, why it is necessary and
directly relates to the scope of work, number of trips planned, staff that will be
making the trip, and approximate dates.
(2) Location – specify the start and end locations of the trip
(3) Item – specify the costs associated with travel, e.g., mode of
transportation, accommodations, per diem.
(4) Rate Calculation – specify the basis for the travel costs.
a. For mileage, specify the number of miles and the cost per mile. For air
transportation, specify the cost. For per diem, specify the number of days and
daily cost. For lodging, specify the number of nights and daily cost.
b. Costs for contingencies and miscellaneous costs are not allowable.
(5) Travel Cost Charged to Award – provide the total cost of the travel to be charged
to the award during the budget period.
FEDERAL REQUEST – Sample Travel Narrative
Purpose Destination
(1)
(2)
Mandatory Chicago, IL
Recipient
to
Conference Washington
D.C.

Item
(3)
Airfare

Travel Cost Charged to the
Award
(5)
$400

Hotel

Local
Travel

Calculation
(4)
$200/flight x 2

Per Diem
(meals and
incidentals)
Mileage

$180/night x 2
persons x 2
nights
$46/day x 2
persons x 2 days
3,000 miles
@.38/mile

FEDERAL REQUEST - (enter in Section B column 1, line 6c of SF-424A
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$720

$184
$1,140
$2,444

FEDERAL REQUEST: Sample Justification for Travel
(1) Two staff (Project Director and Evaluator) to attend mandatory recipient meeting in
Washington, D.C.
(2) Local travel is needed to attend local meetings, project activities, and training
events. Local travel rate is based on organization’s policies/procedures for privately
owned vehicle reimbursement rate.
NON-FEDERAL MATCH - Sample Travel Narrative
Purpose Destination
Item
(1)
(2)
(3)
Regional
Training
Chicago, IL Airfare
Conference
Hotel
Per Diem
(meals)
Local
Travel

Outreach
workshops

Mileage

Calculation
(4)

Travel Cost Charged to the
Award
(6)

$150/flight x 2
persons
$155/night x 2
persons x 2
nights
$46/day x 2
persons x 2 days
350 miles x
.38/mile

$300

$620
$184
$133

NON-FEDERAL MATCH - (enter in Section B column 2, line 6c of SF-424A

$1,237

NON-FEDERAL MATCH: Sample Justification for Travel
(1) Grantees will provide funding for two members to attend the regional technical
assistance workshop (the closest location is Chicago, IL).
(2) Local travel rate is based on agency’s POV reimbursement rate.

D. Equipment
Equipment is a single item of tangible, nonexpendable, personal property that has a
useful life of more than one year and a value of $5,000 or a cost capitalization threshold
established by the applicant organization that is less. For example, an applicant may
classify their equipment at $1,500 with a useful life of a year.
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Provide the following information for the narrative and justification:
(1) Item(s) – Describe the equipment item(s) being purchased. The justification must
relate the use of each item to the scope of work and implementation of specific
program objectives.
(2) Quantity – Identify the number of items to be purchased.
(3) Amount – The total cost of purchase or lease the equipment.
a. The justification should include the basis of how costs were estimated, e.g.,
fair market value, cost quotes.
b. The justification should include a lease versus purchase analysis, or a
statement addressing if it is feasible and/or cost effective to lease versus
purchase.
(4) Percentage Charged to the Award – The percentage of equipment’s value to be
charged to the award
(5) Total Charged to the Award − The total cost of the equipment to that will be
charged to the award.
FEDERAL REQUEST – Sample Equipment Narrative
Item(s)
(1)

Quantity
(2)

Amount
(3)

% Charged to
the Award
(4)

FEDERAL REQUEST - (enter in Section B column 1, line 6d of SF-424A)

Total Cost
Charged to the
Award
(5)
$0

NON-FEDERAL REQUEST – Sample Equipment Narrative
Item(s)
(1)

Quantity
(2)

Amount
(3)

% Charged to the
Award
(4)

NON-FEDERAL MATCH - (enter in Section B column 2, line 6d of
SF424A)
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Total Cost
Charged to the
Award
(5)
$0

E. Supplies
Supplies are items costing less than $5,000 per unit (federal definition), often having
one-time use.
Provide the following information for the narrative and justification:
(1) Items – list supplies by type, e.g., office supplies, postage, laptop computers.
The justification must include an explanation of the type of supplies to be
purchased and how it relates back to meeting the project objectives.
(2) Calculation – describe the basis for the cost, specifically the unit cost of each item,
number needed and total amount.
(3) Supply Cost Charged to the Award − provide the total cost of the supply items to
be charged to the award during the budget period.
FEDERAL REQUEST – Sample Supplies Narrative
Item(s)

Rate

Cost

General office supplies

$50/mo. x 12 mo.

$600

Postage

$37/mo. x 8 mo.

$296

Laptop Computer

$900

$900

Printer

$300

$300

Projector

$900

$900

Copies

8000 copies x .10/copy

$800

FEDERAL REQUEST - (enter in Section B column 1, line 6e of SF-424A)

$3,796

FEDERAL REQUEST – Sample Justification for Supplies
(1) Office supplies, copies and postage are needed for general operation of the project.
(2) The laptop computer and printer are needed for both project work and presentations
for Project Director.
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(3) The projector is needed for presentations and workshops. All costs were based on
retail values at the time the application was written.
NON-FEDERAL MATCH – Sample Supplies Narrative
Item(s)
General office supplies
Bookcase
Digital camera
Fax machine
Computer
Postage

Rate
$50/mo. x 12 mo.
$75
$300
$150
$500
$37/mo. x 4 mo

NON-FEDERAL MATCH - (enter in Section B column 2, line 6e of SF-424A)

Cost
$600
$75
$300
$150
$500
$148
$1,773

NON-FEDERAL MATCH – Sample Justification for Supplies
(1) The local television station is donating the bookcase, camera, fax machine, and
computer (items such as these can only be claimed as match once during the grant
cycle and used for the project). The “applying agency” is donating the additional costs
for office supplies and postage.

F. Contract
List the budgets for each sub-award, contract, consultant, or consortium agreement.
Please note the differences between sub-awards, contracts, consultants, and
consortium agreements:




Sub-recipient means a non-Federal entity that receives a sub-award from a
pass-through entity to carry out part of a Federal award, including a portion of the
scope of work or objectives. Grant recipients are responsible for ensuring that all
sub-recipients comply with the terms and conditions of the award, per 45 CFR
§75.101.
Contracts are a legal instrument by which the grant recipient purchases good
and services needed to carry out the project or program under a Federal award.
Contracts include vendors (dealer, distributor or other sellers) that provide, for
example, supplies, expendable materials, or data processing services in support
of the project activities. The grant recipient must have established written
procurement policies and procedures that are consistently applied. All
procurement transactions shall be conducted in a manner to provide to the
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maximum extent practical, open and free competition. Per 45 CFR §75.2, when
the substance of a contract meets the definition of sub-award, it must be treated
as a sub-award.
Consortium Agreements are between entities (which may or may not include
the grant recipient) working collaboratively on an award supported project. They
address the roles, responsibilities, implementation, and rights and responsibilities
between entities collaborating on an award.
Consultants are individuals retained to provide professional advice or services
for a fee. Travel for consultants and contractors should be shown in this category
along with consultant/contractor fees.

Provide the following information for the narrative and justification:
1. Name – Provide the name of the entity and identify if it is a sub-recipient,
contractor, or consultant.
2. Service – Identify the products or services to be obtained.
a. As part of the justification provide a summary of the scope of work, the specific
tasks to be performed, the necessity of the task for each sub-award or contract
as it relates to the Project Narrative. Include the dates/length for the
performance period. NOTE: costs that are outside the period of performance of
the award cannot be charged to the award.
3. Rate – provide an itemized line item breakdown.
a. If applicable, include any indirect costs paid under a sub-award and the
indirect cost rate used. Do not incorporate sub-recipient, contract, or consultant
indirect costs under the indirect costs line item for the grantee/recipient on the
SF-424A and Section J of the budget narrative/justification.
4. Contract Costs Charged to the Award − Provide the total of the subrecipient, consultant, or contract costs to be charged to the award during the
budget period.
COSTS FOR CONTRACTS MUST BE BROKEN DOWN IN DETAIL AND A
NARRATIVE JUSTIFICATION PROVIDED. IF APPLICABLE, NUMBERS OF
CLIENTS SHOULD BE INCLUDED IN THE COSTS.
FEDERAL REQUEST – Sample Contracts Narrative
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Name

Service

Rate

Other

Cost

(1) State
Department of
Human
Services

Training

$250/individual x
3 staff

5 days

$

1040 Clients

$27/client per
year

(2) Treatment
Services

750

$28,080
*Travel at 3,126 @
.50 per mile =
$1,563
*Training course
$175

(3) John Smith
(Case
Manager)

Treatment
Client
Services

1FTE @ $27,000
+ Fringe Benefits
of $6,750 =
$33,750

*Supplies @
$47.54 x 12 months $46,168
or $570
*Telephone @ $60
x 12 months = $720
*Indirect costs =
$9,390 (negotiated
with contractor)

(4) Jane Smith

Evaluator

(5) To Be
Announced

Marketing
Coordinator

$40 per hour x
225 hours

12 month period

Annual salary of
$30,000 x 10%
level of effort

FEDERAL REQUEST – (enter in Section B column 1, line 6f of-424A)
*Represents separate/distinct requested funds by cost category
FEDERAL REQUEST – Sample Justification for Contracts

75

$9,000
$3,000

$86,998

(1) Certified trainers are necessary to carry out the purpose of the statewide Consumer
Network by providing recovery and wellness training, preparing consumer leaders
statewide, and educating the public on mental health recovery.
(2) Treatment services for clients to be served based on organizational history of
expenses.
(3) The Case Manager is vital to client services related to the program and outcomes.
(4) The Evaluator is an experienced individual (Ph.D. level) with expertise in substance
abuse, research and evaluation, is knowledgeable about the population of focus,
and will be responsible for all data collection and reporting.
(5) The Marketing Coordinator will develop a plan for public education and outreach
efforts to engage clients in the community about recipient activities; and provide
presentations at public meetings and community events to stakeholders, community
civic organizations, churches, agencies, family groups and schools.
NON-FEDERAL MATCH – Sample Justification for Contracts
Name
Jane Doe
(Consultant)

West Bank
School District

Service
Outreach
meeting
facilitation
Travel
Expenses for
Consultant
Student
Assistance
Program

Rate

Other

Cost

$43.00/hr. x 20
hrs./month

12 month
period

$10,320

148 miles/month
@ .38/mile

12 month
period

$675

50 students
@300/year

NON-FEDERAL MATCH – (enter in Section B column 2, line 6f of
SF-424A)

$15,000
$26,051

NON-FEDERAL MATCH – Sample Justification for Contracts
(1) Facilitator volunteering his/her time to facilitate the youth prevention and outreach
sessions outlined in the strategic plan. Hourly rate is based on an average salary of
an outreach facilitator in the geographic area.
(2) Travel is based on average distance between facilitator’s location and the
meeting site. Mileage rate is based on POV reimbursement rate.
(3) West Bank School District is donating their contracted services to provide drug
testing, referral and case management for 50 non-school attending youth.
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Average cost is $300/person.

G. Construction
Construction or major alternation and renovation are not authorized under this
program. Leave this section blank on line 6g of the SF-424A. Such activities are
allowable only when program legislation includes specific authority for construction. If
requesting consideration of minor alteration and renovation, provide those costs under
the “Other” cost category (line 6h of the SF-424A and Section H of the budget
narrative/justification).

H. Other
This category addresses any costs not included in of the other cost categories. Costs
that fall under “Other” would include:
 Minor alteration and renovation (Minor A & R)
o Minor A & R is defined as work that changes the interior arrangement or
other physical characteristics of an existing facility or installed equipment
so that it can be used more effectively for its currently designed purpose
or adapted to an alternative use to meet a programmatic requirement.
Alteration and renovation may include work referred to as improvements,
conversion, rehabilitation, or remodeling, but is distinguished from new
facility construction, facility expansion, or major alterations and renovation
where the total Federal and non-Federal costs, excluding moveable
equipment (equipment that is not permanently affixed), exceeds $500,000.






o No more than $75,000 in Federal funds over the total period of
performance may be used to support minor A&R activities, and such
requested must be submitted to the GMS for formal prior
approval. SAMHSA grant funds cannot be used to support the
construction, expansion or major alternation and renovation of facilities. If
the proposed project is part of a larger overall project that exceeds
$500,000, it may not be artificially segmented to achieve the cost
threshold.
Rent
Client incentives
Telephone
Travel for training participants, advisory committees, and review panels
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Training activities (except costs for consultant and/or contractual).

Provide the following information for the narrative and justification:
(1) Item − List items by type of material or nature of expense. In the justification,
explain the necessity of each cost for successful implementation and completion
of the project.
(2) Rate − Break down costs by quantity and cost per unit as applicable.
NOTE: Rent costs must be submitted with the following information:
 The individual cost items that make up the total cost of the building
 The methodology used to allocate the costs to the programs or activities
operating in the building
 Rent Questions Worksheet
https://www.samhsa.gov/sites/default/files/rentquestionsworksheet.docx
 Supporting documentation
Costs Charged to the Award – provide the costs charged to the award.
FEDERAL REQUEST – Sample Narrative for Other
Item

Rate

Cost

(1) Rent*

$15/sq. ft. x 700 sq. feet

$10,500

(2) Telephone

$100/mo. x 12 mo.

$1,200

(3) Client Incentives $10/client follow up x 278 clients

$2,780

(4) Brochures

$1,335

.89/brochure X 1500 brochures

FEDERAL REQUEST - (enter in Section B column 1, line 6h of SF-424A)

$15,815

FEDERAL REQUEST – Sample Justification for Other
(1) Costs related to office space is typically included in the indirect cost rate agreement.
However, if other rental costs for service site(s) are necessary for the project, they may
be requested as a direct charge. The rent is calculated by square footage or FTE and
reflects SAMHSA’s fair share of the space.
*If rent is requested (direct or indirect), provide the name of the owner(s) of the
space/facility. If anyone related to the project owns the building which is less
than an “arms’ length arrangement”, provide the cost of ownership/use allowance
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calculations. Additionally, the lease and floor plan (including common areas) are
required for all projects allocating rent costs.
(2) The monthly telephone costs reflect the percent of effort for the personnel listed in
this application for the SAMHSA project only.
(3) The $10 incentive is needed to meet program goals in order to encourage
attendance and follow-up with 278 clients
(4) Brochures will be used at various community functions, such as health fairs and
exhibits.
NON-FEDERAL MATCH – Sample Narrative for Other
Item

Rate

Cost

(1) Space rental

$75/event x 12 events/year

$900

(2) Internet services $26/mo. x 12 mo.
(3) Student surveys $1/survey x 1583 surveys
(4) Brochures
.97/brochure x 1500 brochures

$312
$1,583
$1,455

NON-FEDERAL MATCH (enter in Section B column 2, line 6h of SF-424A)

$4,250

NON-FEDERAL MATCH – Sample Justification for Other
(1) Donated space for the various activities outlined in the scope of work, such as teen
night out, after-school programs, and parent education classes.
(2) The applying agency is donating the internet services for the full-time coordinator.
(3) The ABC Company is donating the cost of 1,583 for student surveys.
(4) The ABC Company is donating the printing costs for the bi-monthly brochures.
All costs are the value placed on the service at the time of this grant application.

I. Total Direct Charges
FEDERAL REQUEST – TOTAL DIRECT CHARGES - Section B
column 1, line 6i of SF-424A
(The Total Direct Charges will sum automatically on the form)
NON-FEDERAL MATCH– TOTAL DIRECT CHARGES - Section B
column 2, line 6i of SF-424A
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$177,462

$ 61,290

J. Indirect Cost Rate
Indirect costs are those costs incurred for common or joint objectives which cannot be
readily identified with an individual project or program but are necessary to the
operations of the organization. Indirect costs may be charged to the award if:
 The applicant has a Federally approved indirect cost rate
 The applicant has never received a negotiated indirect cost rate and elects to
charge a de minimis rate of 10 percent of modified total direct costs (MTDC)
which can be used indefinitely for all awards until an indirect cost rate is
approved.
The MTDC indirect cost rate may be applied to:
o All direct salaries and wages charged to the award;
o Applicable fringe benefits;
o Materials and supplies;
o Services;
o Travel; and
o Sub-awards (first $425,000 of each sub-award)
The MTDC excludes equipment, capital expenditures, charges for patient care,
rental costs, tuition reimbursement, scholarships and fellowships, participant
support costs, and the portion of each sub-award in excess of $25,000.
 If the FOA is for a training grant or cooperative agreement, the indirect cost rate
is limited to 8 percent. Please refer to 45 CFR
§75.414 at https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75#se45.1.75_12,
for more information about indirect costs and facilities and administrative costs.
Provide the following information for the narrative and justification:
(1) Calculation – Briefly summarize type of indirect cost rate.
a. Attach a copy of the current fully executed, negotiated agreement indirect
cost rate agreement. The applicable indirect cost rate(s) negotiated by the
organization with the cognizant negotiating agency must be used in
computing indirect costs (F&A) for a proposal (2 CFR §200.414). The
amount for indirect costs should be calculated by applying the current
negotiated indirect cost rate(s) to the approved base(s).
Indirect Cost Charged to the Award – list the total indirect costs that will be
charged to the award. Costs must be calculated using the correct indirect cost base
award (the categories of costs to which the indirect cost rate is applied).
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FEDERAL REQUEST – Sample Narrative for Indirect Cost
Calculation
(1)

Organization’s Indirect Cost Rate of 10% (10% of personnel and fringe
- .10 x $68,409)
FEDERAL REQUEST –(enter in Section B column 1, line 6j of
424A)

Indirect Cost
Charged to
the Award
(2)
$6,841
$6,841

NON-FEDERAL MATCH – Sample Narrative for Indirect Cost
Calculation
(1)

Organization’s Indirect Cost Rate of 10% (10% of personnel and fringe
- .10 x $27,979)
NON-FEDERAL MATCH – (enter in Section B column 2, line 6j of424A)

Indirect Cost
Charged to
the Award
(2)
$2,797
$2,797

FEDERAL REQUEST and NON-FEDERAL MATCH- TOTALS (6k) will sum
automatically on the SF-424A
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ADDITIONAL INSTRUCTIONS ON COMPLETING THE SF- 424A
In Section A, Use the first row only (Line 1) to report the total federal (e) funds and nonfederal (f) funds requested for the first year of your project only.
In Section B, Use the first column (Column 1) to report the budget category breakouts (Lines
6a through 6h) and indirect charges (Line 6j) for the total funding requested for the first year
of your project only. This total amount in 6k should be the same as the Total Federal Request
for Year 1 entered on Line 1, Column (e) of Section A. Enter the figures for the Non-Federal
Match in Column 2.
In Section C, As this project requires cost sharing, this section must be completed. Enter the
funding/resources that your organization will contribute (Applicant) as well as support you
expect to receive from the State or other sources. Other support is defined as funds or
resources, whether federal, non-federal or institutional, in direct support of activities through
fellowships, gifts, prizes, in-kind contributions or non-federal means. [See Appendix I –
Standard Funding Restrictions for information on allowable costs.]
In Section D Line 13, the funds needed for each quarter should be entered. The amount
entered in “Total for First Year” should be the same as the amount entered in Column 1, Line
6k in Section B. Enter the amount for each quarter. The total in column 1 will sum
automatically. Use the first row for federal funds and the second row for non-federal funds.
In Section E, the funds being requested for Years 2, 3, and 4 should be entered. For
example, Year 2 will be entered in column (b), Year 3 in column (c), etc.
A sample of a completed SF-424A is included at the end of this appendix.

Provide the total proposed project period and federal funding as follows:
Proposed Project Period
a. Start Date: 08/31/2019

b. End Date: 08/30/2023

BUDGET SUMMARY – Year 1
Budget Category
A.
B.
C.
D.
E.

Personnel
Fringe
Travel
Equipment
Supplies

Federal Request
$52,765
$15,644
$2,444
$0
$3,796
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Non–Federal Match
$21,580
$6,399
$1,237
$0
$1,773

F. Contractual
G. Construction
H. Other
I. Total Direct Costs
J. Indirect Costs
K. Total Project Costs

$86,998
$0
$15,815
$177,462
$6,841
$184,303

$26,051
$0
$4,250
$61,290
$2,797
$64,087

BUDGET SUMMARY – Years 2-5
Budget
Category

Year 2
Federal
Request*

Year 3
Federal
Request
*
$55,978
$17,353
$2,444
0
$3,796
$86,998
$11,629

Year 3
NonFederal
Match *
$23,600
$6,997
$1,300
0
$2,000
$15,000
$3,000

Year 4
Federal
Request *

$54,348
$16,114
$1,140
0
$3,796
$86,998
$13,752

Year 2
NonFederal
Match *
$22.800
$6,760
$1,250
0
$2,000
$26,051
$4,250

Personnel
Fringe
Travel
Equipment
Supplies
Contractual
Other
Total Direct
Charges
Indirect
Charges
Total
Project
Costs

Year 5
Federal
Request *

$57,658
$17,873
$1,140
0
$3,796
$86,998
$9,440

Year 4
NonFederal
Match *
$25,000
$7,412
$1,350
0
$2,500
$15,000
$2,500

$59,387
$18,409
$1,375
0
$3,796
$86,998
$7,187

Year 5
NonFederal
Match *
$27,000
$8,005
$1,350
0
$2,500
$15,000
$2,500

$176,148

$40,333

$178,198

$51,897

$176,905

$53,762

$177,152

$56,355

$7,046

$4033

$5,403

$5,189

$7,553

$5,376

$7,780

$5,635

$183,194

$44,366

$185,531

$57,086

$184,458

$59,138

$184,932

$61,990

TOTAL PROJECT COSTS: Sum of Total Direct Costs and Indirect Costs
* FOR REQUESTED FUTURE YEARS:
1. Justify and explain any changes to the budget that differ from the reflected amounts
reported in the Year 1 Budget Summary.
2. If a cost of living adjustment (COLA) is included in future years, provide your
organization’s personnel policy and procedures that state all employees within the
organization will receive a COLA.
3. In Section IV-3 of the FOA, any funding limitations or restrictions for the project will
be specified. If there are limitations, include a narrative and separate budget for each
year of the grant that shows the percent of the total grant award that will be used in the
area where there is a limitation. For example, most FOAs include funding limitations for
data collection and performance assessment. A sample budget for this area is shown
below.
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Data
Collection &
Performance
Measurement
Personnel
Fringe
Travel
Equipment
Supplies
Contractual
Other
Total Direct
Charges
Indirect
Charges
Total Data
Collection &
Performance
Measurement
Charges

Year 1

Year 2

Year 3

Year 4

Year 5

$6,700
$2,400
$100
0
$750
$24,000
0
$33,950

$6,700
$2,400
$100
0
$750
$24,000
0
$33,950

$6,700
$2,400
$100
0
$750
$24,000
0
$33,950

$6,700
$2,400
$100
0
$750
$24,000
0
$33,950

$6,700
$2,400
$100
0
$750
$24,000
0
$33,950

Total Data
Collection &
Performance
Measurement
Costs
$33,500
$12,000
$500
0
$3,750
$120,000
0
$169,750

$910

$910

$910

$910

$910

$4,550

$34,860

$34,860

$34,860

$34,860

$34,860

$174,300

The percentage of the budget that will be spent on data collection and performance
measurement does not exceed 20% for any budget period. Maximum percentage for
any budget period is 18.9% ($34,860/184,303 – Year 1).

A sample budget for infrastructure development is shown below.
Infrastructure
Development

Personnel
Fringe
Travel
Equipment

Year 1

Year 2

Year 3

Year 4

Year 5

$2,250
$558
0
$15,000

$2,250
$558
0
0

$2,250
$558
0
0

$2,250
$558
0
0

$2,250
$558
0
0

84

Total
Infrastructure
Costs
$11,250
$2,790
0
$15,000

Infrastructure
Development

Year 1

Year 2

Year 3

Year 4

Year 5

Supplies
Contractual
Other
Total Direct
Charges
Indirect
Charges
Total
Infrastructure
Costs

$1,575
$5,000
$1,617
$26,000

$1,575
$5,000
$2,375
$11,758

$1,575
$5,000
$2,375
$11,758

$1,575
$5,000
$2,375
$11,758

$1,575
$5,000
$2,375
$11,758

Total
Infrastructure
Costs
$7,875
$25,000
$11,117
$73,032

$280

$280

$280

$280

$280

$1,400

$26,280

$12,038

$12,038

$12,038

$12,038

$74,432

The maximum percentage of the budget that will be spent on infrastructure development
for any budget period is 14.2% ($26,280/$184,303 – Year 1).

SAMPLE OF COMPLETED SF-424A
Grant
Program
Function
or
Activity

SECTION A – BUDGET SUMMARY
Catalog of Estimated
Federal
Unobligated Funds
Domestic
Assistance Federal NonNumber
(c)
Federal
(b)
(d)

New or Revised Budget

Federal
(e)

NonFederal
(f)

Total
(g)

(a)
1. Title of
FOA

93.243

2.
3.
4.
5. Totals

$184,303 $64,087

$248,390

$184,303 $64,087

$248,390

Standard Form 424A
SECTION B – BUDGET CATEGORIES
GRANT PROGRAM FUNCTION OR
ACTIVITY
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Total
(5)

6. Object Class
Categories
(1) Title of
FOA
a. Personnel
b. Fringe
Benefits
c. Travel
d. Equipment
e. Supplies
f. Contractual
g. Construction
h. Other
i. Total Direct
Charges
(sum 6a-6h)
j. Indirect Charges
k. TOTALS (sum of 6i
and 6j)
7. Program Income

(2)

$52,765
$15,644

$21,580

$2,444
$0
$3,796
$86,998
$0
$15,815
$177,462

$1,237
$0
$1,773
$26,051
$0
$4,250

$6,399

(3)

(4)
$74,345
$22,043
$3,681
$0
$5,569
$113,049
$0
$20,650
$238,752

$61,290
$6,841
$184,303

$2,797
$64,087

Standard Form 424A
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$9,638
$248,390

SECTION C – NON-FEDERAL RESOURCES
(a) Grant Program
(b)
(c)
(d)
Applicant State
Other
Sources
8. Title of FOA
$64,087
9.
10.
11.
12. TOTAL (sum of lines 8-11)
$64,087
SECTION D – FORECASTED CASH NEEDS
13. Federal

(e)
TOTALS
$64,087

$64,087

Totals for 1st
Year

1st Quarter

2nd
Quarter

3rd
Quarter

4th
Quarter

$184,303
$64,087

$46,075
$16,021

$46,076
$16,022

$46.076
$16,022

$46,076
$16,022

14. Non-Federal
15.TOTAL (sum of
lines 13 and 14)
$184,303
$46,075
$46,076
$46,076
$46,076
SECTION E – BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE
OF THE PROJECT
(a) Grant
FUTURE FUNDING PERIODS
Program
(b) First
(c)
(d)
(e)
Second
Third
Fourth
16. Title of FOA
$183,194
$185,531 $184,458 $184,697
17.
18.
19.
20. TOTAL (Sum of lines 16-19)
$183,194
$185,531 $184,458 $184,932
SECTION F – OTHER BUDGET INFORMATION
21. Direct Charges:

22. Indirect Charges:

23. Remarks:
Standard Form 424A
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Appendix L – Required Mental Health and Support Services
A full array of mental health and support services must be established in order to
address the clinical and functional needs of the children, youth and families receiving
services through this initiative. This array must consist of, but is not limited to, the
following:


Diagnostic and evaluation services;



Cross-system care management processes;



Individualized service plan development inclusive of caregivers;



Community-based services provided in a clinic, office, family’s home, school,
primary health or behavioral health clinic, or other appropriate location, including
individual, group and family counseling services, professional consultation, and
review and medication management;



Emergency services, available 24 hours a day, seven days a week, including
mobile crisis outreach and crisis intervention;



Intensive home-based services available 24 hours a day, seven days a week, for
children and their families when the child is at imminent risk of out-of-home
placement, or upon return from out-of-home placement;



Intensive day treatment services;



Respite care;



Therapeutic foster care;



Therapeutic group home services caring for not more than 10 children (i.e.,
services in therapeutic foster family homes or individual therapeutic residential
homes);



Assistance in making the transition from the services received as a child and
youth to the services received as a young adult;



Family advocacy and peer support services delivered by trained parent/family
advocates.

[Note: The required services listed above should be integrated, when appropriate, with
established alternative or traditional healing practices (practice-based evidence) of
racial, ethnic, or cultural groups represented in the community, especially if there are
indications that such integration will reduce racial or ethnic disparities in mental health
care.]
Section 562(g) of the Public Health Service Act allows for a waiver of one or more of the
above service requirements for applicants who are an Indian tribe or tribal organization
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or American Samoa, Guam, the Marshall Islands, the Federated States of Micronesia,
the Commonwealth of the Northern Mariana Islands, the Republic of Palau, or the
United States Virgin Islands, if CMHS staff determine, after peer review, that the system
of care is family-focused, culturally competent, and uses the least restrictive
environment that is clinically appropriate.
Allowable Services. In addition to the mental health services described above, the
system of care may provide the following optional services:


Screening assessments to determine whether a child is eligible for services;



Training in all aspects of system of care development and implementation,
including evidence-based, practice-based or community-defined interventions;



Therapeutic recreational activities;



Mental health services (other than residential or inpatient facilities with ten or
more beds) that are determined by the individualized care team to be necessary
and appropriate and to meet a critical need of the child or the child’s family
related to the child’s mental health needs;



Customized suicide prevention and intervention approaches to promote
protective factors and intervene as needed to address the needs of children who
have been identified as at risk for suicide (e.g., previous suicide attempts,
suicidal ideation, etc.);



Customized suicide prevention interventions which identify children and youth at
risk for suicide, including those who need immediate crisis services because of
an imminent threat or active suicidal behavior. Include in the general portfolio of
interventions the promotion of protective factors.

[Note: Grant and/or matching funds may be used to purchase individualized optional
services from appropriate agencies and providers that directly address the mental
health needs of children and adolescents in the population of focus. However, the
funding of these services may not take precedence over the funding for the required
services in this FOA.]
Non-mental Health Services. Funds from this program cannot be used to finance nonmental health services. Nonetheless, non-mental health services play an integral part in
the individualized service plan of each child. The system of care must facilitate the
provision of such services through coordination, memoranda of understanding and
agreement/commitment with relevant agencies and providers. These services should
be supplied by the participating agencies in the system of care and include, but are not
limited to:


Educational services, especially for children and youth who need to be placed in
special education programs;
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Health services, especially for children and youth with co-occurring chronic
illnesses;



Substance abuse prevention and treatment services, especially for youth with cooccurring substance abuse problems;



Out-of-home services such as acute inpatient and residential;



Vocational counseling and rehabilitation and transition services offered under
IDEA, for those children 14 years or older who require them;



Protection and advocacy, including informational materials for children with a
serious emotional disturbance and their families.

A relatively high percentage of adolescents with SED are expected to have a cooccurring substance use disorder. In such cases, treatment for the substance use
disorder should be included in the individualized care plan. For those children with SED
who are at risk for but have not yet developed a co-occurring substance use disorder,
prevention activities for substance abuse may be included in the individualized care
plan.
Children and youth with serious mental health needs often have co-occurring chronic
illnesses and/or developmental disabilities. Therefore, collaboration with primary care
and MR/DD service systems, including collaboration with family physicians,
pediatricians and public health nurses, among others, must be developed within the
system of care. Such collaboration must include, at a minimum, systematic procedures
that primary care providers can follow to refer children and their families to the system
of care. It also must include procedures for including primary care providers in
individualized service planning teams and in the process used for development of an
individualized plan of care that links strengths and needs with services and supports.
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Appendix M - Key Personnel Staff Descriptions
Applicants must identify key personnel in their applications. For these positions, include
the following:
o Job description: Job descriptions should be no longer than one page each.
o Biography: Each biography’s should be no longer than one page each. If the
person has not been hired, include a letter of commitment from the individual with
a current biographical sketch.

Key Personnel
Project Director (PD)
Responsible for providing direct supervision to develop and implement the proposed
SOC; establishing the organizational structure; hiring staff; and providing leadership in
all facets of the development of the SOC. This key position should be staffed by one
individual and be at least a 0.75 full-time equivalent position (FTE).
Lead Family Coordinator
Typically, this position is filled by a parent or other family member of a child or
adolescent with SED, who has received or is currently receiving services from the
mental health service system. This position is responsible for either setting up, or
working with, an existing family-run organization, that represents the cultural and
linguistic background of the population of focus. Responsibilities include, but are not
limited to, working in partnership with the awardee staff in all levels of decision-making,
including the development, implementation and evaluation of the SOC, and providing
support services for families receiving services through the grant. This key position
should be staffed by one individual and at least a 0.75 full-time equivalent (FTE).
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F. Consent Agenda  Budget
ITEM 9.

AGENDA REPORT
March 12, 2019

Budget Change Requests

SUBJECT:
Approval of Budget Change Requests
DEPT/OFFICE:
Budget
REQUESTED ACTION:
It is requested that the Board of County Commissioners review and approve the attached
Budget Change Requests.
SUMMARY EXPLANATION and BACKGROUND:
In accordance with Budget and Financial Policy (BCC21), the attached budget change
requests are being submitted for review and approval by the Board of County
Commissioners.
CLERK TO THE BOARD INSTRUCTIONS:
Maintain necessary documents for records retention.
ATTACHMENTS:
Description
Budget Change Requests

Budget Change Request (Form BCC-I14)
Brevard County Budget Office

Fund:

001G-CentralParks

Department:

Parks and Recreation Department

Date:

212812019

Program:

CENTML PARK OPEMTIONS

Type of

Request:

Line ltem Transfer

Revenue Change:

Expenditure Change

Total:

ctP

S138,600.oo

ctP

($138,600.00)

$O

Total:

$o

Justification:
This budget change request is to eliminate funding for Hurricane lrma repairs at McFarland Park in the amount of $138,600 and
increase the funding for the Veteran's Boardwalk repairs. Funding was originally set up in the Central Area Parks Operations
Hurricane lrma Loan budget for repairs to the McFarland pier. This pier has been maintained by the Brevard County Parks and
Recreation Department through an lnter-local agreement with the City of Cocoa. On October 10,2018, City of Coc6a agenda ltem
#Vll'2 18-472 was discussed at a City of Cocoa Council meeting pertaining to the legal ownership of the property. The iesult of
this agenda was that the City of Cocoa returned the park to the residents of Carelton Terrace. The funding for the McFarland pier
repair is beingtransferred to the Merritt lsland Veterans Memorial Boardwalk hurricane project so the project can be completed.

Alternative:
lf this budget change is not approved, funding will not be available to complete the hurricane repairs.

SAP Document Number:

Approval:

50013772

LXWOJCIECHOW
MEDONNER
CLROLLYSON
JJHAYES
JPLIESENFELT
FBABBATE

APPROVED IN REGULAR SESSION
BOARD OF COUNry COMMISSIONERS

Approved
Approved
Approved
Approved
Approved
Approved

TH|S_

0211912019
o212012019

02125t2019
02125t2019
02125t2019

02t25t2019

DAY

OF

20-

Scott Ellis,Clerk

BY:-

D.c.

Budget Change Request (Form BCC-114)
Brevard Gounty Budget Office

Fund: 1360-PublicSafetylnternal
Date: 212812019
TypeofRequest: Amendment

Support

Revenue Ghange:
Other Finance Source

Total:

Department:

Fire Rescue Department

Program:

FIRE RESCUE OPERATIONS

Expenditure Ghange
$79,057 CapitalOutlay

$51,259

Debt Service

$27,798

Totat:

$79,057

$79,057

Justification:
This Budget Change request is a line item transfer from capital expenses to debt service expenses and to establish budget to record
the lease purchase of computer equipment. As part of the computer replacement plan, Fire Rescue department is entering into a lease
agreement with Dell Financial Services for the acquisition of thirty-seven (37) ruggedized Dell tablets to replace mobile data
terminals (MDTs) in the Fire Rescue vehicles. MDTs are a direct link to the department's computer aided dispatch system. They are
used for several functions including map routing, pre-fire information, hazard information and response accountability. For
financial accounting purposes only, this request is also establishing the budget to record the total lease purchase on the amount of
$79,057; the equipment is to be leased through Dell Financial Services for three (3) years at $27,798 per year from 2019 to 2021.

This purchase is as per the Dell Financial Master Lease Agreement.

Alternative:
lf this Budget Change request is not approved, Fire Rescue will continue operate end-of-life MDT computers that are out of
maintenance and unpredictable in terms of reliability.

SAP Document Number:

Approval:

50013771

DNETERER
MTSCHOLLMEYE
CLROLLYSON

Approved

02t1912019

Approved
Approved

02t19t2019
02t19t2019

JJHAYES

Approved

0212512019

MVWALLACE
FBABBATE

Approved
Approved

0212712019

APPROVED IN REGULAR SESSION
BOARD OF COUNry COMMISSIONERS

0212712019

TH|S_

DAY OF

20

Scoft Ellis,Clerk
D.C.

F. Consent Agenda  Miscellaneous
ITEM 10.

AGENDA REPORT
March 12, 2019

Subsequent Local Workforce Development Area (LWDB) Designation, Re:
Brevard Workforce Development Board, Inc.

SUBJECT:
Subsequent Local Workforce Development Area (LWDB) Designation, Re: Brevard
Workforce Development Board, Inc.
FISCAL IMPACT:
n/a
DEPT/OFFICE:
Agenda Coordinator
REQUESTED ACTION:
The Brevard County Board of County Commissioners is requested to approve and
authorize the Chair to execute the CareerSource Brevard (CSB) Application for
Subsequent Local Workforce Development Area Designation which was transmitted to the
State of Florida, Department of Economic Opportunity as required.
SUMMARY EXPLANATION and BACKGROUND:
In Brevard County, which is LWDB 13 in the state workforce system, the Brevard County
Board of County Commissioners serves as the Chief Elected Official.
Based on the Workforce innovation Opportunity Act (WIOA), LWDB's are required to
submit informaiton to the State Department of Economic Opportunity (DEO) indicating that
the Chief Elected Official "certifies" that CareerSource Brevard (CSB) has performed
successfully and sustained fiscal integrity for subsequent designation as an existing
LWDB. Specifically, the document certifies that CSB has met or exceeded the adjusted
levels of performance for primary indicators of performance for the last two consecutive
years and the local area has not failed the same individual measure for the last two
consecutive program years.
LWDB has met the performance requirements and sustained fiscal integrity for the last two
years.

Contact:

Marci Murphy, President, CareerSource Brevard, 3213940700;

Contact:

Marci Murphy, President, CareerSource Brevard, 3213940700;
mmurphy@careersourcebrevard.com

CLERK TO THE BOARD INSTRUCTIONS:
Please have Chair sign three (1) original copy of the signature approval page.
ATTACHMENTS:
Description
Application for Subsequent Local Wkforce Dev Designation

F. Consent Agenda  Miscellaneous
ITEM 11.

AGENDA REPORT
March 12, 2019

Appointments / Reappointments

SUBJECT:
It is requested the Board of County Commissioners approve submitted Appointments/Re
appointments.
DEPT/OFFICE:
Agenda Coordinator
ATTACHMENTS:
Description
No Attachments Available

PUBLIC HEARINGS
H. ITEM 1.

AGENDA REPORT
March 12, 2019

Public Hearing, Rd: Code Revisions to Increase the Number and Length of
Stay for RV's Permitted at Fish Camps

SUBJECT:
First Public Hearing, Re: Code Revisions to Chapter 62, Article VI, Division 5, Specifically
amending Section 621835.4.5 and Section 621841.
FISCAL IMPACT:
None
DEPT/OFFICE:
Planning and Development
REQUESTED ACTION:
It is requested that the Board of County Commissioners conduct the first public hearing to
approve revisions to Chapter 62, Article VI, Division 5, Section 621835.4.5 and Section
621841 to better align Fish Camps and Recreational Vehicle Parks.
SUMMARY EXPLANATION and BACKGROUND:
The Board of County commissioners in regular session on January 22, 2019, approved
legislative intent to grant permission to advertise revisions to Chapter 62, Article VI,
Division 5, Section 621835.4.5 Fish Camps and Section 621841 Recreational
Vehicles. The purpose of this code revision is to more closely align the Fish Camp
requirements with the Recreational Vehicle Park zoning classification.
Revisions to the conditions of the permitted uses with conditions under Section 62
1835.4.5 Fish Camps and Section 621841 Recreational Vehicles would; 1) Ensure that
the land use requirements for Fish Camp uses is consistent with the current
Comprehensive Plan Future Land Use; and, 2) Allow for longer, temporary stays/vacations
of up to 180 days by patrons of fish camps for recreational vehicles, cabins, and park
trailers, where onsite sewage treatment, disposal systems or an onsite dump station
holding tank meeting state requirements is available.
There are four main fish camps in Brevard County that have long been established and
are located on properties with commercial land use designations. The Future Land Use
Element of the Comprehensive Plan adopted on September 8, 1988 designated these
preexisting camps as Neighborhood Commercial and Community Commercial Future
Land Uses. However, Section 621835.4.5(2), currently only allows fish camps on

Element of the Comprehensive Plan adopted on September 8, 1988 designated these
preexisting camps as Neighborhood Commercial and Community Commercial Future
Land Uses. However, Section 621835.4.5(2), currently only allows fish camps on
properties with Agricultural, Residential 1, and Residential 1:2.5 Future Land Use
designations making these fish camps nonconforming uses, limiting their ability to maintain
and expand uses and structures. The proposed code revisions add "Community
Commercial" and "Neighborhood Commercial" to the Future Land Uses in which Fish
Camps are permitted under Section 621835.4.5.(2).
Additional proposed language clarifies that only structures ancillary to the fish camp must
meet the separation requirements from adjacent residentially developed lots, but that all
structures must at a minimum meet the zoning classification requirements for setbacks.
On February 13, 2019 the Brevard Construction Advisory Committee (BCAC) heard the
item and unanimously recommended approval.
The Local Planning Agency (LPA) heard the item on February 25, 2019, and unanimously
recommended approval.

Staff Contact: George Ritchie, 3216332070 ext. 52657
ATTACHMENTS:
Description
Proposed Ordinance
Board Memo for Legislative Intent
CAO Approval Sheet
Legal Ad

ORDINANCE NO. 2019-_____
AN ORDINANCE AMENDING CHAPTER 62, "LAND DEVELOPMENT
REGULATIONS", CODE OF ORDINANCES OF BREVARD COUNTY,
FLORIDA; AMENDING ARTICLE VI, DIVISION 5, SUBDIVISION II,
"PERMITTED USES WITH CONDITIONS"; SPECIFICALLY AMENDING
SECTION 62-1835.4.5 FISH CAMPS TO ADD ADDITIONAL FUTURE
LAND USE DESIGNATIONS AND TO CLARIFY SETBACK CRITERION
FOR SAID USE AND AMENDING ARTICLE VI, DIVISION 5,
SUBDIVISION
II,
"PERMITTED
USES WITH
CONDITIONS";
SPECIFICALLY
AMENDING
SECTION 62-1841
RECREATION
VEHICLES, TO CLARIFY SEVERAL CRITERION AND TO INCREASE
THE LENGTH OF STAY AT FISH CAMPS; PROVIDING FOR
CONFLICTING PROVISIONS; PROVIDING FOR SEVERABILITY;
PROVIDING FOR AREA ENCOMPASSED; PROVIDING AN EFFECTIVE
DATE; AND PROVIDING FOR INCLUSION IN THE CODE OF
ORDINANCES OF BREVARD COUNTY, FLORIDA.
WHEREAS, the Board desires that temporary stays/vacations at fish camps be
extended from 72 hours to 180 days; the same as is found within the recreational
vehicle park zoning classification; and
WHEREAS, the Board wishes to amend the land use requirements required for fish
camp use to be consistent with the current comprehensive plan designations found at
Honest Johns Fish Camp, Loughman Lake Lodge, Lone Cabbage Fish Camp and
Camp Holly Fish Camp; and
WHEREAS, the Board wishes to protect developed residential sites from fish camp
activities but allow fish camps to utilize standard zoning setbacks when not adjacent to
developed residential lots; and
WHEREAS, the Board of County Commissioners, on January 22, 2019 directed
preparation of an amendment to the Zoning Regulations as it relates to fish camps; and
WHEREAS, the Building Construction Advisory Committee, on February 13, 2019,
reviewed the proposed ordinance and made recommendations; and
WHEREAS, the Local Planning Agency, on February 25, 2019, reviewed the proposed
ordinance and made recommendations; and
WHEREAS, the Board of County Commissioners has reviewed the recommendations of
the Local Planning Agency and the Building Construction Advisory Committee and has
considered the comments of interested citizens in public hearing; and
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WHEREAS, the Board of County Commissioners has determined that the proposed
amendment serves the public health, safety and welfare of the citizens of Brevard
County.
NOW, THEREFORE, BE IT ORDAINED BY THE BOARD
COMMISSIONERS OF BREVARD COUNTY, FLORIDA, as follows:

OF

COUNTY

Underline indicates additions.
Strike-through indicates deletions.
SECTION 1. Section 62-1835.4.5 Fish camps, Code of Ordinances of Brevard County,
Florida, is hereby amended as follows:
Sec. 62-1835.4.5.

Fish camps.

Fish camps shall comply with the following conditions:
(1)
(2)
(3)

(4)
(5)
(6)
(7)

Must have contiguous frontage on an existing natural water body.
Shall be located in areas designated Community Commercial, Neighborhood
Commercial, agricultural, residential 1:2.5 or residential 1 on the future land
use map.
All structures on the lot/parcel shall at a minimum meet the zoning
classification requirements for setbacks, however, structures which are
ancillary to the fish camp use shall be set back a minimum 200 feet from
adjacent residentially developed lots, except that accessory restaurants, as
described in subsection (6), shall be set back a minimum 400 feet from
residentially developed lots.
A 15-foot type B semi-opaque buffer, as per section 62-4341, shall be
established to screen the activity.
Recreational vehicles may be an accessory use pursuant to section 62-1841.
Restaurants accessory to fish camps shall be limited to 100 seats if located on
an unpaved local road, and to 150 seats if located on a paved local road.
A conditional use permit for alcoholic beverages accessory to a restaurant
may be requested pursuant to section 62-1906.

SECTION 2. Section 62-1841 Recreational vehicles, Code of Ordinances of Brevard
County, Florida, is hereby amended as follows:
Sec. 62-1841.

Recreational vehicles.

Recreational vehicles may be permitted as an accessory use at fishing camps or
flea markets. For fish camps, up to 20% of the allowable recreational vehicle sites may
be developed as cabins or park trailers. For fish camps, all units (recreational vehicles
(RVs), cabins and park trailers) shall be connected to electricity, water, and to: sewer,
onsite sewage treatment and disposal systems (OSTDS) meeting standards and
provisions of Florida Statutes Chapter 381.0065 and Florida Department of Health
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(DOH) Chapter 64E-6, Florida Administrative Code, Chapter 513.08 Florida Statutes,
and Chapter 46 of Brevard County Code or have access to an onsite sanitary dump
station pursuant to DOH Chapter 64E-15.010 (1)(a) Florida Administrative Code and
Chapter 64E-15.004(5) Florida Administrative Code or Department of Environmental
Protection regulations to allow a maximum length of stay limited to a maximum of 180
days. Self-contained recreational vehicles not connected to the above identified
utilities shall have a length of stay limited to 72 hours. For flea markets, such Such
vehicles shall be self-contained and shall not be connected to any utility except
electricity. The length of stay for such vehicles at flea markets shall be limited to 72
hours. There shall be a maximum of ten vehicles per acre, but no more than 3060
vehicles, at any fishing camp or 30 vehicles at any flea market, regardless of the size of
the fishing camp or flea market.
SECTION 3. Conflicting Provisions. In the case of a direct conflict between any
provision of this ordinance and a portion or provision of any other appropriate federal,
state or county law, rule, code or regulation, the more restrictive shall apply.
SECTION 4. Severability. If any provision of this ordinance or the application thereof to
any person or circumstance is held invalid, the invalidity shall not affect other provisions
or applications of the ordinance which can be given effect without the invalid provision
or application, and to this end the provisions of this ordinance are declared severable.
SECTION 5. Area Encompassed. This ordinance shall take effect only in the
unincorporated area of Brevard County, Florida.
SECTION 6. Effective Date. A certified copy of this ordinance shall be filed with the
Office of the Secretary of State, State of Florida within ten (10) days of enactment. This
ordinance shall take effect upon adoption and filing as required by law.
SECTION 7. Inclusion in code. It is the intention of the Board of County Commissioners
that the provisions of this ordinance shall become and be made a part of the Code of
Ordinances of Brevard County, Florida; and that the sections of this ordinance may be
renumbered or re-lettered and that the word “ordinance” may be changed to “section,”
“article,” or such other appropriate word or phrase in order to accomplish such
intentions.
DONE, ORDERED AND ADOPTED, in regular session, this 26th day of March, 2019.
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Attest:

BOAR OF COUNTY COMMISSIONERS
OF BREVARD COUNTY, FLORIDA

____________________________
Scott Ellis, Clerk
(SEAL)

____________________________________
Kristine Isnardi, Chair
(approved by the Board on March 26, 2019)

Reviewed for legal form and content by: ___________________________________
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BFIEVAFI
BOARD OF COUNTY COMMISSIONERS

,

Tammy Rowe,

Clerk to the Board, 400 South Street

FLORIDA'S SPACE COAST

. P.O. Box gg9, Titusville, Florida 32781-0999

Telephone: (321 ) 637-2001
Fax: (321) 264-6972
Tammy. Rowe@brevardclerk. us

January 23,2019

MEMORANDUM

TO:

Tad Calkins, Planning and Development

RE:

ltem J.1., Legislative lntent and Permission to Advertise for Code Enforcement
Revisions to lncrease the Number and the Length of Stay RV's are Permitted at Fish
Camps

Director Attn: George

Richie

The Board of County Commissioners, in regular session on January 22,2019, approved
legislative intent and permission to advertise revisions to Chapter 62, Article Vl, Zoning
Regulations, Sections 1835.4.5 and Section 62-1841 to better align Fish Camps and
Recreational Vehicle Parks.
Your continued cooperation is always appreciated
Sincerely,
BOARD OF COUNTY COMMISSIONERS
ELLIS,

S

tu

y Rowe, Deputy Clerk

iAN g

/kp

PRINTED ON RECYCLED PAPER

I

Z1n

Brevard County Attorney
Ordinance Approval Sheet

SECTION

I

The following information must be completed on all ordinances submitted to the Board:

Ordinance Name: Recreational Vehicles at

Ordinance Author: George C. Ritchie

Fishcamps

Division Name:Planning &
Development Dept. (Zoning Office)
Sent by P&ZO: George C. Ritchie

Mail Stop:

Review Deadline
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Dept./Offrce Director: Tad Calkins
Meeting D ate: (P &ZILPA)
February 25,2019

SECTION

(BCC) 2nu hearing
March 25,2019

Advertising Deadline

II

COI-INTY OFFICE

INITIALS

APPROVAL
Yes No

County Attorney's Office

SECTION

III

Sent for Review

Land Dev

Y

N

N/A

ONRM

Y

N

N/A

Other Dept./Office

Y

N

N/A

Comments

DATE

NOTICE OF
ZONING CODE GHANGE
The Brevard County Board of County Commissioners proposes to
adopt the following ordinance described below. The first public hearing
to consider this ordinance will be held during the Board of County
Commissioner's Meeting on Tuesday, March 12, 2019, beginning at
5:00 p.m., in the Commission Chambers, 1st floor Building C, Brevard
County Government Center, 2725 Judge Fran Jamieson Way, Viera,
Florida. The second and final public hearing will be held on Tuesday,
March 26, 2019, beginning at 9:00 a.m. to consider the,ordinance
described below. lnterested parties may appear at the meeting and be
heard with respect to the proposed ordinance.
AN OR DI NAN CE AM

E N DI N G C

HAPTE

R

62, LAN D DEVE LO

REGULATIONS, CODE OF ORDINANCES OF BREVARD

PM E

NT

COUNry

FLORIDA; AMENDING ARTICLE Vl, DIVISION 5, SUBDIVISION
PERMITTED USES WITH CONDITIONS; SPECIFICALLY
AMENDING SECTION 62-1835.4.5, FISH CAMPS, TO ADD
ADDITIONAL FUTURE LAND USE DESIGNATIONS AND TO
C LARI FY SETBACK CRITERION FOR SAI D USE AN D AM EN DI NG
ARTICLE VI, DIVISION 5, SUBDIVISION II, PERMITTED USES
WITH CONEITIONS; SPECIFICALLY AMENDING SECTION
62-1841, RECREATION VEHICLE, TO CLARIFY SEVERA]CRITERION AND TO INCREASE THE LENGTH OF STAY AT
FISH CAMPS; PROVIDING FOR CONFLICTING PROVISIONS;
PROVIDING FOR SEVERABILITY; PROVIDING FOR AREA
ENCOMPASSED; PROVIDING AN EFFECTIVE DATE; AND
PROVIDING FOR INCLUSION IN THE CODE OF ORDINANCES
OF BREVARD COUNry, FLORIDA.

ll,

Copies of the ordinance to be considered can be reviewed at Planning
and Development, 1st floor Building A, Brevard County Government
Center, 2725 Judge Fran Jamieson Way, Viera, Florida.
lf a person decides. to appeal any decision made by the board, agency,
or commission with respect to any matter considered at such meeting
or hearing, he or she will need a record of the proceedings, and that, for
such purposes, he or she may need to ensure that a verbatim record
of the proceedings is made, which record includes the testimony and
evidence upon which the appeal is to be based.

Persons seeking to preserve a verbatim transcript of the record must
make those arrangements at their own expense.

The needs of the hearing or visually impaired persons shall be met if
the department sponsoring the meeting/hearing is contacted at least
48 hours prior to the public meeting/hearing by any person wishing
assistance.
Per:

and Development Dept.
Brevard County Government Center
2725 Judge Fran Jamieson Way
Viera, FL 32940
(321)633-2070
TaO C'alkins, Director, Planning
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UNFINISHED BUSINESS
I. ITEM 1.

AGENDA REPORT
March 12, 2019

Legislative intent to authorize advertisement of an amendment to the
Brevard County Code of Ordinances to ban the retail sale of dogs and cats
at pet stores. District 2

SUBJECT:
Legislative intent to authorize advertisement of an amendment to the Brevard County
Code of Ordinances to ban the retail sale of dogs and cats at pet stores.
DEPT/OFFICE:
District 2
REQUESTED ACTION:
It is requested that the Board authorize legislative intent and approve permission to
advertise an ordinance amending Chapter 14 of the Brevard County Code of Ordinances
to ban the retail sale of dogs and cats at pet stores.
SUMMARY EXPLANATION and BACKGROUND:
The American Society for the Prevention of Cruelty to Animals defines a “puppy mill” as “a
largescale commercial dog breeding operation where profit is given priority over the well
being of the dogs.” According to the Humane Society of the United States, two million
three hundred thousand puppies who originated from puppy mills are sold annually from
commercial breeding facilities. Meanwhile, an estimated three million dogs and cats are
euthanized by shelters every year in the United States.
While not all dogs or cats sold in retail pet stores are the product of puppy mills or kitten
factories, it is widely believed that these commercial breeding facilities where dogs and
cats are massproduced in overcrowded and unsanitary conditions continue to exist, at
least in part, because of the sale of dogs and cats in pet stores. An effective tool to
eliminate the retail market for millbred dogs and cats is to require pet stores to utilize an
adoptionbased business model, which ensures that animals sold by retail outlets are
sourced from shelters, animal rescue organizations, and/or hobby breeders. Therefore,
the Board finds that prohibiting the retail sale of dogs and cats in pet stores throughout
the County will promote community awareness of the plight of animals in puppy mills and
kitten factories and, in turn, will foster a more humane environment, as well as encourage
consumers to adopt dogs and cats from shelters and rescue organizations, thereby saving

the County will promote community awareness of the plight of animals in puppy mills and
kitten factories and, in turn, will foster a more humane environment, as well as encourage
consumers to adopt dogs and cats from shelters and rescue organizations, thereby saving
the lives of animals while reducing the cost to the public of sheltering or euthanizing
animals.
Attached is the title of an ordinance amendment to Chapter 14 of the Brevard County
Code of Ordinances, as well as the proposed ordinance amendment. With this
amendment, the Board intends to establish and implement reasonable and necessary
regulations to ban the retail sale of dogs and cats in pet stores throughout Brevard County
in order to protect the health, safety, and welfare of both animals and pet owners in the
County.
In addition to other changes, the term "Hobby Breeder" has been modified to include those
breeding no more than 48 offspring per calendar year. When this item came before the
Commission in January, this number had been set at 20.
ATTACHMENTS:
Description
Revised Proposed Ordinance 3819

ORDINANCE NO. 2019-_____
AN ORDINANCE OF THE BOARD OF COUNTY COMMISSIONERS OF
BREVARD COUNTY, FLORIDA AMENDING CHAPTER 14 OF THE
BREVARD COUNTY CODE OF ORDINANCES, “ANIMALS”;
CREATING A NEW SECTION IN ARTICLE II OF CHAPTER 14,
SECTION 14-64, “RETAIL SALE OF DOGS AND CATS AT PET
STORES”; PROHIBITING THE RETAIL SALE OF DOGS AND CATS AT
PET STORES UNLESS THE ANIMAL IS FROM AN ANIMAL SHELTER,
OR ANIMAL RESCUE ORGANIZATION; PROVIDING FOR
DEFINITIONS; PROVIDING FOR PENALTIES; PROVIDING FOR
EXEMPTIONS; PROVIDING FOR AN AREA ENCOMPASSED;
PROVIDING FOR INCLUSION IN THE CODE; PROVIDING FOR
CONFLICTING PROVISIONS; PROVIDING FOR SEVERABILITY;
PROVIDING FOR AN EFFECTIVE DATE.
WHEREAS, pursuant to Article VIII, Section (1)(g) of the Florida Constitution and
Section 125.01, Florida Statutes (2018), the Board of County Commissioners of Brevard County,
Florida (hereinafter the “Board”), has broad authority to enact ordinances not inconsistent with
general law or with special laws approved by the vote of the electors; and
WHEREAS, at the Federal level, the United States Department of Agriculture is
responsible for enforcing the Animal Welfare Act, which establishes minimum standards of care
for dogs bred for sale; and
WHEREAS, at the State level, Chapter 828, Florida Statutes (2018), deals with animal
cruelty, animal sales, and animal protection regulations, but does not explicitly regulate all
breeding facilities which may be referred to as “puppy mills” or “kitten factories,” where dogs
and cats are mass-produced for sale to the public, including through sale at pet stores; and
WHEREAS, puppy mills disregard the health of dogs in order to maintain a low
overhead and maximize profits; 1 and
WHEREAS, the documented abuses endemic to puppy mills and kitten factories include
over-breeding; inbreeding; minimal to non-existent veterinary care; lack of adequate and nutritious
food, water and shelter; lack of socialization; lack of adequate space; and lack of adequate exercise;
and

WHEREAS, socialization is critically important for the emotional health of dogs; 2 and

1

See, Avenson v. Zegart, 577 F.Supp. 958, 960 (D. Minn. 1984).
See, generally, 9 C.F.R. § 3.8(c)(2) (2018); see, generally, American Veterinary Medical Association (AVMA),
Model Bill and Regulations to Assure Appropriate Care for Dogs Intended for Use as Pets, available at:

2

1

WHEREAS, dogs and cats, due to their sentience and capability of feeling, perception,
and affection, ought to be afforded certain protections not necessarily afforded to non-sentient
creatures; and
WHEREAS, according to the Humane Society of the United States, there are an
estimated ten thousand puppy mills in the United States and, on an annual basis, around two
million three hundred thousand puppies who originated from these puppy mills are sold
throughout the country, while roughly three million cats and dogs are euthanized by shelters
every year in the United States; 3 and
WHEREAS, due to poor conditions at these mills, dogs and cats are often sick, subjected
to inhumane conditions, and suffer from painful and/or life-limiting congenital disorders; 4 and
WHEREAS, consumers unknowingly purchase mill-bred puppies or kittens from places
like pet stores believing that the animal is healthy and genetically sound, only to find out that the
dog or cat will often face an array of health problems, including communicable diseases and/or
genetic disorders, that present themselves immediately or soon after sale, or that do not surface
for years, costing the owner hundreds or thousands of dollars in expensive veterinary treatment; 5
and
WHEREAS, the DeSoto County Board of County Commissioners recently recognized
that Florida has the highest number of consumer complaints submitted to the Humane Society
regarding sick puppies purchased from puppy mills; 6 and
WHEREAS, Lyndsay Cole, a spokeswoman for the United States Department of
Agriculture Animal and Plant Health Inspection Service (hereinafter the “Animal Inspection
Service”), explained that a substantial recent drop in citations to research facilities, breeders,

https://www.avma.org/KB/Policies/Pages/Model-Bill-and-Regulations-to-Assure-Appropriate-Care-for-DogsIntended-for-Use-as-Pets.aspx (last visited Feb. 28, 2019).
3
The Humane Society of the United States, Puppy Mills: Facts and Figures – August 2018, available at:
https://www.humanesociety.org/sites/default/files/docs/Puppy%20Mill%20Facts%20and%20Figures%20August%2
02018.pdf (last visited: Feb. 28, 2019).
4
The Humane Society of the United States, Puppy Mills and the Animal Welfare Act, p. 1, available at:
https://www.humanesociety.org/sites/default/files/docs/puppy-mills-awa-booklet-lores.pdf (last visited: Feb. 28,
2018).
5
The Humane Society of the United States, Puppy Buyer Complaints – A Ten Year Summary 2007-2017, available
at: https://www.humanesociety.org/sites/default/files/docs/2018-puppy-buyers-complaint.pdf (last visited Dec. 28,
2018).
6
DeSoto County Code of County Ordinances, Chapter 4, Article III, Section 4-71, adopted on July 25, 2017, via
Ordinance 2017-11, available at:
https://librarystage.municode.com/fl/desoto_county/codes/code_of_ordinances?nodeId=COOR_CH4ANCO_ARTII
IRESADOCARA_S4-71FI (last visited Feb. 28, 2019).
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exhibitors, and dealers could be attributed, in part, to a shortage of Animal Inspection Service
inspectors; 7 and
WHEREAS, inspection by the Animal Inspection Service does not ensure compliance
with any applicable State statute(s) governing the humane treatment of animals, including, but
not limited to, Section 828.12, Florida Statutes, “Cruelty to animals”; Section 828.126, Florida
Statutes, “Sexual activities involving animals”; Section 828.13, Florida Statutes, “Confinement
of animals without sufficient food, water, or exercise; abandonment of animals”; and, Section
828.16, Florida Statutes, “Contagious diseases”; and
WHEREAS, due to a publicly acknowledged shortage of inspectors and due to being
tasked with enforcing only certain federal regulations, relying solely upon Animal Inspection
Service inspections to ensure the ethical and humane treatment of animals is inadequate; and
WHEREAS, neither Brevard County nor the Brevard County Sheriff’s Office has any
legal authority upon which to inspect or directly regulate out-of-county commercial breeders or
brokers; and
WHEREAS, it is routine practice for pet stores operating within Brevard County to
source puppies and kittens from out-of-county commercial breeders or brokers; and
WHEREAS, while the Board recognizes that not all dogs and cats sold in pet stores are
products of inhumane breeding conditions and would not classify every commercial breeder
selling dogs or cats to pet stores as the operator of a puppy mill or kitten factory, it is the belief
of the Board that puppy mills and kitten factories continue to exist, at least in part, because of
public demand for dogs and cats offered for sale at pet stores, and that the most effective way to
stop puppy mills and kitten factories is to discourage the purchase and sale of animals produced
at those inhumane facilities; and
WHEREAS, even the most ethical and humane treatment of puppies and kittens
following procurement from out-of-county commercial breeders and brokers does nothing to
disincentive sub-standard unethical and inhumane conditions at out-of-county breeding
locations; and
WHEREAS, the procurement of puppies and kittens by local pet stores from out-ofcounty sources subject to nonexistent or ineffective local regulation may actively encourage an
abusive industry and incentivize that industry’s inhumane practices; and
WHEREAS, the Board has determined that an effective tool to reduce and, ultimately,
eliminate the retail market for dogs and cats bred through puppy mills and kitten factories is to
7

Karin Brulliard, The USDA is issuing far fewer citations to zoos, labs and breeders for animal welfare violations,
WASH. POST (Feb. 26, 2019), https://www.washingtonpost.com/science/2019/02/26/usda-is-issuing-far-fewercitations-zoos-labs-breeders-animal-welfare-violations/ (last visited Feb. 28, 2019).
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require that pet stores utilize an adoption-based business model, which ensures that the animals
sold by retail outlets are sourced from shelters or animal rescue organizations, encouraging the
adoption of homeless pets and reducing the financial and emotional toll on consumers who
purchase mill-bred pets with latent physical and behavioral problems; and
WHEREAS, this Ordinance does not affect a consumer’s ability to obtain a dog or cat of
his or her choice directly from an animal rescue organization (including, but not limited to,
breed-specific animal rescue organizations) or animal shelter, or reputable hobby breeder where
the consumer can directly see the conditions in which the dogs or cats are bred, or can confer
directly with the breeder concerning said conditions; and
WHEREAS, due to inadequate regulations governing the retail sale of dogs and cats in
Brevard County, the Board finds that prohibiting the retail sale of dogs and cats in pet stores in
the County will promote community awareness of the plight of animals in puppy mills and kitten
factories and, in turn, will foster a more humane environment, as well as encourage consumers to
adopt dogs and cats from shelters and rescue organizations, thereby saving the lives of animals
while reducing the cost to the public of sheltering or euthanizing animals.
NOW, THEREFORE, BE IT ORDAINED by the Board of County Commissioners of
Brevard County, Florida, as follows:
Section 1. Amendments to Chapter 14 of the Brevard County Code of Ordinances.
Chapter 14 is hereby amended to include the following provisions:
Section 14-64. Reserved. is now hereby entitled Section 14-64. Retail Sale of
Dogs and Cats at Pet Stores. and shall read as follows:
Section 14-64. Retail Sale of Dogs and Cats at Pet Stores.
(a) Definitions. The following words, terms, and phrases, when used
in this Section, shall have the meanings ascribed to them below or
as defined in Section 14-36 of the Brevard County Code of
Ordinances, except where the context clearly indicates a different
meaning:
Animal rescue organization means a duly incorporated
nonprofit organization, properly organized under Section
501(c)(3) of the Internal Revenue Code, devoted to the
rescue, care, humane treatment, and adoption of stray,
abandoned, or surrendered animals, and does not
intentionally or willfully breed animals. The term includes
neither any broker nor any entity that obtains dogs or cats
from any source for payment or compensation.
4

Animal shelter shall have the same meaning as defined in
Section 14-36 of the Brevard County Code of Ordinances.
The term includes neither any entity that willfully causes
dogs or cat to reproduce nor any broker. This does not
include any entity that obtains dogs or cats from any source
for payment or compensation.
Breeder means any person or entity that causes dogs or cats
to reproduce, either willfully or through failure to exercise
due care and control, regardless of the size or number of
litters produced. Any person or entity offering male dogs or
cats for stud purposes will be classified as a breeder. This
classification will not apply to a hobby breeder, as defined
in this Section, or to a pet owner who breeds his or her own
pets and keeps all of the offspring.
Broker means any person or entity that obtains dogs or cats,
for payment or compensation, from one or more breeders
and subsequently transfers said dogs or cats for resale by a
pet store.
Cat means an animal of any age that is a member of Felis
Catus, or any genetic hybridization of this species, not
under the jurisdiction of the Florida Fish and Wildlife
Conservation Commission.
Dog means an animal of any age that is a member of Canus
Lupus Familiaris, or any genetic hybridization of this
species, not under the jurisdiction of the Florida Fish and
Wildlife Conservation Commission.
Hobby Breeder means any person or entity that causes or
allows the breeding of dogs or cats resulting in no more
than forty-eight offspring per calendar year, while
permitting consumers access to directly see the condition in
which the dogs or cats are bred and raised, or can confer
directly with the breeder concerning said conditions. This
does not include any person or entity that sells dogs or cats
to pet stores.
Official certificate of veterinary inspection, which is
defined in Section 828.29, Florida Statutes (2018), as may
be amended, means a legible certificate of veterinary
5

inspection signed by the examining veterinarian licensed by
the state of origin and accredited by the United States
Department of Agriculture, that shows:
(1) the age, sex, breed, color, and health records of the dog
or cat;
(2) the printed or typed names and addresses of the person
or business from whom the animal was obtained, the
consignor or seller, the consignee or purchaser, and the
examining veterinarian, and the veterinarian’s license
number;
(3) a list of all vaccines and deworming medications
administered to the dog or cat, including the
manufacturer, vaccine, type, lot number, expiration
date, and the dates of administration thereof;
(4) that the examining veterinarian warrants that, to the
best of his or her knowledge, the animal has no sign of
contagious or infectious diseases and has no evidence
of internal or external parasites, including coccidiosis
and ear mites, but excluding fleas and ticks.
The veterinarian shall be responsible for filling out the
official certificate of veterinary inspection in accordance
with Florida law.
Pet store means any retail establishment that: (1) has
obtained a tax receipt, (2) is open to the public, and (3) sells
or transfers, or offers for sale or transfer, dogs or cats,
regardless of the age of the dog or cat, or the physical
location of the animal. Such an establishment may be a
permanent, temporary, or virtual establishment.
Retail sale means a sale, regardless of whether any
exchange of consideration for the animal takes place at the
same time or location. This term includes, but is not limited
to: offering for sale; auctioning; bartering; displaying for
sale, adoption, or re-home; exchanging for compensation;
giving away; trading; delivering; advertising for sale; or
otherwise disposing of dogs or cats to a person in a pet
store or in association with a pet store.
(b) Intent.
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(1) The intent of this Section is to prohibit the retail sale of
commercially bred dogs and cats from puppy mills and
kitten factories at pet stores. Rather, an adoption-based
business model shall be required for the retail sale of dogs
or cats at pet stores in Brevard County, whereby all dogs or
cats must be sourced from an animal shelter or animal
rescue organization.
(2) The Board finds it reasonable and necessary to establish
regulations regarding the sale of cats and dogs at pet stores
to protect the health, safety, and welfare of both animals
and pet owners. Furthermore, the Board finds these
regulations will encourage pet consumers to obtain dogs
and cats from animal shelters, animal rescue organization,
or hobby breeders thereby saving the lives of animals and
reducing the cost to the public of sheltering and euthanizing
animals.
(3) The Board intends for this Section to conform with and
supplement Chapter 828, Florida Statutes, as may be
amended, relating to animal cruelty, animal sales, and
animal protection regulations.
(c) Retail Sale of Dogs and Cats at Pet Stores.
(1) No pet store shall offer dogs or cats for sale in Brevard
County, unless the dog or cat was obtained from an animal
shelter or animal rescue organization.
(2) Any dog or cat offered for sale in Brevard County must be
accompanied by an official certificate of veterinary
inspection issued by a licensed, accredited veterinarian.
Upon sale, a copy of the certificate must be given to the
buyer and the seller must retain one copy of the certificate
for at least one year after the date of sale.
(3) Pet stores shall maintain records that include the name,
address, telephone number, and email address of the animal
shelter or animal rescue organization from which each dog
or cat was acquired for three years following the date of
acquisition from the animal shelter or animal rescue
organization.
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(4) Any such records shall be made available, immediately
upon request, to the County’s animal control authority or
any other County official(s) charged with enforcing the
provisions of this Section.
(d) Adoption of Shelter and Rescue Animals. Nothing in this Section
shall prevent a pet store, its owner(s), operator(s), or employee(s),
from providing space and appropriate care for animals owned by
an animal shelter or animal rescue organization, and maintained at
the pet store for the purpose of adopting those animals to the
public.
(e) Adoption Fee(s). Nothing in this Section shall be construed to
prohibit an animal rescue organization or an animal shelter from
recovering or offsetting costs, including feeding, sheltering, or
providing care for an animal by means of an adoption fee.
(f) Prohibition on Retail Sale in Public Places. There shall be no retail
sale of dogs or cats on any public thoroughfare, public common
areas, public parks, or other places of public accommodations,
unless such animals are from an animal shelter or animal rescue
organization. If applicable, the individual or entity responsible for
running the event must obtain any and all applicable permits
required by Federal, State, County, or municipal law, rule, or
regulation.
(g) Exemptions. This Section shall not apply to:
(1) An animal shelter, including, but not limited to, one that
operates out of or in connection with a pet store or other
retail store.
(2) An animal rescue organization, including, but not limited
to, one that operates out of or in connection with a pet store
or other retail store.
(3) A hobby breeder as defined in (a), above.
(h) Enforcement and Penalties.
(1) Any pet store found to be in violation of this Section may
be subject to any applicable enforcement mechanism(s)
available to the County. Such mechanisms may include, but
are not limited to: prosecuting a violation of this Section in
8

the same manner as a misdemeanor, as provided in Section
125.69, Florida Statutes (2018), as may be amended;
prosecuting a violation of this Section in accordance with
Section 1-7 of the Brevard County Code of Ordinances;
and other forms of relief as may be granted by a court of
competent jurisdiction.
(2) Each animal produced, reared, bred, kept, sold, or released
in violation of this Section will be deemed a separate
offense, and a separate offense will be deemed committed
on each day during which a violation occurs or continues to
occur.
(i) Area Encompassed. This Section shall apply throughout the
incorporated and unincorporated areas of the County. A municipal
ordinance shall prevail over this Section within the municipality’s
jurisdiction to the extent of any conflict with this Section.
(j) Applicability. This Section shall take effect one month after the
date of its adoption. However, any individual or entity with a
business tax receipt from the County for the retail sale of dogs or
cats, issued on or before the date this Section is adopted, shall be
given a twelve-month grace period from the date of adoption
before being subject to the regulations provided for in this Section.
Section 2. Inclusion in Code. It is the intention of the Board that the provisions of this
Ordinance shall become and be made part of the Brevard County Code of Ordinances, and that
the sections of this Ordinance may be renumbered or re-lettered and that the word “Ordinance”
may be changed to “Chapter,” “Section,” “Article,” or such other appropriate word or phrase in
order to accomplish such intentions.
Section 3. Conflict. In the case of a direct conflict between any provision of this
Ordinance and a provision of County law, rule, or regulation, the more restrictive shall apply.
Section 4. Severability. If any provision of this Ordinance or application thereof to any
person or circumstance is held invalid, the invalidity shall not affect other provisions or
applications of this Ordinance which can be given effect without the invalid provision or
application, and to this end the provisions of this Ordinance are declared severable.
Section 5. Effective Date. A certified copy of this ordinance shall be filed with the
Office of the Secretary of State, State of Florida within ten (10) days of enactment. Unless
specified otherwise, this Ordinance shall take effect upon adoption and filing as required by law.
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DONE, ORDERED, AND ADOPTED in Regular Session, this 12th day of March, 2019.

ATTEST:

BOARD OF COUNTY COMMISSIONERS
OF BREVARD COUNTY, FLORIDA

By: _____________________________
Scott Ellis, Clerk of Court

By: ________________________________
Kristine Isnardi, Chair
(as approved by the Board on ___/___/___)

10

J. New Business  Miscellaneous
ITEM 1.

AGENDA REPORT
March 12, 2019

Resolution revoking delegation of authority to specified Community
Redevelopment Agencies to limit certain financial activities, District 2

SUBJECT:
Resolution modifying delegation of Community Redevelopment Agency Powers to certain
Municipalities for a period of six months to revoke municipal authority, and hence
Community Redevelopment Agency authority, to issue bonds, pledge funds, incur debt,
obtain loans, and to limit other financial activities.
DEPT/OFFICE:
District 2
REQUESTED ACTION:
It is requested that the Board approve the attached Resolution.
SUMMARY EXPLANATION and BACKGROUND:
Multiple Community Redevelopment Agencies in Brevard County municipalities were
created pursuant to a conditional delegation of County authority to the municipalities after
the Brevard County Charter was adopted. The County may revoke the authority delegated
to these municipalities at any time the Board deems that it is necessary for the protection
of the health, safety, welfare or fiscal interests of the public or the redevelopment area.
Brevard County has entered into Interlocal Agreements with various cities and the
financial concerns raised regarding those community redevelopment issues have been
addressed. However, as to the Community Redevelopment Agencies in cities or
municipalities where the County and the municipality have not executed an interlocal
agreement, the County’s concern for the health, safety, welfare and fiscal interests of the
public remain. Accordingly, the County seeks to revoke certain delegations of authority to
those municipalities for six months to limit the community redevelopment agencies ability
to make certain financial transactions.
The affected municipalities, community redevelopment agencies, and affected delegations
of power are as listed below:
City of Cocoa – U.S.1 Corridor
Community Redevelopment Agency
City of Cocoa – Diamond Square
Community Redevelopment Agency

Brevard County Resolution 97160,
dated August 19, 1997
Brevard County Resolution 97161,
dated August 19, 1997

Community Redevelopment Agency
City of Cocoa – Diamond Square
Community Redevelopment Agency
City of Rockledge – City of Rockledge
Community Redevelopment Agency
City of Palm Bay – Bayfront Community
Redevelopment District
City of Melbourne – Olde Eau Gallie
Riverfront Community Redevelopment
Agency

dated August 19, 1997
Brevard County Resolution 97161,
dated August 19, 1997
Brevard County Resolution 01419,
dated December 11, 2001
Brevard County Resolution 99111,
dated May 4, 1999
Brevard County Resolution 2000249,
dated August 29, 2000

ATTACHMENTS:
Description
Resolution modifying Delegation of CRA powers

RESOLUTION NO. 2019-___
A RESOLUTION MODIFYING DELEGATION OF COMMUNITY REDEVELOPMENT
AGENCY POWERS TO MUNICIPALITIES IN BREVARD COUNTY IN RESOLUTIONS
97-160, 97-161, 01-419, 99-111, AND 2000-249; FOR A PERIOD OF SIX MONTHS,
REVOKING AUTHORIZATION TO ISSUE BONDS, PLEDGE FUNDS, INCUR DEBT,
OBTAIN LOANS, AND LIMITING OTHER FINANCIAL ACTIVITIES FOR THOSE
CERTAIN MUNICIPALITIES AND COMMUNITY REDEVELOPMENT AGENCIES;
PROVIDING FOR SEVERABILITY; PROVIDING FOR AN EFFECTIVE DATE.
WHEREAS, the Board of County Commissioners is the governing body of Brevard County
(hereafter referred to as “the County”), the electors of which adopted a home rule charter in
November 8, 1994, which became effective January 1, 1995; and
WHEREAS, section 163.410, Florida Statutes provides that in any county which adopted
a home rule charter, the community redevelopment powers conferred by Part III of Chapter
163, Florida Statutes shall be exercised exclusively by the governing body of such county; and
WHEREAS, the County has, by a Resolution pursuant to section 163.410, Florida
Statutes, delegated authority to multiple municipalities to create community redevelopment
agencies; and
WHEREAS, the County provided for a conditional delegation of powers to the
municipalities, reserving the right to either revoke the delegation of authority to the
municipalities or to designate itself as the redevelopment agency at any time that the Board
deems that it is necessary for the protection of the health, safety, welfare or fiscal interests of
the public or the redevelopment area;
WHEREAS, the County made an statement in the delegation that if the County revoked
powers or substituted itself as the board, it would (1) not impair any contract made by the
Community Redevelopment Agency prior to the time when the County exercised or took such
action; or (2) not affect the obligation of the Community Redevelopment Agency to raise
revenue through tax increment financing or other charges in the amounts necessary to comply
with the Community Redevelopment Agency’s obligations in respect to outstanding bonds or
other evidences of indebtedness; or (3) not affect the obligation of the Community
Redevelopment Agency under any outstanding bond, bond anticipation note, tax anticipation
note, or other evidences of indebtedness; and
WHEREAS, the County further stated that if it revoked powers or substituted itself as
the board, it shall take all necessary or appropriate action to protect the interests of any
holders of bonds issued by the Community Redevelopment Agency; and
WHEREAS, the County further stated that if it revoked powers or substitutes itself as the
board, the County shall consider, upon request from the Community Redevelopment Agency,

the adoption of such resolutions as may be necessary from time to time for the Community
Redevelopment Agency to issue bonds or other evidences of indebtedness;
WHEREAS, Brevard County has critical funding needs for many County purposes
including, but not limited to, improving infrastructure to improve transportation and
prevention of pollution of the Indian River Lagoon; and
WHEREAS, the Board of County Commissioners finds that it is necessary for the
protection of the fiscal interests of the public to revoke specific portions of its delegation of
powers to certain municipalities.
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS OF
BREVARD COUNTY, FLORIDA:
1.
The foregoing recitals are incorporated by reference in this Resolution as
findings.
2.
This action is to impact only those municipalities and community redevelopment
agencies in which (1) Brevard County has delegated the community redevelopment powers
found at Part III, chapter 163 (hereafter called “the affected municipalities”) to the
municipality; and (2) the municipality and community redevelopment agency have not entered
into an interlocal agreement with Brevard County;
3.
The Board of County Commissioners finds that it is necessary for the protection
of the health, safety, welfare and fiscal interests of the public that the affected municipalities
have certain powers revoked. As of the date of adoption of this resolution and for a period of
six months thereafter:
a. The affected municipalities authority, and thereby the CRA’s authority, to
authorize the issuance of redevelopment revenue bonds, or issue refunding bonds, or pledge
tax increment funds, all as set forth in section 163.370 and 163.385, Florida Statutes, is
revoked. This authority is retained by the County.
b. The affected municipalities authority, and thereby the CRA’s authority, to
borrow money, incur indebtedness, to apply for and accept advances, loans, or any other
repayable financial assistance, or to give such security as may be required, is revoked. This
authority is retained by the County.
c. The affected municipalities authority, and thereby the CRA’s authority, to
execute contracts and other instruments obligating the CRA to payment of tax increment
funding past the end of any one fiscal year, is revoked. This authority is retained by the County.
4.
For each of the affected municipalities and community redevelopment agencies
that have not executed an interlocal agreement with Brevard County within six months of the
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date of adoption of this resolution, the Board of County Commissioners directs the County
Manager to come back to the Board with options to further protect the health, safety, welfare
or fiscal interests of the public or the redevelopment area through additional actions, including
but not limited to, revocation of all County powers granted to the municipality under County
Resolutions 97-160, 97-161, 01-419, 99-111, and 2000-249, as applicable.
5.
The affected municipalities, community redevelopment agencies, and affected
delegations of power are as listed below:
City of Cocoa – U.S.1 Corridor Community
Redevelopment Agency
City of Cocoa – Diamond Square Community
Redevelopment Agency
City of Rockledge – City of Rockledge Community
Redevelopment Agency
City of Palm Bay – Bayfront Community
Redevelopment District
City of Melbourne – Olde Eau Gallie Riverfront
Community Redevelopment Agency

Brevard County Resolution 97-160, dated August
19, 1997
Brevard County Resolution 97-161, dated August
19, 1997
Brevard County Resolution 01-419, dated
December 11, 2001
Brevard County Resolution 99-111, dated May 4,
1999
Brevard County Resolution 2000-249, dated
August 29, 2000

6.
If any section, subsection, sentence, clause, phrase, or portion of this Resolution
is for any reason held invalid or unconstitutional by any court of competent jurisdiction, such
portion shall be deemed a separate, distinct, and independent provision and such holding shall
not affect the validity of the remaining portion of this Resolution.
7.

This resolution shall take effect on the date of adoption.

DONE AND ADOPTED, this ___day of ___________, 2019, in Regular Session by the
Board of County Commissioners, Brevard County, Florida.
Attest:

BOARD OF COUNTY COMMISSIONERS
OF BREVARD COUNTY, FLORIDA
By:_______________________________________
Kristine Isnardi, Chair

_________________________________
Scott Ellis, Clerk

(as approved by the Board on ___________, 2019)
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City Manager’s Office
65 Stone St. I Cocoa, FL 32922
Phone: (321) 433-8686 I Fax: (321) 433-8690
Date

March 12, 2019
Commissioner Bryan A. Lober, Vice Chair
Brevard County Board of County Commissioners
Merritt Island Service Complex
2575 North Courtenay Parkway, Suite 200
Merritt Island, Florida 32953
RE: Agenda Item J. (1) – Resolution revoking delegation of authority to specified Community
Redevelopment Agencies to limit certain financial activities.
Commissioner Lober:
Thank you for your time yesterday afternoon on the telephone to discuss the proposed
Resolution which affects the City of Cocoa, and specifically the Diamond Square and U.S. 1
Corridor CRAs.
The City acknowledges the intent of the Resolution and has already scheduled a meeting with
the County Manager and County Attorney’s Office to re-initiate negotiations on the CRA
Interlocal Agreements. The City and County met on at least two occasions, and County Manager
Frank Abbate and I held some follow up conversations once the draft CRA ILA’s were presented
to the City.
Please know that neither the Diamond Square CRA or U.S. 1 Corridor CRA has sought to incur any
form of debt with pledged TIF revenues since the last Brevard County BOCC Workshop regarding
the CRAs. We firmly believe we can re-engage and finalize negotiations resulting in the
development of ILAs related to the Diamond Square and U.S. 1 Corridor CRA’s.
We will not be attending this evening’s meeting as we believe the County and City are moving
toward accomplishing what your resolutions proposes.
Sincerely,

John A. Titkanich, Jr., AICP, ICMA-CM
City Manager
C: Mayor and City Council
City Attorney

Stay Connected: www.CocoaFL.org

